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KOMIUIEKCHASI ABTOMATU3NPOBAHHAS CUCTEMA UCIIOJIHEHNM S BIOJDKETA (KACHB)

(7 uHGopmay)
e

& KEN

OCVILIECTBJIEHUE ®MUHAHCHUPOBAHUA

1. OIIMCAHME ONEPAITIUIA

YcTaHoBuTe Ha MaHeau UHCTpYMeHTOB «llepuoa 06paboTKH TOKYMEHTOBY!
— pacyeTHyIo Jary — AaTy, 3a KOTOPYIO OyIyT perucTpUpoBaTHCSI JOKYMEHTHI;

— TEpHOJ — MEPHUO/, 32 KOTOPBINA OYAYyT OTOOpaKAaThCS TOKYMEHTHI B CIIUCKAX.

PacuetHas gata: 15.01.2018 ~ [lepuog 15.01.2018 - .. 15012018 ~

o
HCpCI/I,I[I/ITC B ITaHECJIb TCKYIIUX 3aJ]a4d I10 KHOIIKE 0%' B HMUJ)KHCH 4aCTH HaBUT'aTOpA.

1.1. (I)I/IHaHCI/IpOBaHI/Ie Ha JIMIEBLIC CU€TA, OTKPLITLIC B q)I/IHaHCOBOM opraHe

1.11. Onepaunuu ypoBHS yUpexKIAeHUS

1.11.1. Perucrpanusi 3asiBOK OI02KETOINOJIYYATEs
[lepeitnute B pexxuM «3asiBKM O101KeTONOMyYaTe el — 3asgBKa OK0IKeTONMOIyYaTe 5.
Otkpoiite cCIuCOK JOKYMEHTOB «I10020mo6Ka 00Kymenmog».

B nanHoM cnucke OTOOpa)karoTcs JIOKYMEHTBI, 3aperUCTpUPOBAaHHbIE B 0a3e JaHHBIX
COTPYIHUKAaMHU YUYPEKJCHHUS, B TOM YHCJEC BO3BpAIICHHBIC YYPESKICHHUIO Ha JOPaOOTKY C OJHOTO H3
CJICYIOIINX 3TarOoB.

PeFHCTpaHHH HOBBIX TOKYMECHTOB
COBﬂaﬁTe HOBBIN JAOKYMCHT, B OTKPBIBHICMCS OKHC YKAXXUTC ATy NOKYMCHTA, B TaOJMYHON YaCTH

AOKYMCHTa )IO63BBTC HYXHOC KOJIMYECTBO CTPOK U YKAXKUTC B Ka)KJIOﬁZ

— Cuyer nosyyarens — JIMIEBON CUET, HA KOTOPbIN OyAyT 3aUUCIATHCS 00BEMBbI (PMHAHCUPOBAHUS
no naaHHoM 3asgBke. Ilocme BbIOOpa cuera mnomydarenss B mosne «CyerT OTHpaBUTENS»
ABTOMATHUYECKH IMOJICTABUTCS JIMIIEBOM CYET BBILIECTOSIIETO PACHOPSAUTENS OFOJKETHBIX
CPEJICTB;

— bromkerHyto kiaccudpukaIuio;

- Cymmy.
CoxpaHuTe TOKyMEHT.

Pacrniewaraiite coxpaHeHHbIE TOKYMEHTBI, IPOBEPhTE KOPPEKTHOCTh Me4aTHON GopMmel. B ciydae
HEO00XO0JIMMOCTH OTKOPPEKTUPYHTE TOKYMEHTHI.

l'[epez[aqa JOKYMEHTA Ha COIVIAaCOBaAaHHUEC PACIOPAAUTEIIO

OTMETBTE B CITHCKE JOKYMCHTBI, TOTOBBIC IJId OTIIPABKH Ha COIJIACOBAHWEC, W OTIIPABBTC UX Ha

il
COTTIAcOBAHMUE 110 KHOIKe = OTnpaBuTh 0 MAPLIPYTY.
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KOMIUIEKCHASI ABTOMATU3NPOBAHHAS CUCTEMA UCIIOJIHEHNM S BIOJDKETA (KACHB)

OCVILIECTBJIEHUE ®MUHAHCHUPOBAHUA

AHHyJ]HpOBaHHe AOKYMECHTOB
OmunboyHbIe AOKYMCHTBI, BBCIACHHBIC Ha JdHHOM J3Talc, MOXHO aHHYJIUPOBATDb. I[JISI
AHHYJIUPOBAHUA HGOGXOHI/IMO OTMCTUTL HOOKYMCHTBI B CIIMCKC U 3a6paKOBaTB UX II0 KHOIIKE

= OTnpaBuTh 0 MapuIpyTy. JIOKyMEeHTBI OyIyT TIEPEMEILICHBI B CITUCOK «3aA0pPaKo6ano.

1.1.2. Onepauuu ypoBHS pacrnopsiiuTes st

1.1.2.1. Perucrpauus 3asiBOK 0I01:KeTONOTydaTe sl
[lepeiinute B pesxuM «3asiBKM Or0/1KeTOoNOJyqaTeeil — 3asaBKa 010/1KeTONnoIy4aTesis».
Ortkpoiite criucok 10kymeHToB «Coznacosanue I'PHC.

B nmaHHOM crhucke OTOOpakaroTCs JOKYMEHTBI, 3aperuCTpUpOBaHHBIE B 0a3e JIaHHBIX
COTPY/ZIHUKaMHU YUYPEKJICHHUS, B TOM 4YHCJEC BO3BPAIICHHBIC YYPESKICHHIO Ha JOPaOOTKY C OJHOTO W3
CIICIYIOIINX JTaloB, a TakKe JOKYMEHTBHI TIIOJABEIOMCTBEHHBIX YUPESKICHUH, TOCTYIHUBIINE Ha
coriacoBanue (00 00pabOTKe TOKYMEHTOB MMOABEAOMCTBEHHBIX cM. nn. 1.1.2.2).

PeFI/lCTpaIH/IH HOBBIX TOKYMECHTOB

CoznaiiTe HOBBII IOKYMEHT, B OTKPBIBIIEMCS] OKHE YKa)KUTE AATy JOKYMEHTa, B TAOJIMYHOM YacTH
JOKYMEHTA J100aBbTE HY>KHOE KOJINYECTBO CTPOK U YKAKUTE B KaXIOM:

— Cuer nosryyaTens — JIMIEBOH CYET, Ha KOTOPBI OyIyT 3a4UCIATHCS 00beMbl (PMHAHCHPOBAHHUS
no naHHOM 3asBke. [locne BwIOOpa cuera mosyuyaTtenss B modie «CUeT OTIPaBUTEIS»
ABTOMATHUYECKU IOJICTABUTCS JIMIEBOM CYET BBILIECTOSAIIETO PACHOPSAUTENS OFOJKETHBIX
CPEACTB;

— bBrogxeTHyro KiaccupuKanuio;
- Cymmy.

CoxpaHuTe TOKyMEHT.

Pacrnieuaraiite coxpaHeHHbIE TOKYMEHTBI, IPOBEPhTE KOPPEKTHOCTh Me4aTHON GopMmel. B ciydae
HE00XOIMMOCTH OTKOPPEKTUPYHTE JOKYMEHTHI.

ITepenauya 1okyMeHTa Ha BKJIIOYEHHE B PACNIOPSIKEHUE

JIOKyMEHTBI, TOTOBBIE /U BKIIIOYEHHUS B pacHOpsDKEHUE, HEOOXOAMMO MepEeBECTH Ha CIIEAYIOIINH
sran. OTMEThTE JOKYMEHTHI B CIIUCKE M COTJIACYITE UX 110 KHOIIKE = OTnpaBHTH M0 MAPLIPYTY.

AHHYJIMpPOBaHMe T0KYMEHTOB

OmuboyHbIC AOKYMCHTBI, BBCIACHHBIC HA [JdHHOM J3Tallc¢, MOXHO aHHYJIUPOBATDb. I[J'ISI
AHHYJIUPOBAaHUA HGO6X0)]I/IMO OTMCTUTb OOKYMCHTBI B CIIMCKE U 336paKOBaTB X II0 KHOIIKC

= OTtnpaBuTh 1o MapmpyTy. JIOKyMEHTHI OYAYT MEPEMEIIECHbI B CIUCOK «3a0paKoeanoy.

PEJTAKLIIS 04 CTPAHUIIA 4



KOMIUIEKCHASI ABTOMATU3NPOBAHHAS CUCTEMA UCIIOJIHEHNM S BIOJDKETA (KACHB)

OCVILIECTBJIEHUE ®MUHAHCHUPOBAHUA

1.1.2.2. CoraacoBaHue 3asiBOK MOJABeIOMCTBEHHBIX YUpeKIeHNH
Ortkpoiite criucok 10kymeHToB «Coznacosanue I'PHC.

HpOBepBTe 3asABKU, IOCTYIIMBIIUC OT MMOABCAOMCTBCHHBIX yqpexc):[eHHﬁ.

OTKJI0HEHHE 3a9BKH

il
Jl1s OTKJIOHEHUS 3asBKU OTIIPaBbTE €€ M0 MapLIPyTy IO KHOIKE = OTnpaBuTh MO0 MAPHIPYTY
co cratrycoMm «He cormacoBano». 3asiBka OyzeT Bo3BpalleHa OI0KeTONoIy4yaTelNto Ha J0padoTKy.

Coriiacopanue 3aaBKH

o
Cornacyiite NpoBEpEeHHbIE KOPPEKTHBIE TOKYMEHTHI 110 KHOIKE = OTnpaBuTh 0 MapLIPYTY.
JIoKyMeHTBI Oy1yT NIEpEBEAEHBI HA ATAll JUJIsl BKIIOYEHMS B PaCIIOPSKEHHE.

1.1.23. ®opMupoBaHue pacnopsiKeHuM

OTKpoiiTe CIUCOK TIOKYMEHTOB « Dopmuposanue pacnopax3cenuin .

®opmMupoBaHHE PACIIOPAKECHUM

OTMETBTE B CITHCKE JOKYMCHTBI [UIS BKIIFOYCHHSA B PACIIOPSIKCHUC, C(i)OpMHPYfITC PaACIIOPSIKCHUC

o
10 KHOMKe = OTnpaBuTh MO MAPLIPYTY.

CdhopmupoBaHHbIE pacmoOpsHKEHHS TOABITCA HAa MapuIpyTe paclopshHKeHHH B CITUCKE
«Iloozomoexka 0oxymenmos». VIx HEOOXOQUMO TepenaTh Ha UCHOJHEHHE B ()MHAHCOBBIA OpraH (CM.
n. 1.1.2.4).

OTKJIOHEeHHe AOKYMECHTOB

o
Jlns OTKJIOHEHHWs 3asgBKM C JaHHOTO JdTama 3a0pakyiTe e€ Mo KHOIKe = OTnpaButh 1no
MapupyTty. 3asBka OyaeT Bo3BpaleHa Ha npeapayuit atan «Coznacosanue I'PBCy.

1.1.2.4. Ilepenaua pacnopsizkeHuii B QUHAHCOBBI OpraH

[Mepeiinure B pekum «Pacmopsixkenne 0 3a4yuciaeHUH cpeiacTB Ha Jj/c \ Pacnopsikenue o
32a4YUCJICHHH CPEJCTB Ha JI/C».

OTtkpoiiTe cniucok JoOKyMeHTOB «Ilo0zomoeka 00Kymennos) .

OTkpoiiTe chopMUpPOBaHHBIE PACTIOPSHKEHUS, IPOBEPHTE UX KOPPEKTHOCTb.

Ilepenaua 1OKyMEHTOB Ha COTJIACOBaHHE

OTMEThTE B CITMCKE AOKYMCHTEI, TOTOBBIC Ul TICpEaavu B (bHHaHCOBBIﬁ OopraH, OTHPABBTC UX HaA

o
COTIIACOBAHMUE 110 KHOIKe = OTnpaBuTh 10 MAPLIPYTY.

PEJTAKLIIS 04 CTPAHUIIA 5



KOMIUIEKCHASI ABTOMATU3NPOBAHHAS CUCTEMA UCIIOJIHEHNM S BIOJDKETA (KACHB)

OCVILIECTBJIEHUE ®MUHAHCHUPOBAHUA

B cnydae moarBep:kneHUs (PUHAHCOBBIM OPTaHOM JOKYMEHTOB HAa WX OCHOBAaHHH OyIyT
chopMUPOBaHBEI MEMOpHUAIbHBIC OpJepa, 0 KOTOPhIM 00BEMBbI (PMHAHCHPOBAHUS OyIyT 3a4MCIICHBI Ha
cueTa OOKETOIONyYaTeNeH.

B cnydae oTkinoHeHus (UHAHCOBBIM OPraHOM JIOKYMEHTOB pacropshKeHUs OyIyT BO3BPALICHBI Ha

atan «llodzomoeka 00OKymenmoe».

OTKJ/IOHEeHUE TOKYMEHTOB

(-]
JIJisi OTKJIOHEHMSI pacIopsDKEeHUs 3a0pakylTe ero mo KHOTKE = OTnpaBuTh MO0 MAapHIPYTY.
3asiBKM, HA OCHOBAaHUHU KOTOPBIX OBLIO C(HOPMHUPOBAHO JAHHOE pacHoOpsKeHHE, OyayT BO3BpAIllCHBI Ha
stan «Coznacoeanue 'PECy.

1.1.3. Onepanuu ypoBHs (PMHAHCOBOIO OpPraHa

1.1.3.1. Perucrpanusi 3asiBOK OI0ZKeTONOJIyYATEs
[lepeitaute B pexxuM «3asiBKM Or01KeTONOMyYaTe/ el — 3asBKa OKH0IKeTONMOIyYaTe 5.
OTtkpoiite ciucok 1okymMeHToB «Coznacosanue I'PBEC).

B nanHoM chnucke OTOOpa)karoTcs JIOKYMEHTBI, 3aperUCTpUpPOBAaHHbIE B 0a3e JaHHBIX
COTpYJHMKAaMH (MHAHCOBOTO OpraHa, B TOM 4YHCJIE BO3BPAILICHHBIE Ha AOpabOTKy C OJHOrO U3
CJICYIOIINX 3TaroB.

Perncrpanusi HOBbIX JOKYMEHTOB
CoznaiiTe HOBBII IOKYMEHT, B OTKPBIBILIEMCS] OKHE YKa)KUTE JATy JTOKYMEHTa, B TAOJIMYHOU YacTH
JIOKYMEHTA J100aBbTE HY>KHOE KOJINYECTBO CTPOK U YKAKUTE B KaXAOM:

— Cuyer nosyyarens — JIMIIEBON CUET, HA KOTOPbIN OyAyT 3aUUCIATHCS 00BEMBbI (PMHAHCUPOBAHUS
no naHHoM 3asBke. Ilocnme BbIOOpa cuera mosyuyaTtens B moje «CdUeT OTIpaBUTENS»
ABTOMATHUYECKH IOJICTABUTCS JIMIIEBOM CYET BBILIECTOSIIETO PACHOPSAUTENS OFOJKETHBIX
CPEACTB;

— bBrogxeTHylo KiaccupuKanuio;

— Cymmy.

CoxpaHuTe TOKyMEHT.

Pacrnieuaraiite coxpaHeHHbIE TOKYMEHTBI, IPOBEPhTE KOPPEKTHOCTh Me4aTHON GopMmel. B ciydae
HE00XOIMMOCTH OTKOPPEKTUPYHUTE JOKYMEHTHI.

Hepenaqa JOKYMCHTA HA BK/IIOYCHHUE B PACIOPHAKCHHUE

I[OKYMCHTLI, TFOTOBBIC JJIs1 BKIIFOUCHUA B PACIIOPAKCHUC, HCO6XOI[I/IMO MEpCBCCTHU Ha CJ'IC,ZLYIOH_[I/Iﬁ

o
aran. OTMeTbTe JAOKYMCHTEI B CITUCKC U COTJTIACYUTC UX IO KHOIIKE ':‘% OTl'[paBI/IT]: Mo MapuaIpyry.

PEJTAKLIIS 04 CTPAHMUIIA 6



KOMIUIEKCHASI ABTOMATU3NPOBAHHAS CUCTEMA UCIIOJIHEHNM S BIOJDKETA (KACHB)

OCVILIECTBJIEHUE ®MUHAHCHUPOBAHUA

AHHy.]'ll/lpOBaHI/le AOKYMECHTOB

OmuboyHbIe AOKYMCHTBI, BBCIACHHBIC Ha JdHHOM J3Talc, MOXHO aHHYJIUPOBATDb. I[JISI
AHHYJIUPOBAHUA HGOGXOZ[I/IMO OTMCTUTL HOOKYMCHTBI B CIIMCKC U 3a6paKOBaTB X IIO0 KHOIIKC

= OTnpaBuTh 0 MapuIpyTy. JIOKyMEeHTBI OyIyT TIEPEMEILICHBI B CITUCOK «3aA0pPaKo6ano.

1.13.2. ®opmupoBaHHe pacnoOpPsiKeHUH

OTKpoiTE CIUCOK JOKYMEHTOB « DopmMuposanue pacnopaiceHuiny.

®opmMupoBaHHe PACIIOPSHKESHUI

OTMEThTE B CIIMCKE IOKYMEHTHI JUISl BKIIFOUEHUSI B PaCIOpsDKCHHE, CPOPMUPYITE pacopsiKeHne

il
10 KHOMKe = OTnpaBuTh N0 MAPLIPYTY.

CdopmupoBaHHBIE pACIOPSDKEHUS TMOSBATCS HA MapUIpyTe paclopsHKEHHUH B - CIHCKE
«Dopmuposanue 00OKymeHmos na unancuposanuey. Ix Heo6xoaumo ucnonuuthb (cMm. n. 1.1.3.3).

OTKJI0HEHUE AOKYMEHTOB

o
Jlis OTKJIOHEHHWs 3asgBKM C JAaHHOTO JTama 3a0pakyidTe e€ Mo KHOIKE = OTnpaButh 1no
MapmpyTy. 3asBKa OyaeT Bo3BpalieHa Ha npeasinymuii atan « Coenacosanue I'PECy.

1.1.3.3. ®opMupoBaHHe MEMOPHAJIBLHBIX OP/IEPOB

[lepeiinute B pexum «PacnmopsikeHHsi 0 3a4MciieHHH cpeacTB Ha Ji/c \ Pacmopsikenue o
32a4YUCJICHHH CPEJCTB Ha JI/C».

OTKpoO¥iTEe CIHCOK JOKYMEHTOB « Dopmuposanue 00OKyMeHmMo8 HaA punancuposanuey.

B nanHOM chomcke OTOOpakaloTCsi — paclopsbKeHHUs, C(OPMHUpPOBaHHbIE  COTPYIAHMKAMHU
(MHAHCOBOIO OpraHa, a TaKXKe pPacHOPsDKEHUS pacropsauTeaei OI0KETHBIX CPEJICTB, MOCTYIUBIINE Ha
cornacoBanue. [IpoBepbTe JOKYMEHTHI, HOCTYNUBILNE OT PACTIOPSIAUTENEH.

OTK/I0HEeHHe PACTIOPsSIKeHU S

i
J171sl OTKIIOHEHUS pacropsKeHUs 3a0paKkyiTe ero 1o KHOIKe = OTnpaBuTh 10 MapUIPYTY:
— OTKJIOHEHHbIE pacCHOpSKEHUs paciopsauTeneli Oy1yT BO3BpallleHbl Ha 10paboTKYy;

— OTKIJIOHEHHBIE pACIOpsDKEeHUsT (PUHAHCOBOTO oOpraHa OyayT aHHYJIMPOBAHBI, 3asABKH, Ha
OCHOBaHUHU KOTOPBIX OHU ObUTH COPMUPOBAHBI, OyAYyT 3a0paKoBaHbI M BO3BPAIICHBI HA JTall
«Coenacosanue I'PBEC).

HcnosHenue pacnopsizkeHus

CdopmupyiiTe 1Mo TPOBEPEHHBIM JOKYMEHTaM JOKYMEHTHI (MEMOpHAlbHBIE oOplaepa) Uit

il
3a4yKciIeHns 00beMOB (PMHAHCUPOBAHUS 1O KHOIIKE = OTnpaBuTh 1O MAPLIPYTY.
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[ = 7. WHbODNAUHOHHIE TexHOROT KOMIUIEKCHASI ABTOMATU3NPOBAHHAS CUCTEMA UCIIOJIHEHNM S BIOJDKETA (KACHB)
' OCVILIECTBJIEHUE ®MUHAHCHUPOBAHUA

1.2. duHaHcMpOBaHHMEe Ha JIMIEBbIe CYeTa, OTKPbLITbIe B OpraHax
DeepajbHOT0 Ka3HAYeiCcTBA

1.2.1. Onepauuu ypoBHS pacropsiguTes st

1.2.1.1. Perucrpanusi pacXoaHbIX pacucaHui
[Mepeiinure B peskum «Pacxoanbie pacnucanus \ PacxoaHoe pacnucanmuey.

OTKpOiiTE CIUCOK TOKYMEHTOB «I10020mo6Ka 00Kymenmos.

PerucTpanusi HOBbIX JOKYMEHTOB

CosnaﬁTe HOBBIU JAOKYMCHT, B OTKPBIBIHICMCA OKHC:
—  YKaXUTC JaTy AOKYMCHTA,

— B none «Cyer moayyaTensy yKaXHUTe JUIEBOM cUeT, Ha KOTOPBIM OyayT 3a4UCIATbCA OObEMBI
(duHAHCUPOBAHUS 10 JTaHHOMY JOKyMeHTy. [Tociie BeIOOpa cuera moiydatens B moje «Cder
OTIPABUTENIS» ABTOMATHUYCCKU IOJCTABUTCS JIMIIEBOM CYET BBIIIECTOSIIETO PACIOPSIATEIIS
OIO/IKETHBIX CPEJICTB;

— Ha Bkiaake «O0bemMbl (PMHAHCHPOBaHUS» B TaOJIMYHOW YacTH JOKYMEHTa J100aBbTE HY)XHOE
KOJIMYECTBO CTPOK M YKKHUTE B KaXKJOU OIOJKETHYIO KIIaCCU(DHUKALIUIO, CYMMY.

COXpaHI/ITC AOKYMCHT.

PacnieuaraiiTe coxpaHeHHbIE JOKYMEHTHI, IPOBEPhTE KOPPEKTHOCTh MeuaTHOU (popmbl. B ciyuae
HEO0OXOIMMOCTU OTKOPPEKTUPYHTE TOKYMEHTHI.

Ilepenaya noKymMeHTa Ha COrJIacOBaHMe B (PUHAHCOBBINA OPraH

OTMmeTbTe B CHUCKE AOKYMEHTHI JJs Mepefauyd B (UHAHCOBBI OpraH M OTIpaBbTE HMX Ha

il
COITIACOBAHHE M0 KHOIKE OTnpaBuTh MO0 MAPLIPYTY.

B cnysae moarBepikneHus (UHAHCOBBIM OpPTraHOM JIOKYMEHTOB, OHU OyAyT IepelaHbl Ha
ucnonuenue B CY®D]], mocne moaATBepKI€HUS TOKYMEHTOB 00beMbl ((MHAHCUPOBAHUS OYIyT 3a4MCIICHBI
Ha cyeTa O/ KETOMOTyYaTeNIe.

B CJIyda€ OTKJIIOHCHUA (I)I/IHaHCOBLIM OpraHoM JOKYMCHTOB pPACXOIHBIC pPaCIIUCAHUA 6YI[YT
BO3BpAlICHBI HA 3TaIl «lloozomoeka OOKyMEHmOB».

1.2.2. Onepanuu ypoBHs (PMHAHCOBOIO OPraHa

1.2.2.1. Bxio4yeHHe PacXoJHbIX pacnucaHuii B peecTp
[Tepeiinure B pexxum «Pacxonnsie pacnncanus \ Pacxoqnoe pacnucanmey.

OTKpo¥iTe CIUCOK TOKYMEHTOB «Co2nacosanue Ka3naueicKum omoenom.
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KOMIUIEKCHASI ABTOMATU3NPOBAHHAS CUCTEMA UCIIOJIHEHNM S BIOJDKETA (KACHB)
OCVILIECTBJIEHUE ®MUHAHCHUPOBAHUA

Bxirouenue PaCXoaHbIX pacrmcaﬂnﬁ B peecTp

o
CornacyiiTe mpoBepeHHbIE KOPPEKTHBIE JOKYMEHTHI [0 KHOIIKE = OTnpaBuTh N0 MApPLIPYTY.
CornacoBaHHbIE TOKYMEHTBHI OyIyT BKIIOYEHBI B PeecTp pacxonHbIx pacnucanuii. ChopMupoBaHHbIE
peecTppl TOSABATCS Ha MaplIpyTe peecTpoB pacXoAHbIX pacnucanuii B croucke «lloozomoska

00Kymenmos». VIx HeoO0X0MMO TiepeiaTh Ha BBITPY3KyY (cM. n. 1.2.2.2).

OTKJ/IOHEeHUE TOKYMEHTOB

o
Jis OTKIIOHEHHsS] JOKYMEHTOB OTIPAaBbTE€ MX [0 MapIIPYTy MO KHOIKE = OtnpaButh 1O
MapupyTy co crarycom «He corimacoBanoy». Pacxonnsie pacnucanust Oy1yT BO3BpaleHbl Ha JopaboTKy.

1.2.2.2. CoriacoBaHue peecTpa pacxXoJAHbIX PACIIHCAHUM
[lepeiinure B pexxiM «PeecTp pacxoansix pacnucanuii \ PeecTp pacxoansix pacnucanuii.

OTkpoiite cnucoK JOKyMEHTOB «I10020moeKka 00Kymenmogy.

Ilepenaua peecTpa pacxoAHbIX PACIMCAHUI HA BBITPY3KY

[IpoBepbTe KOPPEKTHOCTH CHPOPMUPOBAHHBIX PEECTPOB PACXOJHBIX PACIHCAHUM, COTIACYUTE UX

i
10 KHOMKe = OtnpaButh o MapmpyTy. CorjaacoBaHHbIE JOKYMEHTHI OyIyT NIepeaHbl Ha BHITPY3KY.

PacpopmupoBanue peecrpa

Jns pachopmMupoBaHHs HEKOPPEKTHBIX PEECTPOB OTIPAaBbTE HUX [0 MapLIPYTy IO KHOIKE

il
= OtnpaButh Mo Mapupyty co cratycom «He cormacoBano». Peectpsl OynyT pacopmMupoBaHsl, a
pacxoJHble paclucaHMs U3 HUX OynyT mepeBeneHbl Ha 3Tan «Mckniouennvie u3s peecmpa pacxoonuvix
pacnucanuil», ¢ KOTOPOrO OHM MOTYT OBITh MOBTOPHO BKJIIOYEHBI B PEECTpP WM BO3BpAIllEHbl Ha

nopaboTky (cm. n. 1.2.2.4).

1.2.2.3. BwbIrpy3ka peecTrpa pacXoJaHbIX PACHUCAHUI

[Tepeiinute B pexum «Peectp pacxomanbix pacnucanuii \ Peectp pacxoaHbix pacnucanmii.

OTKpoiiTe CIIUCOK IOKYMEHTOB «Boicpyzkay.

Brirpyska

o
OTMeThbTE B CIHMCKE PEECTPbl JUIsl BBITPY3KHM M BBITPY3UTE€ UX IO KHOIIKE = OTtnpaButh 10
MAapupyTy.

Ilocne BBITPY3KHM PAacXOAHBIE PACHUCaHUs W3 PEECTPOB ABTOMATHYECKH IEPEBENYTCS Ha 3Tall
«Oxcuoanue noomeeprycoenusny. Pyanas o0paboTka JOKYMEHTOB Ha JJAHHOM D3Tare TPeOyeTcsl TOIBKO
IIpYU OTKJIOHEHUH NoKyMeHToB CY D/, onucanue onepanunii ¢ oTkJIoHEHHbIMU CY D] noKkyMeHTamMu CM. B
n. 1.2.2.5.
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KOMIUIEKCHASI ABTOMATU3NPOBAHHAS CUCTEMA UCIIOJIHEHNM S BIOJDKETA (KACHB)
OCVILIECTBJIEHUE ®MUHAHCHUPOBAHUA

(7 MHGOPMALHOHHBIE TEXHONOTUN

OTki10HeHHE peecTpa

Ecmu BhITpy3Ka peecTpa HEBO3MOXKHA, 3a0pakyHTe ero Mo KHOIKE = OTnpaButh 1O
mapupyty. Peectp Oyner pachopmupoBan, a pacxoAHble pacHHCAHUs U3 HEro OynyT mepeBeleHbl Ha
atan «HMcknrouennsvle uz peecmpa pacxoOHvlX pacRUCAHUI), C KOTOPOTO OHU MOTYT OBITh IMOBTOPHO
BKJIIOYCHBI B PEECTP WJIM BO3BPAIICHBI Ha 10paboTKy (cM. n. 1.2.2.4).

1.2.2.4. OO0paGoTKa pacXoJHbIX pacIUCAHUI, HCKIIOYEHHBIX U3 peecTpa
[Mepeiinute B peskum «PeecTp pacxoaHbIx pacnucanuii \ PeecTp pacxoaHbIX pacnucanuiin.

OTkpoiiTe CHUCOK TOKYMEHTOB «MCKl0ueHHble U3 peecmpa pacxoOHblX PACRUCAHUTLY .

Hepenaqa AOKYMCHTOB IIOBTOPHO HA UCIIOJTHEHUE

I[J'ISI HOBTOpHOﬁ OTIIPaBKU JOKYMCHTA Ha BKIIFOUCHUEC B PECCTP OTIIPABLTE €TI0 HA UCIIOJIHCHUC I10

o
KHOTIKE = OtnpaButh no Mapumpyrty. Jlokyment Oyamer mnepeBereH Ha stan «Coznacosanue
Kasnaueiickum omoenom» (cMm. n. 1.2.2.1).

OTKJIOHEeHHEe JOKYMCHTOB

i
Briienure B ciucke JTOKYMEHTHI Uil OTKIIOHEHHS U 3a0paKyiTe WX 1O KHOIIKE = OrnpaButh
o MapumpyTy. 3a0pakoBaHHbIE PACXOAHbIE pacliucaHus OyayT aHHYIUPOBAHBI.

1.2.25. O0pabdoTka 10KYMEHTOB, OTKJI0HeHHBIX CY D /]

B cayuae ortknonenus CY®Jl pacxogHbIx pacnucaHuil mepeiaute B pexum «PacxomaHble
pacnucanus \ Pacxonnoe pacniucanmey.

OTKpoO#TE CTUCOK JOKYMEHTOB «OXcudanue noOmeepiHcoeHus».

Beimenute B chnmcke JOOKyMeHTHI, oOTkioHeHHble CY®J], u 3abpakyiiTe WX MO KHOIKE

= OTnpaBuTth o Mapupyty. 3a0pakoBaHHBIE PACXOJIHBIE paclucanus OyayT aHHYJIUPOBAHBI.

1.3. duHaHCHMpPOBaHHE HA JINIEBbIE CYETA MO MepPeIaHHbIM MOJTHOMOYUIM
1.3.1. Onepanuu ypoBHs (PMHAHCOBOIO OPraHa

1.3.1.1. ®opmupoBanue BEIOMOCTH pacnpeaesieMbIX 00beMOB
(punaHCcUpoBaHUA

[Mepeiinute B peskum «Pacxoanbie pacnucanus \ PacxoaHoe pacnucanuey.

OTKpOITE CIUCOK TOKYMEHTOB « Dopmuposanue 6e00Mocmeil.
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KOMIUIEKCHASI ABTOMATU3NPOBAHHAS CUCTEMA UCIIOJIHEHNM S BIOJDKETA (KACHB)

OCVILIECTBJIEHUE ®MUHAHCHUPOBAHUA

B nanHbIil KaTanor nmonajaloT pacxogHbIe paclucaHus no 14 n/c npu npreMe BBIIHCKH 10 CYETY
Orokera. JIOKyMEeHTHI Ha JAaHHOM dTare 00pabaThIBAIOTCS COTPYTHUKAMH OyXrajiTepuu (pUHAHCOBOTO
oprasa.

dopmupoBaHHe BeAOMOCTel pacnpeaeeHus

OTMmeTbTe B CHHCKE pPACXOIHBIC PpACHHCAaHUS, IO KOTOPHIM HEOOXOIMMO C(OPMHUPOBATH

BEJIOMOCTH. 3amycTuTe (OPMUPOBAHUE MO KHOIKE = OrnpaButh mMo MapumpyTty. B oTkpeiBmiemcs
OKHE OTMETBTE COTPYJAHHKOB OFO/DKETHOrO OT/IENa, KOTOPBIM OyIayT TepelaHbl Ha HCIIOJHCHUE
c(hOpMHUPOBAHHBIE BEIOMOCTH (TI0 KOKIOMY OTMEUEHHOMY COTPYIHUKY OyaeT chopMHUpOBaHa OTIACIbHAS
BEJIOMOCTb ).

1.3.1.2. Oo6pabGorka BEOMOCTH pacupeneiseMbIX 00beMOB
(punancupoBaHus

[lepeiinure B pexum «Pacnpenesenue o0bemMoB ¢uHancupoBanusi \ Begomocts o
pacnpeneneHnd 00beM0B GUHAHCHPOBAHUS.

OTKpOfITC CIITMCOK JOKYMCHTOB «Kymounenmo».

JIOKyMEHTBI Ha TaHHOM 3Tarie 00pabaThIBalOTCSl COTPYIHUKAMU OI0/PKETHOTO OTETA.

YTouHeHue JAHHBIX B€JIOMOCTH

OTkpoiiTe NOCTYNHUBIINE BEJOMOCTH HAa PEIaKTUPOBAHUE, YTOUHUTE:
—  CYeT MoJIy4JaTels,
—  OMKETHYIO KJIAaCCU(PHUKALINIO,

—  CYMMBI.
HOCHC BHCCCHUA YTOLIHCHI/Iﬁ COXpaHI/ITC N3MCHCHUS U HOI[TBepI[I/ITC YTO‘-IHCHI/HI I1I0 KHOIIKC
o
= OTnpaBuTh M0 MAPIIPYTY.
OTKJI0HEeHHEe BeJOMOCTH

Ecin xakoi-nnbo M3 JIOKYMEHTOB HEOOXOAMMO OTKJIOHWUTbH, 3a0pakyiliTe ero Io KHOIIKE

= OTnpaBuTth 0 MAPUIPYTY.
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- 7, mapopuau KOMIUIEKCHASI ABTOMATHU3UPOBAHHASI CHCTEMA MCIIOJTHEHU S BIOJIKETA (KACHB)
a-KEN( OCVIIECTBJIEHUE ®UHAHCUPOBAHUS
INEPEYEHb COKPAIIIEHUH

Coxkpamenue | Tepmun

1 2

[IK ITporpamMmMHBIN KOMILIEKC

00) DUHAaHCOBBIN Opra’

AY ABTOHOMHOE YUPEKJICHUE

bY broxeTHoe yupexaeHue

I'PBEC ['aBHBIN pacnopsIUTEh OFODKETHBIX CPEJICTB

PBC PacriopsiguTenb OrOKETHBIX CPECTB

PJIC PacnopspkeHue o 3a4nCIIeHUH CPeNICTB Ha JI/C

I1BC [TomydaTenb OFOKETHBIX CPEICTB

I1T3 [Tanens Tekymux 3agaq

I IInarexHble TOKYMEHTBI

I111 [ImaTexHple opy4yeHus

n/c JluneBoii cyer (JiMieBbIE CUeTa)

CYDJ] Cucrema ynaneHHoro ¢uHaHCOBOTO JOKYMEHTO000pOTa
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KOMIUIEKCHASI ABTOMATU3NPOBAHHAS CUCTEMA UCIIOJIHEHNM S BIOJDKETA (KACHB)

OCVILIECTBJIEHUE ®MUHAHCHUPOBAHUA
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