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«AIMUHUCTPATOP-/» AJIMUHUCTPUPOBAHUE UAC

AHHOTANIUA

Hacrosimuii 1OKyMEHT SBISETCS YacThbl0 PYKOBOJCTBA IOJIb30BaTeNsl HMH(POPMAIIMOHHO-
aHAJTMTHYECKON cucTeMbl «Aamunuctpartop-» (manee — MAC, nporpamma) Bepcuu 22.01 mo ydery u
aIMUHUCTPUPOBAHMIO TTOCTYIJICHUH B 010 KEeTHYIO cucteMy Poccuiickoit denepanun.

JIOKYMEHT COAEpKUT ONMCAaHUE KOMILIEKCa 3a/1a4 110 aaiMuHucTpupoBanuto MAC.

PYKOBO,I[CTBO AKTYyaJIbHO JIsA YKaSaHHOﬁ BEpCUN M I IOCICAYIOIHUX BepCI/IfI BIIJIOTB 1O
BLIITYCKa OOHOBJIEHUS PYKOBOACTBA.

HOpﬂI{OK BBIITYCKa OOHOBJICHMI PYKOBOJACTBA

Boixon HoBol Bepcun MAC conpoBokaaeTcs 0OHOBIEHUEM PYKOBOJICTBA M10JIb30BATENS TOIBKO B
CJIydac HAJIM4YUS B BEPCUU 3HAYUTCIIBHBIX N3MEHECHHUH PCKUMOB, OITMCAHHBIX B PYKOBOJICTBC, I[OGaB.HeHI/I}I
HOBBIX PEXHMOB WJIM MU3MEHEHHs 001Iei cxeMbl paboThl. Eciam Takux M3MEHEHUH BepcHsl HE COIACPHKHUT,
TO OCTAETCs AKTYAJIbHBIM PYKOBOJCTBO IOJIB30BATENSA OT INPEABIAYIIEH BEPCUM C YYETOM H3MEHEHMIA,
COZIEpKALIMXCSl B HOBOW BEPCUHU.

[Tepeuenr uzmenenuit Bepcun MMAC conepKuTcsi B CONPOBOAUTEIBHBIX JOKYMEHTaX K BEPCHUHU.
Wudopmanus 00 M3MEHEHHAX PYKOBOJCTBA IOJB30BATENsI MyOJIIMKyeTcs Ha caiTe pa3padoTdynka B
paznene «/lokymeHTanus».

Nudopmanus o paspadorunke IIK «Agmunucrparop-/I»
000 «Keiicucreme»

Anpec: 428000, YUebokcapsl, ['maBmouramr, a/st 172

Tenedon: (8352) 323-323

®axkc: (8352) 571-033

http://www.keysystems.ru

E-mail: info@keysystems.ru
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BBEAEHUE

Hacrosiiee pykoBOACTBO IMOJIB30BATENSl COJIEPXKUT ONUCAHHE YCTAHOBKH, IE€PBOHAYAIbHOMN
HAaCTPOMKHM MPOTPaMMBbI, a TakXK€ OCHOBHBIX PEXKHUMOB, IMPEJHA3ZHAUECHHBIX /I aJIMUHUCTPUPOBAHUS
HNAC «Anmunuctparop-L».

YPOBeHb MNOATOTOBKH IOJIb30BaTEC/JIA

Jns  ycremHoro OCBOEHHS MaTepualia, H3JI0KEHHOIO B PYKOBOJCTBE IOJb30BATENA, U
(dopmupoBanus HaBbIKOB paboThl B MAC ¢ ommMcaHHBIMH PEKUMaMU K TMOJB30BATENIO MPEIbIBISIOTCS
clenyoue TpeGoBaHus:

— BBICOKHI YpOBEHb KBATU(UKAIINY;

— HaJIWYMe TMPAKTUYECKOTO0 ONbITa BBHIMOJIHEHHUS pabOT 1O YCTAaHOBKE, HACTPOHKEe U

aJIMMHHUCTPUPOBAHUIO MPOrPAMMHBIX W TEXHUYECKUX CPEACTB, CUCTEM YIpaBieHUs OazaMu
JTAHHBIX.

YciaoBHBIE 0003HAYCHUA

B JAOKYMCHTEC UCIIOJIB3YIOTCA CICAYIOIIHNE YCIIOBHBIC 0003HAYEHMUS:

@ YBeagomiienue _ Baxnspie cBeleHHS O BIUSHUM TEKYIIUX ACHCTBHUI MOJIb30BATENS
Ha BBIMOJIHEHHE Opyrux ¢yHkiuii, 3anay MAC.
& [Ipenynpexaenue BaxHble CBeACHUS O BO3MOXKHBIX HETATHBHBIX MOCIIEICTBUSIX
JIEUCTBUI OJIL30BATENS.
0 [Ipenocrepesxerne Kpuruuecku BaKHBIC CBEICHUS, TPEHEOPEIKEHUE KOTOPHIMU
MOJKET IPUBECTHU K OIIHOKaM.
c}k 3ameuanue _ Tlone3Hble JONONHHUTENLHEIE CBEICHHS, COBETHI,
{ o011en3BecTHbIE (DaKThl ¥ BBIBOBI.
[BbimoJiHuTs| _ OyHKIMOHAIBHBIE YKPAHHBIE KHOTIKH.
<F1> _ Knasumm kimaBuarypsl.
«Yex» _ HaumenoBanus 00beKTOB 00pabOTKH (PEXKHUMOB).
Craryc _ Ha3Banus >nemMeHTOB M0JIb30BaTEILCKOTO HHTEPdEiica.

OKHA => HABUTATOP — HaBI/IFaIII/Iﬂ 10 MYHKTaM MCHIO U pCXKUMaM.

n 211 _ CchUIKM Ha CTPYKTYPHBIE 3JIEMEHTHI, PUCYHKH, TAOTHIIbI
PUCYHOK D TEKYILEro JOKYMEHTA.
[1] _ CcbUIKM Ha TOKYMEHTHI U3 TIEPEYHS CCbUIOYHBIX JOKYMEHTOB.
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CTPAHMUIIA 6

«AJIMUHUCTPATOP- ]Iy AJIMAHUCTPUPOBAHUE UAC
1. HABHAYEHHUE U YCJIOBUSA IPUMEHEHUSA

1.1. Hasnauyenue UAC

NAC npeaHa3HayeHa Ui KOMIUIEKCHOW  aBTOMAaTHM3allUd  IPOLIECCOB, CBSA3aHHBIX C
aJIMMHHUCTPUPOBAHUEM IIOCTYIIJIEHUH B Ol0/KETHYIO cucTeMy Poccuiickoit denepanuu.

NAC  npennHa3HayeHa Uil WCIOJB30BaHUS B OpPraHU3alMsIX,  OCYIICCTBIISIONINX
aIMUHUCTPUPOBAHKE JIOXOJI0B B OIO/DKETHYIO cucteMy Poccuiickoit deneparumu.

1.2. ¥YcaoBus npumeHenus UAC

1.2.1. CucreMHble TpeGOBaAHUS

Cucremnbie TpeOoBaHusi K BeO-cepBepy Apache mist «Aamuuuctparop-A» (HeoOxoamma
OT/IeNIbHAsI MAIlIMHA) IpUBECHBI B Tabnuye 2.

Taboauua 1. Cucremuble TpedboBaHusA K BeO-cepBepy Apache

AnnapatHoe obecniedeHHe
4 T'6 — MUHUMYM

03V 1610 u BbIIIE — PEKOMEHAYETCsI
Lenmpanvnuiii CPU 3.0 I'Tu — MmunumMym

npoyeccop 2 yeTplpéxbpanaepHbix CPU — pexomeHnayercs
Kanan ceasu 100 Mbut/c

IIporpammHoe oGecnieyeHue

Anpt LINUX Cepgep 8 - OO0 «bazanst CIIO»)
Onepayuonnas Astra Linux® 1.7

cucmema REDOS 7.1 (Mypom) - OO0 «PEJ] CODT»
ROSA Enterprise 7.3 - OO0 «HTII UT POCA»

Pexomenyercs asis mosib30Baresnel pacnapaienuTh:

— 00paboTKy CepBUCOB BXOANINX OOpalleHuil K JaHHBIM U K 0OHOBIeHusM Bepcuii [10 Ha
cepBepe 00padoOTKH CEPBHUCO;

- ucnonHenue SQL-3ampocoB Ha cepBepe «AiMUHHMCTpPaTOp-II».

Opranuzanus paboT Ha OJTHOM CepBepe BO3MOXKHA, HO B 3TOM KoHpuryparuu ero pecypcsi CPU
u O3Y mus ucnondenus: SQL-3ampocoB OynyT BBIHYKICHHO pACHIpeneisThCs, B TOM YHUCIE M Ha
UCIIOJTHEHUE CEPBUCOB, YTO HETaTUBHO CKAXETCS Ha IPOU3BOAUTENLHOCTH.

Tpebosanwus k cepBepy b/ npuBenenst B Tabiuye 2.

Tab6auua 2. TpedoBanus k cepepy b/

AnmnapartHoe o0ecneyenue

03V 32 I'6 — MUHHIMYM C BO3MOXXHOCTBIO JOOABJICHHSI HOBBIX MOIYJICH MaMSTH
128 I'6 — pexomenryercs

L{enmpanvHuiii 2 geTapexsAepPHBIX — MUHHMYM

npoyeccop 2 Bocemusiepusix Intel Xeon Silver 4XxXx — pekomenayercst

Kanan ceasu 1000 Mbur/c

BHemnee JucKOBOE XpaHHJIMIIE

Tpebosanus CBs13p xpanmnuma c cepsepoM 1o FiberChanel

JuckH (YKa3aHO MUHHMAJIbHOE KOJIHYeCTBO)

[oo —onepayuonnyo 2 Baytpenaux — RAID 1

cucmemy

PEJIAKLIVIS 06
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o0 6a3y oannwvix e 2 nucka u 6ojee — xpanenue cucremuoit b/ tempdb, RAID 0

6 u Oonee (B XpaHWIHIIE), U3 HUX:
¢ 4 nucka u bonee — xpaHeHue ¢aiinos padoueit /I, RAID 1+0 (RAID 10)

Hucku 0nsa opeanusayuu Xxpanenus 0a3 OAHHGIX HEOOXOOUMO UCHOTL3I0BAMb C BbICOKOI
ckopocmuto ymenus u 3anucu SAS 15000rpm

Yempouicmeo

. Jnst XxpaHeHns1 apxuBOB 0a3 HaHHBIX PEKOMEHIyeTcst MeTh He3zaBucuMble oT RAID-maccua
Xpanenusi Konuii 6a3 N p
P YCTpOWCTBA XpaHEHHS, HATIPAMED, THCK 00BéMoM 10 1 TO

KoanuecTtBo OJHOBPEMEHHO paﬁoTaloumx noJib30BaTeei

| 1o 200

IIporpamMHoe obecnieyeHue

Onepayuonnas Astra Linux® 1.7
cucmema REDOS 7.1 (Mypom) - OO0 «PEJ] CODT»

Anpt LINUX Cepgep 8 - OO0 «bazanst CIIO»)

ROSA Enterprise 7.3 - OO0 «HTI T POCA»

Cepsep BJ] CYBJI-KC (PostgreSQL)

Postgres Pro 13.x (13 POIIO)

Tpe6OBaHI/IH, NpEABABISIEMBIC K KIUMCHTCKUM MECTaM [JIsI YCTAHOBKU KIIMCHTCKHUX qaCTeﬁ,

npuBeneHsl B Tabauye 3.

Tabauna 3. TpedboBaHUsA K KJIMEHTCKHM MecTaM

AnnapatHoe o0ecnieyeHmne

2 I'6 — MUHIMYM.

o3y

8I'0 u BHIIIE — pEKOMEH Y eTCs
Llenmpanvnoiii CPU 1.6 I'Tu — MmuaumMym
npoyeccop CPU 2.2 I'Tn — pexoMeHayeTCs
Kanan ceazu 100 Mbur/c

ITporpaMMHOe ofecrieyeHne

Onepayuonnas
cucmema

OrnepalliOHHBIE CUCTEMBI B €IUHOM PEEeCTpe POCCHUICKUX MPOrpaMM ISl 3JIEKTPOHHBIX
BBIYHCIUTENbHBIX MaKH U 6a3 nanusix (PEJ] OC, Anbt JIuHyKC U T.11.)
Pexomendyemces ucnonvzosanue 64-paspsionvix onepayuoHHbX cucmem

1.2.2. TpeGoBaHus K MOAT0TOBKE MOJIb30BaTEJIA

Jna sxermyaranuu MAC Beienstores ClienyroIme poiu:
- CUCTEMHBIN aJIMUHUCTPATOD;

- aJMUHHICTPATOP;

— M0JIb30BATEb.

OCHOBHBIMU (YHKIIUSIMU CHCTEMHOTO aIMHUHHUCTPATOPA SIBIISIOTCS:

- MOJIEpHU3AIUS, HACTPOWKA U MOHUTOPUHT Pab0TOCTIOCOOHOCTH KOMIUIEKCA TEXHHYECKHIX
CpencTB (cepBepoOB, pabOUUX CTAHIIUN);

- yYCTaHOBKA, MOJIEPHU3AIINS, HACTPOWKA U MOHUTOPHHT pab0OTOCTIOCOOHOCTH CHCTEMHOTO U
0a30BOT0 MPOrPaMMHOTO 00ECICUEHUS;

— yYCTAHOBKA, HACTPOWKA U MOHUTOPUHT paboTocnocooHoctn MAC;

- BEJICHUE YUETHBIX 3alMcel Mob30BaTeNeil CUCTeMbI U UX IpyII (Co37aHue, yaaleHue,
U3MEHEHHE aTpUOyTOB).

TpebGoBaHMsI K MOATOTOBKE CUCTEMHOTO aIMUHUCTpPATOpA:

- BBICOKHH ypOBEHb KBaU(UKAIINH;

— HaJIMYMe MPaKTUYECKOTO OMbITa BBHIIIOJIHEHUS pabOT 10 YCTaHOBKE, HACTPOMKE U
aJIMUHUCTPUPOBAHUIO ITPOTPAMMHBIX M TEXHUYECKUX CPEJICTB, CUCTEM yIIpaBlieHUs 0azaMu
JTAHHBIX.

PEJTAKIIM 06
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OCHOBHBIMU (PYHKLHUSMHU aIMHUHHUCTPATOPA SBIISIOTCS:
- Hactpoiika UAC;

— paspaboTka u peanu3anus 3PPEKTUBHON MOIUTUKH JOCTYNA K HHPOPMAIIIH, XPAHSIIEHCS
B 0a3ax JaHHBIX;

- yIpaBieHUe paBaMu JOCTYIIa OJb30BaTeNel K PYHKIHUAM CUCTEMBI.

TpeboBaHMs K MOATOTOBKE aIMHUHHUCTPATOpPA:
— BBICOKUI YPOBEHb KBAJU(UKAIHH;

- HAJINMYUC NPAKTUICCKOT'O OIIbITAa BBIIIOJIHCHUA pa60T 10 YCTaHOBKEC, HaCTpOfIKe u
AAMUHUCTPHUPOBAHUIO IIPOTPAMMHBIX U TCXHUYCCKUX CPCACTB.

OcHOBHBIMU (PYHKIIHUSMHU TOJIB30BATENIS SBJISIETCS PEUICHHE MPAKTUUECKUX 33/1a4 B COOTBETCTBUU
¢ pyHKIMOHATHHBIMU BO3MOKHOCTsIME MTAC.

TpeGoBaHUS K OATOTOBKE MOJTb30BATEIIS:
- HaJIMYHE OTbITa PadOTHI C MEPCOHATBHBIM KOMITBIOTEPOM Ha 6a3e OlepannOHHbIX CHCTEM
Windows/Linux Ha ypoBHe KBaIu()UIIMPOBAHHOTO MOIb30BATEIIS

- yYMEHHE CBOOOIHO OCYIIECTBIATH 0a30BBIC ONEPAIMH B CTAHJAPTHBIX MPHIIOKCHUIX
Windows/Linux.

PEJTAKLIA 06
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2. HIOAI'OTOBKA K PABOTE

Ilopsook ycmanosku u nacmpotiku npoepammsi onucan 8 odoxymenme P.KC.03010-XX 32 01
«Pykosoocmeo aomunucmpamopa. ¥Ycmanoska u nacmpotixa MAC».

2.1. AKTHBanud JULEH3MOHHOI0 KJII0YA

2.1.1. Onucanue mpoueaypbl

[Tpu mepBoM BXOJle B IPOrpaMMy OTKPOETCSI OKHO C COOOIIEHUEM O TOM, YTO KOIHUS MPOrpPaMMBI
HE 3aperucTpUpOBaHa, U OyAeT MPeI0KEHO MPOUTH IPOLEAYPY PErUCTPALIUU.

Perucrpanus MAC (ycTaHoBKa JUIIEH3MOHHOTO KIII0Ya) OCYILIECTBIIACTCS B pEeXXUME Y PaBJIeHHe
0a3aMH TaHHLIX.

T'JIABHOE MEHIO => CEPBUC => YIIPABJIEHUE BA3AMM JIAHHBIX

[lpu BXome B PEXKHUM OTKPHIBACTCS OKHO MOAKIIOYEHHS K OKHY cepBepa 0a3 JaHHBIX
(Pucynox 127).

l Ynpasnenne Bazamn OaHHBIX 1'

BeiGepute cepeep 633 AaHHLIX:

| ksdbé\sql2008 - voa

O apyroii cepeep:

I

CYB: |l-.-|icrc-sc-ft SQL Server

KHl

ksdbé'\sql2008

Cepeep:

ImA nons3oeatens: | voa

Mapone: | """""""

O ayrenmudwmkauna Windows

QK OtmeHa

Pucynok 1. OKHO NOAK/IIOYEHHS K cepBepy 0a3 JaHHbBIX

Vkaxute umsa CYB/I, ¢ 6a3amMu aHHBIX KOTOPOTO HEOOXOJUMO OCYLIECTBUTH pabOTy, JOTMH U
naposib agMUHHCTpaTopa cepBepa U Haxkmure KHONKY [OK]. B pe3ynbrare oTKpoeTcs OKHO CO CIIMCKOM
0a3 maHHBIX BBIOpaHHOTO cepBepa (Pucyrok 128).

PEJTAKLIA 06
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[ksdb6\sql2008 - voa] - YnpaBneHue « X
) Q
- : y Al
Cozaate konuko Bl Ha OCHOBR TekyLUei

-3 admin

) CO34aTh PEIEPEHYHD KOMWKO
B3 admin }
-3 admin| BOCCTAHOBWTE W3 PEIEPEHOI KonuK J
&7 admin MepenMeHoEaTE
B3 adming Yaanute
B3 admin [loNONHUTENBHEIE ONEpaLn »

ArTHEAUMA

-3 admin

. Q6bekThl B
-3 admin

. Pepgakrop SQL-3anpocoe
-3 admin A psQ P
-3 admin, BLINONHWTE CKPUAT
&3 admin CnWcoK NPoLeCCoE
w7 admin VIHDOPMaUNA 0 NPOWZEOANTENBHOCTH =l

D ‘—:m Ij Ceolictea Gazkl

o =

Pucynok 2. YnpasjieHue 6a3aMu JaHHBIX

Jlns mepexojia K OKHY «AKTHBanmsi KoMiuiekca» (Pucynox 3) B KOHTEKCTHOM MEHIO B CTPOKE
0a3bl JTaHHBIX BBIOEPUTE CTPOKY «AKTUBALHSY.

Aqnnnncrparop—ﬂ : AKTMBaLMA KOMNNeKca _ Inlll

Bepcwa nporpammHoro komnnexca: 22.01 (cBopka 1542)

Bepcwn moayneid: xpks.dll: -, xpks01.dll: 110.350

~MapameTphl aKTHEALMI

HawmeHoBaHWe pernoHa: I”)’EEL”CKEF' PecnyBauka

WHH » HammeHoeaHue opraHmzaumm noas2oeatena Mo:

I 5500000001 IA,D,MMHMCrpaTDp A0X0A0E GrogxeTa CoxXpaHuTbL |

Koa curhatypet:

I e385e6905GFyZHdhcmVIRDOXN jQwMDYwMzQxNTAyMzAWNZYWM]UxODkxNDcyMDEWNzgyMTAyMzYyMjUxNDMwWNTIyMzgzMDM g

~MporpaMmMHEBIe KOMMARKCH/MOAKOMNAEKCH]

M | HaumeHoBaHue MNoakAKYEHHA CpOoK JMLEH3UK Cpok gedcTBuA
ApMUHUCTPaTOR- .10. . e
- BuzHec-npoyeccs

| [~ Bzaumogelictene c ©®HC 65H 300 27122222 27122222
| [T ASMUHWCTPETUEBHAR NPaKTUKa 300 21.03.2222 21.03.2222
» [T KoHTpoAb AeRTensHOCTH HON 300 27122222 27122222 -
CYBM: | Microsoft SQL Server ¥ Pexum Mpo
OTtnpaewnTh 2anpoc Ha NopTan JonoAHuTensHEIE KIKYK i
BEECTH KAKIY SKTWMEALAM OroBelueHmMe 0 CPOKe AMLEH3MN W ¥Yaanedxele nogkaoyeHna Web

,ﬂononHwTeﬂhHo...l Cnpaeka | 3aKpLITe |

Pucynok 3. OKHO «AKTHBaIHsI KOMILIEKCA)

Jns nonmydyenuss kmoua aktuBaimu MAC HeoOXOAMMO COCTaBUTh M OTHIPABUTH 3asBKY Ha
nosiydyeHue kioua Ha [loprane camoobcnyxkuBanust komnanuu «Kelcucremcy, npeaBapUTeIbHO PO s
NpoLeAypy perucTpanuu Ha caire (Pucyrok 4).

http://portal.keysystems.ru/
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MOPTAJT1 CAMOOECNTY)XXHUBAHHA

J. MHOOPMALHOKHIE TeXHONOrHH s2c2) 323-323 HHpopMaumoHHeIe TexHOM0rnu @
KE"C”CTEMC AnA rocyaapCTtBeEHHOro U MyHULUHNNanbHOro yrpasaeHns N
| FagHAR | 0 MPoEKTE | BoifTi B JIn4Held kaGuHet @ | [& soitru & nuunsil kasyer |
nDHa,ﬂ‘r’ﬂﬂa, BBEAWMTE MMA NOMLSOBATENA W NApOb.
Peru 1S B IMYHOM KabuHeTe
: Norux
& — [nasHas
| Perucrpauyns Ha CeMHHAPbI # KYPCbl |
4 Maponb
| 3amBKM HA 3BOHOK M | naeHas
l 3anoMHUTD -
| YpaocToBepsiowmii ueHTp | HANOMHWTL NBpP0Nb
! DETVCTpaUMA
| OTuersi no ®HC 654 | “) . Onsa pabotel Ha T MOMHO MONYYMTb, BbINONHHMB NpOUedypy
K iy P}:‘L."_I; perucrpaummn. Yrof lo ccbinke «perucrpaums». Eciu Bel 3a0binm
He MoxeTe BoiiTH? ¥
Nopran YHUBEHUA NP A - i eMCs U N HO
CaMOCTH cnefymne

® perncTpHpoBaTbCd Ha CEMMHAPbI W Cbl MOBbIWEHHA KBaNWdhHKaLunu;

® 03HAKOMHTLCH C YOTyraMi YAocToBepAwwero Lientpa Keiicucremc;

Pucynok 4. Oxno Bxoaa B JInuHbIii KaOuHeT

Haxwmure kHonky BoilTM B JM4YHBIA KaOHWHeT, BBEAUTE JIOTMH, MAapOJib U HAXMUTE KHOIKY
[Bxoa]. B otkpeiBIIeMcst OkHE BbIOepuTe cTpoKy «IloaTh 3asBKy Ha KJIIOY» B PACKPBIBAIOIIEMCSI CIIUCKE
KHOTIKM 3asiBKHM Ha KJII0Y. B pe3ynbrare 0TKpoeTcsi OKHO BbIOOpa Tuma Kittouda (Pucyrox 5).

BIOMXKET 1104 KOHTPOSEM MOPTAJI CAMOOBC/IYXXHBAHWA

HHHOPMALHOHHBIE TEXHONOTHH WNHpopMaLMOHHBIE TeXHOOrMN
ECKENEACTEME v 9098 WO v piciarariidl S|
ANsA rocyaapCTBEHHOro U MyHULUNNanbHOro yrpaencHns e
FNABHAA 0 NPOEKTE CAIAT KEWCHCTEMC COOBLKTE O NPOBNEME BLIX0O =

3npascteyiTe, dilerl

[loroBopbl TinasiA kabureT — Mogats 3asBKy Ha Koy — Tun Kmoya — [lorosop — CurHatypa — MapameTpsl k042 — MNogTEEPAMTL BEEAEHHBIE JaHHbIe

S TATLTE MogaTe 3aABKY Ha KoY

Perncrpaums Ha CEMWHapPbl M Kypchl

Nacnopt M Ons $opMUpoBaHUa 3a8BKM HA MonyYeHue knwoda Bam HeobxogwMo B nMepeyro ouepenb BeIBpaTb TUN NPOrPaMMHOND
NpoAyKTa — AeMo Mnu pabouyo BEpCUto.
DNemoncrpauns NO ...
77777777777777777777777777777777777777777777777777777777777777777777777777777777777777777777777777777777777777777777777777777777777777777777
TMoaaTe 3aRBKY Ha KIKOY Tun knroua

33RBKKM ANA YTOUHEHMA

C Oemo wnroy ® Knou no A0roBOpYy
Bre 33R8KM Ha KNiou

BarTpek1Hr ks
Hanee >

Pucynok 5.0xHO BbIGOpa THNA KJII0OYa

Jng mosydeHuss BPEMEHHOIO JEMOHCTPALIMOHHOIO KIIOYa YCTAaHOBMTE Iepekirodarens Tum
KJI04a B INOJNOXKEHHEe «JleMo Kirou», Uid NoidydeHHs pabodero kioda - B nojoxkeHue «Kirou mo
JIOrOBOpY» U HakMHTe KHOTIKY [[dasee]. B pe3ynbrate oTkpoercst OkHO BhiOOpa goroBopa (Pucyrok 6).
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[ J HcpopMaLiOHHbIe TeXHOMOr i WHpopMaLnoHHbIE TEXHOAOMH !
s KENCUUWCTEMC 88352) 323-323 AN5 roCYAapCTBEHHOMO W MyHWUUUNAALHOMO YPasNeHna
TTIABHAR CAIT KEACHCTEMC COOBLLUMTE O NPOEIEME B0 =]

3ppaecreyiite, dilerl

Norosops NuaHeil £aGUHeT - 33RBKH Ha KMo - TOAETE SZREKY HA KN4 — TN Kniosa — Jorosop — Mpogykr — MNapaseTpel K043 — JononHKTensHEES AaHHEE — NoATESpONTE
BESMSHHLIS ASHHEE

‘Onpocel W - w », " or
MopaTk 3aABKYy Ha KoY m YuebHbiii ueHTp "Kelicuctemc

PErncrpaunn Ba ceMuiapbl M Kypchbl v

OTMeTbTe HeolXoAHMEIE [OTOBOPLI M HAMMUTE KHONKY «JobaBuTbs. YTofbl oTMenuTh Brifop gorosopa, Beifepute
8ro B HIBKHER Talnuue M HEKMUTE KHOMKY «YOanuTes. ECIH B CNWCKE HET HYXHOTO BaM JOr0BOpa BBEAWTE ero
DEKBUIUTEI (0@Ta W HOMep) BpYUHYH) (ANA 3TOro HeoBX04MMO OTMETUTL (NEMOK «/JoroBop OTCYTCTEYET B CUCKe). B
CAYUae eCNM KOHTPAKT GbiN 3aKNHUEH LEHTPanH30BaHo, TO B NONE HOMEP 0r0BOPA HYKHO NOCTABUTHL NMPOUEPK, @ B
none AaTa - TEKYLLYH AaTy.

Nacnopt W

Lemonct pauua Mo w

3anBKA HA KOy ~

NonaTs zameicy Ha KO

Norosop
32RBKH ANA YTOUHEHHA
Bes zameiu Ha kmioy CMNCOK AOTOBOPOB P
3anpock! yex v O Norosop Nata cosnanma Cymma Onnayero DeiicTBYeT © DeiicTByeT no
JMUEH3MOHHBIA
S — . + norosop Ne 1397 o7 28.12.2011 111 250,00 0,00 0152011 31 flex 2021
28.12.2011
Bsanmogeiict sne c ®HC v
BarTt pexdHr .
2|é| B crp. |1 us 1 (10« MpocnoTp 1- 1k3 1
Aobasnte Voamre ™
O Norosop Nata cospanma _ Cymma Onnaueno Aeiicteyer ¢ Deiicteyer no
_ TMUEH3MOHHEIA
|_| \morosop N2 1397 o1 23.12.2011 111 250,00 0,00 01 Axs 2011 31 flex 2021
28.12.2011
o (13 Crp.|1 W3 1 \:10 v:I MpocmoTp 1-1m3 1

Jlorosop oTCYTCTEYET B cMake [

< Hazapg fanee )
Pucynok 6. OxHO BbIOOpa T0TOBOpa

YcraHoBUTE (QUakKH B CTPOKaX HYXKHBIX JIOTOBOPOB M HaxmuTe KHONKY [/Ho6aBuTh|, B
pe3yibTaTe OHU 0TOOpa3ATCs B HUXKHEH TabiMile OKHA.

JIy1st oTMEHBI BBIOOpA JTIOTOBOPA YCTAHOBUTE (hIaXKOK B CTPOKE JIOTOBOPA B HIKHEH TaOJIHIIE OKHA
Y HOXMUTE KHOIKY [YaaauTs].

[Ipu oTcyrcTBUMU OTOBOpa B CHHCKE ycTaHOBHTE (uiakok B moje JloroBop orcyrcrByeT B
CIHUCKe, BBEIUTE HOMEpP W JaTy 3aKIIOUeHHs JO0roBopa W Haxmure KHONKy [Hdanee]. B pesymprare
OTKpPOETCSI OKHO BbIOOpa KOH(HUTYpaIuu nporpaMMHoro obecrieuenust (Pucynox 7).
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HHPOPUALHOHHEIE TEXHOROr I . HHpopmaLUMOHHBIE TEXHOMOMMMK L
KE”C"CTEMC sis3s2) 323-323 ANS rocylapCTBEHHOM0 M MyHULMNATLHOo YynpasaeHus ,[‘)( J

TTIAEHAS CART KEACUCTEMC COOBLUNTE O MPOENEME eexon -]

3npaBecreyiite, dilerl

[orosopt Nivsriit kabunet - 3anen Ha o - NMogarte zaseky Ha Kniod — Thn nosa — Jorosop — Mpoaykr — MNapameTpe kmosz — fononkuTensree gaHkse — NogTespants
EESfIEHHEIE 13HHLS

onpocsl v

MopaTs 3asieKy Ha Kiod m YuebHblit UeHTp “Kelicuctemc”

PErncT payma Ha CEMMHaPbl M KYPCh

MacnopT e

[ — " BrifepuTe NporpaMMHLIA NPOAYKT W YKaXHTe CHrHaTYpy ecni Heobxogumo.

3aABKH Ha KoY ~

Moars zameicy Ha kniow

Boibop koHudmrypavmm NO

ZEREKM ANA YTOUHEHHR

Bce =3REKH HE KoY

*TporpanMHLIi NpoayKT AF'.M“H“CT@P_.D.
3anpoch! LleH W BriBEpHTE Npos -
B k. “Curvatypa SHRbmEEHTE 1Kz [wls Wl S1XzEzHT A
kyMTkwNztTUUXWRVISJZzEWLIUwL] Y
Bsanmopeiict Bne ¢ @HC v wHMDRUMzOnOINRTEVEPSAEZXZ1bESw
IHIgEWApdRlvbi 2eNiQeyml 0ESe7: ¥
a— 4
BarTpexuHr £ A

< Hazag Hanee >

PucyHnox 7. OxHo BbI0OOpa KOHQUTYpanMy NPOrpaMMHOI0 odecneyeHust

B packpbiBatomemcss cnucke mnons  IlporpaMMHBIA  IPOAYKT BBIOEpUTE CTPOKY C
HAaUMEHOBAHHMEM HYKHOTO IPOTPaMMHOIO MPOIYKTa.

B nosne Curnarypa BBeuTe KOJi CUTHATYPBI, IIPEIBAPUTEIILHO CKOIIMPOBaB ee B Oydep oOMeHa B

OKHE aKTUBAIuu Komruiekca (cM. Pucynok 3) ¢ momonipio kHOmku -/ B mosie Kox curHarypel u
HakMuTe KHOTIKY [[lasee]. B pe3ynbraTe 0TKpoeTCss OKHO BBOJIa MapaMeTpoB Kiroua (Pucyrok 8).

BROIKET MO KOHTPOTEM MOPTAT CAMOOECTYMHBAHHA

HHPOPMALHOHHBIE TEXHOMOrK a2 323.323 WHGpOopMaLMOHHEIE TeXHONOMN P )
KE”C”CTEMC - h ANA rocyAapcTBeHHOro W MyHHULUMNANLHOro YPpasneHna
TNABHAR CAWT KERCHCTEMC COOBLLNTE O NPOENEME BHXO -}]

3ppaecreyiite, dilerl

[orosopbi N kabuHeT - 32REKKH H2 KoY - TNoaaTs Z3REKY Ha KN4 — Tun Kmioss — Joroecp — Npoaykr — MapameTpel knkoda — JonciHHTenbHES
paHHbe — MoATEERANTE EBSAEHHEIE ASHHEE

Onpocbl W

MopaTs 3asBKy Ha KoY m YuebHbiit ueHTp "Kelicucremc”

Perucr payma Ha CeMHHAaPB! W KYPChI

MacnopT W

[ — " VKaMUTE HeoBX0AMMYH) KOHUIYPaLMID NpoaYKTa

Moars sanBKy Ha KKY

Mapamerpbl Kirua
3aREKH ONA YTOHHEHHR

Ece 22REKH H2 KMIOY Kondmrypayma
Konu4ecTso noaknyeHmi 5
anpockl WeH W
3aABKH Ha 3BOHOK e
< Hazap Nanee >
BzaumopeiicT ene ¢ ®HC W

Pucynok 8. OkHO BBOa MapaMeTPOB KJII0Ya

B none KoanuyecrBo nmoakiawdyeHuii pazgena KoHpurypauus ykakute 4UCIO MOAKITHOYECHHI
(monp30BaTenei) — KOMUYECTBO OTHOBPEMEHHBIX COSAMHEHUN TMOJb30BaTeNell ¢ 0a30if JaHHBIX (TpU
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ATOM KOJMYECTBO 3apPETUCTPUPOBAHHBIX B 0a3€ MOJb30BATEIICH MOXKET OBITh JIFOOBIM) U HAKMHUTE KHOTIKY
[danee]. B pe3ynbraTe OTKpOETCS OKHO BBOJIA JIOTIOJHHUTENIBHBIX AaHHBIX (Pucynok 9).

BIOXET MO KOHTPOJTEM MOPTANT CAMOOBEC/IY)XMBAHHA

v HHOPMALHOHHBIE TEXHOMOr i HHpopMaLIMOHHBIE TEXHOMOMMN .

< J 8(83s2) 323-323 P P i k ¥

nw ANA rocyAapcTBEHHOrO U MYHUUMNANLHOIO YIPaBASHUA
TMABHAS CANT KEHCHCTEMC COOBLLUATL © MPOENEME eexof ]

3ppaecreyiite, dilerl

Oorosopel ke K30UHET - 32REKA H2 KoY - TOdaTE Z3REKY HE KDY — THN Kmiosa — Loroscp — MNpoaykT — MNapameTpel K4z — JononHATENLHBIE
Raunkie — MOATEEPANTE BEEAEHHLIE A3HHLE

Onpocbl W

MogaTk 3asBKy Ha KoY m YuebHblit ueHTp “Keitcucremc”

PErucCTpaLua Ha CEMHHAPLI W KYPChl

Nacnopt W

[emoncT pauws N0 . B none «E-mail» YKaXuTE EJ'IEKTFIDHHbIﬁ aapec, Ha KDTprIﬁ HEDﬁXDﬂMMD O0TNPABHTE NUCEMO C KNHUOM

Moaars zanBicy Ha KAKGY

a

Z3REKM ANA YTOUHEHWR

Bes =3rEiu K3 Kiiod “E-mail adm@keysystems.ru
Saeocucn KoMMeHTapiM
3anBKH Ha 3BOHOK A

_ V.
Baaumogeiict Bue ¢ ®HC L¥d
BartT peKMHr v
< Hazag Janee >
Pucynok 9. OkHO BB0/Ja TOTOTHUTEIBHBIX JAHHBIX
B mone E-mail BBemute ampec 3iekTpoHHON mouThl, B moiie KommeHTapmii — TekcT

KOMMEHTapus U HaxMuTe KHONKY [[lajiee]. B pesynbpraTe OTKpOETCS OKHO IOATBEPKICHHS BBEICHHBIX
nauubiX (Pucynok 10).
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- [, iudopuaumonssie Texsonorty HHpopMaLMOHHBIE TEXHOAOMM g
SeKENCUNCTEMC s68352) 323-323 AN FOCYA8PCTBEHHOIO M MyHULMNAALHOIO YrpasneHns ,[‘)( J

TTIABHAS CAIT KEACUCTEMC COOBLUNTL O NPOEMEME eexon -]

3npaBecreyiite, dilerl
[lorosopbi Tiwsrienls wsbumeT - Zamewn wa knios - MogaTs sarsky Ha Knios — Trn kniosa — florosop — NMpoaykr — MNapareTpa knioss — [oncnkuTensise gekkss — MopTsepanTs
BEE2AEHHBIE O3aHHBIE

Onpockl W = w w " "
MogaTb 2aABKy Ha KoY m YuebHbih LeHTp "Keilcuctemc

PErncT payma Ha CEMMHaPbl M KYPCh

MacnopT e
Ha gaHHoM 3Tane UTUﬁpa)KEHhI BBEAeHHbIE Bamn AaHHble. Bol MOxeTe OTNPaEnTL CBOH 30ABKY, HAXAB HA KHONKY

«MogTEEpATE». YT0DE WCNPEBHTL BESAEHHLIE AaHHbIE, Bhl MOMETE BEPHYTLCA HA NPedbdyLUMid 3Tan, Haxae Ha

Oemonct pauua MO o3 -
KHOMNKY «Hazag» nau WENKHYE HA COOTBETCTEYHILWK 3Tan NaHenm Haguraunu.

3anBKH HA KNHOY A

Moars zameicy Ha kniow

MNoaTEEpANTL BESASHHBIE AaHHbIE
33REKM ANA YTO4YHEHHR

Boe Z3REKN HE KMIDH =Tin saABKM Mo norosopy
3anpockl UeH b “E-mail adm@keysystems.ru
3anBKH HA 3BOHOK v CNWCoK [Or0BOPOB A
P —— = ,D,orouf}r._t [ara cospanua Cymma Onnayeno [eicTBYeT © OeficTByeT no
NnLertioney aoroson 28.12.2011 111 250,00 0,00 01012011 31.12.2021
BarTt pexnsr ~ = e
[ B Crp. |1 w30 = w1 (10 v MpocmoTp 1-1M3 1
Tpoaykt ApmunucTpaTop - 1
Kondmrypauymua
*Bu3HeC MpoLEccsl
*Beirpyska 8 36 (1C)
“KONM4ECTED NOAKMOHEHI 5
“CyrvaTypa 260361865GFyZHdhcmVIRDOXNjQWMDYwMz QT AyMzAwNzYwijUxODlod
DeyNDEwNzgyMTAYMzYyMjUxNDMwNTIyMzgzMDMwMzEKVmVyPTEXMC4zMz
QKUGFyYWO9REI9YWRtaWSfMjFfMDFb3hhbmAMTELXzZIwMIEWNELXzEzM Tk
YMThwNztTUUXWRVISIZEwLIUWLIYWMDAUMZQnO1NRTEVEPSAEZXZIbGOwWZXT
gRWRpdGIvbiAoNjQtYmIOKScTAA==
€ Hasag Mogreepaute
Pucynok 10. OkHO moaTBep:KIeHNsI BBeIeHHBIX JAHHBIX
npl/l Hann4mm pernctpaunnm Ha I'IopTane CaMOO6CJ'Iy)KI/IBaH|/1ﬂ 3adBKa Ha noly4vyeHune
? ? KInto4a oTnpaBJiA€TCA MO CCblJike Otn paBUTb 3anpocC Ha nopTan B OKHE aKTuBauuun

komnnekca (cM. PucyHok 3).

IMocne moydeHust OT pa3paOdOTYMKOB KJII0Ya B OKHE PErMCTpalMu Komiuiekca (cM. Pucyrnox 3)
BLIOEpUTE CCHUIKY BBeCTH KiII0Y akTHBAaIMH. B pe3ynbraTe OTKPOETCS OKHO BBOJA KIHOUA aKTHBAIUH
(Pucynox 11).

=

BeegWTe KM aKTWBALWW "AQMUHKCTRATOP-0"

B

-
A 15

0K | Otmena |

Pucynok 11. OxHo BB0OJA KJII0YA AKTUBAIIMHU

BBenure nomy4yeHHbIN KIIOY akTUBALMK B 1oJie BBoJa U HakMuTe KHonky [OK]. Ilpu ycnemnoi
aKTUBAIIUU OTKPOETCS MH(POPMAITMOHHOE OKHO C COOOIIEHHEM 00 ATOM.
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2.1.2.  TlonoxeHnue NelcCTBUS PErHCTPALMOHHOIO KJII0YA

1. Kirou peructpanmm omnpeaenser aBa MapaMeTpa HCIOJIb30BaHHUS IPOTPaMMBI. CPOK
OecTBUsL U CpOoK oOHOBIeHWS. Cpok JEHCTBUS 3aJaeT IEPUOJ WCIOIB30BAHUS IPOTPAMMEI U
MPAKTUYECKH HE OTPaHUYCH JUIsl MOJIh30BaTelIeH, UMEIOIINX JOTOBOPHBIE oTHOIICHH . [locne ncreuenus
JaThl CPOKa ACUCTBUS JUTSI 3aITyCKa IMPOTPAMMEBI ITOHAIO0UTCS HOBBIN KJTFOY PETUCTPALIUU.

Cpok OOHOBJICHHSI OMpEIEIAETCS TaTOW JCHCTBUS JOTOBOpa M 3aJaeT IEPHUOJ CEPBHCHOTO
oOCITyXKMBaHUS, B TCUEHUE KOTOPOTO pa3peliaeTcsi ycTaHOBKAa OOHOBJICHHM mporpamMmbl. [1o ucreueHun
JaThl CPOKa OOHOBJICHHS /U YCTAHOBKHM OOHOBJICHWU MOHAJIOOMTCS HOBBIM K04 peructpanuu. Cpok
OOHOBJICHUSI CBEPSIETCS C JIaTOM BBIXOJa YCTAHABIMBAEMOTO OOHOBIICHUS, a HE C TEKYIIEH KaJleHIapHON
ATOH.

Wudopmarius o 1atax cpoka JeHCTBHS B CpOKa OOHOBIICHUS MPEACTABIICHA B ITYHKTE MEHIO

TJIABHOE MEHIO => CITPABKA => O IIPOI'PAMME

2. PerucrpanmoHHbIil K04 pacmpocTpaHsieT CBOE JEHCTBHME TOJBKO Ha TEKYLIUil
¢busnveckuii cepmep, rae ycraHoBieH dk3eMiuisip (instance) CYBJl. DTo o3Hauyaer, 4To BB MOXKETE
UCIOJIb30BaTh CKOJIb YTOJAHOE KOJMYECTBO 0a3 JAaHHBIX MPOrpaMMbl (HampuMep, TECTOBBIX 0a3),
pa3BepHyThIX Ha 3ToM ke CYBJl wim npyrux sx3eMiuisipoB CYB/I, HO B mpenenax oqHOro GU3NYECKOro
cepBepa, ¢ ATUM K€ PETUCTPALMOHHBIM KIF0YoM. Takum 00pa3oM, BaM HET HEOOXOAMMOCTH BBITIOTHSTH
OTAENBHYIO PETHUCTPALIMIO U JIJISl TECTOBBIX 0a3.

KonnuecTBo coeanHeHnii Moyib30BaTesel yUUThIBAETCs B pa3pese 0a3 JaHHBIX, TO €CTh €CJIH Y Bac
muneH3us Ha 10 moakiroueHui, To 001ee KOJTMIECTBO MOAKIIOYCHU MOKHO onpenesinth kak 10*N, rae
N — xomuyectBo 6a3. OmHaKO HEOOXOJUMO YUUTHIBaTh, YTO B OJHON OTIENBHO B3ATOH 0aze MaHHBIX
MOXET paboTath OJHOBpeMeHHO He Oosiee 10 (B JaHHOM CiTy4ae) MoJjb30BaTeleH.

3. [lpu mepeHoce ©6a3pl Ha JApyrod (U3HYECKU cepBep pPETHCTPAIMOHHBIN KIIOY
HEOOXOIMMO 3aIIPOCUTH TOBTOPHO.

4. Hudopmarniusa o peructpanuu KoMIuiekca otoopaxkaercs B okHe «O mporpamme» (IIyHKT
CnpaBka TJIaBHOTO MEHIO), B KOTOPOM VYKa3bIBa€TCsl KOJHMYECTBO pa3pEUICHHBIX COCAMHEHUMN
M0JIb30BaTes e 1J1s1 6a30BOr0 KOMILIEKCA, a TAKIKE B OKHE «AKTHBAIMA KOMILIeKca» (cM. Pucynok 3)
10 BCEM IMOIKOMILJIEKCAM.

o. Jns yBenW4YeHMsI KOJIMYECTBA COECIMHEHMM ITOJI30BATENE pPETUCTPAUMOHHBIA KIHOY
HEOO0XOAMMO 3allpOCUTh MOBTOPHO, MpPU 3TOM OyAeT HEOOXOJUMO 3aKIIOUUTh JOMOJHUTEIbHOE
corjamieHue K paorosopy. Ilepeperucrpanus nporpaMMsl OCYIIECTBISIETCS B OKHE «AKTHBALUSA
KOMILIEKCa», TOCTYITHOM TOJIBKO IOJIb30BATEII0 € IPaBaMHU CUCTEMHOI'0 aIMUHUCTPATOPA.
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3. OIMCAHUE ONEPAIINN

AJMMHHCTPUPOBAaHHE IMPOTrPAMMBbl  BBIIOJHIETCA I10JIb30BATENEM, HAJCIEHHBIM IIpaBaMU
aJIMMHUCTpaTOpa. AMUHUCTPATOP MOXKET OBITh:

— TOJBKO aJIMUHUCTPATOPOM;

— TOJIBKO CUCTEMHBIM aIMUHHCTPATOPOM;

— aJIMUHHCTPATOPOM U CUCTEMHBIM aIMHUHUCTPATOPOM OJTHOBPEMEHHO.

OYHKIMK CUCTEMHOI0 aJMHHHCTpaTopa — CO3JaHue, YAaJeHUE TMOJb30oBaTeNell W Ipynn
0JIb30BaTeNei, N3MEHEHUE X aTpUOyTOB.

QOyHKIMHA aJIMHHHUCTPATOpPa — HAa3HA4YCHME II0Jb30BATENIM M TPYINIaM II0JIb30BATEICH IpaB
gocTyna OOBEKTaM KOMILJIEKCA M BBINOJIHEHHE HACTPOEK, KOTOpble HE JOCTYIHBI OCTaJbHBIM
I10JIB30BATEIAM.

3.1. Hacrpoiika pado4ux MecT

Hactpoiika pabodnx MecT OCYILIECTBISETCS CUCTEMHBIM aJIMUHUCTPATOPOM BBIIIOJIHEHHEM psija
3TaNoB (PEKOMEHAYETCs CIIEAYIONIAs T0CIe10BATEIbHOCTD BBIIIOJIHEHUS 3TAIOB):

- CO3JIaHMe TPYIII TOJIb30BaTeNeH 0 (YHKIMOHAIBHBIM 3a/1a4aM;

- Ha3Ha4YeHHE Irpymmnam rnpas A0CTYIa K CIPaBOYHUKAM U 00BEKTaM KOMILIEKCA;

- CO3JIaHME IOJIb30BATENICH U BKIFOUEHHUE MTOJIb30BATENCH B TPYIIIBI 10 ()YHKIIMOHAIEHBIM

IIPU3HAKAM;

- HACTpOIiKa JOCTyIa NoJb30BaTeNel K pexxumam u gokymentam MAC;

- HACTPOWKa JOCTYIa MOJb30BaTeNeH K CUETy OO/ KETA.

Hactpoiika napamerpoB  mNoOJb30BaTeN€d M TPYIN  IOJb30BATEIEH  OCYIIECTBIISETCA
COOTBETCTBEHHO B JuanoroBbix okHax «Ilosab3oBaTenn» (Pucynox 12) n «['pynnsl mosab3oBatelieii»
(Pucynox 13).

T'JIABHOE MEHIO => HACTPOMKHA => [10JIb30BATEJIN

[ Nonbzoeatenn o x

OD-B-Bx-p-@-HhE LPeEE S

22! ‘l_ M ‘ KmMa nonb3oeatens ‘ Ponb CUCTEMHBIA agMUHKUCTpaTop ‘ oo ‘ MpumedaHre =
m| m| m| |
Il user -
|24 | N userl AaMUHMK -
l25 | N userll -
|26 | Il user2 I~ J
127 | I© | user22 Il
|2z | I~ |voa AAMAKHIE I~ MeaHoBa AHHa MBaHOBHa =
< | LlJ

|Konmec:"rao sanucedt: 34 || |

Pucynok 12. Oxno «Iloab3oBaTeam»

B okne «lloab30oBaTeu» OTOOpakaeTcsi TMEpeYeHb CYIISCTBYIOIMIUX YUYETHBIX 3amuceit
MOJIL30BaTENEH.

KpacHblM LBETOM B CMMCKE BbIOENSTCA CTPOKWN YYETHBIX 3anvcen nosb3oBaTtenen 6asbl
OaHHbIX, Y KOTOPbIX OTCYTCTBYeT CBSA3b C nonb3oBatenamu CYB[ (Hanpumep, nocne
nepeHoca 6a3bl Ha Apyrow cepsep). Bowtn B 6a3y nog yyeTHbIMW 3anUCAMU 3TUX
nonb3oBaTtenen (Kpome JIOMMHOB CUCTEMHBLIX aAMWHUCTPATOPOB) HEBO3MOXHO. [ns
BOCCTaHOBIEHNS Mx paboTocnocobHOCTU HeobxoguMMo  BblOpaTb  CTPOKY
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«BoccTtaHoBWTb Nonb3oBaTensa» B packpbiBaloLeMCs cnicke kHoMku PepakTupoBarb.
Takke KpaCHbIM LBETOM BbIAEMSOTCSA CTPOKM YYETHbIX 3anvcer Mornb3oBaTenewu,
3a610KMPOBaHHbIX agMVUHUCTPaTOPOM (cm. WHCTPYMEHT 3abnokupoBatb
nonb3oBaTerss).

Y4eTHble 3anucu, co3fdaHHble C npuMeHeHueM cnyxbbl «CepBuc aBTtopusauuuny (CA),
BbIOENSATCA B CMMCKE 3eNeHbIM LBETOM. PegakTmpoBaHve napameTpoB Takon y4eTHOM
3anvcy HeJoCTYMHO, T.K. OHO OcyLlecTBnseTca HenocpeactTBeHHo Ha CA. BoaMoxHOCTb
N3MEHEHNs Naposis onpegensieTcs HacTpovkamu nonuTukn naponen CA.

Ha manemm HHCTPYMCHTOB OKHa JOCTYIIHBI CJICAYIONIUE KHOIIKU:

L Co31aTb — CO3/1aHHE HOBOW YYETHOH 3aIlMCH I0JIh30BATENsl, IMAKETHOE CO3JaHUE YYECTHBIX
3aIMceN MOJIb30BaTEICH.

@

lMpn BBOAE HOBOro MOMb30BaTENS YKa3aHHbI AN HEro JIOfMH OA4HOBPEMEHHO
pernctpupyetca Ha CYB[l kak «umsi Bxoga». 3apermcTtpupoBaHHbIA JIOTMH MOXHO
Mcrnonb3oBaTh Ha NoObix 6asax atoro CYBLM.

=l PEIIaKTI/IPOBaTb — pC€aaKTUpPOBaHHC yquHOﬁ 3al1nucCu, BOCCTAHOBJICHHUC yquHOﬁ 3aI1nucu
IMOJIB30BATCJIA, ITAKETHASA 3aMCHA PCKBU3UTOB.

*=l KomupoBaTh — KONMPOBAHNE YYETHOM 3aMKCH M10JIb30BATEIIS.

x Yaanurb — YAQJICHUC yquHOﬁ 3aI1iMCH I10J1b30BAaTCIIA.

@

[Mpn yoaneHum yyeTHOW 3amvcu Mnorfb3oBaTens cpeacTBaMu MporpamMmmbl NpoBepsieTcs
NCMonb30BaHWE TEKYLLEro NorMHa B Apyrmx 6asax gaHHbIX: €CN JIOTMH UCMOSb3yeTcs,
TO ygansieTcs nornb3oBaTterb nporpaMmmbl, HO octaetca B CYB[ (C COOTBETCTBYHOLLNM
yBeOJOMIIEHMEM B MPOTOKOME yAaneHus); a ecnu He MCMonb3yeTcs, TO yAanseTcd u B
6a3e gaHHbIx, 1 B CYB/[] (C Bbigayen ycnewHoro npoTokona).

v 3a0,10KUpPOBATH MOJIL30BaTEAsl — OJIOKMPOBKA/Pa30JIOKUPOBKA JOCTYIA TIOJb30BATEIS.
[To3BonsieT BBINOJIHUTH CIEAYIOIIME JEeWCTBUA: 3a0JIOKUpOBaTh IOJIb30BaTens (B Tekyled Oase),
pa30iokupoBaTh ToNb30BaTeNs (B Tekymiei 0Oase), 3abmokupoBarh LOQin (Bo Bcex 0Oaszax cepBepa),
pasbiokupoBath LOgIn (Bo Bcex 06azax cepBepa).

[%] Ileyats - meyath CIMCKa HOHBBOB&TGJ’IGIZ, neyaTb IMepeUHs IpaB AOCTYyIa ITOJIb30BATCIIA K
peKUMaM KOMILJICKCa 0e3 y4€Ta BXOXKACHUA ITOJIB30BATCIIsI B I'PYIIIBI, IE€YATh MCPEUYHA IIpaB JOCTYIIa
IMMOJIB30BATECIA K PEKHMMaAM KOMILICKCA C YYE€TOM BXOXIACHHA I10JB30BATC/IA B I'PYIIIIbLI, II€YaThb CIIMCKa
3alPCUICHHBIX K UCITIO0JIb30BAaHHUIO 00BEKTOB IaHeJeH HHCTPYMCHTOB 0e3 y4€Ta BXOXKACHUS ITOJIB30BATCIIA
B I'PYIIIIbI, II€YaTh CIIMCKa 3alMPCIICHHBIX K MCIIOJIB30BAHHIO 00BEKTOB ITaHeICH HHCTPYMCHTOB C YUYCTOM
BXOKACHUA MMOJIb30BATCIIA B I'PYIIILL, IICYATH IIEPEYHS I'PYIIIL, B KOTOPBIC BXOAUT IMOJIb30BATCIIb.

El Kypnau co0bITHI — TPOCMOTP KypHaia COOBITUH MO TEKYIIEMY MOJIb30BaTEIIIO.

& IIpaBa nocTyna - Ha3HAYCHHUE MIPAB JOCTYIA K 00BEKTaM mporpammsl (cMm. 7. 3.1.3.2).

& Cyer OroazKeTa — Ha3HAUEHUE JI0CTYIIA TIOJIb30BaTENEN K cyeTaM OIoJKeTa.

= OT00pBI - OrpaHNYEHNE CIIMCKA KOPPECTIOHACHTOB.

B APM HaBUraTopa - HacTpoiika APM nns nonp3oBaTens.
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T .
<* O0OHOBHUTDH — IPUHYAUTEIHLHOE OOHOBJIEHHE CITUCKA TOJIb30BaTENEH.

B oxne «['pynmbl mosab3oBaTteseil» oToOpaikaeTcsi nepedyeHb (YHKIUOHATIBHBIX TPYII, B
KOTOpBIE BKJIFOUAIOTCSA M10JIb30BATEIH.

T'JIABHOE MEHIO => HACTPOMKH => I'PYIIIIHI MOJb30BATEJENR

[ Fpynnel nonbzoeareneii

Db x|s|le@ma ad-

A1k —

L,é‘l' A Haumeroeaxue rpynnel ‘ MpumeyaHue ‘ umm ‘ Poa.Mpynnkl ‘,ﬂ,ou.l’pynnu =
]| ®| &) m| ®

] web_code_.

= group3 31
| Il web_code_22211 MoapazgeneHue ANE NoL 33 nogpesfeneHus —
| Il web_code_22221 AgmuHucTpaTop Mol 32 noapezgencHus
| - web_code_22222 AgMuHUCTpaTOR N2 2 38 group2 -
ol | o

|Knnmem'ao sanucedt: 7 ” |

Pucynok 13. Oxno «I'pynnbl mojb30BaTesiein»
Ha nanenu uHCTpyMEHTOB OKHA JIOCTYIHBI CIE1YIOLINE KHOIKHU:
L1 Cosnare — cosnanne HOBOI IpYyMIIbl TOJIb30BaTENEH.
=] PeakTHPOBATDb — peIaKTHPOBAHKE ATPUOYTOB IPYIIIEI HOMb30BATENEH.
21 KonupoBaTh — KONMPOBAHHE TPYMIILI HOJIb30BaTENEH.
* YaauTh — ynaneHue 3alicu TPYIbl HOJIb30BaTeNeH.
% O6HoBHTD — MPUHYAUTEIbHOE OOHOBJIEHHUE CIIMCKA IPYIII [10JIb30BaTENCH.
P IlpaBa nocTyna - Ha3HAYCHHUE MPAB JIOCTYIA K 00BEKTaM mporpammsl (cMm. n.n. 3.1.3.2).
EH APM HABUTaTOPA - HacTpoiika APM miis rpynn nosnb3oBareneil.
= ZKypHaJj co0bITHII — TPOCMOTP >KypHajia COOBITUI MO TEKYILEH IpyIIe MoJIb30oBaTenei.
it JepeBo rpynm - mpocMOTp UEPAPXUHU I'PYIII M10JIb30BATENEH.

[%] IleyaTs - meyaTh CHHCKa rpyIi HOHBSOB&TCHCﬁ, neyaTb NCpeUYHA IpaB JOCTYyIla K pCKUMaM
KOMIIJICKCA, MeYaTh CIIMCKA 3allpCIICHHBIX K MCIIOJb30BaHUIO 00BEKTOB MaHeeH HHCTPYMCHTOB, II€YaTh
CITMCKa HOHBSOB&TGJ’I@I\/’I, BXOIAIIUX B I'PYHITY.

3.1.1. Co3nanue rpynm mojn3oBareJien

[TepBbIM, HO HE 00s3aTEIBHBIM, ATANIOM HACTPOUKH PabOYMX MECT SIBIIACTCS CO3JaHUE TPYIII
MoJib30BaTesiell Mo (yHKIMOHATBHBIM 3amavyaM. [ co3maHus HOBOW TPYIIIBI MOJIB30BATEICH B OKHE
cinucka rpynn (cM. Pucynok 13) HaXMUTE KHOIIKY U Coznarb. B pe3ynbrare OTKpOETCs OKHO BBOJIA
/peaKTHPOBAHMS TPYIIIBI MoJb30BaTene (Pucynox 14).
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Pucynok 14. OxHo BBOa/pelaKTUPOBAHNS T'PYNIbI M0Jb30BaTeel

BBeagure HamMeHOBaHHE T'pyinmkbl B IOJC HaI/IMeHOBaHI/Ie, B IIOJIC HpnMeqalme — TCKCT
IMpuMEYaHu.

HpI/I YCTaHOBKE Q)naxq(a B 1noyic Mcnojib30BaTh B HﬂCTpOﬁKaX TEKyllas T'pyIllla MOABIACTCA B
PACKPBIBAIOIICMCA CIIMCKE I1O0JIA IToain30BaTEIM B OKHE HAaCTPOCK JOKYMCHTA WJIM PCKUMa MPOrpaMMBbl,
YTO IMO3BOJIACT 3aJaTh 3HAYCHUC KaKoW-1Tn00 HaCTpOﬁKH Ha rpyniy IOJIb30BaTEICH.

JTiobon nonb3oBatenb (NOrMH) MOXeT ObiTb B COCTaBe TOMbKO OOHOW rpymnbl C
BKIOYEHHbIM cBOMCTBOM pynna HacTpoek. B cnyyae HapylleHusi 3Toro ycrnoBus npu
COXpPaHEHUW MONb30BATENS UMW rpynnbl BbIBOAMTCSA MPOTOKON oTkasa: «lonb3oBaTtenb
MOXeT ObITb BKMOYEH (MPSMO MW KOCBEHHO) TONbKO B OAHY rpynmny ¢ Tunom «Ipynna
HacTpoek».

Jns nobGaBieHus mnojib3oBaTenedl B TeKyllyio rpynny Ha Bkiaake Ilosb3oBaTenm HaxxMmute

KHOIIKY = /l00aBUTh CTPOKY, B OTKpBIBLUIEMCS CIIMCKE YCTAaHOBUTE (IaKKU B CTPOKAaX HYXKHBIX
nonbe3oBateneil u Haxmure kHonky [OK] (Pucynox 14).

JUis ynaneHus moab30BaTessl U3 TEKyILleW Ipymnmsl Hojib3oBarenell Ha Bkiaake Ilosib3oBatenn
yCTaHOBHTE (IAKOK B CTPOKE TOM30BATENS H HAKMHTE KHOIIKY - YIaJHTh CTPOKY.

Jns noGaBieHuss MOATPYNNBl B TEKYIIYIO TpyMMy Mojib3oBaTened Ha Bkiaake Ioarpynmbi

HaXMUTE KHOIIKY = /l00aBUTH CTPOKY, B OTKPBIBIIEMCSl CIIMCKE YCTAaHOBUTE (JIAXKKH B CTpPOKax
HYXXHBIX rpynn u Haxmute kHonky [OK] (Pucynox 15).
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Pucynok 15. OxkHo BBOa/peJaKTUPOBAHMSA IPYNIBI N0JIb30BaTe/el, 100aB/IeHre MOATPYNN B IPYHILY

Jis ynaneHus rpynmbl W3 CIHCKAa IMOATPYIIT TEKyIIEH Ipymibl MOJb30BaTeNel Ha BKIIAIKE
MoArpynmbI ycTaHOBHTE (IIAXkKOK B CTPOKE MOATPYIIIBI i HAKMHATE KHOIIKY - YAaJIHTh CTPOKY.

s yka3aHus pOAMTENIBCKUX TPYyHI TEKyLIEH IpyIIbl Ha BKIagke PoaurTeabckue rpynmsl

HaXMUTE KHOIIKY = J100aBUTH CTPOKY, B OTKpPBIBIIEMCS CHHUCKE YCTAaHOBUTE (IIaXKKU B CTPOKax
HY)XHBIX Tpymnn 1 HaxMute KHOTKY [OK] (Pucyrox 16).
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Pucynok 16. OxHo BBOAa/peqaKTHPOBAHNS I'PYNIBI M0JIb30BaTeJIei, 100aBIeHNe POIUTETbCKUX TPYIIT

N B nporpammMe He npegycMOTpeHa BO3MOXHOCTb W3MEHEeHWUsl HauMeHOBaHWM
QT,\{ 3apPErMCTPUPOBAHHBIX FPYMM.
B rpynny mMoxeT BXOAUTb HeorpaHM4YeHHOe YWUCHO MOArpYMn C HacrnefoBaHWEM BCEX
npaB AOCTyna POAUTENbCKMX Fpymn.

3.1.2. Co3naHue yuyeTHBIX 3alucel moJib3oBaTeseil

CO3,Z[aHI/IC YYCTHBIX 3aMucel Mmoab30BaTenei OCYHICCTBJIACTCA B PCIKUMC «Ilonb30BaTean».

T'JIABHOE MEHIO => HACTPOMKHA => I1OJIb30BATEJIN

3.1.2.1. Perncrpaunnst HOBoOil y4€éTHOM 3aNMCH NOJIB30BATES

I[J'IH I[O6aBJ'IeHI/I$I yquHOﬁ 3allCH HOBOI'O IIOJI30BATElIs B OKHE CIHMCKa MOJIb30BaTellei (CM.

Pucynox 12) naxmure kHONKy - Co3maTh. B pesymbraTe OTKPOETCS OKHO BBOXA /pelaKTHPOBaHUS
TaHHBIX ToJIb30Batess (Pucynok 17).
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Pucynok 17. OkHO co31aHMs HOBOIi Y4eTHOIi 3aliCH M0JIb30BaTeJIs

BBenute umsa noap3oBarens B mnoje HMmsa nmoJjgb30BarTeJisg, B IIOJIC HpnMeqa}me YKaKHUTC

KpaTKyl0 XapaKTEpUCTUKY TEKyILell YYeTHOM 3amuCH I0Jb30BaTelsl (3aloJHSETCS 10 YCMOTPEHUIO
aJIMUHUCTPATOPA).

Ykaxure MapoJib MOJb30BATCIIA B ITOJIAX Hapo.nb moJjb30BaTeJid 1 HO}]TBep)K)IeHI/Ie mapoJis.

VYka3aHHBIA TapoJIb OJDKCH OBITH HMCIIOJIB30BAH IIOJIB30BATENIEM IPU MEPBOM BXOJIe B mporpammy. B
3TOM cilydae B HacTpoiike «llonb3oBarens AOMKEH U3MEHUTH MMApPOJIb MPU CIEAYIOLIEM BXOAE» CIEAYET
YCTaHOBUTH 3HaUeHUE «Jla».

T['JTABHOE MEHIO => HACTPOMKHA => HACTPOMKHA => JIOCTYII => [TAPOJIM => [10JIb3OBATEJIb JOJIKEH
MU3MEHUTH TAPOJIb ITPU CJIIEAYIOLUIEM BXO/IE

N anI BBOOE WMMEHWU nonb3oBaTenid WM rpynnbl He pPeKoMeHOYyeTCA UCNosib30BaTb
c?/\f cneayroLme CUMBOIbL: «<», «>», «?», «|», «#», «{«, «}», «[», «]», «(», )», «.», «,», «'»,
«/», €, «|», «=», €», &», «*», «&», «*», «%», «B», «@», «+», «-», « »».
,D,J'IVIHa MMEHN NoJib3oBaTesid Uinun rpynrbl He AOJKHA NnpeBbillaTb 128 cumBonos.
B nporpamme He npenoycMoTpeHa BO3MOXHOCTb U3MEHEHUA HanMeHOoBaHWUN
3aperncTpUpoBaHHbIX Nonb3oBaTenen.

B pas3zaciie Pouasb moab3oBarenas YKaKUTC pOJIb yquHoﬁ 3alluCH I10JIb30BaTCJIA, BBIGpaB OJHO U3

CHEAYIOIIUX 3HAUECHUM:

- «[Tonp30oBaTenby» - ydeTHas 3alMCh OOBIYHOTO MOJB30BATENS, MO YMOJYAHHUIO JIOCTYI K
peXUMaM/TOKyMEHTaM KOMILIEKCa OTCYTCTBYET;

- «[lonp30BaTenb ¢ pacIIMPEHHBIMM IPAaBAMM» - YYETHAs 3aluCh HAJEJICHa, IOMHMO
CTaHJAPTHBIX MPAB JIOCTYIA, TONOJHUTEIBHBIMU BO3MOKHOCTSIMU I10 YIIPABIEHUIO OTMEYEHHBIMU
rpynnamu (Bkiaaaka I'pynmsl ynpasjenusi) U HacTpoiike APMos (Bknaaka HactpauBaemble
apMbl).

- «AJIMUHUCTPATOp KOMIUIEKCA» - y4YeTHasl 3alKch aMHHHCTpATOpa ¢ HEOrpPaHUYEHHBIMHU
IpaBaMH JOCTylla KO BCEM CIIPAaBOYHUKAM, JOKYMEHTaM, OTYE€TaM, CEPBHUCHBIM pPEKHMaM U
HacTpoWKaM, Ha3Hau€HHE IpaB JIOCTYIa IOJIb30BATENeH, TPyl Mojb30BaTenel K 00beKTaM U
BBIITOJIHEHUE HACTPOEK, KOTOPBIE HE JOCTYIIHBI OCTAIbHBIM MOJIb30BATEIISAM.
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- «MeHepKep CHCTEeMHBIX COOOILIEHUI» - Yy4yeTHas 3alucCh, NpeJHa3HAaYeHHAs IS
CIIy>)KeOHBIX 1IeJieH, HCMOJb3yeTcs s OTHPaBKU COOOIIEHUH IyTeM BbI30Ba CHEIHAIBHOMN
XPaHUMOM MPOIEAYPHI U OTPAHUYEHA BO BCEX OCTAIBHBIX MTpaBax.

- «MeHepKep aBTOpU3AIMHY - YUETHAs 3alHCh BUPTYAILHOTO MOJIb30BATEISI, SIBIISIFOIIIETOCS
CUCTEMHBIM aJIMUHUCTPATOPOM, KOTOPBI OYJET aBTOPOM BCEX NECHCTBUH, BBITIOJHEHHBIX HAJ
HNAC uepes cepBuc apropuzaruu (CA).

Jns HaneneHus y4YeTHOM 3alMCHU MOJIB30BATEs MpaBaMU CHCTEMHOTO aJAMUHUCTpaTopa s
MPEIOCTAaBIICHUSl TOJTHOMOYMN 1O paboTe CcO CHHCKOM TOJIb30BaTeNel: J00aBIICHUIO, YAAJICHUIO
MOJIb30BaTeIe M TPYNIN MOJb30BaTeNed M H3MEHEHHe HuX arpulOyroB, pabore ¢ 0a30i JaHHBIX
ycraHoBuTe (uiaxkok B mosie CUcTeMHBIH aIMHUHMCTPATOP (TOJ€ AOCTYNHO JUIS PEAaKTUPOBAHUS
TOJIBKO TIPH pabOTe ¢ YUETHOM 3aMKChIO MOIH30BATEIS C POJIBIO «AJMUHUCTPATOP KOMILIECKCA).

Jns mpenoctaBiieHUsl JIOCTyna K HAacTpoWke aBTOMAaTroB u LleHTpa KOHTpoJsid, a Takke K
BO3MOKHOCTH OTKPBITHS W 3aKpBITHS THEH ycraHoBuUTe ¢uiakok B moje Hacrpoiika aBromaros, LK,
OTKpPBITHE\3aKpPbITHE JIHEIA.

Braagka «BxoxaeHue B rpynib»

Ha Bkianke Bxo:kaeHue B rpynmnbl yCTaHABIUBACTCS MPHHAICKHOCTD IOJIb30BATENsl K OJTHOM
WIA HECKOJBKUM rpymmam. J[Js 3Toro Ha)KMUTE KHOIIKY 5 Jlo6aBuTD CTPOKY U JIBX/IbI IICIKHUTE B
kosonke HammenoBanue 106aBieHHON cTpoku (Pucynok 18).
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Pucynok 18. OxHo co3naHusi HOBO# Y4eTHOIi 3anicH MOJIb30BaTeIs, BKJIaJAKa Bxo:kieHue B rpynisl

B oTkpbIBIIEMCSl CHHMCKE YCTaHOBUTE (PIAXXKKH B CTPOKAX HYXKHBIX TPYNI M HAKMHUTE KHOIKY
[OK]. i1 uckiroueHns MoJIb30BaTels U3 TPYIIBI [10JIb30BATENEH HA BKIAAKe BXoxkaeHue B rpynmsl

yCTaHOBHTE (IAKOK B CTPOKE TPYIIITBI M HAKMUTE KHOMKY = YIaJHTh CTPOKY.

Bkiaaka «I'pynnsl ynpasJjieHUsS»

Bxuiagka I'pynnbl ynpasJieHust JOCTYIIHA TOJIBKO U paboTe ¢ yYETHOM 3alMChIO MOJIb30BaTENs]
¢ posbto «llonmp30Barens ¢ pacmMpeHHBIMU IIpaBamMu». Ha BKiIazike yka3blBalOTCsS OAHA WM HECKOJBKO
Ipynn, KOTOPHIMM IOJIb30BAaTEIb C PACIIMPEHHBIMH IMpaBaMU MOKET YIpPaBIATH: Ha3HauyaTh IpaBa
J0CTyNa, IpaBa Ha cyeTa Or0/KeTa, UCII0JIb3yeMble OTOOPHI.
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Jnis no6aBneHMs 3aMIMCH TPYIIIBI B CIIMCOK TPYIII YIIPaBJIEHUS TEKYIIETrO MOJIb30BaTeNs HaKMUTE

KHOMKY Jl00aBHUTH CTPOKY W JB@KIbI INEIKHUTE B KojJoHKe HamMmeHoBaHHe 100aBIEHHON CTPOKH
(Pucynox 19).
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Pucynok 19. OxHo co3naHusi HOBOH Y4eTHOIi 3anicH MOJIb30BaTe s, BKIaaka [ pynnbl ynpasjieHus

B oTkpbIBIIEMCSI CIIEICKE YCTAaHOBUTE (PIIAXKKH B CTPOKAX HYXHBIX TPYHI M HAKMHUTE KHOIKY
[OK]. [ns uckiatodeHus TPYMIbI U3 COUCKA FPYIN YIIPABICHHUS YCTaHOBUTE (DIIaKOK B CTPOKE TPYMIIBI U

HAXMHTE KHOTIKY = Y/IaJIMTh CTPOKY.

Braanka «locTynmHbie KOMILTEKChI»

JUnst HaCTPOMKY MepedHs: KOMIUIEKCOB 3a71a4, paboTa ¢ KOTOPBIMU OyIeT JOCTYIHA 0JIb30BaTEINIO,
BbIOepuTe BKIAAKY JlocTynmHble KOMIJIEKCHbI M YCTaHOBHTE (PIIakKKM B CTPOKaX C HAaMMEHOBAHUSIMHU
HYXXHBIX KOMIUIEKCOB/TIOAKOMILIEKCOB (Pucynox 20).

BxoxaeHue B rpynmel | Mpynnel ynpaenexus  AOCTYMHbIE KOMNAEKCE | McnonruTens | HactpaueaemMele apMel | OYHKUMOHANBHLIE NOAPA3AENeHHA | YpoeHu 3UMN |
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Pl/lcyHOR 20. OxHo CO31aHMsI HOBOM y‘lETHOﬁ 3allMCH IMOoJIb30BaTe/ifd, BKJIaJIKa HOCTyl’lele KOMIIJIEKCbHI

Ecnu Ha Bknagke [oCTynHble KOMMNMEKChl MoNb30BaTernio He HasHavyeH OOCTYM HU K
OOHOMY KOMMIEKCY/MOAKOMINIEKCY, TO OH He CMOXeT paboTaTb B Mporpamme, UM mpu
BXode Mofib3oBaTens B MNporpaMMy OTKPOETCH WH(OPMaUWOHHOe coobLleHne ¢
COOTBETCTBYIOLLUM COAEPKaHNEM.

Ecnu nonb3oBaTento HasHayeH AOCTYN K HECKOMbKUM KOMMyeKkcam/noaKkoMnnieKkcam, To
npy Bxode B MNporpaMMy OTKPOETCS OKHO AN Bblbopa KOMMNEKCOB/MOAKOMMIEKCOB,
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pa60Ta B KOTOPbIX 6y/:|,eT OCYLLECTBIIATLCA B TEKYLLIEM CeaHCe.

Braaaka « AcoJHUTEIDY

Jlnst BBO/IA IAaHHBIX MCIIOMHUTENS BhIOepuTe BKiIanky Memoanurens (Pucynox 21).

BxoxaeHWe B rpynnel | Tpynnel ynpaeneHus | JocTynkele kKoMnaekcs  MICNonHKUTENL | HacTpaweaemble apmbl | @YHKUWOHAAbHBIE NOAPa3AeNeHUA | Yposru LN

®.N.0. IVlEaHDEIa AHHa ViBaHOBHa

JonaxHocTs: |Cneu,v|anwrr

TenepoH: | 323-323

Email: |

MimA Bxoga Email:

MNaponas Email:

CepTUduKaT BXOAS:

LitatHoe N odpasgeneHune:

Pl/lcyHOK 21. OkHo CO31aHUSI HOBOM y‘leTHOﬁ 3aIIMCH MMOJb30BaTE/IsA, BKJIAaJKa HUcnoanuresn

B nonsx @.U.0, domxuocth 1 Tenedon ykaspiBaioTcsi cooTBeTcTBeHHO DPUO, MOMKHOCTD U
HOMEp chykeOHoro TenedoHa TMONb30BaTeNs. YKa3aHHbIE 3HAYEHUS  HCIONB3YIOTCS IS
ABTOMATHYECKOTO 3aIIOJTHEHHS TaHHBIX UCTIOJTHHUTENS B IOKYMEHTAaX U OTYCTHBIX (hopmax.

B momsx Email, Mmsi Bxoga Email u IMapoas Email yka3siBaioTCs COOTBETCTBEHHO ajpec
SIIEKTPOHHOM TTOYTHI IIOJIL30BATEIISA, KM ITOJIL30BATENS M IIAPOJIb IS BXOJA B 3JIEKTPOHHYIO ITOUTY.

[Tone CepTudukaT BXoaa mpeaHa3HAUYCHO IS MPUBS3KU cepTH(UKaTa BXOAAa B MPOrpaMMy K
MTOJIH30BATEIIIO0, 3AIIOJIHIACTCS CEPUIHBIM HOMEpOM cepTtudukara, Hanpumep, 48 09 x8 15 xx 00 00 00 0x
x3. i wucrionb3oBaHHMsS cepTU(UKATa B OKHE BXOJa IIOJIB30BATENsl B TPOTPaAaMMy Ha BKIJIAJIKE
Coenunenue B moine Cepruumdukar I0HKeH ObITh BbIOpaH cepTUdHKAT, MOJ KOTOPHIM OH Oyaer
BXOJIUTh B Tmporpammy. Ilpm BXome OH cBepsieTcsl ¢ cepTU(UKATOM TIOJIB30BaTENISI HA BKIIAJKE
Hcnonnuresib, Ipyu HECOOTBETCTBHUH MOJIH30BATENh MOTYYaeT OTKA3 B JOCTYIIE.

@ lMpu 3anonHeHHOM cepTudukate Ha Bknagke UcnonHuTenb ykasaHuwe cepTudukarta

npun Bxoge B nporpamMmmy 0bsi3aTeNLHO.

B none llITaTHoe moagpa3aesieHHe OCYIIECTBISECTCS BHIOOP 3aMUCH TOApA3/ICTCHUs U3 3HaYCHUHN
cinpaBounuka «lloapa3aesenus.

HABUTATOP => CIIPABOYHWUKH => BU3HEC-ITPOIIECCHI => [1OIPA3IEJIEHUS

Beibop ocywectBngetrca wu3 3anuced ¢ Tunom «lltatHoe». 3anucu ¢ TUNom
«PyHKUMOHanNbHOE» K BbIOOPY He npegnaratoTcs.

Braanka «HacTpanBaembie apMbD)

Bxianka HacTpauBaemble apMbl JOCTyNIHa TOJBKO MpH paboTe C YYETHOM 3amuchio
1oJib30Bates ¢ poiibio «lloap30BaTelNb ¢ paCIMPEHHBIMH [TpaBaMm.

Jnsa HazHaueHus monb3oBaTento npasB gocryna Kk APM Ha Bkinaaxke HacrpamBaemble apmbl
YCTaHOBHUTE (JIAKKU B CTPOKAX C HAMMEHOBAHUAMH HYXHbIX APM (Pucynox 22).
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PI/IcyHOK 22. OkHO Co31aHusA HOBOM y‘leTHOﬁ 3allMCH IM0JIb30BaTe/IsA, BKJIAaJIKa HaCTpaI/lBaeMble apMbl

N Monb3oBatento B ponu «[llonb3oBatenb C pacluMpeHHbIMM nNpaBamun» B Hasuratope
C‘T/\f JocTynHbl Tornbko APM, BbigeneHHbiMU donaxkamum Ha Bkrnagke HactpauBaewmble
apMbl.

Ecnu He BbigeneH HM oguH APM (no ymon4yaHuio), To nonb3oBaTento 6yayT AOCTYMHbI:

- Tonbko ocHoBHoM Haswuratop (6e3 APM), ecnu B HacTtpoiike Pabomamb ¢ APMom
(cM. PucyHok 36) yka3saHo 3HadeHue «HacTtpownka APMa» unu «He nokasbiBate APMy;

- nyctoe okHo HaBsuratop, ecnu B HacTponke Pabomamb ¢ APMoMm yCTaHOBIEHO
3HaveHue «Tonbko APM».

Brkiaagka « DyHKIIHOHAIbHBIE MOAPa3aeIeHUsD

Brkiagka @®yHKHHOHAJbHBbIE Toapaszaenenus (Pucynox 23) mnpeaHasHaueHa i pabOThl B
noJKoMIuIeKce 3a1a4 «busHec-mpouecch» (cMm. Pucynok 20).

Br16op pyHKIIMOHANBHBIX MTOIpa3IeNeHuil A1l pabOThI MOIB30BATEIS MPEIaracTcsl U3 3HAYCHUH
cupaBouHuka «lloapaznenenus».

HABUTATOP => CIPABOYHWUKH => BU3HEC-ITPOIIECCHI => [1OIPA3IEJIEHUS

Bbibop ocyuiectBnseTcd u3 3anucen ¢ Tunom «dPyHKUMOHANbHOE». 3anucu C TUMNoM
«llTaTHoEe» Kk BbIOOpYy He npegnaratoTcsa. B camon Bknagke ®PyHKUMOHamNbHbIE
noapasgeneHust 4OMNONIHEHNE CNPaBOYHMKa He NMPOU3BOAMNTCS.
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BxoxgeHue B rpynnkl | Mpynnkl yNpaenexsus | JOCTYNHEIE KOMMARKCE | McnonruTens | HacTpaueaemsle apmel  OYHKUMOHANEHEIE NOAPA3AENEHWR | Ypoenn 3L |
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Pl/lcyHOK 23. OkHO CO31aHUsI HOBOM yqunoﬁ 3aIIMCH MMOJb30BaTCEJ/IsA, BKJIAJAKa (I)yHKIII/IOHaJILH])Ie moapasjiejJieHust

Bxaaaka «Yposuu I1II»

Ha Briagke Yposuu I (Pucynox 24) yxasbiBaercs ypoBeHb JLII1 Tekyiero moip30BaTes.

BxoxaeHue B rpynmel | Tpynnsl ynpasneH1a | JLOCTYMHbIE KOMIMAEKChI | McnoaxuTens | Hactpaveaemele apmMel | DOYHKUMOHANEHEIE NOAPazaeneHus  YPOBHK 3N

.......... 4k

Ak ‘.

,_,‘f‘ Kon-BO Nofb30BaTENEH E‘ Homep ‘ HaumeHoBaHue
7 IA_| IE|| E‘|

1(3UMN 1 ypoeHA

2/ 2UN 2 ypoeHA

o 3 2UN 3 ypoeHA
o 4 20N 4 ypoerA
o 5 2UN 5 ypoeHA
Omera_|

| K = 5 |

Pucynok 24. OkHO co31aHHNS HOBOIi Y4eTHOI 3aNMCH MOJIB30BaTeNsd, BKJIaaKka YposHu LI

3.1.2.2. IlakeTHOE cO31aHMe YYETHBIX 3alUCeil M0JIb30BaTe el

Jns nmakeTtHOoro co3gaHusi IoJib3oBarenei BblOepute CTpoky «llakeTHoe cozmanue» B
PacKpbIBAIOIIEMCS] CTUCKE KHOIIKU 0 Co3naTp Ha aHEeNIU HHCTPYMEHTOB B OKHE CIIHCKa MOJIb30BaTeNei
(em. Pucynok 25).

TJIABHOE MEHIO => HACTPOUKH => I10JIb30BATEJIN
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Pucynox 25. [1akerHoe co3aaHue moJb30BaTesiei

B pe3ynbTate OTKpOETCS OKHO MapaMeTpoB MaKETHOTO CO3aHus Mosb3oBareneit (Pucyrnox 26).

x
Macka nmeHn*: I_{counter}
Tpynns: I web_code_22221 al
Koavuecteo Nons20BaTeneid B Kaxaon rpynne: I 10

¥ TeHepupoEaTs Naponu:

[nnHa napons: 7 [V CuMcnonb3oBaHueM yncen

[” Mepemerkblil perucTp CUMEONCE

APM: IAp,MuHm.'TpaTop Aox0A0E GroaxeTa J

Cueta Brogxerta: I 04111111111 u

="_"+RIGHT(group_name, 5] + "_{counter}"

Cozgaate 3aKpbiTh

Pucynok 26. OxHoO mapaMeTpoB NaKeTHOI0 CO3IAHHSA MOJIb30BaTeNeil
B oxne HACTPOCK PECKHNMaA MaKETHOIr0 CO3JaHnA II0JIb30BaTEIICH 3aII0JIHUATE CJICOYIOMUC I10JIA:

Macka HMeHM - BBEIUTE O6H_IYIO 4aCTb MMCH HOJ'IB?»OBaTeJ'ICI‘/JI, HpI/IHI/ICLIBaeM]':Jﬁ HOMCD 6y,Z[GT
TFEHEPUPOBATHCSA ABTOMATUYCCKH IIPH ITOMOIIN TEra {Counter}.

I'pynnbl — ¢ MOMOIIBIO KHOIKH o] OTKpOHTE CIHCOK TPYyMNI MOJb30BaTeNei U YCTaHOBUTE
(b1axKu B CTpOKax TeX IPYII, B KOTOPHIX HEOOXOAMMO IMaKETHO CO3/aTh MOJIb30BaTENEH.

KoJsimuecTBo nmosib3oBaresieii B rpynmne - yKaKuTe KOJIMYECTBO IOJIb30BATENEH, CO3/1aBAEMBIX B
KaX/101 U3 rpyril, BBIOpaHHBIX B nojie I'pynmsl (Juis BcexX IpyIin OHO OYeT OJMHAKOBO).

I'enepupoBaTh NMapoJiM — YCTaHOBHUTE (UIaXOK B IIOJI€, €CIU INPH CO3/JAaHUU I0JIb30BaTeNIeH
TaK)ke He0OXO0JMMO CIre€HEPUPOBATH JJIsl HUX MapOJIH.

JliMHa mapoas — KOJMYECTBO CHMBOJIOB B TEHEpUpPyeMOM Tapojie (AOCTYHHO IpH
YCTaHOBIICHHOM (hi1axxke B nosie I'eHepupoBaTh naposn).
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C uCnoJib30BaHHEM 4YHCeJ — YCTAaHOBUTE (IaXKOK B IOJIC, €CIIM B T€HEPUPYEMOM IMapoJe
JOIYCTHMO HCIIOJIb30BaHUE YHCEN (IOCTYIHO TPH YCTAaHOBJIEHHOM (aaxkke B mojie I'eHepupoBaTh
napoJin).

ITepeMeHHBIl PErHCTP CHMBOJIOB — YCTAHOBHUTE (DJIAXKOK B I10JI€, €CITH B TEHEPUPYEMOM IapOJIe
KENaTeJIbHO HW3MEHSATh PErucTpP CHMBOJIOB (JIOCTYIIHO TIpM YCTAaHOBJICHHOM (UIaXKe B IOJE
I'eHepupoBaThH NAPOJIN).

APM — ¢ noMoOIbK KHOIIKH _I otkpoiite cnrcok APM u BriGepure APM, koropsiii Oyner
HA3HAYECH CO3/[aBAEMBIM I0JIb30BATEISIM (MOXKET OBITh BEIOpaH TOBKO oauH APM).

Cuer Ow0aXKeTa — C MOMOILBIO KHOIKHU J OTKpOWTE CIHMCOK CUETOB OIO/KETa W yCTAaHOBUTE
¢iaxkn B CTpPOKax cyeToB OO/pKeTa, K KOTOPBIM HEOOXOIUMO JaTh JIOCTYI CO3/IaBacMbIM
H0JIb30BATEIISIM.

I[J'IH OTMCHBI IIaKCTHOI'O CO31aHUA MoJIb30BaTelIell HAKMHUTE KHOIIKY [33KpblTb].

[TaketHoe co3manue ocymiectBisgercs no kHonke [Co3matb]. B pesynbrare OTKpoeTcs OKHO
MPOTOKOJIa TAKETHOTO CO3aHusl MoJib3oBaTenei (Pucynox 27).

=l x|
T

MaxkeTHOe COZAaHWE MNONLZOBATENSH U rpynn

Onepaqml NaKeTHOro cozgaHuA MonbLoBaTenel BbiNnonHeHa 6ez ownBoK.

Wma nonszoeatena Mapone CoofweHune Fpynna
1 gazihoh Monez0BaTENE YCNEWHO COSA3H.
2 usefyxi MNonL20BaTeNs YCNeWHo COZAaH.
3 amygizu Monez0BaTENE YCNEWHO COSA3H.
4 yhegava Monez0BaTENE YCNEWHO COSA3H.
5 tizunyc Monw3oBaTens YCNewHo co3aaH.
6 suvikit Monez0BaTENE YCNEWHO COSA3H.
7 aconegu Mons20BaTENb YCNEWHO COZAAH.
8 xafinaz MNonw3oBaTens YCnewHo cos3aaH.
9 nywydop Monez0BaTENE YCNEWHO COSA3H.
_10 papinop MNonL20BaTeNs YCNEWHO COZAAH.
1 BrnaroueH B rpynny. web_code_ 22221
_10 BrnroueH B rpynny. web_code 22221
2 BrnroueH B rpynny. web_code_22221
3 BrnroueH B rpynny. web_code 22221
4 BrnaroueH B rpynny. web_code_ 22221
S BrnroueH B rpynny. web_code_22221
6 BrnaroueH B rpynny. web_code_ 22221
7 BrnroueH B rpynny. web_code_22221
) BrnaroueH B rpynny. web_code_ 22221
9 BrnroueH B rpynny. web_code 22221

Chopmmpoeano 06.08.2021 e 08:53:03

Cneupanncr

Vieascea Axna MeanoeHa

MK “AgmmsincTparop-” esp. 2101 (chopsa 1422)

PucyHnox 27. TIpoTOKOJ NAaKETHOTO CO3AaHUsI N0JIb30BaTelIei
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npOTOKOJ'I pekomMmeHayeTCda pacnedyartatb WKW COXpaHUTb B NnokKanbHOW nanke Ha
KOMMNbOTEPE NoNb3oBaTend Ansd JanbHeunLWwero Mcnonb3oBaHNs CreHepnpoBaHHbIX

YYETHbIX 3anucen nonb3oBaTenen.

1 coxpaHeHusl MPOTOKOJIA HAXMHUTE KHOIKY = Coxpanurb. [ 3aKpbITHS OKHA IIPOTOKOJIA
0e3 coXpaHeHUs] HAKMUTE KHOIY [3aKpbITh].

3.1.2.3. Koppekuusi yueTHBIX 3anuceii mojib3oBareJieii mocie
BOCCTAHOBJICHUA 0a3bl

[Tocne BoccraHOBICHHS 0a3bl M3 PE3EPBHON KOMUM PEKOMEHAYETCS BBINOJIHUTH MPOIEAYPY
KOPPEKIMH YYETHBIX 3alliuceil moap3oBareneit (Pucynox 28).

T'JIABHOE MEHIO => HACTPOMKH => I10JIb30BATEJIN

3 Nonbzoeatenn o x
D-RBIMNEB x -R-@-HBE8 LPaED S
9 3 Pegaxruposars Cerl-E —— =
£ |1 CTEeMHBIA agMUHKUCTRaTOR ‘CDL—‘IO ‘l_lpMMELIaHME
BocctaHoBWTL NONb30BATENA
A MakeTHaA 3amMeHa IE|| IE||
- UEer -
I~ userl AamurlK -
2
34 -
< | o

Pucynok 28. Koppeknusi nois30BaTeJieii mocjie BOCCTAaHOBJIEHHS 6a3bl

VYyerHble 3amucH, NOJIEKAIMEe BOCCTAHOBIEHHWIO, B CIIMCKE BBIJIEIEHBl KpPAacHBIM IIBETOM
(eM. Pucynok 28). [l KOppeKIUU YCTaHOBUTE (DJIAKKK B CTPOKAX YUETHBIX 3aIHUCEH M BBIOEPUTE CTPOKY

-
«BoccTaHOBUTH IIOJIB30BATENSA» B PaCKpBIBAOMIEMCS CITMCKE KHOIIKN = PeIlaKTI/IPOBaTB.
B pPE3yIbTaTeC OTKPOCTCA OKHO HPOTOKOJIa CO CIHHCKOM BOCCTAHOBJICHHBIX YYCTHBIX 3anucen

nojb3oBateneit (Pucynox 29).

il
A& &

MonbITka BOCCTaHOBNEHWA NONAbLIOBaTENEH 2aBeplweHa.

BoccraHoenenue NPOEOAMNCCE ANA CAedyHLMX NONBZ0BATENSH:

MonkzoBatens KommenTapuia

userl BoccTaHoBneH.

userll BoccranoBneH.

Cnewganncr

- 5 mm A0 e 10130
Coopumpoeano 06.05.2021 e 10:13:35 Vieassoea AxHa MEaHoeHa

MK “Aguwsactpatop-° esp. 2101 (chopsa 1422)

3aKpbiTh

Pucynox 29. OKHO MPOTOK0J1a BOCCTAHOBJIEHHUSI MOJIb30BaTe el

3.1.3. Pasrpanuyenue nmpas J0CTyIa MoJIb30BaTeeill K 3a1a4aM H
GyHkunsam
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3.1.3.1. OO01me HACTPOMKHM J0CTYyIIA

AJIMUHUCTPUPOBAHUE UAC

OO1me HACTPOMKH JOCTyIa MOJb30BaTEICH K peXHMaM MPOrpaMMbl pa3MEIIeHbl B KaTajiore
«Joctym» (Pucynok 30).

T'JTABHOE MEHIO => HACTPOMKH => HACTPOMKH => JIOCTYII

3& Hactpoiikn obbekToe

=

el
[E:3
=

e [ ] -

m

MMABHOE MEHKD
AOKYMEHTEHI
HACTPOAKI
ABTOMaTLI KOMNAEKCE
BHOAXETHAR KNaccHpUKaLMa
Biaumogeiictene ¢ PKL/KO/Op @K
D&tk
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}‘% Bpema AeiiCTEMA NaponA NoAb30BaTENs

i k MUHMMaNBHOR KOIMYECTED CUMEOOE napons NonL30BaTens

2K Monb30BaTENL AOMKEH U3MEKUTS NAPCAE NPK CREAYIOLEN BXCAE
12§ Monb308aTens MOXeT MzMeHATE cBOM Napons
L2 MpoBepATL CACKKOCTS Napons
2% BUAUMOCTE AOKYWEHTOR
2§ 3a6paKOBKa ACKYMEKTOE, BKNHYEHHLIX B CBOAHLIA AOKYMEHT
2§ 3anyck 3BTOMaTa NPOCTaHOBKM OMepaLmu
2§ VIHOOPMUPOBAT 3AMUHUCTPATOPE O HEOBXOAUMOCTI PE3EPEHOND KONUPOBAHUA
2% TapamMeTpel NoAKM0UEHUR
2§ MoKkaskiBaTh OKHO BLIBOPa KOMMASKCOB MpU BXOAE
2% TIOKaZLIBaTE CHCTEMHBIE TPYNMEl AOKYMEHTOS
2§ CBpackiBaTh CYLECTRYIOWER CORAMHERME B MyNE NPM BXOAE B KOMNAEKC

% Ckpbms MAH cNpaBouYkuKa NoAs30BaTeNell
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[HacTpoiika nons2oeatens]

Pucynok 30. Hactpoiiku 00beKkTOB

3HaueHUe KakJ10il HACTPOWKHU MOXKET OBITh YCTAaHOBIIEHO:

MpPUMEHKTE |

- JUIS BCEX TMOJIb30BATENICH OJHOBPEMEHHO, Il 3TOr0 BBIOCPHTE B PACKPBIBAIOIIEMCS
criucke moiist Iosib3oBaTennb cTpoky «OOIiee 3HaYCHUEY;

- JUIS OTACNBHO BBIOPAHHOTO TOJIB30BATEINsI, ISl OTOTO BBIOEPUTE B PACKPBHIBAIOIIEMCS
criucke moJisi [oJib30BaTe b CTPOKY ¢ IMEHEM HYXXHOTO Mojib3oBaTens (cMm. Pucyrok 30).

A

B peKUME «I[OCTYH» YCTAaHABJIMBAKOTCA CICAYIOIIUC HaCTPOﬁKHZ

- BI/I)II/IMOCTI) AOKYMCHTOB — H&CTpOﬁKa IMMO3BOJIACT PETYJINPOBATH
AOKYMCHTOB IJid IIOJIL30BaTEIICH: B 3aBUCUMOCTH OT BI>I6paHHOFO 3HA4YCHHA:

CTpOKI/I YYEeTHbIX 3anucen nonb3oBaTenen, AOnAa KOTOpbIX YCTAaHOBNEHO HOnBMAayarnbHOEe
3Ha4yeHune HaCTpOI7IKI/I, BblAeNnATCA B CNMNCKe LBETOM.

0TOOpakeHHE

— «Buagerp NOKYMEHTHI MOJIB30BATENEH YYKHX TPYIID» - MOJb30BATENIO JOCTYIIHBI BCE

JAOKYMCHTHI,

— «Bugerp AOKYMCHTEIL MOJb30BaTelIell TOJIBKO CBOEH rpymnmsD> - JOCTYIHBI TOJIBKO

JOKYMCHTBI, XO35C€BaAMU KOTOPBIX SABJISIFOTCA I10JIB30BATCIIM TPYIIIILI,

TEKYIIUH MOJIb30BaTENb;

B KOTOPYIO BXOIUT

- «BI/I)IGTI) TOJIBKO CBOU AOKYMCHTEI» - JOCTYIIHBI TOJIBKO JOKYMCHTBI, XO3IHMHOM KOTOPBIX

ABJISIETCS] TEKYILUN MTOJIb30BATEb.
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- 3anyck aBTOMATa MPOCTAHOBKH ONEPALHH — HACTPOWKA MO3BOJSET BKIIOYUTH aBTOMAT
MPOCTAHOBKH OIEpAIlMii, TIPH YCTAHOBJICHHOM 3HAYCHHH «3alperieHo» MOCTAHOBKY OIepaluii
He00X0IMMO OyJeT MPOU3BOAUTH BPYUHYIO.

— NudopmupoBaTs afMMHHCTPATOPAa 0 HEOOXOAMMOCTH Pe3ePBHOI0 KONMPOBAHMSA —
[P YCTAaHOBJIEHHOM 3Ha4eHHM «Jla »Ipu 3amycke mporpammbl CUCTEMHBIM aJIMUHHUCTPATOPOM
OyZeT OTKpbIBaTbCA OKHO C HAIIOMMHAHUEM O HEOOXOIMMOCTH CO3/1aHUs Pe3epBHOM KOIUM Oa3bl
JTAHHBIX.

— IToxa3pIBaTh OKHO BBIOOpPA KOMILJIEKCOB IPH BXOJe — IIPU YCTAaHOBJIEHHOM 3HAUEHUU
«la» mpu Bxolie MOJIb30BaTeNsl B MPOTrpaMMy OTOOPa)KaeTcsi OKHO BBIOOpa JOCTYIHBIX €My
KOMILIEKCOB, KOTOpble HEOOXOIWUMBI Jjsi paboThl B TEKylleM ceaHce (MX TMepevyeHb
YCTaHABJIMBAETCSl CUCTEMHBIM aJIMUHUCTPATOPOM JUISl KaKJOrO IOJIb30BaTENsl MHAUBUAYAJIBHO
[IPU HACTPOMKE MpaB JOCTyNa Ha BKIaake JocTynmHble KoMiiekenl, cM. Pucynox 20).

- Ioka3pIBaTh CHCTEMHBbIE IPYNIbI JOKYMEHTOB - B JAHHOW HACTPOMKE YCTaHABIMBACTCS
0TOOpaKCHHE/CKPBITHE CUCTEMHBIX ITYHKTOB HABUTATOPA, T.€. PEKUMOB, KOTOPBIE MPUCYTCTBYIOT
B IIporpaMme o ymonyanuto. [lpu ycranoBiennom 3nadennn «Het» nonb3oBarens OyaeT BUIETh
TOAbK0 APMBEI.

B otrnmenbHBIE  KaTamor BBIIEICHBI HACTPOWKH, OMNpeAessoumue paboTy ¢ MapoiisiMu
noJb3oBareneit (cMm. Pucynox 30).
I'pynma Hactpoek «Ilaposmy

- Bpemsi geiicTBHA maposs MOJIb30BATeIsl - HACTPOMKA IIO3BOJISIET YCTAaHOBUTH CPOK
neiicTBusl mapoiisi (B AHSAX) Ui BEIOPAHHOTO IIOJIB30BATENsl, IO MCTEUYCHHH YKa3aHHOTO CpPOKa
[apoJib CTAaHOBUTCS HENCHCTBUTENIBHBIM, M €ro HeoOXOAMMO H3MEHUTb. [l ycTaHOBKH
HEOTrpaHUYEHHOTO0 BPEMEHU JIEUCTBUA NapoJs BBEAUTE 3HaUeHue «0».

- MuHuMAaJIbHOE KOJHMYEeCTBO CHMBOJIOB mapoJisi moJb30BaTeasd - HaCTPOﬁKa IIO3BOJIACT
YCTAaHOBUTDH Tpe6OBaHI/Ie K HAMMCHBUICMY KOJHWYCCTBY CHUMBOJIOB, KOTOPOC OOJDKCH BKIIIOYATh B
ce0bs I1apoJib I10JIb30BAaTCIIA.

- ITonb30BaTeab [J0JKEH M3MEHHTDH mapoJi mnpm cjiaeaywomeM Bxoae - Ipu
YCTAHOBJICHHOM 3HAaUCHUHN «I[a» IMMOJIB30BATCIIO IIPU €ro OYCPpEaAHOM BXOJEC B IIPOrpaMmy 6YJICT
MMpEABABICHO Tpe6OBaHI/Ie CMCHUTH IIapoJib, IIOCIIC YCTO HaCTpOfIKa ABTOMaTU4YCCKU HpI/I06p€T€T
3HadyeHue «Her».

- ITonb30BaTeb MOKET U3MEHSATH CBOH mapoJib - IIpru yCTaHOBJICHHOM 3HAYCHUU «I[a»
IIOJIB30BAaTCIIIO 6y21€T JOCTYIICH ITYHKT «3meHeHne napoJst» B I'TaBHOM MCHIO KOMILJICKCA.

T'JIABHOE MEHIO => HACTPOMKH => U3MEHEHME ITAPOJISI

- IIpoBepsTH CJI0KHOCTH MAPOJS — MPU YCTAHOBJIICHHOM 3HAUeHUU «J[a» mpu m3MeHEHUH
WIA CO3JaHUU TIApOJIeH OCYIIECTBISIETCS IMPOBEPKAa COOMIOACHUS CIEAYIOUINX MUHHMAaIbHBIX
TpeOoBaHUI:

— Tapoib HE MOXKET COJAEpKaTh UMs YYETHOW 3alUCH IMOJIb30BaTeNs MM KaKyl-InOOo ero
YacTh;

— HapoJib AOJIKEH COCTOATH HE MEHEC, UEM U3 IICCTH CUMBOJIOB,

— B Iapoji€ JOJDKHBI IPUCYTCTBOBATH CHMBOJIBI TPEX KaTErOpUH M3 4YMCIa CIETYIOIINX
YeThIpeX: IPONMUCHbIE OYKBBI aHIVIMHCKOro andaBuTa OT A 10 Z; CTpOYHbIE OYKBBI
aHrnuickoro andasuTa OT a 210 z; AecaTuyHble HU@ps! (0T 0 10 9); HeanpaBUTHBIE CUMBOJIBI
(manpumep, !, $, #, %).

3.1.3.2. Ha3zHa4yeHue npaB A0CTYNA K PeKMMaM U 00beKTamM
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[IpaBa moctyma k oOBEKTaM MPOTrpaMMbl YCTAaHABIMBAIOTCS KAk JUIS MOJIb30BAaTENCH, TaK U JJIs
rpynn moJib3oBareneil. s oOyierdeHus ymnpaBieHHs MpaBaMH JOCTYIa PEKOMEHIYETCS MCIOJb30BaTh

IpyNIbl TOJIb30BaTENEH.

Jlis Ha3HAYeHWs TMpaB JOCTyma IS TOJB30BaTeNsl WJIM TPYNIBI IMOJh30BaTENC BBIOEpUTE
HY)KHYIO yYeTHYIO 3amuch mojib3oBatenssi B okHe «Iloab3oBarenm» (cMm. Pucynox 12) unm HyXHYIO

rpymniy B okHe «['pynnbl nosb3oBaresiein» (cM. Pucyrok 13) n HAXXMUTE KHOIIKY P IIpaBa nocryna. B
pe3ynbTaTte oTKpoercsi OkHO «Ha3HaveHue nmpas goctyna K o0bekTaMm Komiiekca» (Pucynok 31), rae
YCTaHABJIMBAETCS JOCTYI IOJIb30BaTeNieii M TPYINIl MOJb30BaTeNIiel KO BCEM peXHMaM U O0O0BbEKTaM

IIPOrpaMMBbl:
- JIOKYMEHTaM;
- HaCTpPOUKaM;
- oT4yeram;
- pEeXUMaM MEHIO IPOTPaMMBI;
- CIpaBOYHHUKAM;
- peXUMaM 3JIEKTPOHHOTO OOMEHA.

f Hashauenne npas AoCTyNa k ofbexkTam KoMnnekca
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Pﬂcy]—lOK 31. Haznauenue nmpasB 10CTyla K pe:KuMaM 1 00beKTaM KOMILJIEKca

Jlnis Ha3HaueHMs MpaB AOCTyHa K 00BEKTY IMporpamMMbl Wi pexkumy Hasuratopa B J1eBoi 4acTu
OKHa BBIOEpUTE COOTBETCTBEHHO HYKHBII 00BEKT Ha BKJIa/ike JlepeBo 00bEKTOB MM PEKUM HABUTATOPa
Ha BKiagke HaBurarop u ycranosure ¢uiaxxku B mpaBoid 4acTH 9KkpaHa B pasjene «IIpasa qoctynay. Jlns
Ka)KJI0T0 peKMMa MOTYT OBITh 3a/laHbl CIeIyIOIIHE MapaMeTphl MpaB I0CTyIa:
- «YrteHue» — noab30BaTeIb UMEET MPABO TOJIBKO Ha MPOCMOTP MHPOPMALIUU B TEKYILIEM

peXUME.

- ((COS,ZIaHI/Ie» — IMOJIB30BAaTECJIb UMCCT IIPpaBO HA CO3JaHHC HOBOM 3aITiCHU (JIOKyMeHTa,

3aIMCH B CIIPABOYHUKE U T.H.).
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- «M3meHeHue» - Mob30BaTeNb UMEET MPaBO Ha PEIaKTUPOBAHUE 3aIHUCEH.
- «Y naneHuey - MoJib30BaTeb UMEET IPABO Ha yAaJIeHUE 3aluceil.
- «IleuaTh» - MOJIB30BATENb UMEET MPABO HA (POPMHUPOBAHUE MEUATHBIX POPM TOKYMEHTA,

OT4YCTOB.
- ((HaCTPOﬁKa>> - IIOJIB30BATECJIb NUMECT IIPaBO HAa UBMCHCHUEC HACTPOCK TCKYLIETIO pEXUMaA.

Mpn yctaHoBKe napameTpa poctyna «Hactporika» nonb3oBaTento, KOTOPbIN He
ABMNSIETCA aAMMHMCTPATOPOM KOMMMEKca, OH TakkKe MonyvaeT MpaBO Ha M3MEHeHue
rnobanbHbIX HACTPOEK TEKYLUEro pexuma (ypoBeHb M30onsuuun, TpebyeMmbil ypoBEHb
aurl m T.n.), B TOM u4McCre Ha W3MEHEHME MepPCOHarbHbIX HACTPOEK AOpYrux
nonb3oBaTenen M YCTaHOBKY OOLUMX HAcTpoeKk Ans Bcex nonb3oBaTenen («Obuiee

3Ha4YeHue»).

[Mpn oTCyTCTBMM yCTaHOBNEHHOro napameTpa Aoctyna «Hactponka» y nonb3oBaTens,
KOTOprVI HEe ABndeTcd agMUHUCTPATOpPOM KOMIJieKCa, OH MMeeT npaBo Ha U3MEHEHUe
TOJIbKO CBOUX MOJNIb30BATEJIbCKUX HACTPOEK (HaCTp0I7IKVI noanncu, nNonb3oBaTesibCKOro

wabnoHa 1 T.1.)

AHanoruyHeie (bYHKI_II/II/I BBITIOJIHAIOT CICAYIOMINC KHOIIKY Ha IMMaHCJIN HHCTPYMCHTOB!

“" _ Ha3HaueHMe IpaB AOCTYIIA:

Ha3nauuth y BceX... - Ha3Ha4YeHHE MpaB J0CTyna ko BceM obobektam MAC B COOTBETCTBUHU C
napameTpamu, OTOOpaHHBIMU B criucke (Pucynox 32).

x

HazHauiTe gocTyn Ha Bce o6 BEeKTEl
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Otmena

PucyHnok 32. BbiGop mapameTpoB Ipas I0CTYNa K 00beKTaM KOMILIEKca

Ha3HauuTh y TeKyllero... - Ha3HaYeHHE MpaB JOCTYIA K TEKyIIeMy OOBEKTy B COOTBETCTBUU C
napameTpamu, OTOOpaHHBIMU B criicke (cM. Pucynox 32).

Ha3HauyuTh y 104epHHUX 00BEKTOB... - HA3HAYCHHE MPaB JOCTYyNa K TeKylleMy O0BEKTY U BCEM
ero I0YepHUM 00BEKTaM B COOTBETCTBUH C MapaMeTpaMu, OTOOPaHHBIMHE B criucke (cM. Pucyrok 32).

* _ cOpoc mpaB aocTyma:

Copocuthb y BceX... - OTMEHA TpaB JIOCTYyNa KO BCEM OOBEKTaM MPOrpaMMbl B COOTBETCTBUHU C
napameTpamH, OTOOpaHHBIMU B ciiiicke (Pucynox 33).
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Pucynok 33. OT™MeHa B mpaB JI0cTyna K 00beKTaM KOMILJIeKca

CoOpocuTh y TeKyulero... - OTMEHa MpaB JOCTyHa K TEKyIIEMY OOBEKTY B COOTBETCTBUHU C
napamMeTpamu, OTOOpaHHBIMHE B criucke (cM. Pucyrok 33).

Copocuthb y 104epHHX 00bEKTOB... - OTMEHA IPaB JIOCTyNa K TEKYIIEMY OOBEKTY U BCEM €ro
J0YepHUM O0BEKTaM B COOTBETCTBUH C ITapaMeTpaMH, OTOOpaHHBIMHU B criicke (cM. Pucyrnok 33).

[Tonb30Barenb HE UMEET MPaB AOCTYIA K PEKUMY/00BEKTY MPOTrPaMMBbI IIPH BHIMTOTHEHUH XOTS OBl
OJTHOTO U3 CIIEAYIOIINX YCIOBHIA:

— OTCYTCTBHE pa3pelieHus y TeKyIIero MOoIb30BaTels;

— OTCYTCTBHE pa3pelIeHHs y BCeX TPYIIL, B KOTOPbIE BXOAUT TEKYLIHH TTOJIb30BATEINb;

— Hanuuue (aaxka B rpadge 3anpeTuTh X0Ts Obl B OHOM U3 IPyII, B KOTOPbIE BXOAUT YKa3aHHBIN
nojb3oBatenb (cMm. Pucynok 31);

— Hannuue (uaxka B rpade 3anpeTuTh HEMOCPEICTBEHHO IS TEKYIIETO MOJIb30BaTENs (CM.
Pucynox 31).

Hacrtpoiika 1ocTyna K 3jieMeHTaM MaHeJIM HHCTPYMEHTOB

Jis HacTpoMKM JOCTyma K 3J€MEHTaM MaHeId HHCTPYMEHTOB BBIOPAHHOTO OOBEKTa/pekuma

HaXMUTEe KHoOmke . JlocTym K DJJieMeHTaM MaHeJIH HWHCTPyMeHToB. HacTtpoiika mocTymna
OCYIIECTBIIACTCS YCTAHOBKOM (pliaskKa B COOTBETCTBYIOIIUE 1MOJIs criucka (Pucynok 34).
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Pucynok 34. HazHadenue npas ocTyna K 3JeMeHTaM IaHeJIH HHCTPYMEHTOB

,Z[JISI TOrO, 9TOOBI IOJIb30BATENIh HME]I AOCTYII K 3JICMCHTY IAHCIIM MHCTPYMCHTOB, HGO6XOI[I/IMO
HAaCTPOUTH IIpaBa HOCTYyIIa Ha YKaSaHHLIﬁ HHCTPYMCHT 100 AJi TPYIIbI, B KOTOPYIO BXOAUT I[aHHLIﬁ
I10JIB30BAaTCIIb, 0o HCMMOCPCACTBCHHO JJIA CaMOI'0 I10JIb30BaTCIIA.

HoBble YCTaHOBKM BCTYMakT B CUNY TOJIbKO Mpu crnepylulemM BXoAe Mnonb3oBaTtend B
nporpaMmmy.
3.1.4. PasrpannuyeHue npas 10CTyna noJib3oBaresied K JOKYyMEeHTAM

Pasrpannuenue mnpaB [ocTyna mojb30oBaTeled K JIOKYMEHTaM OCYILECTBISETCS B PEXHUME
«AnMuHHECTpaTop rpymm» (cMm. n.n. 3.3.1.3).

3.15. OrpanuyeHue CIUCKA 3aNKCeil CIIPABOYHUKOB

HNAC no3Bonser orpaHnuuth cnucok 3anuceil cnpaBouyHukoB KBK, OKTMO u ananutuueckux
MIPU3HAKOB, IOCTYIHBIX MOJIb30BATENAM, 110 aIMUHUCTpaTopaM. [1Jis 3TOro HeoOXOJMMO B HaCTpOiiKe

T'JIABHOE MEHIO => HACTPOUKH => HACTPOMKH => HACTPOMKH => [IOJKOMILIEKCHI => AJIMUHHUCTPATOP
JOXO/I0B BIOJIZKETA => OIrPAHMYEHUE CIIMCKA CITIPABOYHOM HH®OPMAIIAA IO A IMUHHUCTPATOPAM

YCTaHOBHTH (PJIAJKKU B CTPOKAX CIIPABOYHHMKOB, 3aIMCH KOTOPBIX HEOOXOMMO OTpaHHUUTh (PucyHok 35).
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Pucynok 35. OxHo HacTpoiikun OrpannyeHne cnucKa cNpaBoYHoii uHdopMauy 1o AIMHHHCTPAaTOPaM

Csa3bp agmunuctparopa ¢ KbK, OKTMO u aHanuTH4ecKuMU NMPU3HAKAMU YCTaHABIMBAETCS B
CIIPAaBOYHUKE « ATMHHHUCTPATOPBI» (cM. n.n. 3.2.1.3).

JlocTyn 1oJIb30BaTeNs K aJMUHUCTPATOPY ONPENENAETCS B PEKUME «AAMHUHHCTPATOP TPYIID»
(em. n.n. 3.3.1.3).

OrpanuyeHue CcHHMCKa 3alMceld CIPaBOYHUKOB peaau30BaHO B JOoKymeHTe «Hauucienue
aIMHHHCTpaTopa», MJsi J3TOro B HacTpoiike OrpaHuyeHne cnpaBo4yHOd HHPOpPMAIMH IO
AMUHHCTpPATOPY (KOppecnoHAeHTy) pexuMa «HauvuciaeHue agMMHHCTPATOpPa» HEOO0XOIUMO
YCTaHOBUTH 3Ha4Y€HHE «Jlay.

3.1.6. APMbI

Ucnonb3oBanne APMoB MO3BOJSET MOJB30BATENI0 UMETh JAOCTYN M paboTaTh TOJNBKO C TEMH
JOKYMEHTaMHU M PEeKHMaMU IPOrpaMMbl, KOTOpbele eMy HeoOxoaumsel. Busyansno APM peanuszoBan B
BUJIE OTAENbHOW Manku B okHe HaBuraropa, B KOTOpOil cOOpaHbl TOJIBKO HEOOXOAMMBIE JUIS Iieneit
co3nanusg APMa 1OKyMEHTBI U PEKUMBI.

Hasna4venne npas noctyna k APMam

[IpaBa noctyna k APMawm perynupyrorcst Hactpoiikoir Padorats ¢ APMowm (Pucynox 36).

T'JIABHOE MEHIO => HACTPOMKH => HACTPOMKH => OBIIME => PABOTATh C APMOM

PEJTAKLIA 06



CTPAHMUIIA 39

«AIMUHUCTPATOP-/I» AJIMUHUCTPUPOBAHUE NAC
R o x
= I Mone3oBaTens: I <0Blwee 3HaYeHMe> j
) e
-- HeBbIRCHEHHEIE NOCTYMAEHUR = & : =l &
5 Obuwe EEEE S - o ~Pve [

He nokaseieate APM

E- ApXUEATOpSI
Toneko APM

2§ ABTOMaTMUECKOE HOPMUPOBAKME PEfiCOB MPK 3aYNCAEKAN
2§ MCrnonb30BaHKe CUETOR ACCHTHOBAHNIE

2§ WMcnone2o8ate CEPEEP ANA NOCEAKK cooBLEHIiA
}% Kzwmnpoeakue

-2 Onoeewenrue o CPOKE AMUEHZMK

}% OnoBeleRne O CPOKE NMUEH3UK (pexumM paboTel)
2§ OCTaBARTL 33NKCH OTMEUYEHHKEIMIA NOCAE obpaboTkn
2K MepEUYHEIE AOKYMEHTEI MO YUETY HAAMYHOCTH

2% TepeBoaMTs B YEPHOBKKI NP 3aBPaKOBKE AOKYMEHTOR N

- PaBorars ¢ APMom [HacTpoiika nonszosatens]
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Pucynok 36. Hacrpoiika «Padorats ¢ APMom»

Hacrtpoiika MOKET NpUHUMATh OJJHO U3 CIEAYIOIIMX 3HAYCHUN:

- «He nokassiBaTe APM» — B 3TOM cCilydae I10JIb30BaTEN0 JTOCTYIIHBI TOJIBKO PEKUMBI
ocHOBHOro HaBuraropa; HazHa4daeTcs 10J1b30BaTessaM, eciau APMBbl HE TpUMEHSIOTCS.

- «Tonpko APM» — nonws3oBarento B okHe HaBuraTopa Oynet 10CcTyneH TOJIbKO
HazHaueHHbI emy APM. Ecniu APMBbI pUMEHSIIOTCSI, TO 3TO OCHOBHOM PEKUM pabOTHI BCEX
I10JIb30BATEIEH.

- «Hacrpoiika APMa» — noJsib30Bartesto AOCTyIeH cTaHaapTHbIM HaBurarop u Bce
umetoiuecs: APMbl, 3HaueHHE PEKOMEHIyEeTCsl YCTaHABIMBATh TOJIbKO aJIMUHUCTPATOPaM
KOMILIEKCA.

Ha3znauyenune APMoB nmoJin3oBaTeasiM
Kaxxnpiit mosib30BaTeNh MOXKET paboTaTh TOJBKO ¢ ogHUM APMowm.

Hns  nazumadenuss APM mnonp3oBatento (WM TpyIIe TOJIb30BaTeNe) B OKHE CITHCKA
noJib30BaTesel (WM rpyni noyip3oBateneit) (cM. Pucynox 12) BeIOepuTe CTPOKY HY>KHOTO MOJIb30BATENs

(Tpynmbl) U Ha)KMUTE KHOIKY EH APM HABUIaTOPAa U B OTKPBIBIIEMCS OKHE YCTAaHOBUTE (MJIaKOK B
crpoke Hy)xHOoro APMa (Pucyrnoxk 37).
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Pucynok 37. Hacrpoiika APMa 1151 nosis30BaTes

Cosznanue u HacTpoiika APMos
Coznanue u ynanienne APMa ocyiecTBisieTcsi B KOHTEKCTHOM MeHIo okHa HaBuraropa.

Hns co3manuss HOBoro APM oOTKpoiiTe KOHTEKCTHOE MEHI0 B CBOOOJHON OOJIACTH OKHA
Hasuraropa u Beioepute ctpoky «Jlobasuts APM...» (Pucynox 38).
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Pucynok 38. Jlo6aBienne noporo APM

B pesynbTare oTKpoeTCst OKHO BBO/Ia Ha3BaHusi HOBOro APM (Pucyrnoxk 39).

x

3apaiTe HazeaHme APMa

[Hoswii APM 1

OK | OtmeHa |

Pucynok 39. OxkHo BBo1a Ha3BaHHUsI HOBOro APM
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Beenute nHazBanue u Haxxmute kHOnKy [OK]. B pesynerare B okHe HaBuraropa otoOpasutcs

HOBEIIT APM.

KommonoBka APM (HamoJiHeHHE peXKuMaMi) Tak)Ke OCYIIECTBIsAeTCS B okHe HaBuraTopa.

Co3nanue nojakaragoro B APMe no3Bossier ctpykrypupoBaTh APM mo aHanoruv ¢ OCHOBHBIM
Hauraropom. JIjis 3TOr0 OTKpONTE KOHTEKCTHOE MEHIO HYkHOro APM u BeiOepute cTpoky «Co3aarh

noakaranor» (Pucynox 40).
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Pucynok 40. Co3nanue mogkaraiora

£

Jobapiienre peXUMOB (IJOKYMEHTOB, OTYETOB, CIPABOYHHUKOB) M KAaTaJIOrOB M3 OCHOBHOI'O

HaBuraropa B APM ocyiecTBisieTcss OIHUM U3 CIEIYIOIIMX CIIOCOO0B:

- B OCHOBHOM HaBurarope BbIOEpHUTE HYKHBIN pEXUM/KaTaJIOT, HAXKMUTE JIEBYIO KHOIIKY
MBILIH U, YAEPKUBas ee, IepeMecTUTe BIOpaHHbIN pexxuM/katanor B APM unu nozxkaranor

APMa.

— OTKPONTE KOHTEKCTHOE MEHIO B CTPOKE HY)KHOTO PeKMMa/KaTajaora B OCHOBHOM
Hasuratope, Beibepute cTpoky «KomnupoBaThy, 3aTeM nepeiuTe B okHe HaBuraropa k HOBoMy
APM, oTkpoiiTe KOHTEKCTHOE MeHI0 Ha HauMeHoBaHuM APM wnn nmoakaranora APMa u

BeIOCpUTE CTPOKY «BeTaButhy (Pucynok 41).
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Haeuratop « Haeuratop «

[ [
< A I

Lorosophl Al JOKYMEHTHI
CEPBMCHBIE PEXUMEI
OTYETHI
CTIPABOUHMKY

B OBMEH AOKYMEHTAMK

Hauucnerns agMHUHUCTRATOPa

O e RO e O |

YTOUHEHWE\EO3BPAT NOCTYNAEHMIA

T

£
B
PacnpegeneHine NAATEXHBIX A0KYMEHTOE K HAYUCAEHUAM 3L B
B
E

3
k OTKPBITE t

--[2) 3aRenenme K B0 Agu L‘-j KonuposaTe

- [2) 3aREnenme (3] OTKPBITH B HOBOM OKHe Bl Bunn ¥ Bcrasuts |

SE| L"I3EIEL|J,EHI.-‘IE|HJ Konuposate []-E@ APM i Co30aTh MMYHLBIA KaTanor

-|5) MzBewere] 3¢ Hacrpoiika -El Agm Co3aaTh NoaKaTanor

-5 Memopuany 3_9 Mpasa aocTyna &-EE APM X YpamTe

- |Z] OTpaxeHue =8 APM

& P T5| KonWpoBaTh HAMMEHOBAHME g B MeperMeHoBaTE
-[Z] Nporsoz nol =-EE APM -
v [] Cozparto... Beepx
- |Z] Peiic (zamek -l APM 3 s o BrogxeTos
HU3

- [E] Peiic (yeeaomaeHre) -

P | | _’IJ J51 KonMpoBaTh HaMMEHOBaHME
o : o ﬁl COpTMPOBETE MO HEWMEHDBEHWKD

Pucynok 41. KonupoBanue u BcTaBka KaraJiora/pexnma B APM

[na ypanenus pexuma u3 APMa OTKpoMTe KOHTEKCTHOE MEHIO HAa HAaWMMEHOBAHMM HYXKHOT'O
pexxuma B APM u BbIOepute CTpoKy «YJanuTh» (MpH 3TOM M3 OCHOBHOro Hapuratopa pexum He
YAQIATCSA).

I[J'IH HU3MCHCHHUA HAMMCHOBAHUA PCIKUMA B APM OTKpOﬁTC KOHTCKCTHOC MCHIO HAa HAMMCHOBAaHHUHN
HYXHOT'O pCKUMa B APM, BbI6CpI/ITe CTPOKY ((HepeI/IMeHOBaTb» 1 BBCOAUTC HOBOC MMA.

s mepemenienus pexkuma 1o vepapxuu APMa oTkpoliTe KOHTEKCTHOE MEHIO HA HAMMEHOBAHUHU
HYy)XHOTO pexuma B APM u Boibepute ctpoky «BBepx» unu «BHU3».

3.2. Hacrpoiika nporpaMmmbI

[IepBoouepeaHble MEPONPUSTHS [0 HACTPOUKE MPOTrPAMMHOI0 KOMILIEKCA BKJIIOYAIOT B ce0sl:
— 3aIl0JIHEHUE CIPABOYHOMN CHCTEMBI;

— HacTpOMKy peKMMOB IIPOCMOTpPA U BBOJIA IOKYMEHTOB;

— HacTpPOMKY PeKMMOB IOJTYyYEHHUS! OTYETHOCTH;

— HacTpPOMKY PEKHMMOB 3JIEKTPOHHOI'O TOKYMEHTO000POTA;

— HacTpOMKy aBTOMAaTOB.

3.2.1. 3amnoJiHeHHe CTIPABOYHOI CUCTEMBI

3.2.1.1. Perucrpauus oprana ®eaepajbHOro Ka3HaueiicTrsa

PexBu3uTHI opraHa CDeJ:[epanLHoro Ka3HaqeﬁCTBa, OCYHICCTBJIAIOMICTO YYCT HOCTYHHGHI/Iﬁ B
6IOI[)KCTHYIO CUCTEMY, 3AIIOJHAOTCA B CIIPABOYHUKE «Opl"aHbI Ka3HAYeHCTBA».

HABUTATOP => CIIPABOYHUKHA => OPTAHU3AILIMA => OPI'AHBI KASHAUYEMCTBA

[Tocne ycTaHOBKHM IpOrpaMMbl B CIIPAaBOYHHUKE YK€ coaep:kurcs 3anuck «OpraH denepaabHOTo

(v} (v A
Ka3Ha4eiCTBay, OTKPOWTE ee IS pelaKTHPOBaHUs ¢ TIOMOIIbI0 KHONKK | PemakTupoBats (Ctrl+E) Ha
NaHeld WHCTPYMEHTOB CHpaBOYHMKA. B pe3ynbTare OTKpPOETCS OKHO pEIaKTHPOBAHUS OpraHa
denepanbHOro Ka3HaueicTBa (Pucynox 42).
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|#] * KoppecnongenT: Oprad ®efepankHoOro KazHauelicrea o x
H- 4 %
VIHH: 5500000000 J Koa ¥BIM: 00100002
HaumenoBanne: Opran ®efepankHOro KazHadelictea _I

Kp. HanmeHoBaHue: OpraH ®efepankHOro KazHadelicTea

,ﬂononHmeﬂhHol Cueta | KMN / Tepputopua | BelwectoAwwe | HixkectoAwme | MpukpennenHee | OTKpbTbie / obonyKWMEaEMble CHETa |

farta Hadyana

e ~ JlaTa OKOHYaHWA AelcTENA: -

Appec: r. YeGokcapsl, yn. VeaHoEa, 4

MouToBkIi agpec: 428000, r. YeGokcapel, yn. MEaHoea, 4

TenegoH: 232-237 Dake: 232-232 E-mail: HTTP:

Pyxoeogurens: JOnKHOCTE: TenedoH:
[naeHelil GyxranTep: JomxHOCTE: Tenedox:
Koa: OKMO: OFPH: J OKCM: J

BrogxeT: J
Mpaeoeasa gopma: J

Ben: J

Mpumedadne:

Pucynok 42. OxHo penakTupoBanus oprana ®enepajbHoro kazHaveiicTsa, Bkjaagka OCHOBHbIE PEKBH3UTHI
Ha BKJIaJIKEC OcHoBHbBIE PE€KBHM3UTBI BBCANUTC PCKBU3UTHI OpraHa CDeI[epaanoro Ka3Ha4eHCcTBa.

Ha Bknanke lomoanurensno (Pucynok 43) B none Kox Op®@K ykaxurte Ko, COOTBETCTBYIOIINI
oprany denepaibHOro Ka3HauelcTBa COrIacHO CpaBoYHUKY Kog0B TODK.

|#] * KoppecnoHaeHT: OpraH PefepankHOro KasHauelcTea =
H-l< %

MHH: 5500000000 J Koa ¥BI: 00100002

HaumeHoranme: OpraH ®efepankHOro KazHadelicTea J

Kp. HanmenoraHue: OpraH ®ejepankHoro KasHadelcrea

(OCHOBHLIE PEKBUZMTHI Cueta | KMNM / Tepputopus | BelwecTofwMe | Huxectoswme | MpukpenneHHee | OTKpETEE / 0BCKMESEMEIE CUETE |

Koa Op®K: 1234

PervoH: Yyealuckan Pecnybnuka

Pucynok 43. OxHo pegakTupoBaHus oprana ®enepajbHOro KasHaveiicra, BKJajaka /[onojHuTe bHO

[epeiinute Ha Briaaaky KIII/Teppuropust (Pucynox 44).
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|1 * KoppecnongenT: OpraH GegepansHoro KasHadelictea =
H-14 %
WMHH: 5500000000 J Koa ¥BI: 00100002
HaumeroBaHue: OpraH QegepantHOro KasHauyencrea _I

Kp. HanmeHoBanue: OpraH GegepantHOro KasHadeicrea

OCHOBHEIE pekennTel | JdononnutensHo | Cueta | KNN/ Tepputopua | Briwectoswme | Hinkecroawme | Mpukpennestbe | OTKpoiTeie / oBomokiBaEMble C4eTa |

.......... Al = -

& | Tnaenwii KON | KOO Ulald AgmuHKCTpaTopR Koa tepputopun TeppuTopUA BK (goxoge) -

= AgMUHWCTRATORA

Pucynoxk 44. KIIII oprana ®eaepajibHOro ka3Haveiictpa

C MOMOIIBIO KHOIKH =5 JobaButsh crpoky ykaxkure KIIII oprana ®enepanbHoro kazHauencTsa.

Opran ®enepanbHOTO Ka3HAYEWCTBA SBISIETCS TAaKXKE aIMHHHCTPATOPOM JOXOJOB OOJUKETa.
VKaKuTe HY)KHBIH TUI OpraHu3aluu B cripaBounrke «KoppecnonaeHTsl (Bee)» (Pucyrox 45).

HABHTATOP => CIIPABOYHHUKH => OPTAHM3AIINHU => KOPPECIIOHAEHTHI (BCE)

[ KoppecnongenTsl (Bce) o x
OD-B2-x-82-8-- B -S%X-d
i S — ;
Q -
- MHH Koa ¥YBMN Kp. HauMeHoBaHKe 4 | HaMMeHOoBaHKe Knn
7 || | m| ® |
=
= 8445071298 OAD "OAC" OAD "DAD" 844501001
- 5038025155 0QO0 "MYLUPEMCTPOA"
praH ®efepanbHOro KasHadelcrea 555555551 |
= 5300000002 Oprax ©ejepansHoro KasHadelcrea 2 Oprak @eaepankHoro kazHauelcres 2 535555552
- 5500000002 00100001 Mogpazaenesune AILE MNoapazgenedune ALB 132601001 -
< | 3

[Korecrso 166 | |

Pucynok 45. Okno cnpaBouHuka «KoppecnonaeHTsl (Bce)»

Bribepute cTpoky oprana MdejepanbHOT0 KazHaueiicTBa, HAKMUTE KHOMKY | PeJakTHpoBaTh
(Ctrl+E) Ha maHenu MHCTPYMEHTOB CIPaBOYHHMKA M TepeianTe Ha Bkiaaky Tumbl. [[ns moGapieHus
HOBOTO THIIa KOPPECTIOHICHTAa HAKMHUTE KHOIIKY 5 Jlo6aBUTH CTPOKY, B pe3yJabTaTe OTKPOETCS OKHO
BBIOOPA THITOB KOppecHoHAeHTOB (Pucyrok 46).
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B
H-14%
VIHH:

HanmeHoBaHue:

Kp . HAHMEHOBaHHEe:

5500000000

J Koa YEMM: 00100002

OpraH ®egepansHOro KasHadeicTea

OpraH ®egepansHoOro KazHaveicrea

AJIMUHUCTPUPOBAHUE UAC

OCHOBHbIE PeKBM3UTEI | Cueta | KM / Tepputopua TWUMbL | BowectoAwme | HuxectoRwme | OKE3/ | YpoeHu 3M
P ppuTop P

[®] Tunbl KOppeCNOHOENTOB

HaumeHoBaHue

& %

AllE e
& ||7 = ¥ | Kp. HaUMEHOBaHWe ‘ HaumeHoBaHue =
=]

Aamunuctpatop Medb
ApeHaaTopkl

ABTOHOMHOE yupexjeHue | ABTOHOMHOE yUpexjeHue

| =

AMHUHWUCTRATOPR

AIMWUHUCTPATOP UCTOUHMKOE QMHAHCUPOBAHWA deduunTta BrogxeTta
ApeHaaTopkl

2l

32 ||0T06paun: 1

Pucynok 46. OkHO BbI60pPa THIIOB KOPPECTIOHAEHTOB

YcranoBuTe (1aXKOK B CTPOKE «AJIMUHUCTPATOPBI» U HaxkmuTe KHOIKY [OK].

3.2.1.2.

PCFI/ICTpaIII/IH OpraHm3alnMu-1oJab30BaTe /A

[Tepen nayamom pabotbl ¢ MAC Heo0X0AMMO BBECTH PEKBU3UTHI OpraHU3ALMH-TI0JIb30BATENIS.
OnM HeoOX0oAUMBI [T UACHTU(UKALMY NTepeJaHHOoM B oprad deepaabHOro Ka3HadyelcTBa MH(GopMaIuu

1 OTOOpaXeHHsI B OTYETHBIX (opMax. BBOJ peKBU3UTOB OpraHM3alMy OCYIIECTBIISETCS B CIIPAaBOYHUKE
«AAMMHHUCTPATOPBI»

HABUTATOP => CIIPABOYHUKH => JIOXOAbI => AJIMUHUCTPATOPHI

B cnpaBouHuKe mocie yCTaHOBKHM MPOrpamMMbl U3 IUCTpUOYTHBA CyIIECTBYET 3anuch «I aBHbII

aJIMMHHUCTPATOp MOCTYIUIEHUN». [l perucrpauuy opraHu3allMU-TONIb30BaTeNsl OTKPOWTE 3amUCh IS
X

peIakTUPOBaHUsI C ToOMONb0 KHomku | PemakrupoBarh (Ctrl+E) Ha mnaHenn HWHCTPYMEHTOB

ClpaBoYHUKA. B pe3ynbrare OTKPOETCS OKHO PErMCTpaldé OpraHM3allMU-TIOIb30BaTeIs Ha BKIAJIKE
OcHoBHbIe pekBU3NTHI (Pucynox 47).
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«AIMUHUCTPATOP-/»

[#* AgmunmcTpaTopsl: AgMuHNCTPaTOP AoX0A0E GromkeTa o x
H- 4%

WHH: 5500000001 J Koa ¥BI: 00111111

HaumenoBanue: ALMWHHCTPATOP AOX0A0E GHofKeTa

Kp. HaumeHoEaHue: AfMUHNCTPETOP 40X0A08 GrogkeTa

OCHOBHLIE PEKBUINTL | flono. ol Cueta | nl HHbIE aAMUHUCTPaTOPE! | Tepputopuu | KNMN / TeppuTopua | AHaAWTHYecKMe NPU3HAKK | BelwecToAwue | Huxecroawue | MoguuHeHHsle KBK | BaHKOBCKWE KapTsl |
Aata Havana ~ [laTa OKOHuEHUA AefiCTENR: -

LeNCTENA:

Appec:

r. YeBokeapsl, np. WM. Akoeneea, 3

MouTossIi agpec: 428000, r. YeBokcapsl, np. M. Akosneea, 3

TenedqoH: 55-55-55 Dakc: E-mail: HTTP:

PykosoauTent: WBaHos MBaH MEaHOENY LOMKHOCTL!  HayankHuk oTaena TenepoH: 57-18-58
InaeHbIi Gyxrantep: MeTpoBa AHHa MNeTpoBHan AomkHOCTE: TenegoH:

Kopa: OKMO: 12345678 OFPH: J OKCM: J

Bromket: defepansHelil Sromret

.
MNpaeosaa popma: J

Bep: 138 J IMWHWETEPCTEO BHYTPEHHMX Aen Pocchiickoii eaepatui
MpumeyanHme:

PI/IcyHOK 47. OxHo perucrpanvy OpraHnm3alnuu-1nmoJab30BaTelIsl, BKIAJIKa OcHoBHBIE PEeKBU3UTDBI

Beenure pexBu3nuThl opranusanuu-noas3osarensi. B nome Kox YBII ykaxure ko ydacTHHKa
O10JKETHOTO Ipoliecca, IPUCBOEHHBIN opranu3anuu B opraie denepaibHoro ka3Haueicraa.

Bribepure Briaaaky Jomosnurennno (Pucynok 48).

(& ™ AamuHHCTRaTOPLE: AZMUHICTRATOR A0X0A0B GroakeTa

o x
H-14 %
WHH: 5500000001 J Koa ¥BM: 00111111
HaumenoBaHme:

AIMUHMCTDETOP A40X0f0B BrogxeTa

Kp. HaumeHoEaHme: AgmuHNCTPaTOp A0X0a08 Grofgketa

BbiLu Huxe Moaul KBK | B: KapTbl |
Ko opraHuzaunm: 3902

™ 3anper nocrynaenmii
MpeemHig: J
TALE:

PernoH:

nagHblii aAMWHNCTPATOP 40X0A08 BloakeTa

Uyealckan PecnyBnuka

Pucynok 48. OxkHO perncTpanuu OpraHu3anuu-NmoJIb30BaTeNs, BKIaaKa JJonoJHuTe1bH0

[Tpr HEOOXOAUMOCTH YKQKUTE HaWMEHOBAHHE TJIABHOTO aJMHHHCTpATOpa JOXOIOB OIOJKETa B
none FAJIB.

Brioepute Briaaky KIIIT/Teppurtopus (Pucynox 49).

1™ AMUHKCTPaTOpLE: AAMWHICTRATOP AOXOACE GrogKeTa o x
H- 4%

WIHH: 5500000001 J Koa ¥BM: 00111111

HaumeHoBanue: ARMUHUCTATOP 4OX0A08 BloAxXeTa

Kp. HaumeHoBaHue: AQMUHNCTPATOP A0X0A0E GrogxKeTa

OCHOBHBIE PEKBWZUTEI | ,ﬂununumeﬂbuul CueTa | MoAEEA0MCTEEHHEIE 3AMUKMCTRATOPEI | TeppuTOpHA
an

KM / TeppuTopuA | AxaauTiueckue np BhiLug

Huixe Moaul KBK | B: KapThl |

(A | Faaewkeii KOO [ KON WHH AamMuHucTpatopa | AAMUHKCTRETOR

Tepputopus BK (goxoael)

=
o
5|

Pucynok 49. OxkHo perucTpanyuyu opraHu3anun-noJab3osaress, Bkjaagka KIII/Tepputopus

Vkaxute KIIII oprann3anuu-nonp30BaTesis ¢ MOMOIIBI KHOIIKH = Jo6aBUTH CTPOKY.
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«AIMUHUCTPATOP-/»

3.2.1.3. 3ano/JiHeHHe CIPABOYHUKA «AJIMUHUCTPATOPBI»

CrpaBoYHHK «AAMHHHCTpATOpbD» (Pucynox 50) npeaHasHaueH s XpaHCHHS PEKBH3MTOB
AAMUHUCTPATOPOB AOXOO0B 610;[>1<eTa, Ha KOTOPLIX OpPraHru3alus-1oJIb30BaTCIib O(I)OpMJBIeT AOKYMCHTHBI.
B mnpomnecce mpuema wuHbopmamuu u3 oprana denepanbHOr0 Ka3zHAYEHCTBA CIPABOYHUK MOXKET

ABTOMATUYECKU TOMOIHITHCS JJIsi 00ECIIeYCHHsS] CHHXPOHHOCTH C HOPMATHBHO-CIIPABOYHOW CHCTEMOM
®denepanbHOro Ka3HayencTBa.

HABUTATOP => CIPABOYHUKH => JIOXObI => AIMUHUCTPATOPHI

[ AgmunncTpatopel

o x
I0-A-x-8- EBE)-|SX-|H
i s
u{‘l_ 7 MHH ‘ Kog opraHuzaunmn ‘ Koa ¥YBI ‘ Kp. HaumeHoBaHwue ‘ HaumeHoBaHKWe =
0] O] @) @) o]
» ] 5500000001 00111111 EA,u,l\.m|-|L-|r:Tp:aTo p Aoxojoe DrogxeTa AfMUHKUCTPaTOp AoxoAoe BrofxeTa J
- 0000000001 00000 HeW3BecTHbIA aaMMHMCTRaToR
- 5500000000 00100002  Oprak ©eAepanbHOrD Ka3HaYelcTea

3

Oprak ©eaepanbHOro KazHauyeicTea vI

|Knnmemw sanuced: 12 ”

Pucynok 50. OkHO cipaBOYHUKA «ATIMHHHCTPATOPbD»

Ha HauanpHOM 3Tarne cripaBOYHUK JOJDKEH COIEPKATh PEKBU3UTHI CACAYIOIINX OPTaHU3aAIUN:
— opranuzanuu-noas3oBarens MAC;

— OprahHa CDez[epaJILHoro Ka3Haqu710TBa;
— HCU3BCCTHOI'O aAMHUHHUCTPATOPA.

BBoa /MaHHBIX B CHPABOYHUK «AJIMHHHCTPATOPbD» OCYIIECTBIIACTCS OJHHUM M3 CIICAYIOIINX
CII0COOOB:

— yCTaHOBKa THUIIA «AJIMUHUCTPATOPBI JIJIs OpraHu3aiuy B cpaBouHnke « KoppecnonaeHTs
(Bce)»;

— no0aBlieHHE PEKBU3UTOB HOBOM OpraHU3AIMH B CIIPABOYHHUK 11O KHOTIKE L Co3aars...

(Ctrl+N) na manenu HHCTpYMEHTOB. B pe3ybTare OTKPOETCS OKHO BBOJA JAHHBIX
opranuzaiuu (Pucynok 51).

= AgmunncTpatopel: Mogpa3zaenerne AL
H-14%

WHH: 5500000002 J Koa YBI: 00100001

HaumeHoBaHue: MNoapasaenexne ANE

Kp. HaumeHOBaHWE:  Mogpasgenee ASE

OCHOBHBIE PEKBWZMTBI ,El[l!'lm’lHl/lTEﬂhHDl Cueta | MoABeAOMCTBERHbIE 3AMUKKCTPATOPLI | Tepputopun | KN / Tepy
[lata Hauana
AelicTENs:

Agpec:

AHanu

p! BbiLu Huxectoruwme | MNMoguuHesHele KBK | BaHKOBCKUE KapTel |

~ [laTa OKOHYaHWA AeficTEA: -

NouToBLIi agpec:
Tenedox: E-mail:
PykoBoANTENL:

Tnaewelii Byxrantep:

Koa:

JONKHOCTE:

N OMKHOCTE:

TenedoH:

TenedoH:

OKNo: OrPH:

o okem:
brogxet:
Mpaeosaa gopma: J

Ben: J

Mpumeyanue:

Pucynox 51. OkHO BBOJa/pelaKTHPOBAHMS JAHHBIX AIMHHHCTPATOPA

BBG}II/ITe PEKBU3UTHI OpraHHU3alu-aAMUHUCTPATOPA.
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Hnst ycranoBku cBsizu agMuHucTpaTopa ¢ OKTMO Ha Bkiaake TeppuTopuM HaXMUTE KHOMKY

= J100aBUTH CTPOKY M JBaXIbl HIeNkHUTE B KonoHke Koa moGamnenHoil crpoku. B pesynbrare
OTKpoeTcsi OKHO cripaBouHuka Teppuropuu (Pucyrok 52).

E o x
H- 4%
WHH: 5500000002 J Koa ¥BM: 00100001
HanmeHoeanue: Mogpasaenenue ALE _I
Kp. naumenoBanme: Moagpazaenehue AL
OCHOBHLIE PEKBH3UTEI | JonoaxutensHo | Cueta | MoaBesoMCTBRHHbIE 3AMUHUCTRATOPbI | Tepputopun  KNM/ Tepputopus |AHanmuuec>cue MPH3IHaKK | BulwecToawue | Huxectoawme | MoguuHeHHble KEK | BaHKOBCKME KapTbl |
,,,,,,,,,, an e
= @ | raasneid KON | KON WMHH AamuHucTpaTopa AgMuHWCTRaTOR Kog Tepputopum TeppuTOpKA EK (aoxoapl)
= v
1o xf
al
- | G
——————
&) |Koq ‘ Kp. HaumeHoBaHWe =
o @[ 4es
24609408356 g YebbikoBo
88644455126 4 Yebeprona
97632425171  p Yebenbrackl
[KemniecTao sanuceit: 19602 |

Pucynok 52. OxkHO BBOJa/peJaKTHPOBAHMS JAHHBIX aIMHHUCTPATOPa, BKiIaaKka Teppuropun
YcranoBuTe (1akKu B CTPOKAX HY)KHBIX 3HaueHHUH n Hakmute kHonky [OK].

AHaJIOTMYHO YyCTaHaBIMBaeTcs CBsA3b agMuHucTparopa ¢ KBK u ananuTuyeckuMu mpu3HaKaMu
cootBeTcTBeHHO Ha BKJIaaKax [logunnennnsie KBK n AHagnTHyecKue NpU3HaKHU.

3.2.14. 3anoaHenue cnpaBoununka «OKTMO»

CopaBounnk «OKTMO» (Pucynox 53) mnpenHazHayeH [Uisi XpaHEHUS OOIIEPOCCUIICKOro
KJ1accupukaropa TEPPUTOPHN MYHHUIUTIATBHBIX OOpa3zoBaHui. CIpaBOYHHUK JTOJDKEH OBITH MJICHTHYEH
CIpaBOYHMKY, HCHOIb3yeMoMy B opraHe ®PexepanbHoro kasHaueiictBa. B mpouecce mnpuema
nHpopmammu u3 Op®PK nmaHHBIN CIpaBOYHMK MOXKET aBTOMATHUYECKH TOMOIHATHCA UIS OOecreueHUs
CHHXPOHHOCTH C HOPMAaTHUBHO-CIIPAaBOYHON CHCTEMOMN Ka3Ha4yeHCTBa.

HABUTATOP => CIIPABOYHUKH => J]OXOAbI => OKTMO

[ okTMO =
D-R-x- @@ - -®H- Bx-%%X-H

Alle — R —— -

2= ‘l_ - ‘ Kog /| Kp. HaUMEeHOBaHKe ‘ HaumeHoeaHue =
& m| =
j“II'D poa 3 opog Yebokcapel
[T 97701000001 Yebokcapel ropoa Yebokcapel
| 19427 | [~ 97701000056 nrT Hoeele flancapel MOCEeNoK ropoACcKoro Tna Hoekle flancapel
| 10428 | - 97701000061 nrT CoCHOBKA NoCeAoK ropoAcKoro Tuna CoOCHOBKE
| 19429 | [T 97701000106 n CeeepHbIli nocenck CesepHeIli
| 10430 | Il 97701000111 A Yargposo AepeeHa Yaraposo Tl
< | _rl_l

|Konmem5{: sanmced: 19585 || |

Pucynox 53. OxHo cnpaBounuka OKTMO

Hnst popmupoBanust ot4eToB B paspese rosoBHbIXx OKTMO HeoOXxoauMo yKa3aTh TOJOBHBIC U
Hxkecrosme OKTMO. Jlna storo ycranosute Kypcop B cTpoke rojgoHoro OKTMO u naxmure
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kHONKy =1 PemakTuposath (Ctrl+E). B oTkpsiBmeMcs okHe mpocMoTpa maHEBX OKTMO mepeiiante

Ha Biaaky Huskecrosimme (Pucynox 54).

s no6asnenus 3anuceii HukecTosmmux OKTMO aBax bl mienkHuTe B KojloHke Koa TabanaHon
4acTH OKHa. B pe3ynbrare oTkpoeTcs okHO BeIOOpa HikecTtosamux OKTMO.

B

H- 4 %
Koa: 97701000
Kp. HaumeHoBaHHe: ropoa YeBokcape
HaumenoeaHue: Fopog Yefokcapsl
AamuHuctpaTtop MO: J
Mepuog AeicTEMA: 01.01.2014 ~ .. -

AfMUHWUCTPATOREI HixecToawue | Kog 2amerbl | MogurHeHHble KBK | OKATO |

.......... Ale

HaumeHoBaHKWe

B G

ANk

[®1 Teppuropun

=lolx|

& ‘W' v | Kog

‘ Kp. HauMeHoBaHKe

[m]| 97701
97701000
97701000001
97701000056
97701000061
97701000106
97701000

<9 9 9=

=

ropog, Yebokcapel
r YeGokcapsl

NIt Hoekle flancapel

nrr CoCHOBKa

n CeeepHkIi

A Yanapoeo

| |

|Knnmemao sanuced: 19559 ||0T06paun: L}

Pucynok 54. OxHo Bb10opa Hikectossmux OKTMO

YcranoBure ¢axku B crpokax Hwkecrosmux OKTMO u naxxmute knonky [OK].

Hns ycranoBku cBsizu OKTMO c agmunucTpaTopoM B OKHe mpocMoTpa aaHHbix OKTMO
neperanuTe Ha BKIAAKY AJMHHHCTpatopbl. s mo0aBieHus 3amuceid aAMUHUCTPATOPOB HAXKMUTE

KHOTIKY 5 JloGaBuTH CTPOKY Ha IaHEId HHCTPYMEHTOB pEeXMMa M JABOHHBIM IIETYKOM MBIIIH B
kononke MHH no06aBiieHHON CTPOKH OTKPOUTE OKHO BHIOOpA aiMHUHUCTPATOPOB (Pucynok 55).
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El o x
H- <%
Koa: 97701000
Kp. HaumeHoBaHHe: ropog Yefokcapsl
Haumenoranue: Fopog Yebokcapel
AgmuHucTpatop MO: J
Mepuog JefcTenA: 01012014 ~ .. -

ALMUHWUCTRETOPE! | HikecToAWwmue | Koa 2ameHsbl | MoguyrHerHele KBK | OKATO |

.......... anr e
= @A |DO~y |vHH ‘ HauMeHoBaHMEe ||
& 1o
] .|
&, EN = e
i | e -
g |F~ ¥ | MIHH ‘ Kog oprakuzauunu | Koa YBMN ‘ Kp. HauMeHoBaHKe ‘ =
0O m) m) 0O

AamuHucTpatop Nel1

6231013079 22222 AgmuHuctpatop M2 2

12

| | ol

|k 80 12 |[Orosparo: 1 |

Pucynok 55. OxHo BbI0Opa aIMHHHCTPATOPOB

YcranoBuTe (IaXKKU B CTPOKAX HY)KHBIX aIMHHHCTPATOPOB U HaXkmuTe KHONKY [OK].

Hns ycranoBku cBsazsu OKTMO c¢ KBK B okne mpocmorpa manHeix OKTMO nepeiinure Ha

BkiaaKy Iloguunennble KBK. [l noGasnenus 3amuceit KBK HaxxmuTe KHONKY b= Jo6aBuThH CTPOKY

Ha TMaHeJIu MHCTPYMEHTOB peXuMa U JBOMHBIM IieaukoM Mblmd B KosnoHke KBK no6aBieHHoM cTpoku
otkpoiite okHo Beibopa KBK (Pucyrnox 55).
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El o x
H- <%
Koa: 97701000
Kp. HaumeHoBaHHe: ropog Yefokcapsl
Haumenoranue: Fopog Yebokcapel
AgmuHucTpatop MO: J
Mepuog JefcTenA: 01012014 ~ .. -

ASMUHUCTRATORI | HuxecToAwmue | Kog 3amenbl  [OA4MHEHKBIE KBK | OKATO |
.......... Ak | e

#A M~ |KBK ‘ HaumeHoBaHKe H|

=
> x|
& O 2@ %
a . | e
2 ‘W ¢ v | Kog ‘ Kp. HaUMeHOoBaHMe =
&) o]
v |1881161E}E}91E}1E}DDE}14D JleHexHOoe BO3MELLEHMe B pa3Mepe ABYKPATHOM CyMMbl NMPUYMH

18811610093010000140 JleHexHas CyMMa, 3KBMBANEHTHAR paimepy yOBITKOE, KOTOREIX i

2 =
4280 =
< | |
0K I Otmena |
|k 80 4280 |[Orosparc: 2 |

Pucynok 56. Oxno Bsigopa KBK
YcranoBure ¢naxku B crpokax HykHbIX KBK n Haxkmure knonky [OK].

ITpu usmenenun koma OKTMO cymecTByeT BO3MOMKHOCTH €0 3aMEHBbl IPYIMM KOIOM IIpH
BBITPY3KE JOKYMEHTOB B opran ®deaepanbHOro kazHauencrsa. [ 3TOro B OKHE IPOCMOTpA JAHHBIX
OKTMO nepeiinute Ha Bkiaaaky Koa 3amensl. [l nobasienus 3anuceit OKTMO HaxmuTe KHONKY
= Jo6aBuTh CTPOKY Ha NaHeIW UHCTPYMEHTOB PEKHMMa M JIBOMHBIM HIETYKOM MBIIIH B KoJoHKe Kop
100aBIEHHOM CTPOKH OTKpoiTe 0kHO BhIOopa OKTMO 3amenst (PucyHox 57).

PEJTAKILIA 06



CTPAHMUIIA 52

«AIMUHUCTPATOP-/»

AJIMUHUCTPUPOBAHUE UAC

E o x
H- < %
Koa: 97616424
Kp. HanmeHoBaHue: ManoBukwnxckoe
Haumenoranue: ManoBukwnxckoe
Aamunnctpatop MO: J
Mepuoa geiicTenA: 01012014 ~ .. A
AAMUHWUCTRATOREI | Huxectoawue KOA 3aMeHbl | MogurHerHble KBK | DKATDl
,,,,,,,,,, e e
i |
=T}

&£ "7' v | Koa
|§||9?61642D @|
97616420
97616420101
97616420106

‘ Kp. HaumeHoBaHue =

KowHopyickoe

A KowkHopyii
A Anakcapsl

Al [ 2

19602 |[Orobpario: 1

Pucynok 57. Oxno Bei6opa OKTMO 3ameHBI

B cnucke xonoB ycranosute pnaxok B crpoke kogoB OKTMO, Ha KoTOpbIil OyAeT 3aMEeHAThCA
TEKYILIUH KOoJI, U HaxxMuTe KHONKY [OK].

Hnsa 3amenst OKATO na OKTMO 1npu BbIrpy3k€ JTOKYMEHTOB B opran @enepaibHOrO
ka3HauelicTBa HeoOxoaumo yctaHoBuTh OKTMO ¢ OKATO. Jlng 3Toro B OKHE MPOCMOTpa JaHHBIX
OKTMO mnepeiinute Ha Briaaky OKATO. ns no6aBnenust 3amuceit OKATO HaxmuTe KHONKY

= Jlo6aBuTH CTPOKY Ha IaHEIM HMHCTPYMEHTOB PEXHMMa U JIBOMHBIM IIETYKOM MBIIIM B KOJIOHKE
OKATO no6asienHoii ctpoku otkpoiite okHo Beibopa OKATO (Pucyrox 58).

PEJTAKILIA 06



CTPAHMUIIA 53

«AIMUHUCTPATOP-II» AIIMUHUCTPUPOBAHUE NAC
El o x
H-#4 %
Koa: 97616424
Kp. HaumeHoBaHme: ManoBuKlmnxckoe
HanumenoBanme: ManoBuKlmnxckoe
AgmuHnctpatop MO: J
Mepuog JercTenA: 01.01.2014 ~ | .. -

AAMUHUCTRATOPEI | HmKeCToaLu,wel Kog 3aMeHhI| MoaunHenHele KBK  OKATO |

.......... Allk T A T

T R
L=
= |

Kp. HaUMeHOBaHKE =
97616420156 A AWKWABAMHO
[ 17911 | v 97616424 ManoBukLMXCKoe
| 17012 | 97616424000 HaceneHHkIe NYHKTEl, EXOARLLME B COCTAE CENLCKOMO NoceneHus ManoBuklumxckoe
1 —
19602 -
< | |

0K I OTmeta |

|Knnmec"rw sanuced: 19602 ”'Dmﬁpaun: 1 |

Pucynok 58. Oxno Boi6opa OKATO

B crnucke xomoB ycranosute ¢iaxok B crpoke koga OKATO, koTopslii OyaeT 3aMeHsAThCsS Ha
tekymuid kog OKTMO, u naxxmute kHornky [OK].

3anpoc JaHHBIX U3 «JIEKTPOHHOTIO OI0IKeTa)

Jna 3anpoca panHbix 1o TekymeMmMy OKTMO wmm BeigenenHsiM OKTMO wu3 cepsuca

«ONEeKTPOHHBIN  OIO/DKET» HAKMUTE  KHOIKY ] 3anpoc mo OKTMO (uHTepHeET-CcepBHC
«uexkTpoHHblil 001KeT» Mo OKTMOQO). B pesynbrare 0TKpoeTcss OKHO MPOTOKOJIAa 3ampoca JaHHbBIX
(Pucynox 59).
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i
H ® F

MpoToKon zanpoca cBeAeHWA Uz MHTepHeT-cepBrca "OKTMO™

Cnpagounuk "OKTMO™

Mpumeuanne Kog 3anpoc no
3anpoc HanpasneH 97603000
Kop "97603000"
Pazaen "1"
Cratyc opranimzaunm "AKTyanbHaa zanvce”
M3MeHeHHaR 3aNWCk B CNPaBOYHMKE
Kog H fata Hauana geiicTBuA Aata W
97603000 ANaTIPCKWA MyHUUMNANLHEIR pafioH 01.01.2014
Wtoroeas uedopmaunns no 3anpocy:
K i Ki W nony B oteete Ki BO B P Texywasn cT P K BO i Ha ogHo# B p
1 1 1 1 1000

. . Creupanner
- 8052021 & 100750
Copuinposano 08.08.2021 100750 Vieawosa Anna Visanoana

K “Agmussncrparop-[)” esp. ZL0L (chopea 1422)

== 33)(pbm3

Pucynok 59. OxHo mpoToxoJa 3anpoca 1aHHbIX 10 OKTMO 13 «JeKTPOHHOTr0 OI0KEeTa»

Jns 3ampoca JaHHBIX U3 «DIEKTPOHHOrO OIO/KETa» M0 Habopy MapaMeTpoB BBIOEPUTE CTPOKY

«3amnpoc JaHHBIX U3 «IJIEKTPOHHOTO OIO/HKETa»» B PACKPBHIBAIOIIEMCS CITMCKE HHCTPYMEHTA € 3anpoc
no OKTMO (unTepHeT-cepBHC «JeKTPOHHBIH 0101:xkeT» Mo OKTMO). B pesynbrare oTkpoercs
OKHO mapameTpoB 3arpoca (Pucyrox 60).

[E§ 2anpoc ganmeix w3 "InexTponnoro Giogketa” ("OKTMGO") o X
BB w2 X

3anpoc AaHHEIX U2 “3neKTpoHHoro Gromkera” ("OKTMO™)
BapuaKT (OB OT 24,01.2021 09:37:14) | ] “)l Mepuoa pacueta 01012021 » .. 31122021 -

- 2§ IHacTpoiiki |
X Hactpoiiku | Koa [722
HawnmeroBaHue I

Pazgen I

flaTa 3arpy3ku (BIrpy3kM) Ha EMBC. PeayabTaToM 3anpoca GymyT 3anuck, 3arpyxerHele (0BHOBAeHHBIE) Ha EMBC ¢ yk ]

Pucynok 60. OxHO mapaMeTpoOB 3anpoca JAHHBIX U3 «JIEKTPOHHOTO OIOKETA

Jns mnomydenus wu3 «OIEKTPOHHOTO OroKeTay 3amuceld, OOHOBJIEHHBIX B TEUYCHHE
ompeneraeHHoro nepuojaa, B noje Ilepuoa pacyera BBenUTE HAYAIBHYI0 M KOHEYHYIO JIAThl HYXHOTO
nepuo/a.

Hns monyuenus w3 «IeKTpoHHOTO Oropkera» 3amucedr mo koxy OKTMO, BBenuTe Hy)HOE
3HavyeHue B nosie Koa. Hampumep, ecnu B mosie BBeieHO 3HaYeHnE «718», To B OTBET OyAyT MOTydEeHBI
3anucH 1o kogam OKTMO, coaepxkammm «718». J{nst Toro, utoObl moayuuTh 3anucu, ko mo OKTMO
KOTOPBIX HaunHaeTcs ¢ mudp «718», HeoOX0AMMO BMECTO OCTaBIIUXCS AP BBECTH CUMBOIT «_ .

PEJTAKILIA 06



CTPAHMUIIA 55

«AIMUHUCTPATOP-/» AJIMUHUCTPUPOBAHUE UAC

Jnist monydeHust U3 «IJIEKTPOHHOTO OFO/KETa» 3amiceil MO HaWMMEHOBAHHIO, BBEIUTE HYXKHOE
3HaueHnue B nojec HammenoBanme. Hanpumep, eciau B moJie BBEJEHO 3HAUCHUE «IIOCEICHUEY, TO B OTBET
OynyT nonydensl 3anucu 1o kogam OKTMO, coaeprkaniuM B HAMMEHOBAHHH CIIOBO «ITOCETICHHE.

st monydenus u3 «IEKTPOHHOTO OFOKETay 3aIKCce 1Mo pa3aelny, BBEIUTE HY)KHOE 3HAUCHUE B
noiyie Pa3zneJr.

I[J'IH IMOJIYYCHUA CBCI[CHI/Iﬁ B COOTBCTCTBUHM C YKa3aHHBIMHU IIapaMETpaMHd HaXMUTE KHOIIKY

By v
ZF OrnpaButh 3ampoc. B pe3yiabrare OTKpOETCS OKHO TIPOTOKOJIA 3ampoca CBEICHHHA U3
«QneKTpoHHOr0 010 KeTay (Pucynok 61).

=10l
H® P

e
MpoTokon zanpoca cBeaeHWii Uz MHTepHeT-cepeuca "OKTMO" :|

Cnpaeounuk "OKTMO™

Mpumeuanne Kog HaumeHoBanue 3anpoc no

3anpoc HanpagneH 718
Koa "718 "
Aarta zarpyzxu (eeirpyzkv) Ha EMBC ¢ "01.01.2021"
Aata zarpyzxu (eeirpyzkm) Ha EMNBC no "31.12.2021"
Cratyc opraHuzauny "AKTyanLHaA 2anuck”

VzMeHEHHER 3aMUCE B CNPABOYHMKE

Kop H Jara Hauana Aarta

07718000000 HaceneHHeIE NYHKTEI, BXOAALUME B COCTAE MOPOACKOrO OKpyra ropod JIepMoHToR 01.01.2014
27718000111 n TroneHWHO 01.03.2017
27718000116 n benomopckoe 01.03.2017
27718000171 n 3anecee 01.03.2017
27718000181 n 3eneHoso 0L.03.2017
27718000196 n KawTtaHoeo 01.03.2017
27718000211 n Heeocensckoe 01.03.2017
4]

Pucynok 61. OkHO MPOTOKO0JIa 3anpoca CBeAeHN U3 «DJIEKTPOHHOTO OIOIZKETa)

3.2.15. 3anoaHeHue cnpaBouHnka «BK (moxoabi)»

CrnpaBounnk «BK (moxonwl)» (Pucynox 62) mnpenHasHaueH [uiss y4éra KOJOB OFOJKETHOM
kinaccuukauuu  10XoAoB  OropkeToB. CHpaBOYHMK JODKEH OBITh  WJICHTUYEH CIPABOYHHUKY,
ucnoib3dyemoMy B oprane ®denepanbHoro kazHaueictsa. [Ipu npueme nnpopmanuu uz Op®K nanubIi
CIPAaBOYHMK MOXKET aBTOMATHYECKH IOIMOJHATHCA Il 00ecredeHHsl CUHXPOHHOCTH C HOPMATHUBHO-
CIpaBOYHOM cucrteMoit denepanbHOro Ka3Ha4yeucTna.

HABUTATOP => CIIPABOYHUKHU => BIOJKETHAS KJTACCU®UKALUSA => BK (10XO/bI)
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B

D-B-Bx - 8B8-B-g-fi-%i-BExx-1%2X A

Q

anr T T

B O~ |koa Kp. HaUMeHoBaHUe

& m| m|

I~ 18810: |1 BK (aoxoael): 18810807141011000110

E e |- 4 S

[ 1sgi:
Koa: 18810807141011000110
4280 )

Kommecteo sanmcei: 428(

rOC}’AEpUEEHHEH NoWNKHa 2a rocyJapCcTEeHHYD PerncTpaurio TPaHCNOPTHBIX CReacTE W MHbIE KPUANYECKH ZHaYUMBIE AeACTEMA ot
YNOAHOMOUYEHHBIX QEAepanbHbIX rOCy 3P CTEEHHLIX OPraHoE, CBAZAHHLIE C N3MEHEHNEM W Ehl,ﬂ,aueﬁ AOKYMEHTOE Ha TRAHCNOPTHbIE

Le L

Kp. HaUMeHOBaHKE: |FDtyp,apCrEEHHaﬂ NOLWAKHA 33 rOCYAaPCTBEHHYI0 PEMUCTPALLMID TPAHCMOPTHLIX CPEACTE W UHLIE HOPHAMUYECKM 3HAUUMBIE JefiCTEUS
BLILIECTORLLWMA KO
Koa npeaslayuiero nepuoja:

JlononHUTENLHO | COCTAaENRKOLWNWE | HawMEHOEaHWHl BroaxeThl | Huxecroswme | Koael 3aMeHbl | AHaAUTHYECKUE NPUZHAKK

JAata Hauana AeicTBMA: 01.01.2020 ~ /[laTa OKOHUAHWA AEHCTEMA: -

YpoBeHs: vl

MopAgok

[~ HeBbiRCHEHHEIA

Pucynok 62. CnpaBounuk «BK (moxoasi)»

Jlnst 10GaBICHHS HOBOH 3aliCH B CIPABOYHHK HAKMHTE KHONMKY — Co03aaTh... (Ctrl+N) na

MaHCJI UHCTPYMCHTOB CIIpaBOYHHUKA.

II0JIA:

[Tpu peructpanuu HOBOTO KoJia OI0KETHOMN KIIaCCHU(UKALIMU JOXOJI0B 3aMOIHSIOTCS CIEIYIOIIne

— Kopa — qBagnatu3HauHblii  KOA  J10XO/a, 3alojHSEeTCd BpPyYHYK (OpU  3TOM  HOJsA
Aamunucrtparop, Bua noxoaa, Ioasua noxona u KOCI'Y nHa Bkianke CocraBisiionue
3aIOJIHAIOTCSI aBTOMATHYECKH COOTBETCTBYIOIIUMH 3HAYCHMSMHU) WM aBTOMATHYECKHU Ha
OCHOBaHUU JIaHHBIX NoJiell AnmuHucTpartop, Bua noxoxa, lloaBua noxona u KOCT'Y.

— HaunMeHoBaHMe — [1I0JJHO€ HAUMEHOBAHKE KOJA 0XO/a.

— Kp. HanMeHOBaHMe — KpaTKO€ HaUMEHOBAaHME KOJia 10X0a.

— Bblmecrosmmii KOA - BEIOUpaeTcsl U3 COXPAaHEHHBIX paHee B clpaBouyHuke KkojnoB bK
JOXOJI0B.

— Kon npeapiayuero nepuoaa - BoIOMpaeTcs U3 COXpaHEHHBIX paHee B CIpaBOYHUKE K0/10B BK
JOXOJI0B.

Ha Britagike JlonoJIHUTENBHO 3aMOJHAOTCS CJIECTYIOUINE MOJIS:

— JlaTa HayaJja aeicTBus, JlaTa okoHYAHUA AelcTBUS — HaYaJIo u OKOHYAaHHE
(BKIIIOUHUTENFHO) CPOKa JIEHCTBUS KO/1a 00 KeTHOM Kiaccudukauu. K oToopy B ToKyMeHTax
(Ipyrux CcHpaBOYHUKAX) TMPEATAraloTcsl TOJNBKO T€ KOABl OIOKETHOW Kilaccu(UKaIWH,
KOTOPBIE SBJISFOTCSI JIEHCTBYIONIMMHU Ha JIaTy COOTBETCTBYIOIIETO IOKYMEHTa (Ha pacu€THYIO
JaTy KOMILUIEKCa).

— YpoBeHb — YPOBEHb KOJIa JJOXO0/1a B COOTBETCTBUU C YKa3aHUSIMHU O IPUMEHEHUH OO [KETHOU
KJaccuukanuu.

— Ilopsaaok — nopsiAKOBBIA HOMEP KOJIa B COOTBETCTBUU € Y Ka3aHUSIMH O MPUMEHEHUH
010 1KEeTHOM KilacCU(pUKaLIUU.

— HeBbisicHeHHBI# — ycTaHaBIUBaeTCs uiakok B mone, ecnu Tekymmii KbK sBnsercs xomom
HEBBISICHEHHBIX MOCTYIUICHUI.

Ha Bxnagke COCTaB.TIﬂIOIJ.[I/Ie 3aMOJIHAKOTCA CICAYIOIIUC T10JIA:
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— AJIMHHHCTPATOP — KOJ aJMUHHUCTpaTOopa Joxojaa (MepBble TPpHU paspsia JIBaAAaTU3HAYHOTO
KOJIa I0X0/1a), 3HaUe€HHEe BRIOMPAETCs M3 CIipaBOYHKKa «BegomMcTBay.

— Bwua noxoga — kon Buaa noxona (4-13 paspsiasl 1BalIaTU3HAYHOTO KOJA J0X0/1a), 3HAUCHUE
BBEIOMpAETCsI U3 CIPaBOYHUKA « BHIBI 10X010BY.

— IIporpamma — kon monsunma npoxona (14-17 pa3psasl ABaANAaTH3HAYHOTO KOJa JI0XOJa),
3HaueHUE BBIOUpaeTcs u3 cupaBouHuka «IIporpaMmmen».

— KOCI'Y —kon omepamuu  cekTopa rocyaapcTBeHHOro ympasieHus (18-20 paspsiasi
JBAJIIIATU3HAYHOTO KOJIa I0X0/a), 3HaueHue BeioOupaercs u3 crpaBounnka « KOCI'Y».

Ha BKJIaaKEC HanmeHnoBaHus OTOGpa)KaIOTCSI HauMMCHOBAaHU KOJa I10 JaTaM Haydalla I[GﬁCTBPISI.

Ha Bknagke BroaskeThbl yKa3bIBAIOTCS OFOKETHI, K KOTOPBIM OTHOCATCS JaHHBIA KOJA. Bromker
BEIOHMpaeTcst u3 cupaBoyHuka «bromkers» (cM. n. 3.2.1.9). Brianka 3anonHseTcs B CiIy4ae HaIUYUs B
onHOW 0a3e MaHHBIX JABYX M 0oJiee KOAOB OIOJDKETHON KiIacCH(pUKAIMK, MPUHAIICKAIINX Pa3HBIM
OrO/KEeTaM ¥ UMEIOIIUX OJMHAKOBBIN KO/ U Pa3HbIe HAMMECHOBAHUSI.

ITpy u3MeHeHHMM Koja OIOMKETHON KiIacCCU(PHUKALMU CYIIECTBYET BO3MOXHOCTH €0 3aMEHBI
JIPYTUM KOJIOM JI0X0/1a IIpY Nepejaue JOKYMEHTOB B oprad deepalibHOro Ka3HauehcTBa.

s storo BeiOepute BkIaaky Kox 3ameHbl, HOXMUTE KHOIIKY = Jl00aBUTH CTPOKY Ha MaHEIU
MHCTPYMEHTOB peXHUMa U JBOMHBIM HIienykoM Mbld B KosioHKe KBK no0aBneHHON cTpoku oTKpoiiTe
OKHO BbIOOpa K0/10B 3aMeHbI (Pucynok 63).

[Z1* BK (aoxoaw): 18811601141019000140 o x

H-14 3
Koa: |1881160114101900014D
Hanmenoeanne: ALMUHNCTPATUEHEIE LUTPAQE!, YCTaHOBNEHHLIE MNaeoil 14 Kogekca Poccuiickoii ®edepaupn 0 aAMHHHCTRATHBHED NPaEOHAPYLIEHUAY, 33 3AMUHICTDATHEHKIR -
NpaBcHapyleHuA B 061acTi NpegnpuHUMATENLCKON AATENEHOCTH W A@ATENLHOCTH CAMOPEryIMpYEMbIX OPraHi3aLmii, Hanaraemele CyAbAMN GefepankHeX CY0B, Bl
-
Kp. HanMeHOEaHKE: I.d,u,mmHmrrpaTmEHble WTpadkl, YCTaHOENEHHEIE MaBoiildkogekca Poccuiickol ®egepaun 00 agMUHUCTPETUEHEIX NPABOHAPYLWWEHURY, 38 3AMUHUCTPATUEHLIE NP3
BhilecToALMi KOg; |
Koa npeaslayuiero nepuoja: |
AonoAHKUTEAEHOD | COCTAaENRHOLLNE | HaumeHoBaHUR | BrogxeTel | Huxecroawue KOAbl 3aMeHbl | AHAAUTUYECKME MPU3HAKK |
IIIIIIIIII p— ¢ e
= A~ Koa HauMeHoBaHHe
- »
— 81 6K (noxoae) [ 23
ab
s OB @ S
— ¢
Q

HaumeHoBaHWe

JeHexHbIe E3LICKEHUA (WTPadkl) 33 HapyWeHHe 3aKOHOAATENLCTES

v 18811601141019002140 AQMUHUCTRATUEHBIE WTRaME!, YCTAHOBNEHKLIE aBol 14 Kogekca

. | |
omee |

[k 50 4281 |[Ovotparo: 1 |

Pucynok 63. OkHO BHIOOpa KOTOB 3aMeHBI

B cnmcke ko70B ycTaHOBUTE (PIIaXKOK B CTPOKE KOZAA OIO/KETHOH KilacCHM(UKalUU CIpaBOYHHMKA
«BK (moxoambl)», Ha KOTOPBIN Oy/AET 3aMEHAThCS TEKYIIUN Ko, 1 Haxkmute KHonKy [OK].

JUis yCTaHOBKM CBSI3M aHAIMTHUYECKUX MPHU3HAKOB C KOJOM OIOKETHOHM KJIacCU(pHUKAIMHU B OKHE
npocmorpa naHHbix KBK mepelinnre Ha BKIAgKy AHAJIMTHYECKHE NPH3HAKHM, HAXMUTE KHOINKY

5 Jlo6aBUTH CTPOKY Ha IaHEIM WHCTPYMEHTOB PEXHMMa U JBOMHBIM IIETYKOM MBIIIM B KOJIOHKE
HanmenoBaHue 100aBICHHON CTPOKU OTKPOMTE OKHO BBIOOPA aHATMTHYECKUX MPU3HAKOB (PucyHok 64).
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«AIMUHUCTPATOP-II» AJIMUHUCTPUPOBAHUE UAC
[#1™ BK (aoxome): 18811601141019000140 L
H-4 %
Koa: 18811601141019000140
HaumeHoBaHme: AAMUHWCTPATHBHGIE LUTPALI, yeTaHoBAeHHLe MnaBoil 14 Kogekca Poccuiickoil ®egepaunn of agMIHNCTPATHBHLIX NPABOHAPYLLEHNAX, 38 aAMWHUCTPATUBHEIE -

npaecHapyLLUeHHA B oBnactn npe,qnp»mumamm:cmﬁ AeATENLHOCTH W AeATeNLHOCTH CaMOperynnpyenbix opraHuaaumﬁ, Hanaraemele CyAbAMU rpep.epanhthx CyAoB, _I

Kp. HanmeHoBaHwe: |A,umu1HmtrpamaHb|e WTpadkl, YCTaHOEAEKHEIE [NaB0H1l4Kk0ekca Pocckiickoid Gegepauni of agMUHMCTRATUBHEX NPEEOHAPYLIEHUAY, 33 3AMUHUCTDATUEHEIE NP3
BLILLECTOALLMA KO J
Kog npeasiayLLero nepioga: J
,El,ononumeﬂhuol CocTaenRkWmMe | HawMeHoaannl BHOAKETEI | waecronu.mel KOAbl 2ameHbl  AHAWTHHECKME MPU3HAaKK |
— ——
= & |C- HauMeHOBaHKHe
= v
= T=TEY
ab
e DB @ %
— e
# ||7 - Kop, | HauMesnBaHKe =
o] o]
| SYS_FIX_VNEBANK OHKTHEHEIA BHEDAHKOBCKHA A0KYMEHT
y SHTRAF Witpad
=y
afl -
< | i
Omera
“" B0 sanucei: 371 ”Omﬁpam:. 1 !

Pucynok 64. OxkHo BbI00pa AHAJTUTHYECKHUX MPU3HAKOB

B crncke ycranoBuTte (DriaXkKKu B CTPOKAX aHATUTUYECKHUX MTPU3HAKOB, KOTOPHIE HY)KHO IMPUBS3ATh
K TEeKYyIIeMY KOoay O/ KeTHOM kiaccupukanuu, 1 Haxxmute kHonky [OK].

3.2.1.6. CnpaBounuk «BK (MmcTounnkm)»

CnpaBounuk «BK (ucrounukm)» (Pucynox 65) npenHazHadeH st y4éra KOJOB OFOKETHOM
KJaccu(UKaMU HMCTOYHUKOB (MHAHCUPOBAHUS JePUIHUTOB OrOKeToB. CHpaBOYHUK JOIDKEH OBITH
UJCHTUYEH CIIPAaBOYHMKY, UCIIOJIB3yeMOMY B oprane desepaibHOro Ka3HayencTBa.

Kogbl 6GtomkeTHon knaccudpmkaumm B cnpaBoyHuke «BK (mctouHmku)» un  «BK
(moxopabl)» O0MKHbI ObITb YHUKaNbHbIMK!

HABUTATOP => CIIPABOYHHUKH => BIOJKETHAS KJTACCU®UKALUA => BK (MCTOYHUKH)

(=) o x
D-3-Bx - B -%B-B-8 B SxX- @

— ———
Q

O~ Koa Kp. HaumeroBaHue

@ = =
» 00001010000000000000 H HH ] ile! q
|# * BK (ncTouHmkm): 00001010000000000000 o X
H- 4 %

Kop: I 00001010000000000000

Haumeropanue: FocyAapCTEEHHBIE (MYHULMNAALHBIE) LeHHbIR ByMark, HOMUHaNBHAR CTOMMOCTE KOTOPEIX YKa3aHa B BankoTe Poccuiickoil Geaepauun
Kp. HauMeHOEaHWe: |I'D[. (MyHULL) LeHHble Bymari B BantoTe PO
BhiluecToALLNI Kog;:
Koa npeaelayllero nepuoga:
JOoNoAHUTEABHD | Cocragnsowme | HaumeHoBaHMA | BrogxeTs! | Hixecrosuue

1 ’ - "
E Jata Hauana AeicTBUA: 01.01.2012 ~ [aTa OKOHYaHWA A_iCTEMA: -
4

[ YpOBEHE: -
',—_,:'
Tun: BHYTRERHHIA -

Pucynok 65. CnpaBounuk «BK (ncTounukm)»
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«AIMUHUCTPATOP-/»

Perucrparust HOBoro koga O0KETHOW Kiaccudukanuu (MCTOYHUKH) aHAJIOTHYHA J00aBICHUIO
HOBOTO KOJ1a Or0KEeTHOU Kiaccudukanuu B cipaBouHuke « BK (1oxoab1)».

3.2.1.7. CnpaBounuk «BK (pacxoabi)»

CrmpaBounrk «BK (pacxoasl aist mocrymienuii)» (Pucynox 66) nmpeaHasHaueH IS ydeTa KOJIOB
pacxomHOW OIOPKETHOM KilaccuPHUKAMM W UCHONb3yeTcs Tpu (OPMHUPOBAHUHU yBEIOMIICHHU 00
YTOYHEHHUH BHJIa ¥ MPUHAAJICKHOCTH TIaTexa Ha pacxoaHblil koa bK.

HABUTATOP => CITIPABOYHHUKH => BIOJTKETHAS KJTACCU®UKALIUSA => BK (PACXO/IbI)

B o x

O-B-rax-@&@-f--BE EBEs-S%X-H

Ak

Q # ||_ - | Koa | Kp. HaumeHoBaHue |
= =
[} BK (pacxoael): 18803032020000239640 a x
H- 4 %
Kopa: |18803032D2DDDD239640
1 HaumenoBaHue: CpeacTea, NOCTYNAKLLME B NOTAeHHe BECNPOLEHTHBIX CCYA, BbIAAHHLI ANA 063aBE4EHUA MMYLLECTBOM NEPEON -
i HEOGXOAMMOCTH EQEHHOCTYKALLMM, NDOXOAALLIM BOEHHYH) cyxGy N0 KOHTDAKTY, 8 TAICKE BbIHYKAEHHBIM NEQECENEHLENM Ha =l
Kp. HaUMeHOBaHME: |Cpe,u,crE|aJ NOCTYnalkwWme B Noralwekue BecnpoLeHTHEIX Coya
BhllLecTOALLMIA KoA;: J
KoA NpeablayLLeErc Neproaa: J

AononHuTenbHo | Coaaﬁnnmmwel HawMeHOEaHunl BHOAKETHI | HuxecToRLwue
[ata Havana gedcTena: ~ [laTa OKOHYaHWA AefCTENA: -

¥ Numutapyemsie pacxoasl

Pucynok 66. CnpaBounuk «BK (pacxoan)»

Peructpanus HOBOro koma OropkeTHOHM kiaccupukanuu (pacXxobl) aHAIOTMYHA J100ABIECHUIO
HOBOTO KoJ1a O10/pkeTHOU Kitaccudukanuu B cipaBouHuke «BK (moxoabi)».

3.2.18. CnpaBoyHuK «{omoTHUTEIbHASA KIACCH(UKAIUTD)

CropaBounuk  «J/lomosnurenbHas  kiaaccupukanus»  (Pucynox 67) wcnonp3yercs s
NeTaNU3alliy  JABAIIaTU3HAUYHBIX KOJIOB PACXOAHOM, JOXOMHOW Kiaccuukanuu W KiacCu(UKAIUU
UCTOYHUKOB. KO/IbI JAHHOTO CIpaBOYHMKA HE SBIISIOTCS COCTABHOM YacThIO OFOKETHOM KitaccupUKauu
Poccuiickoit ®enepanyiyi ¥ TpenHA3HAYCHBl Il JaIbHEHIIEH AeTanu3alui OF/KETHOTO y4eTa TIo

YCMOTPEHHIO OpPraHOB TOCYJapCTBEHHOH BiacTu cyObekToB Poccuiickoit ®exepanuu U OpraHoB
MECTHOTO CaMOYITPaBJICHHUS.

HABUTATOP => CIIPABOYHHUKM => BIOT)KETHA S KTACCUAPUKAIAA => JIONOJHUTEJIBHAS KJIACCUDPUKAIASA
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AJIMUHUCTPUPOBAHUE UAC

B o x
O-B-ax-&@&@-B1-B-BEx-1SX-d
an - -
Q
|jZ| - Kog Kp. HaumeHoBaHue Hanmeroeakue
7 m| m ®
r. .
- Ed,ﬂononHmeanaﬂ knaccupurkauma: 1920106080 o X
Z
H- -4 %
2] | Koa: [ 1920106080
4

Konuuectso 3anu

K.p. HaUMEHOEaHWE:,

CCyAbl, BEIAGHHEIE BEIHYASHHLIM NepeceneHUam 1 Bexeruanm

|Cty,:u:|, BbIAAHHEIE BRIHYX/AEHHBIM NepeceneHuam u Gexerlam

JonoasutensHo | HaumeHoBaHMA | BHogKeEThI | Huxectoawume | HMA o npegoctaeneHunn cybouauni (hopma 7.38)
j [laTa OKOHYaHWA AelicTEnA: j

|Het =

KEK AOXOA0E NOMydartens: |

BhilLecTOALMI KOg;: |

Koa npeaslayliero nepuoaa: |

Jata Hauana AelicTEnA:

Bug oBecrieyeHna:

Lleneean nporpamma:

J KBK 40X0408 (none 104): |

KBK pacxogos ornpaamenﬂ:l

™ CyBouaua

Lol

J KBK pacxogoe nonydvatens: |

Pucynok 67. CnpaBoyHHK «/lonmoJiHUTEIbHAST KiIacCHPUKAIAS

Konnyectso CMMBOSIOB B KOAE AONOMHUTENBHON Knaccudukaumm 3agaetcs B HACTPONKe
«KonnyecTtBo cMMBOMOB B KOAE» CMPaBOYHMKA.

A

3.2.1.9. CnpaBouynuk «bromkersl 1 (POHABI»

B cnpaBounrke «Bromkersl u poHab (Pucyrok 68) Benercs yder O0r0KeToB ((OHIOB), MEKIY
KOTOPBIMH OCYIIIECTBIISETCS pacipeesieHue 10X010B.

CnpaBOYHUK COJIEPKUT TE€peueHb OOJKETOB, MPUBS3aHHBIX K pPAa3HBIM YPOBHSAM, MEXIY
KOTOPBIMH OCYIIECTBIISIETCSI PACIPEACIICHHE JOXOA0B IO YCTAHOBJICEHHBIM HOPMAaTHMBAM OTYHCIICHUMN
ITOCTYINUBIINX JOXOI0B.

HABUTATOP => CIIPABOYHUKH => JIOXO/AbI => BIOJKEThI U ®OH/IbI
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«AIMUHUCTPATOP-/» AJIMUHUCTPUPOBAHUE UAC

i) BHOPKETEI M (QOHLI o x

OR-x-2EEx--% H

=7 BromxeT (borg)

EII_ (100): @eaepansHbIil ypoBeHs
- g(lll): DenenAnkHKHIE BinnxeT!
B (206): Ypm |=] Broxet (doHa) = o
--|— GoOEMe| | O .| 4w
-7 (400): ©ok,

HaumeHoBaHue: DegepansHelil BrOLKET

KonwuecTeo sanncei: 12
Kp.

Koa: 111

GegepancHblil GrogKeT

Wenonnurens

Homep cyeta: J

KoppecnoHgeHT:

BHOIXET BLILECTOAWLErD YPOBHA ,ﬂ,ononHmeanol BroxeTsl | TeppuTopHK

HaumeHoeaHue: GegepankHbli YpoBEHb

Kp. HanMeHoBaHWe: DedepankHeli YOOEEHE

Koa: 100 J

Weno. TeNb

Homep cueta:

KoppecnoHaeHT:

Pucynok 68. CnpaBounuk «biogkers! n GoHAB

CHpaBO‘lHI/IK HMECT MAPCBOBUAHYIO CTPYKTYpPY. Z[J'ISI ,I[O68.BJ'I€HI/IH 3aIllMCU IIEPpBOTr0 YpPOBHA

HaKMUTE KHOIIKY ) Co3nars na nanenn WHCTPYMEHTOB CIIPAaBOYHHKA WJIHM BBIOEpHTE CTPOKY «CO031aTh)»
B KOHTEKCTHOM MEHIO, OTKPbIBAEMOM IIIETYKOM IPaBOM KHOIKU MBIIIM B pabodyeM OKHE CIIpaBOYHHUKA.
Jlns noGaBiieHUs 3alKCH BTOPOro YpOBHS BbIOepuTe cTpoky «Co3aaTh MOJAYPOBEHBY» B KOHTEKCTHOM
MEHIO 3aliCH MEPBOro ypoBHS. s KaXI0Tro ypoBHS HEOOXOAMMO 3alOJHUTh HAMMEHOBAaHUE, KPaTKOe
HaVMEHOBAHUE U KOJ YPOBHS.

3.2.1.10. CnpaBouHuk «brogxeTb»

CrnpaBounvk «bBromkeTbl» TpeIHAa3HAYeH IS PETUCTpAallid M y4éra BceX OFOJDKETOB,
WCIIOTHEHNE KOTopbix ocymiectBisiercs B MAC. J[aHHbIe CIpaBOYHHMKA HCIIOJIB3YIOTCS B JlajbHEUIIEM
MIPH perucTpanuu cueton OomkeTa (cM. n.n. 3.2.1.12). Kaxaplii JOKyMEHT UMeeT MPUBSA3KY K OJJHOMY U3
OFO/PKETOB, U COOTBETCTBEHHO €0 CyMMa YUYUTBIBACTCS NPpHU (OPMUPOBAHHH OTUYETHOCTH IO JIAHHOMY
OIO/IKETY.

HABUTATOP => CIPABOYHUKH => OPIAHU3ALIUU => BIOI)KETBI

[Tocne ycTaHOBKM HporpamMMmbl B CIPAaBOYHHMKE MPUCYTCTBYET 3amuch «DenepanbHbIi OIOIKET».
[lepen peructpanueil 0roKeTa WHOTO YPOBHS HEOOXOIUMO IMPEABAPUTEIHHO JOOABUTHh B CIPABOYHHK
«KoppecnnonienTsl (Bce)» 3amuch TIABHOTO PACIOpPSAUTENs OFOKETHBIX cpenctB. st moOamieHus
HOBOH 3alHCH 6}0)1>1<eTa B OKHE€ CIIpaBOYHHWKA HAXXMUTC KHOIIKY -—‘I C03)IaTb Ha MaHCJIM UHCTPYMCHTOB.
B pesynbrare oTKpoeTcs OKHO peructpanuu orwpkera (Pucyrok 69).
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B o x

OR-%x-@B@w-H -BEx- %S H

B[ BlogxeTsl
w7 BrogxeT cybbekTa (AQMUHWUCTRATOR A0X040E DrOAXeTa)
[T MecTHbId BrodxeT (AQMUHWUCTRaTOR AoXo40e OroaxeTa)

-~ WepepaniuLii Aunmwar MAuuurtancren muusurne Dnccaliceni Manana

| BromeTer: egepanbHblil GromKeT o x
H-14 %
Koa: YHK:
K BO -
F 3 DenepantHelil BroKeT
YpoeeHs: GefepantHelil GrogikeT J
Op J MUHNCTEPCTED guHaHCOB Poccriickoli ®egepauwn
Tepputopus: 18701000 J TopoAckoil okpyr ropod-repoi Bonarorpag,
BhilLecToALMI
GromKeT: J

CueTa |

.......... ane e

= # O~ Homep cyeta KoppecnosaeHT

04111111111 AAMUHUCTPATOP AOXCAOE Blogxeta

[ 04111111112 AJMUHUCTPATOP AOX0A0E BlogxeTa

Pucynok 69. OxHo perucTpanuu 010/KeTa

B none Kop ykaspiBaercst yHukanbHblid 10-3HauHBIA KOJ OOIKETA, KOTOPBIM MCIOJIB3YETCS JUIS
UaeHTU(DUKAITIN OFOKETOB.

Kox YHK ucnonb3yercs B pexxuMax 3JIEKTPOHHOIO 0OMeHa.
B none HaumeHoBaHue yka3bpIBaeTCsl HAUMEHOBAaHUE OOJKETa.

ITapameTp YpoBeHb UCIIOIB3YETCS:

— 1pu pOPMHUPOBAHUH I'OJIOBBIX, KBAPTAIbHBIX, MECSYHBIX OTYETOB 110 UCIIOTHEHUIO OIO/IKETOB,
coJiepkalux HHPOpPMAIIMIO B pa3pe3e ypoBHEN Or0/KeTa (JIaHHbIE JOKYMEHTOB
pacnpenensoTcs 1no rpagam 3TUX OTYETOB B COOTBETCTBUU C YPOBHEM, KOTOPBIN YCTaHOBJIEH
B 9TOM CIIPABOYHHKE),

— 1npu QopmupoBaHuu (aiigoB ans nepenadn uHpopMauuu B opranbl  DeneparbHOTO
kazHauelicTBa (moie BUDG_LEVEL pa3nena FROM).

B none Opranm3zanmsa u3 cnpaBouHuka «KoppecnonaeHTsl (Bce)» BbIOMpaeTCsl OpraHu3aius,
WCTIOTHSIONIAsT TEKYIITUH OFOJKET.

B none Teppurtopus Beioupaercs koa no OKTMO u3 cnpaBounuka « Teppuropum».

Jns HkecToAmuX OOKETOB HEOOXOIUMO BBECTH HH(OPMAIMIO O OIOJKETE BBIIIECTOSIIETO
YpOBHS, NIl 3TOro B mojie BulmecTrosimmii 0r0a:KeT BHIOECPUTE HYKHOE 3HAYCHHE W3 CIIPABOYHUKA
«BIOIKeThD.

[Ipu BBOJE MOKYMEHTOB WM PEJAKTUPOBAHWM OHU ABTOMATUYECKU MPUBS3BIBAIOTCS K TOMY
O1O/KETy, CUET KOTOPOTO HCIONb3yeTcss B JokyMmeHTe. Ecnu BbIOpaHHBIH CU€T HE MPUHALIECKHUT HU
OJHOMY OIOJUKETy, TO JOKYMEHT He OyneT mpuBsi3aH K OIOJ/DKETy M, ClieloBaTelbHO, He Oyaer
YUUTBHIBaThCS TpU (GOpMHUpPOBaHUU OTYETOB. JlaHHBIE O OrOKETE JOKYMEHTa OToOpaxaroTcsi B rpade
Bromxer pexuma «O0muii NpoOCMOTP AOKYMEHTOBY.
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Ha Bxmagke Cuera oroOpaxkaroTcs BCe cyeTa, NMPHHAIeKAIIUME TEKylnleMy OopkeTy. JlaHHbBIH
paszesl mpenHasHadeH JUIs IpOocMOTpa MH(GOPMALMM O CUeTaxX, a TaKKe JOOABICHUS WM YyAAJICHUS
cueToB U3 Orokera. [lepBoHavanpHast IPUBS3Ka CUETOB K OFOJDKETY OCYIIECTBIISIETCS] HETIOCPEICTBEHHO
IPU PErUCTpanuy c4eToB O pkeTa (eM. n.n. 3.2.1.12).

Jnist coxpaHeHus 3anucH 0o KeTa HAXKMUTE KHOIIKY = CoxpaHuTh.

3.21.11. CuopaBoununk «CyeTa KOppeCcHOHAEHTOB

CnpaBounuk «C4yera KoppecnoHAeHTOBY» (Pucynox 70) CnyXUT HJs perucrpanuu U ydéra
CUETOB KOPPECIOHACHTOB. B MaHHOM CrHpaBOYHHMKE OTOOpa)KaloTCs BCE CUETa, 3apErUCTPUpPOBAHHBIC B
HNAC, 1 oH 1103BOJIsIET BBOJIUTD CUETA JIFOOBIX KATErOPUN M HA3HAUCHUM.

HABUTATOP => CIIPABOYHUKHU => CUETA U BAHKH => CUETA KOPPECIIOHJIEHTOB

ITocne YCTAaHOBKH IpOorpaMMbl B CIHpPaBOYHHUKE IIPUCYTCTBYECT 3alllMCh C4Y€Ta C HOMCPOM

«00000000000000000002», oTKpoOHTE €€ i peAaKTUPOBAHUS C MOMOIIbIO KHOMKHU = PenaktupoBarthb
(Ctrl+E) na nanenu HHCTPYMEHTOB CITPaBOYHHKA.

|#) CueT koppecnongenTa: 03100000000000000001 o x
H-l4 %

Homep cuera: 03100000000000000001

KeppecnoHaeHT: |5500000000 J |OpraH DefepantHoro KasHaveicrea

Kateropua: IPacuETHbui cuet vI
HazHaueHue: IKaaHaueﬁcmﬁ cu4eT -I

BHK: |019706900 J |ym|< no Yyeawckoi PecnyBnuke

CueT OTKPLITHA: | J |
Tun cuera: |3 J |,£lcxo,qm pelepancHoro GrooKeTa
AonoaxuTensHo | KoppecnosaeHTsl | CueTa HanKMuHOCTH | KBK. |
flata oTKpLITHA: ’ﬁ Jokyment N2 | fara: | j
llata 2aKpeiTna: ,ﬁ fokyment NZ; | Aara: | j
BHOTKET: | J
TO®K/PO OTKPLITHA: ’EJ |5500000000 J |OpraH GegepansHoro KasHadelicTea
Zggﬁgawﬂ: ’EJ |5500000000 J |OpraH (MegepantHOro KasHauelicTea
BhILUECTOALLMI CUeT: J |

|
Bug cpeacre: I_J |

Mpumeyanie;

ane T

= Meprogsl 6A0KMPOBOK CYETa
-

=] Mpumedare
Jara Hauana flata okoH4YaHKUA | Tun BAOKWPOBKK

48

Pucynoxk 70. /lo6aBjieHne 3anHCH B CIPABOYHUK CYETOB KOPPECTIOHIEHTOB
B none Homep cuéra BBeaute 20-3HauHbIi HOMEp KazHavelickoro cyera 03100%*.

B mnone KoppecnmonaeHT ykasbiBaeTcs Biajaenen; cuéra, BbIOMpaeTcs M3 CIPaBOYHHMKA
«Koppecnonaents (Bce)» (ykaxute MHH oprana denepanbHOro kasHauencTBa).

B packpsiBaromemcs cniucke noiisi Kareropust Beioepute 3HaueHue «PacueTHbIi cueT».
B packpriBaromemcs cnucke nosiss Haznauenue Boibepure 3HaueHune «Kasznaueiickuii cuer».

B nosne BUK u3 cipaBounuka BUK LB P® Bri6epute BUK TODK.
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B mone Twum cuyéra ykakure XapakTepUCTHKY CUETa, OINPECINISIONIYI0 ero (hyHKIHMOHAIbHYIO
IIPUHAJIEKHOCTD U CIIOCO0 yu€Ta, 3al0JIHAETCSl HA OCHOBAHUU JJaHHBIX CIIpaBOYHUKA « THIIBI c4eTOB.

Ha Bknagke [domosnureabno 3anonHute nojia TO®K/®O orkpeitugs u TOPK/D®O

00CTyKUBAHMSI.

I[J'IH COXpPaHCHUS BHCCCHHBIX W3MEHEHHI Ha)KMUTE KHOIIKY FI Coxpa}me.

Taxke B crnpaBoyHnke «CyeTa KOPPECHOHIEHTOB» HEOOXOIMMO 3aperucCTPUpPOBATH EIUHBIN
kazHayeiickuii cuet (40102*). DToT cuer He OyIeT MCHOIB30BATHCS MPH PETHUCTPALUU JIPYTUX CUYETOB
WIH JIOKyMEHTOB, a OyZeT UCIOJIb30BAThCS TOJIBKO Ul (OPMHUPOBAHUS IEPBUUHOIO 00pa3a IIIATEKHBIX

JIOKYMEHTOB.

I[pu perucrpaiuu cueTa HeOOXOMMO 3aMOIHUTH CIEAYIOIIUE PEKBU3UTHI (Pucynox 71):

— Homep cuera — HOMep cuera.

— KoppecnonaeHr — reppuropuanbsHeiil oprad GenepaibHOro Ka3HauencTBa.

— Ha3na4venue — cuer KOPPCCIIOHACHTA.

— Kareropust — pacueTHsIil cuer.

— BHUK - BUK 6anka, B KOTOpOM OTKPBIT CYET.

— Tum cyera — mr000KH THII CcUETa,

KOTOPBIA HE 3aJ€HCTBOBAaH B APYIUX

COOTBETCTBCHHO, HC UCITIOJIB3YCTCA B HaCTPOﬁKaX AOKYMCHTOB.

[#1* CueT koppecnongenTa:
H-4%

Homep cuera:

40101810400000010000

40102810400000010000

cuerax W,

KoppecnonpaenT:
Kateropua:

Haznauenue:

| 500000000

IPacuemb\H cuer vl
ICue‘r KOPPECrnoHAeHTa vl

| |OpraH DegepantHoOro KazHaueicea

BUK:

|049706001 J |OT,£I,EJ'IEHI/1E-HE YYBALLICKAA PECMYB/IMKA BAHKA POCCHIA

Cuer oTKPLITHA: |

-]

Tun cueta: |3

,ﬂononumeﬂhuoil Kopp

Jata oTKpLITHA:
Jlata 2aKpbITHA:
BroaKEeT:

TODK/PO oTKpLITHA:

TODK/DO
0BCMKHEAHNA:

BLILIECTOALLMI CUeT:
BuA cpeacTe:

MpuMeyaHie:

ane

J |,£lcxo,qm (pesepansHoro GrIKeTa

SCNOHAEHTH | CueTa HaNWMYHOCTH | KEK |

01012021 | Aokyment Ne:|

fara: |

| moxyment ne:|

fara: |

1234 J | 5500000000

|OpraH DejepansHOro KazHadelcTea

1234 J | 5500000000

|OpraH defepansHoro KasHayeiicrea

| ]

el

Mepuoael BACKMPOBOK CYETa

=
e

Jara Hauana

48

fata okoHuaHus | Tun BAoKUpoEKK

MpyUMedaHue

PﬂcyHOK 71. lIoﬁaB.neHue 3alMcH eJUHOr0 Ka3HauelicKoro cuera B CIIPAaBOYHHUK CYETOB KOPPECMOHACHTOB

3.2.1.12

. CnpaBouynuk «C4erta 010/:KeTa)

CnpaBounuk «Cuera 01omxkera» (Pucyrox 72) CIyXuT Uil IPOCMOTpPa U TOOABICHHS CUETOB
KOPPECIOH/IEHTOB ¢ Ha3HaueHHeM «CUET OroKeTay.

HABUTATOP => CIIPABOYHWKHM => CYETA U BAHKH => CYETA BIOJI’KETA
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«AIMUHUCTPATOP-/» AJIMUHUCTPUPOBAHUE UAC

R
Ilocae ycraHOBKM IMIPOrpamMMbl B CIHPABOYHHMKE NPHCYTCTBYT 2alMCh CYeTa C HOMEPOM

«04000000000», oTkpoiiTe ee sl peIaKTUPOBAHUS C MOMOIIBIO KHOIIKH = PenaxrupoBarn (Ctrl+E)
Ha TIaHeJI UHCTPYMEHTOB CIIPABOYHHKA.

Tl Cueta Gromketa o x

OBR->x~-@ «-& %S X-H

4nk i -

# O~ Homep cueta HazHaueHue WHH Kp. HaUMEHOBAHWE KOPPECNOHAEHTa

7 = B = =
I 0310000

= 0310000

'_ [

[} Cuer Grogprera: 04111111111 o X

ozazosa| | EH -1 4 G

4 n@ Homep cueta: 04111111111

= 0411111
= Koppecnonaent: ‘5500000001 J ‘MMMHHC{DETOD Aoxoaos GomKeTa
5
Ka pua: Muuesci cuet vl
[T —

H CueT BrogxeTa 'I
[ronuecrsosanucei s | g |

Cuer oTKpLITHA: [03100000000000000001 .| [ A10x0ze 05

Tun cuera: ‘SYS_LS_ADM J ‘ﬂmuesoﬁ CYeT aAMHHICTPaTopa

JAononHutensHe | KoppecnoHagHThl | Cueta HaAMYHOCTU | KEKl

Lata oTKpLITHA: j LOKyMEHT  NZ: | Aara: | j

fata 3akpuiTua; j LOKyMeHT  NZ: | Adara: | j

BHOTKET: |CDe,£lepaJ1hthﬁ BHOTKET J
TO®K/DO OTKpHITHA: 1234 J ‘5500000000 J ‘OpraH GefepansHoro KasHadelictea

TODK/D0 "

OBCAYKHEAHMS: 1234 J ‘5500000000 J ‘OpFEH DeaepansHoro KazHayencrea

|

BILIECTOALLMI CUeT:

|
Bug cpeacte: I_J |

MpUMedaHe: ‘

= Mepuogsl BACKMPOBOK CueTa

o | B MpuMeuarie ’
= Jata Hauana |,£l.aTa OKOHYaHWUA | TN 6AOKHPOBKK

ab

Gas

Pucynok 72. OKHO peJaKTHPOBAHHSA CHIPABOYHHUKA CYETOB 0I0I:KETa
B none Homep cuera ykaxxute HoMep cuera OroKeTa.

B none Koppecnonaent u3 crpaBounuka «KoppecnonaeHTsl (Bce)» BbIOEpUTE OpraHU3aIUIO-
IOJIB30BATENS.

B packpriBaromemcs ciiicke moiisi Kareropusi Beioepute 3HaueHue «JIumeBoit cuery.
B packpsiBaromemcs cnucke noiisi Haznayenue Boioepute 3HaueHue «Cuet Oro/pKeTay.

B none Cuet oTKpbITHS BEIOSPUTE U3 ClipaBoyHUKa «CUueTa KOPPECHOHIEHTOB» Ka3HAYCHCKUH
cuer 03100%.

B none Tun cuera BeiOepuTe 3HaUCHUE «JIUIIEBOM CUET aAMUHUCTPATOPAY.

Ha Bkiagke Jdonosnurtenbno 3anonuute nois brogxer, TO®K/®O orkpbitusa 1 TO®K/®O
00C/IyKUBAHMS.

3.2.1.13. CunpaBounuk «IIpumeyanus»
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«AIMUHUCTPATOP-/»

CrpaBounuk «[Ipumedanus» (Pucyrok 73) COIEPKUT CIHCOK THIIOBBIX MPUMECUAHHMA, KOTOPHIC
HCIIOJIB3YIOTCS B I[EUIBHGI;'IH_IGM IIpU 3aI10JIHCHUUN HpI/IMe‘-IaHI/Iﬁ K JOKYMCHTAaM.

HABUT'ATOP => CIIPABOYHUKH => [IPOYUE => [IPUMEYAHUS

h-a-x-®8@H-%SX-H

@ |-
& g

) mr__.___ S,

B =] Mpumeyanna

B4 %

‘ MNprmeYaHue

ona
o

EOEEpET Ha QCHOBaHWKW DeLUeHnA

Pucynok 73. CnpaBounuk «IIpumeuanus»

[Tpu noGaBieHUH HOBOH 3alKCH CIIPABOYHUKA YKA3bIBACTCSA TECT MPUMEYAHUS, HUIACHTU(DUKATOP
MIPUCBaMBACTCS aBTOMaTHIeCKH. [Ipr HEOOX0IMMOCTH BRIOMPACTCS MPUHAIICKHOCTD 3aITUCH OFOKETY.

3.2.1.14. CuopaBounuxk BUK IIb P®

CnpaBounnk BUK LB P® (Pucynok 74) comepXUT akTyalbHBI MepedeHb BceX OAaHKOB Ha
OIpeIeNIEHHYIO AaTy U UCTIONb3YyeTCs MPU J00aBIeHUN OAHKOB B JIOKAJIbHBIN CIIPABOYHHUK.
HABHIATOP => CIPABOYHMKH => CYETA M BAHKU => CIIPABOYHUK BUK LIB P®

[Tl CnpagouHnk BMK LIE PO

o x
@ %Hh- %X
o e
=2 ‘l_ 7 | BMK ‘ Kopp. c4et | HaMMEeHOBaHWE YUSCTHUKE PaCUeToR ‘ ropoga :l
B o | = |
- 011806101 40102810445370000021 | ¥OK no Boarorpagckoli obaactu r.Boarorpag

(24 | - 011909101 40102810445370000022 | YooK MO BOMOTNOACKOW OBMNACTIA r.Bonoraa
(25 | [T |012007084 40102810945370000023 | YOK no BopoHexckod obaacti r.BopoHex
26 | - 012202102 40102810745370000024 | YK no Huxeropogckold o6aacti r.HuxHWA HoEr...
N - 012406500 40102810645370000025 | ¥OK MO MBAHOBCKOW OBMACTIA r.easoeo -
4« | _'lJ

|Knnmem'ao sanuceit 1603 ||

Pucynok 74. CnpaBoununk BUK IIb P®

OOHOBIICHUS MOTYT YCTAHABJIMBATHCA BPYYHYIO HJIM ABTOMATUYCCKU C MOMOIIBIO crnenuaabHOU

3a/1auy TIJIAaHUPOBIIIHKA.
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«AJIMUHUCTPATOP-]T» AJIMAHUCTPUPOBAHUE UAC
Py4noe o0HoBIeHMe cipaBoynnka BUK LB P®

PyuyHoe OOHOBICHHME CIpPaBOYHUKA TPOM3BOJUTCS MO KHOIIKE ™ Ilpuem Ha maHenu
HHCTPYMEHTOB CripaBoYHHKaA (CM. Pucyrok 75).

A AKTyanbHbI cnpaBovHuK BUIK ans 3arpysku B nporpammy goctyneH Ha cante LB Po:
N http://www.cbr.ru/VFS/mcirabis/BIKNew/
http://www.cbr.ru/PSystem/system_p/

B pesynbrate oTkpoeTcs okHO BeIOOpa (aiina mis npuema (Pucynox 75).

= o X
EX @
BriGop dalina |
MyTe K dafinam npuéma; |C:\EXCHANGE\bik @
[~ OtBop ACKYMEHTOE ANA NpHeEMa BeibpaTk taiinel
x
™ Pexum Tectuposal | — -
'\ )\ ) | .+ KomnetoTep + MokansHsil auck (C:) + EXCHANGE - bik ~ T @I Mowck: bik 2
¥nopaoouMTe ¥ HoBaa nanka 1== - E;l .@.
¢ VisBparoe Wma = | HaTta usMeHeHnsa | Tun |
4. 3arpyssu 20210908EDO10SER 08.09.2021 16:09 CwaTan ZIP-nanka

i=l HenasHue mecta
Bl Pafiounit cTon

1M KomnstoTep

Q_{ NokaneHeii ana (C:)
5 DATA (E}) =4l | |
Vius aiina: |20210908ED0L OSBR =] [Bee daiinmi ) =l

OTKpbITE | vI OTtmena |

Pucynok 75. OxHo BbI0Opa daiina qjast npueMa
Bri6epute HyxkHbIN (aiin 1 HaKMHUTE KHONIKY [OTKPBITH].

[Tocne okoHYaHUsI IPHEMa OTKPOETCs OKHO TPOTOKoia (Pucynok 76).
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«AIMUHUCTPATOP-II» AIIMUHUCTPUPOBAHUE NAC
T3100% Mpuem: CNpaBouHuK BMK LIE PO o x
X B
HKypHan oBmeHa |
H& &

O6HoeneHune Cnpaeounmka BUK LB P®. Nonszoeatens: voa. Komnetotep: KS-380

Baza AanHeix: ms: ksdbB\sgl2008.admin_21_01 - voa 21.1.1422
AamunncTpatop-4 21.1.21.8270 (NET 4.7.2)
PacueTtHas gata: 08.09.2021

Bcero daidnoe: 1, ycnewHo obpaboTano: 1
Beero aokymertoe: 0, npuHato: 0, nponyweno: 0

@ain: CAEXCHANGE\bik\20210908ED010S5ER.zip (20210908_EDS07_full.xml) (ED80T)
Topmat: YOIEC 2021.2.1

Kontpons T®® npoiigeH ycnewHo.

Bug npegcraenenna nHdopmauymm: FIRR Monnaa undopmauma

fata onepayuvonHoro gHa: 08.09.2021

WeknroueHel U2 npuema KAMeHTEl BaHka Poccun, He ABAAIOWMECA YUACTHUKAMM NAATEMHOA cecTemel: 557
Ao6aeneHo zanuceii B Cnpaeounuk BUK LLE P®: 1567

OGHoBneHo zanuceii B CnpaBounnk BUK LB P®: 0

O6HoBneHO zanuceld B cnpaBouHuke Banku: 19

3HaAYSHWA HACTPOeK (pazeepHyTE)

Bpema npuema - 8.864 cexynasl (pazsspHyTh)

MpUHATE Apyroi |

Pucynok 76. OkHO mpoTOKo0JIa

ABTOMaTHYeCKOE 00OHOBJICHHE CIIPABOYHUKA 0AHKOB

Jns  aBTOMAaTM4YecKOro OOHOBIIEHHS HEOOXOAMMO HACTPOWTH CIEIHUATIbHYIO 3a7ady B
[Tnanuposimke 3amaq (cum. n. 3.3.2.1).

T'JTABHOE MEHIO => CEPBUC => [IJTAHUPOBIIUK 3AJTAY
3.2.2.  Hacrpoiika pe;kMMOB IPOCMOTPA U BBOJa 10KYMEHTOB

3.2.2.1. IapameTpbl MO YMOJTYAHUIO

B pexume «Hacrpoiiku mapamerpoB mno ymouauaHuw» (Pucynox 77) yCTaHaBIMBAIOTCS
apaMeTpbl, KOTOPHIMU 3alOJIHIIOTCS 00s13aTeNbHbIE PEKBU3UTHI JOKYMEHTOB NP 3JIEKTPOHHOM IpHUeMe
B CIIy4asx, KOI/la OPUTMHAIIbHBIE 3HAYEHUsI OTCYTCTBYIOT B CIIPABOYHON CUCTEME IIPOTrPaMMBI.

T'JIABHOE MEHIO => HACTPOUMKH => HACTPOMKHU => HACTPOMKHU IAPAMETPOB IO YMOJYAHHUIO
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«AIMUHUCTPATOP-/» AJIMUHUCTPUPOBAHUE UAC
X Hactpolikn o&bekTos o x
=, I MoAs30BaTeNs: <0BLiee 3HaUHHE > j
FNABHOE MEHIO =] &
AOKYMEHTbI .1 Peianantes no ymonuanue
HACTPOMKIA * Bua cpeacte He aTofpano
OTYETHI Opran @eaepansroro KazHaveidcrea He oTobpaHo
CEPBMCHBIE PEXWMMEI CueT GrogxeTa ANA HaAMUHOCTI He otofpano
CMPABOYHMKN YHK. npuceoeHHsIi opraHom OK
INEKTPOHHLIM OBMEH AOKYMEHTAMIA DUHAHCOBLIA (YNOAHOMOYEHHBIA) opraH He oTobpano

2§ HacTpoiKy NapamMeTpoE No yMoAYaHKD B 2.H A uE L

- 2§ Hactpofiki neuami No yMonuakio Heussecriian mepa He oTo6pano

HewuzeectHan nprumnHa He aToBpano

Hew3eecTHan uenesan crates He oToBpaHo

HeuseecTHoe se40METED He aTofpano

HeunzeectHoe OKTMO TepputopuA "00000000 - Pazgen 1. MyHuunnansHele oBpaszoeaHua cyfbektos Poccuiickoii degepay
HewzeectHoe noctynneque EBK (goxogsl) "10011701010016000180 - HeBLIACHEHHLIE NOCTYNAEHIA, 384NCNAEMBIE B QedepantHeli
HemnzgecTHbIA agMuHnCcTpaToR KoppecnoHaeHT "HenssecTHolii aamuHucTpatop”

HeunzBecTHblA GaHk Bank "000000001 - HenzsecTHbIi"

HewnzeecTHeIi Bra packoaa He oToBpaHo

HewuseectHbiid koa KOCTY He oTobpaHo
HewnzeecTHeIA KOppecnoHaeHT KoppecnoHaeHT "Hen3BecTHsIi KoppecnoHaeHT”
Hew3eecTHbIi AMLEBOI CHET KOpPPEeCnoHAeHTa He oToBpaHo
HeuzeecTHeIA noapazaen He oTo6paHo
HemagecTHbIA cueT koppecnoHaeHTa 00000000000000000001
El 3. MNpoune
HewseectHeiid koppecnongeHt PCY TMIT He oToBpaHo

1. PeKBM2UTLI NO YMONUIHUIO

MPUMEHHTE

Pucynok 77. HacTpoiiku napaMeTpoB 10 YMOJTYAHUIO

YcTaHOBHTE 3HAYCHUS COTJIACHO MMPUBEIACHHOMY 00pasiy:

— HemnsBectnoe OKTMO - BBeaute 3HaueHue «Heuzpectnoe OKMTO», npeasaputenbHO
no6asuB 3anuchk HenzBecTHOro OKTMO B cripaBounnk «OKTMO». Pexuzutsl Koa u
HaumenoBanue 1151 HensBectHoro OKTMO Heo6xoauMo yToO4HUTE B oprane deaepanbHOro
Ka3Ha4eHCTRA.

— HewusBectHoe nocrynienne - BBeaute 3HaueHue «10011701010016000180», yka3zas
MpeABapUTENILHO B HacTpoiike «Koabl 10X0/10B, ABJISAIOMINECS HEBbISCHEHHBIMID) KOJIbI
JI0OXOJI0B, KOTOPBIE OTHOCSITCSI K HEBBISICHEHHBIM TTOCTYTIJICHUSIM.

T'JIABHOE MEHIO => HACTPOMKH => HACTPOMKH => HACTPOMKH => HEBBISICHEHHBIE IIOCTYILIEHUS =>
KoJbl 10X010B, SABJSIOUUECS HEBBISICHEHHBIMUA

— HewusBecTHBIN AAMUHUCTPATOP - BBEAUTE 3HaUeHUE «HEn3BeCTHBIN aAMUHUCTPATOP,
MpeABapUTENILHO 100aBUB B cripaBOUYHUK «KoppecnoHnaeHThI (Bce)» 3anmnch HEU3BECTHOTO
aIMMHHCTpaTOpa U yKa3as eMy Tull «Anmunuctparops». Pexsusutst UHH, KIII n
HaunmeHnoBaHme 1)1 HEU3BECTHOTO aJMUHUCTpATOpPa HEOOXOAMMO YTOUHUTD B OpPTaHe
denepanbHOro Ka3HayencTsa.

— HewusBecTHbBIN KOPPECNIOHIEHT - BBEAUTE 3HaUeHUE «Hen3BeCTHBIN KOPPECTOHACHT,
MpeIBapUTENbHO 100aBUB B cripaBOUHUK « KoppecnoHaeHTHI (Bce)» 3aITUCh HEM3BECTHOTO
koppecnonnenta ¢ UHH 0000000001 1 HaumenoBanueM «Heu3BeCTHBIN KOPPECTIOHICHT.

— HeusBecTHbIH cueT KoppecnoHaeHTa — Beeaute 3HaueHue «00000000000000000001»,
MpeIBApUTENLHO 100aBHB B CIPaBOUYHUK «CueTa KOPPECIOHIeHTOB) 3aliCh HEM3BECTHOTO
CYeTa CcO CIEeNYIOIUMH pekBU3uTaMu: HoMmep cdyera — «00000000000000000001»,
KOPPECIIOHIEHT - «HEen3BECTHBIN KOPPECIIOHIEHTY.

3.2.2.2. Hymepauust 10KyMeHTOB

B nporpamme npenycMOTpeHa BO3MOXHOCTb HACTPOWKM aBTOMAaTHYECKOM HyMeEpaluu
JIOKYMEHTOB.
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«AIMUHUCTPATOP-/» AJIMUHUCTPUPOBAHUE UAC

YcraHoBKa — mMapaMEeTpoOB  HyMepalMM  JOKYMEHTOB  OCYLIECTBIISIETCS B HAcTpOMKax
COOTBETCTBYIOLIETO JIOKyMeHTa. IIpeqycMOTpeHO HECKONIBKO HAcTpOeK, OOBEIWHEHHBIX B TPYIITY
«Hymepauus» (Pucynox 78):

— ABTOMaTHYecKass HyMepauMs — IpU yCTaHOBKE 3HaueHUs «Jla» ocyIiecTBIsAETCS CKBO3HAs
aBTOMaTHYeCKasi HyMepalys JOKYMEHTOB BHIOPAaHHOTO THIIA (HOMEp MPUCBAUBAETCS
JOKYMEHTY IIPU COXPAHEHHUH, B IPOTUBHOM Cllydyae HOMEp JOKYMEHTa HEOOXOJUMO BBOJUTh
BPYUYHYIO.

— Ilepnoa Hymepanmu — HaCTPOHKA MO3BOJISET YCTAHOBUTH MEPHOJ] OOHOBIIEHUS HyMepalHH,
I10 3aBEPILEHUH KOTOPOro HyMepalus OyJaeT BO300HOBIISATHCS ¢ IEPBOTO HOMEpA.

— IIpeduxc Homepa, [locTpukc k HOMepy JOKyMeHTa (IPH aBTOHYMepaluuu) — Ipu
aBTOMATUYECKOM HyMepaluy JOKYMEHTOB I10JIb30BAaTEIb UMEET BOZMOKHOCTh 33aTh
npedukc/mocThukc K HOMepy TOKyMeHTa (Harpumep, KoJ OTieNa WK I0JIb30BaTels,
BBOJIMBIIIETO JOKYMEHT, U J1p.). JlaHHas HacTpoiika, yCTaHOBJIEHHAs! MHAUBUIYAJIbHO JUIS
KaX/10T0 110JIb30BaTeNs (OT/Ie1a), MOKET CYLLIECTBEHHO 00JIErYUTh IIOUCK JOKYMEHTOB B 6a3e
JAHHbIX.

— Crnoco0 HyMepanmu - HaCTpOHKa oINpeieNseT Cocod HyMepalu JOKYMEHTa.
VYcranaBnuBaeTcst 0JJHO U3 cieayromux 3HaueHnit: «CkBo3Ho», «Ilo Oromkeram», «Ilo
anMuHUcTparopam», «Ilo Bnagenbuam cuera GromkeTa», «llo npepukcam Homepay.

28 YEeAoMAeHNHE 3AMUHHCTPATOPA 0B YTOUHEHUN NOCTYMNEHHN g x

[ I Mone30eaTens: |<06Lu,ee IHAUEHME > j

F-[ ] YBes0MNEHWE 3AMWHUCTRATOPE 08 YTOUHEHWM NOCTYIASHIIA

B #

8 YeegomneHue 0B yTOUHEHUM BIUAZ W NPUHAANEXHOCTH NAaTEXa |\ nepedaua ¢~
H Yeea y A3 W NPUHaAN ' nepea I iymepanns

Tty YeegomaeHue of YTOUHEHUM BUAZ W NPUHAANEXHOCTH MASTEXE \ NPUEM
m A ¥ pit PyUHaAn \np ABTOMATHYECKAA HyMepauua Aa

Mepuog Hymepauumn Fog

MOCT@UKE K HOMEPY AOKYMEHTA (MW aBTOHYMepaLuK)

* Mpegukc HoMepa

Iy Cnoco@ Hymepauun CkeosHoii )/

T COpVIDOEaRIE PEREISITOR, AOKYMERTOE =
AHANUTUYECKUE NPUZHAK, NPOCTABNAEMEIH 3ETOMATHUECKM

| Nevats

+| CuctemHble

| Cnncok

| Npouwe

MpUMeEHNTE

Pucynox 78. Hacrpoiika mapaMeTpoB aBTOMAaTHYeCKOW HyMepaluu J0KYMeHTa

[locnenHuii NPUCBOCHHBIM TEKyIIEMY BHJIY JOKYMEHTAa HOMEP COXpaHSAeTCs W IIpH
HEOOXOIMMOCTH MOXKET ObITh H3MeHeH B cripaBounuke «Homepa noxkymentoB» (Pucynox 79).

HABUT'ATOP => CIPABOYHUKHU => [IPOYUE => HOMEPA JJOKYMEHTOB
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«AIMUHUCTPATOP-II» AIIMUHUCTPUPOBAHUE NAC
": (=14
B X -8 %
i T ;
22 ‘l_ ~? ‘,ﬂ,DKyMEHT ‘ Homep ‘ MNepuog ‘ Hauano nepuoga =
m| m| m| m|
~ 33REKA Ha BO3EPAT 3 log 01.01.2018
. n 3aREKa HA Br-——— | e —
- S — |#] Homepa aokymMeHToE o x
4 A- %
|Konmemao3anuoen: = ” LlokymeHT: 3anBKa Ha BO3BpaT
Homep: 4 Mepnoa: rog Hauano nepwoga: 01.01.2020 ~
BrogkeT:

KOppecnoHgeHT:

Pucynok 79. CnpaBounuk «Homepa 10KyMeHTOB»

OKHO CIpaBOYHMKA COIEPKUT MEPEUCHb BUIOB JIOKYMEHTOB C YKa3aHUEM IIOCJIEIHEr0 HOMEpa,
MIPUCBOEHHOTO  JOKYMEHTY  COOTBETCTBYIOIIEr0  BUAA I[pPU  ABTOMAaTUYECKOM  HYMEpalHH,
MEPUOINYHOCTHI0 aBTOMAaTUYECKOM HyMEpaUMy U AaTOW Hadaia nepuoxa. s penaktupoBaHus HOMeEpa

Ed
HAOKYMCHTa BH6epI/ITe CTPOKY HYKHOI'O BJa JOKYMCHTA U HAXKMUTE KHOIIKY = PEHaKTHPOBaTb.

B none Homep oToOpaxkaeTcsi mocjeAHUN HOMEp, MPHUCBOCHHBIM B IporpamMme JOKYMEHTY
TEKYIIIETo BHJIa IPU aBTOMATHYECKON HyMepaluu, oJie JOCTYITHO JIsl peAaKTUPOBAHUSI.

[Tons Ilepumox u Havano wnepuoga 3amoOJIHAIOTCS COOTBETCTBEHHO NEPUOAUYHOCTHIO
aBTOMATUYECKOM HyMepaluu (B COOTBETCTBUH C HACTPOMKAMU MapaMeTPOB aBTOMATUYECKOW HyMepaluu
JTOKyMeHTa, cM. Pucyrok 78) M HauaoM Nepruoa, oI He JTOCTYITHBI [T PEIaKTHPOBAHHUS.

HpI/I COXPAHCHUN HOBOI'0O HJOKYMCHTa €MY IPUCBAUBACTCA HOMED, CJ'IG,Z[YIOIJ_[I/Iﬁ 3a HOMCPOM U3
COOTBCTCTBYIOH_ICI\/’I CTPOKHU JAaHHOT'O CIIPpABOYHHUKA, KOTOpLIﬁ IMOCJIC OTOI'0 YBCIMYMUBACTCA HA CAUHUILY.

CnopaBounnk «Homepa »3i1eKTPOHHBIX HOKYMeHTOB» (Pucynok 80) cOmepKUT ouepeaHbIe
HOMeEpa MOCBIJIOK, KOTOPbIE MCIOJIB3YIOTCS B (POPMUPOBAHUU MMEH (ailjioB IpuU 3JIEKTPOHHOM nepenaye
JIOKYMEHTOB.

HABUTATOP => CIPABOYHHUKH => [IPOUME => HOMEPA 3JIEKTPOHHBIX JOKYMEHTOB

=1 o x
B-Xx-|[@ S X - H
Al | e
£2] ‘I_' |,£LDKyMEHT |Homep
] =
0002
= Ha| [#] Homepa 3neKTpoHHbIX JOKYMEHTOE o x
Pe
ERS L L [ =R
| ¥eu
— Y
AOKYMEHT: 3afeka Ha BO3BPAT \ Nepejaya
.......... e T —
KomwuecTso sanuceit: 4
= @ D~ NaeHTudukarop fata Homep

al 00111111

|l 00111111 29.04.2021 0002

Pucynok 80. CnpaBounnk «Homepa 3/1eKTPOHHBIX JOKYMEHTOBY
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Homep uaenTudukaTopa yKa3plBaeT MOPSAKOBBIN HOMED BHITPY>KaeMbIX (DailyioB 3a oAuH JcHb. B
CTpYKType mMeHH (haiina, mepenaBaeMoro B opran dejepanbHOro Ka3HaueHCTBa, 3TO PEKBU3HT «NN»
(cm. Hmke). Homep maentudukaropa cOOTBETCTBYET KOy OpraHU3allMH, KOTOPBIM yKa3bIBaeTCs B IOJIE

Kon YBIL

IIpu popmupoBanuu ¢aina st BeITpy3ku B opran denepanbHOrO KasHauehcTBa ums daiiia

OyZeT UMETh CTPYKTYpY:
XXXXXXXXDNN.TTM, rue

- XXXXXXXX — ko OpraHu3aiuu B COOTBETCTBUU C YUYETHBIM HOMEpOM 1o CBOJIHOMY pe-

ecTpy

NI

000XXXXXDNN.TTM, rae

- 000 - xoHcTaura;

- XXXXX - xox opraHuzaiuu, He BKIIOYeHHOW B CBOJHBIN peecTp, B COOTBETCTBUH C

perucTpallMOHHBIMU JaHHBIMU, pucBoeHHBIMU Op®dK.

- D — nenp mecsina popmMupoBaHus JOKYMEHTOB (¢aitna): 1-9, A-V.

— NN — mopsaakoBbIif HOMep daiina 3a naty popmMupoBaHus: kaxaoe u3 N mpuBogutcs B 36-
puunom ¢opmare (0-9, A-Z); ecnu ¢aiin Gpopmupyercss B JOKATbHOW BBIYHCIUTEIBHON CETH,
HOMEp BEITPY3KH Bapeupytorcs ot 00 1o RZ, ecnu daiin hopMupyeTcs B BBIACICHHON JIOKATBHON

BBEIUHCIUTENBbHOU ceTH — oT SO 1o ZZ.

- TT — T (Mapkep) TOKYMEHTOB, cojepskantuxcs B ¢aitne (Tabnuya 4).

— M — mecsr popmupoBanus JOKyMEHTOB ((aiina).

Tabauua 4. Mapkepbl (TUIIBI) 3JIEKTPOHHBIX IOKYMEHTOB

HaumeHoBaHHE JOKYMEHTa Mapxkep (Tum)
YBenomiieHne 06 yTOYHEHHH BHUJIA 1 TIPHHA/IEKHOCTH TUIATeXa UF
3asBKa Ha BO3BpaT VAYS
3anpoc Ha aHHYJTUPOBaHUE ZA

3.2.2.3. 3akpbiTHE NEPUOAA KOPPEKTUPOBKHU JAHHBIX

Pexxum «3akpbiTHe mepuoma» (Pucynox 82) mpenHasHaueH Ul 3alIUThl JOKYMEHTOB OT

HU3MCHCHUA U YAAJICHU.

HABUTATOP => CEPBUCHBIE PEKUMBI => 3AKPBITUE MEPUOJIA

Jlnist 3aKpbITHS TIeproja o cueTy Oropkera (Pucynox 82) wiu o xoppecnonaeHty (Pucynox 83)
B OKHE HacTpoek pexxuma (Pucynox 81) BeIOepHTE COOTBETCTBEHHO 3HaueHHe «110 CueTy OropKeTay M

«11o KoppecnonnieHTy» B HacTpolike 3aKpbITHE EPHOAA.
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R

AJIMUHUCTPUPOBAHUE UAC

G Q MNons30BaTens: I <0Obliee 3HaueHKe> j

-[] 3akpbiTue nepuoaa o= &l ‘ = | |H}I £

BeIEOAUTE cOOBULEHWE MPK MEUAT OTUETOR, 8CAW B OTUST MOTYT NONAcTe AaHHLIE OTKPITEIX Neprogoe  He onpegeneHo

3aKpLITUE Neproaa
Teker CUCIEILU.,EHIAH npv Ne4yaTyn oT4eTa, e KUTUprﬁ MOTYT NoNagaTte AdHHbBIE OTKRBITEIX NEPHOAOE Y

Trnsl KOPPECNOHAEHTOR no KoppecnoHaeHTy

no Cuety Grogpketa

3akpuiTHe nepuoga
[HacTpoiika obuwian ana ecex]

Pucynok 81. OxHo HacTpoek pe:knMa «3aKpbITHE MEPHOIA

E|2020 - 3aKphiTie nepuoga
R | b

CueT GrogxeTa | Bce cueTa GrogxeTa

MprUMeHuTE |

=] | 1| OTKpBLITE MecAl .« 33KPLITb MecAl
iy | e -
|j’_'| CueT BromxeTa Tun cyeta Brogxet

9 041111111131 Juueeoi cYeT agMUHUCTPaTOPa

Bes cueta BromxeTa

Kol Denepaluu)

04111111112 ©egepanbHblid B gxeT (MUHMCTePCTED PUHAHCOE Poccuiickoid ®egepauuu)

AHBapb | ®eBpanb | MapT | Anpenb I Maii | MHoHBb | Mronk I ABryct CeHTRBRE | OkTAbpb | Horbpb lexabpe

MH BT Cp ur nr 6 Be
1|'|1 2|‘|1
o PO |-V ulf!

B

B
14|'|1 jlsl‘ll jlsl‘ll

B

B

21|'|1 j22l‘|1 23|‘|1
2Mt -] 2rf 0|1

24|'|1 j25l'|1 jzsl‘ll j27|_|1 -]

Ledlbedbe fla el

3I_Il j “_Il j 5|_|1 j 6|_|1 j B orper ans Beex
1E}I_Il j 11|_|1 j 12|_|1 j 13|_|1 j | 3aKpPLIT AR BCEX
1?I_Il j 18|_|1 j 19|_|1 j 2IJ|_|1 j M orpeir ans noaszosaren

|I'IpaE|a Aoctyna: YteHune; OTKpLITHE; 3aKpbiTUe |

Pucynok 82. Peskum «3aKpbITHE EPHOIA) N0 CYETY OIOIKeTa
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«AIMUHUCTPATOP-/I» AIIMUHUCTPUPOBAHUE NAC
[E 2020 - 3akpuiTie Nepuoga o X
EX|
Koppecnoraekt | Bce KOppecnoHAeHTkl
% A | 1| OTKpBLITb MECALL .| 3aKpbiTb Mechl
fﬂ Kog ¥BI IMHH Knn HaumeroBaHKe

Bes cueTa BrogxeTa

AHBapk | ©eBpank | Mapt | Anpenk | Maii | MHoHb | Wionb | Apryct CeHTROpbL | OkTAbpe Hoabpe Aekabpb
MH Br Cp dr nr c6 Bc
irfe A erfe s A arfe <] srfs o 6|t -] M onper anm acex
?l‘l"_ -] 8|_|"_ -~ gl'l"_ -~ 1c-l'|"_ -] 11l‘|"_ -] 12l‘|: -] 13l‘|"_ | M 3akpsr ans scex
urfs | sri - wsrf urfe s cJiwrs cJ20r|s -] W owpsr ans nomsosateneit
arft - a2rl - arf urft Asr cJeerfs Jarfi -
arft -Jart -forf -

|I'IpaE|a Aoctyna: YteHue; OTKpLITUE; 3aKpbITHE |

Pucynok 83. Pe:xxum «3akpbiTHE IEPHO/Ia» 10 KOPPECTIOHIEHTY

c‘rﬁ 3akpbiTe Mnepuoaa OCYLLECTBRSETCA 3a TEKyLUMIA rof, KOTOpbI onpedensercs no
,‘p\f pacyeTHON AaTe NporpaMmbl M OTOGPaXaeTcs B 3arofioBKE OKHa pexumMa.

OKHO 3aKpbITHUS TIEPHOJA COCTOUT U3 JIBYX YacTel: B BEPXHEW 4acTU OKHA OTOOpa)KaeTcsi CIHCOK
c4eToB Oro/keTa (MU 3aKPBITUU MO CUETY OIOJKETa) MIIM CIIHUCOK KOPPECTIOHJEHTOB (TPU 3aKPBITUU T10
KOPPECHOHJIEHTY), @ B HUYKHEH YacTH — KaJIeHAaph TEKYILEro roja.

3aKpLITI/Ie rnepuoaa 1o CUery 6IO,[[)K€T8. IMMPOU3BOAUTCA IO KAXKIOMY U3 CUCTOB 6IOI[)KCT8., a TaKXKC
OTACIIbHO I JOKYMEHTOB, HC UMCIOIINUX CUCTA 6IO,[[)KeTa.

JIyis 3aKpBITHS MTEPHUO/a B BEPXHEH YacTH OKHA BhIOEpUTE CYET OIO/KeTa, B HHKHEH YacTH OKHa
nepeiinTe Ha BKJIAJKY HY)KHOTO MeCsIia, YCTAHOBUTE (PJIaKKH B IMOJSAX HYKHBIX JaT U BbIOEPUTE IS
HUX YPOBHU H3OJSIMH 3aKPBITUS B PACKPHIBAIOIIEMCS CIUCKE pPAAOM C JaToi KajeHmaps (CM.
Pucynox 84).
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E|2019 - 3aKpeiTHe nepuoja
EX|
Cuer BrogxeTa | Bce cueta Brogxera

FI| 1| OTKpEIT MECALL 1| 33KPLITe MecAL

Al

AJIMUHUCTPUPOBAHUE UAC

|ji| Cuet BHoaxeTa Tun cueta
¥ 04111111111

04111111112

JNULEBOIi CHET 3AMUHMCTPATOPA

Bes cueTa GrogxeTa

1|

Brogxer

®egepancHilid BrogxeT (MUHUCTEPCTEO BKMHAHCOB Poccuiickoi ®egepaliu)

DegepansHblid BiogxeTt (MUHUCTEPCTEO BKUHAHCOE Poccuiickoll Cegepauim)

AHeapb | Deepank Mapt | Anpens | Mai | MoK | Miones | Agryct | CenTabps | OkTabpe HorGps lekabpe
MH B cp YUt m c6 Bc
irfe < erft o et < M owper am scex
arfe S srfp S erfe S orfe S srfe o] erft J1or|t -] M sakpur arm ecex
urft Jerft Jurft Jurft Jsrft JeF)t R | B onper amnomaosarenci
18|'|1 j 19|'|1 j 2c-l'|1 j 21|'|1 j 22|'|1 j 23l'|1 j 24|'
st Hasrfs szt ] ar | 2rs ser|s 7| s1r|y
100

|I'IpaE=a Aoctyna: Utenue; OTKpeITUe; 3akpeTue |

Pucynok 84. PesxuMm «3aKpbITHE EPHOIA) MO CYETY OIOAKeTa

Kaxxmomy Ty TOKyMEHTOB B HacTpoikax (Pucynok 85) mpucBamBaeTcss ypOBEHb U30JISIHAU OT |
1o 100. [Tocne 3akpbiTUsi EpUOJA 3aMpelIaeTcs yAalsiTh, PEeIaKTUPOBATh WIM BBOJAUTH JTOKYMEHTHI 32
3aKpBITYIO JaTy MO JAHHOMY CYETy OIO/KETa C YPOBHEM H3OJIALIMM, HE MPEBBIIIAIONIMM yKa3aHHBIA B
OKHE 3aKphITUA Tepuoja. JJOKyMEeHTBI, KOTOpble MMEIOT YPOBEHb M3OJSAIUHU BBILIIE YKa3aHHOTO IMPU
3aKPBITUH NIEPUOA, TOCTYITHBI IJI1 U3MEHEHUSI.

xR

% |
B[] Yeegomnesue aaMMHUCTPATORE 0O YTOUKEHII NOCTyNAEHA
r ﬁ:l YEEJJ,DMJTEHME ob YTOUYHEHUM BMAA W NPUHEANEXHOCTW NAaTexa \ nepeaavda

) YBeaoMAeHue 06 yTOUHEHIM BIUAZ M NPMKAANEXHOCTI NAATEXE \ MPUEM

Monb20EaTENL: <QOblee sHaueHMe>

’E 2l | = |
El 1. Hymepauua
ABTOMaTHUECKaR HymMepauna

B

Aa
Mepurog Hymepaunn roa
Mocrduke kK HoMepy AoKyMeHTa (MpW aBTOHYMEpPaLWK)
* MNpedukc Homepa
El 2. ®opMHpoBaHWe PEKBMIUTOR, JOKYMEHTOB
AHANATMYRCKMIA NPU3HAK, NPOCTIBAARMBIA 3BTOMATHYRCKK
3. Meuats
El 4. CuctemHbie
NpoBepka 2aKpLITUA Nepuoaa Mo AaTe NpoBOAKM
YpoBeHs M30AALMK 1

= -
B 5.Cn # H3MeHenne YpoBHA HONALMH

6. Mp

=1o1x|

[oKyMeHT: I)'Ee,qwneuwe 3AMHKMCTPATOPa 00 YTOUHER MW MOCTYMAEHHI

Ypoeen

[Hacrpoi YPOBEHb U30NALMK

Tekywinii: m

WMHGOPMALIMA O AHAX, TPeBYIOWMX Nepe3akpLITHA:

YCTaHaBAMBaeMbIA:

._,‘f| [aTa 2aKpPLITUR | YpOBEHE 33KPBITHA Z| CueT BroAXeTa
O] ] =

oK | Ctmera

Konndecteo aHeld, TpeBylouwmx Nepe3akpeItua - &

Pucynok 85. Hacrpoiika «YpoBeHb H30JSIUN» A1 JTOKYMEHTA
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[To xuomke [3akpbiTh Mecsan] (cMm. Pucynok 84) OTKpBIBa€TCS OKHO BBIOOPA YPOBHS H3O0JISAIIAN
1Tt 3aKphITUS rieproaa (Pucynox 86).

[®1 ¥ poBHn HSONALMA _I_I- jm| 5'
Ak | e e .
= ‘Ypoaeub WI0AALLMK Z‘ KOAWUYECTED TUMOB AOKYMEHTOE ¥

i il

98 2
100 18

0K I Otmena I

KomwuecTso sanucei: 4 |

Pucynok 86. OxkHo BbI00pa YPOBHS U30JSIUH AJ5 3aKPHITHA Mepuoaa

[Tocne BeIOOpa ypoBHS m3oisauu 1 Haxatus kHonku [OK] dnaxku ycTaHaBIMBaKOTCS Ha BCE
JaThl TEKYIETO MecsIa, TAaK)Ke Ha BCE JaThl yCTaHABIUBACTCS BBIOPAHHBIN YPOBEHD U3OJISIIHH.

Jyisi coxpaHEeHUs] U3MEHEHHI HAKMHUTE KHOIKY = Coxpanntb. B pesynbraTe OTKpOETCS OKHO
POTOKOJIa 3aKpbIThs nepuoaa (Pucynok 87).

—iBix
H® &

3akpbiTHE Nepuoga

Mudopmauymusa no ycnewro obpaboTaHHbIM gatam/cuetam Grogxera

®uHopran: MunucrepcTeo duHaHcor Poccuiickoii ®egepaunm (PegepanesHiiii Brogxer); (Cratyc 3akpeiT; YpoeeHs 3akpeitua: 1)

Cuet Brogxeta AaTta zakpeITHA Onucanme
04111111111 16.03.2019 KonuuecTeo 28KpbITEIX AOKYMEHTOE - 2
04111111111 17.03.2019 KonuuecTeo 2aKphIThIX JOKYMEHTOE - 46

Cnaussanict

C 3.09.2021 & 120106
Chopwipoeako 13.09.2021 e 12-01:04 Weamoza AHHa MEaHoEHE

Mk "Aguwsnctparop-° esp. 2101 (cGopea 1422)

Pucynok 87. OkHO MPOTOKOJ1a 3aKPBITHS EPHOIA

A Mpun 3akpbITUN OHS NPOBEPSIETCA KOPPEKTHOCTb AAT 3aKpblBAEMbIX AOKYMEHTOB: AaTta
S‘v\f MPOBOAKM OOKYMEHTa AoMkHa ObiTb MO3Xe AaTbl AOKYMEHTA, MHA4Ye B 3aKpbITUM OHS
OygeT oTkasaHo.

Jis BHeCeHMs M3MEHEHHH B KakOM—1MOO JOKYMEHT 3aKpbhITOro Iepuoja B OKHE peXuMa
«3akpbITHEe MepHoAa» HaAXMHUTE KHONKY [OTKpbITH Mecsin] (M yaanute (Giaakok ¢ HYXKHOH JaThl),
BBITIOJTHUTE U3MEHEHHUS, a 3aTeM IOBTOPUTE MPOLEAYPY 3aKPBITHS MTEPUO/IA.
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OTkpbITHE/3aKPBITHE TEPHOAA (HA NMO0JIH30BATEJIA)

VYcTaHOBKa A0CTyIA K IOKYMEHTaM Y)K€ 3aKpbITOrO MEpUoJa /Ul ONPEIEIEHHOTO I0Jb30BaTENs
OCYIIECTBIISICTCS B pekuMe «OTKpbITHE/3aKpbITHE TIepHoAa (Ha moyb3oBartens)» (Pucynok 88).

HABUTATOP => CEPBUCHBIE PEXKUMBI => OTKPBITHUE/3AKPBITUE ITEPHOJIA (HA HOJIL3OBATEJI}I)

El 2015 - OTKpbITHE/3aKpLITHE NepUo4a (Ha NoNb30EaTENA) o X
1’
o | e 3
|_,3_' CueT BrogxeTta Tun cuyeta : S | e
(3§ 04111111111 N1ueBoil c4eT pacnopRAUTENA ,_,éf‘l? - Norux ‘ MpumMedaHue -
04111111112 7 ®| ®|
Be3 cueTa BrogxeTa w = |adm
> BN
Il adm_2
- adm_3
- adm_4 -
AHBapL | l Anpenb l Mai l WioHk )
o l l — l E— l FRE o | e s
L,é‘l' - Noruk ‘ MpUMEsaHKE
MH Bt Cp Yt nm €6 Bc — |E|| |E||
i
] | 02 03 04 |

. OTKpLIT ANA BCEX

6506 07 0s 05 10 11 W 3akpur ana Bcex

2 13 W 15 16 17 18 Wl owperam

19 20 21 2 73 24 25 MNoAbZ0EaTENEN

26 27 28 29 30 31

|I'IpaE|a Aocryna: YreHue; OTKpLITKeE; 3aKpbITHe |

Pucynok 88. Peskum «OTKpbITHE/3aKpPBITHE MEPHOIA (HA MOJIH30BATEIS)»

I[J'ISI OTKPBITUA OaThbl IJId OMNPEACIICHHOI'O0 ITOJIb30BATCIIA BI>I6€pI/ITe OTKpBIBaeMLIﬁ J€Hb U C
IIOMOIIBIO KHOITKK g MEPpEMECTUTEC U3 BEPXHECTO (HOJ'IHOFO) CIIMCKA MOJIb30BaTeNICH B HUXKHUI TEX, A

KOro BLI6paHHbII>'I JACHb JOJIXKCH OBITh OTKPBIT, AJII OTMCHBI JIeNCTBUSA BOCHOJIB?»YI\/'ITCCB KHOIKOM ‘[} .

3.2.3.  Hacrpoiika pe:kuMOB NMOJy4eHHUsI 0TYETHOCTH

3.2.3.1.

IHoanucu K oTyeTam

PekBU3UTHI HCIIOJTHUTEISA

PexBuzutel ucnomuutens (OUO, nHaummeHOBaHWE JOKHOCTH W
MoJib30BaTesieM B pexnme «PeKBU3UTHI Mob3oBaTes» (Pucynox 89).

TeneQoH) BBOIAATCSA

TJIABHOE MEHIO => HACTPOMKH => PEKBU3UTHI [TOJIb30BATEJIS
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«AIMUHUCTPATOP-/»

|#]* PEKEWZWTLI NONbL3OEATENA

[ =N 4
.10 VIeaHoEa AHHa VIBGHOBHA
JomxkHocTs: Cneuwanuct
TenedoH: 323-323

Email: ﬂ

PI/IcyHOK 89. HaCTpoifma JAHHBIX HCIIOJIHUTEC/IA ITOJIB30BaTEC/IEM

AIIMI/IHI/ICTpaTOpOM PCKBU3HUTLI IIOJB30BATCIIA HACTPAUBAKOTCA B PCIKHUMCE «Iloab30BaTean» Ha

BKJIaaKe Ha BKjIagke MCHOJHHMTENb OKHAa PENaKTUPOBAHUS IAHHBIX YYETHOM 3alluCH I0JIb30BATEIs
(Pucynox 90).

TJIABHOE MEHIO => HACTPOMKH => [10JIb30BATEJIHN

|#] NonezceaTenm: voa

Wms nonszoeatens: voa

Mpumedanune:

Wamenenue naponn MonuTHka naponeii

™ VzmeHuTs napone [V MOXET MEHRTE CBOI napons

Mapone nonszoearens: [T M2MeHWUTs Naponk NpW CAEdyWEN BXOLE

MoaTBepxKASHMe Napons:

Ponb nonbzoBatens

|NJ.MMHWCTP3TOP KOMMneKca j ¥ Cucremubiii agmur. cTpatop

¥ Hactpoiika asTomarce, LIK, oTkpbtMe\3akpuiTie gHeld

BxoxaeHWe B rpynmel | TPYNnel yNpaeneHua | JlocTynHble KOMMAEKCH Hactpaueaemele apmel | OYHKUWOHANLHEIE NOApazaeneHus | ¥poenu 3LN

@0 MeaHoBa AHHA IEAHOEHA
JonKHOCTE: Cneyuanuect

Tene@oH: 323-323

Email:

MmA exoga Email:
MNaponke Email:
CepTHEHKAT BXOAA:

LLITaTHOE NogpasaeneHue; |

Pucynok 90. HacTpoiika JaHHBIX HCIIOJTHUTENA AIMAHHCTPATOPOM

Beengure pexBusuthl nons3osarens B noiasi ®UO, JoaxHoctb, TenedoH m HaXMUTE KHOIKY
= CoxpaHuThb.

OTBeTCTBEHHbIE JUIA

HepequL OTBCTCTBCHHBIX JIMI COACPIKUTCA B CIIPABOYHUKC «OTBeTCTBEHHDbIE JIALA»

HABUTATOP => CIPABOYHUKH => [IPOYUE => OTBETCTBEHHBIE JINIIA

21.]'[5[ )IO63BJ'I€HI/I$I 3aIrcCu B CIIPABOYHHUK HAXKXMUTE KHOIIKY 'j C03)IaTb Ha MaHCJIN UHCTPYMCHTOB.
B pe3ynbTare 0TKpoeTCs OKHO 100aBICHHUS 3aIMCH OTBETCTBEHHOTO Juna (Pucyrnox 91).
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o} o x

DR-*- @ =2-%%- @

=] ||_ - ‘ ol le] |,£Lonx>—<ocrb |Tene¢oH WVIHH opraxdu3aumMu | OprasWzauva
= O] = |
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Pucynok 91. CnpaBounuk «OTBEeTCTBEHHBIE JULA)

B mnone Opranusanus BeiOepute BbiOepuTe n3 crnpaBoyHnka «Koppecnonaents (Bce)» MHH
OpraHH3alMH.

Beenure ®UO, H0mWKHOCTH U Tene@OH OTBETCTBEHHOIO JIMIA COOTBETCTBEHHO B moisi ®UO,
Homxuocts u TesredoH.

I[J'IH IMPUBA3KK OTBETCTBCHHOI'O JIMIA K ITOJIB30BATCIIO B I10JIC IToab3oBaTesb BBI6epI/ITe HYXHOC

3HA4YCHHUEC C IIOMOIIBIO KHOIIKH _I

Ha Bknanke 3aMemamume JIMIA BBCJIUTC C IIOMOIIBKO KHOIIKH I:I—":I I[OﬁaBI/ITb CTPOKY JAaHHBIC O
JMhax, 3aMCaromux TCKyIiee O(i)I/IHI/IaHLHOG JIMIO0 U HAXKMUTE KHOIIKY H COXpaH]/ITI).

PexBH3UTHI OTBETCTBEHHBIX JIMI[ HAaCTpauBarOTCA B CHPABOYHUKEC «OTBeTCTBEHHDbIE JIUIA» I10

KHOIKE X Hacrpoiika (Pucynok 92). OKHO HACTPOMKH CHPaBOYHUKA OTKPBIBACTCS TAKXKE MPU BHIOOpPE
pexumMa

T'JIABHOE MEHIO => HACTPOUKHU => HACTPOWKH => HACTPOMKH => OTYETHI => OTBETCTBEHHBIE JIAIIA
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Pucynok 92. HacTpoiika peKBU3UTOB OTBETCTBEHHBIX JIHI

3HaueHus HAaCTPOCK BI>I6I/IpaIOTC$I H3 ClIpaBOYHHKA «OTBeTCTBEHHbIE JIAI A .

Ecnu pekBU3UTHI OTBETCTBEHHBIX JIMIT SBJISIOTCS JUISl BCEX IOJIb30BATENCH OJIMHAKOBBIMU, B I10JIC
IMoan3oBaTenpb ykaxute «O0IIee 3HAUCHUEY, HHAYEC HACTPOWKH YCTAHABIMBAIOTCS JIJIS TIOJIB30BATEIICH
WHIUBUAYAIIBHO.

[lepeuenp nomKHOCTEN, TPEOYIOLMX MHAMBUAYAJIbHBIX HACTPOEK HA IOJIb30BATEINs, 33Ja€TCs B
HacTpoiike HacTpoiiku, Tpedyiomue 3HAYEHHS HA M0JIb30BaTeJIs.

3.2.4. Hacrpoiika aBTOMATOB KOMILIEKCa

3.24.1. ABTOMAT MPOCTAHOBKH ONepanuii

I[J'IH BXOOAIINX JOKYMCHTOB KOMIIJICKCa 6yxranTepc1<I/Ie IMPOBOJAKH IMPUCBANBAIOTCA
ABTOMAaTHUYCCKU. HaCTpOﬁKy pPeKrMMa AaBTOMATUYCCKOTO IPUCBOCHUA TIPOBOAOK OCYHICCTBIIACT
AIAMUHUCTPATOP KOMILJIICKCA.

[lepen HavamoM pabOTBI HEOOXOAMMO MPOBEPUTH NPABHIBHOCTH 3alOJIHEHHS CIPaBOYHHKOB
rpynmnsl «Ilaan cueToB» U, TP HEOOXOIUMOCTH, JJOTIOJHUTD UX.

3.24.1.1. Hacrpoiika cnpaBounukoB rpynnbl «Iljian cueroB»

CnpaBquaﬂ I/IH(I)OpMaI_[I/IH, HCO6XOI[I/IMa$I AJI OTPpaKCHU A onepaunﬁ pu BEACHUU 6IO,Z[)KCTHOFO
yue€Ta B COOTBCTCTBUHU C IIJIAHOM CHUCTOB, pACIIOJIaracTCs B pa3aciic «ILnaH cyeToB» HaBI/IFaTOPa.

HABUI'ATOP => CIIPABOYHHMKH => [1JIAH CUETOB

[lepen HacTpoilkOW aBTOMAaTHYECKOHW MPOCTAHOBKU OMEpalMid HEOOXOIUMO  3aIlOJHHUTH
CIIPaBOYHUKH B CIEAYIOIIEH MOCIEI0BATEIbHOCTH:

1) cyOcuera;

2) CyOKOHTO;

3) mpoBoAKH;

4) omeparuy.
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CunpaBounnk «Cy0cueray»

AJIMUHUCTPUPOBAHUE UAC

CripaBOYHHUK COJIEPIKUT MEPEUECHb 6-3HAYHBIX KOJOB HOMEPOB CUETOB OIOKETHOTO y4eTa.

HABHUTATOP => CIPABOYHHKH => [IJIAH CYUETOB => CYBCYETA

st noGaBneHus 3aMucy B CIPAaBOYHUK HAXKMUTE KHOMKY 1 Cosparp Ha nanenn UHCTPYMEHTOB
crpaBoYHUKa. B pe3ynbTare oTKpoeTcst OKHO 1obaBieHus HoBoro cuera (Pucynox 93).

DR-Bx- @ w- %X-

Al

...............................

22! ‘l_ M Cybcuer ‘,ﬂ,on.pamﬂ,ﬂ, ‘ HaumeHoBaHue ‘Tun cHeTa
| | | 0]
» 120500
r 121002 |#] CyBeueta: 120500
I |121004 H - 4 %
140110
~ CyGcuer: 120500
fon.pazpag:

|: Kp. Haum-e: PacueTsl ¢ 4eGuTopamu

HanmeHoBahne: PacueTsl ¢ geGutopamm

Tun cuera: IAKTMEIHD,I"HECCI.-‘IEIHbII:‘I j

Pucynok 93. OxkHo 100aBi1eHns cydcuera

KHOIIKY = CoxpaHuThb.

CunpaBoynuk «CyOKOHTO»

3anonnure nois Cyocuer, Jdon. paspsaa, Kp. nanm-e, HaumenoBanmne u Tun cuera u Haxmure

CrnipaBoUYHUK 26-pa3psAHBIX HOMEPOB CUETOB IUIaHA CYETOB OI0/KeTHOrO yueTta. CocraBisieTcs Ha
OCHOBE CIPaBOYHUKA O-pa3psIHBIX CyOCUETOB

HABUTATOP => CIIPABOYHHUKM => [IJIAH CYETOB => CYBKOHTO

Hnst noGaBneHWssT HOBOW 3amMCH  CYOKOHTO HaXMHUTE KHOIIKY U Co3naTh Ha Ia”HeIn

HWHCTPYMEHTOB OKHA CIIPaBOYHHUKA. B pe3yibrare OTKPOETCS OKHO J00aBJIEHUS HOBOM 3aIllMCH CyOKOHTO
(Pucynox 94).
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Pucynok 94. OxHo 100aB1eHNs CYyOKOHTO

3anonaHuTe HCO6XO,Z[I/IMBIG MOJIST 1 HAXKMUTC KHOIIKY ﬁ COXpaHI/ITb.

CunpaBounuk «IIpoBoakm»

HABUTATOP => CIPABOYHWUKH => [IJIAH CYETOB => [IPOBOJIKH

Jlns  100aBieHUST HOBOW 3alUCH TMPOBOJKHA HAKMHTE KHOIKY I Cosnath Ha madenu
HHCTPYMEHTOB OKHA CIIPAaBOYHHKA. B pe3yibraTe OTKPOETCS OKHO J00aBICHHsS HOBOM 3aIliCH
(Pucynox 95).
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Pucynok 95. OxkHo 100aBJ1eHNsI IPOBOIKH

Jis KoppekTHOro (GopMHpOBaHUS OyXrajaTepcKoil OTUETHOCTH JJsl IPOBOJKU HEOOXOAMMO
yKa3aTh THUII IPOBOAKH «YupexaeHue», «KypHan onepauuii 5» u «KypHan onepanuii 5 ¢ oboporamu B

TNIaBHYIO KHUTY» C IIOMOIIbIO KHOIIKH % I[OﬁaBI/ITb CTPOKY.

Jlns coxpaHeHus 3aMcy HAKMHUTE KHOIIKY = CoxpaHuTh.

CnpaBouynuk «Onepauum»

HABUT'ATOP => CIPABOYHUKHU => [IJIAH CYHETOB => OIIEPALIUU

JUisi [oGaBieHMS HOBOH 3alMCH  ONEpalMH HaXMHUTE KHONKYy ) Co31aTh Ha [aHeIn
HHCTPYMEHTOB OKHAa CIpPaBOYHHKA. B pe3yabTaTe OTKPOETCS OKHO JTOOaBJICHUS HOBOHM 3aIlkcCH
(Pucynox 96).
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Pucynok 96. OxHo 100aB/1eHNs onepanuu
38.HOJ'IHI/ITG HCO6XO,Z[I/IMBIG MOJIST 1 HAXKMUTC KHOIIKY H COXpaHI/ITb.

3.24.1.2. Hacrpoiika aBTOMATHYECKOI MPOCTAHOBKH ONepaIuii

Paboty aBTOMara NpoCTaHOBKH OIEpALUNA PETYIUPYET CIEAYIOIIAs HACTPOMKA TOKYMEHTA!

- Omnepanusi, npocraB/jsieMas aBTOMATHYeCKH. J[OCTyIl K HACTPOMKE UMEET TOIBKO
aZIMUHUCTpATOp KomIuiekca. B mannom pexxume (Pucyrok 97) yka3pIBalOTCs ONEpaiui, KOTOPbIE
MOTYT OBITh IPUCBOEHBI IOKYMEHTY, U 33JIal0TCS YCIOBUS UX MTPOCTAHOBKH.

XK o x
[ I Monb3ceaTens: I <0BbLee 3HaYeHMe> j
®z: A 5 Ity
----- | ] Cnpaeka Op®K, NPUAAraeman K EbINKUCKE W3 /C g bl | = | a8

B 1. dopmupoBaHUe PeKEWZMTOR, AOKYMEHTOR
AHaNUTUYECKWIA NPW3HAK, NPOCTABAREMBbIA aBTOMAaTUYeCK
| Onepauus, NPOCTAaBNAEMAA AETOMATAUSCKI

Tram o s A mmas e 1 e s m e

=10l
H DOl A x o & 8 H 3 % -

2 g E(#439) - (121002.000 - 120500.660) 3a4eT nocTyna

=7 "L Tun BromxeTHoii knaccudukauni = Kpeaut
B €} (#440) - (120500,560 - 121002.000) 234eT EO3EP

LT R Tun BroaxetHoil knaccudukauun = defer

CoxpaHuTe 33KpETE

Pucynok 97. OKHO HACTPOEK JOKYMeHTa

Pabora aBTOMaTa MpOCTAaHOBKU ONEPAIMil 3aKII0YAeTCsl B MOCJIE0BATEIILHON MPOBEPKE YCIOBUI
B TMOpSIIKE HMX paCIHOJOKEHHUS CBEpXY BHH3 JO IMepBoro BelmonHuBIIErocs. Ilpu oGHapyxeHun
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BBITTOJTHSIOMIETOCS JIOTHYECKOTO YCIIOBHUS, MpOrpaMMa IMPHCBaWBaeT JOKYMEHTY COTOCTABICHHYIO C
YCIIOBUEM OTICPAIHIO.

B BepxHell 4acTM OKHa HACTPOMKHM AaBTOMATa IPOCTAHOBKM ONEPALMI HAXOAMUTCS MaHENb
MHCTPYMEHTOB (KHOIIOK) JUIsl BHIMIOJTHEHMS PA3IMYHBIX JIeHCTBUI. B HIKHEN yacTu SKpaHa HAXOIUTCS
PEIaKTOp YCIOBUM.

I[J'IH PCOAKTUPOBAHUA aBTOMATa IMPOCTAHOBKH onepaunﬁ npeaHasHauC€Hbl CICAYIOIIHUE KHOIIKU
MMaHCJI UHCTPYMCHTOB!

= CoxpaHuUTh - COXpaHEHHE HACTPOEK aBTOMATA.
L] Jl06aBUTH BAPHAHT - J00aBJICHHE OTIEPAIMH B CITUCOK.

* VaaauTh - yoaneHne oTMEUeHHBIX 3allicel U3 CIucKa (TeKylei, eclii He OTMEedeHa HH OfHA
3aI1UCh).

5 Meuats - BbIBOX ClicKa orepanyii ¥ YCJIOBUI Ha 3KpaH C BO3MOKHOCTBIO MOCIIEAYIOIICH
[e4YaTy U COXPAHEHUs B (ailil.

‘g' BHus - MNEpEeMCUICHUC OIICpallu Ha OAHY ITO3UIIUIO BHU3.

‘1} BBer - IEPEMCIICHUC OIICpAllU Ha OAHY ITO3HUIIUIO BBEPX.

=

< O0OHOBMTb — IPHUHYIUTEIbHOE OOHOBIIEHHE OKHA. UTOOBI CBEpHYTh Bce Y3ibl (YCIOBHS)
BbIOepUTE CTPOKY «CBEpHYTH BCE» B PACKPBIBAIOLIEMCSl CIIMUCKE MHCTPYMEHTA, YTOOBI pa3BEpHYTH BCE
y3J1bl (yC10BUS) - CTpOKY «Pa3BepHyTh BCe».

[IpocTaHoBKa omepanuu B AOKYMEHTE OINPEAEIACTCS HA3HAYCHHBIMU Ha HEE ycnoBHsAMU. s
CO3JIaHMS YCIIOBUH UCIIOJIB3YIOTCA CIEIYIOIINE KHOIKY MAHEIH HHCTPYMEHTOB:

/5 Tob6aBuTe dyHKIMIO - 100aBICHIE DYHKINH CBSI3H YCIOBHIL.

oo

= Jl06aBUTB ycJIOBHE — J00ABICHHE HOBOT'O 3JIEMEHTA YCIOBHSL.
) KonupoBaTh y3eJ - KomupoBaHue y3ia (ycnosus) B 6ybep oOMeHa.
dt Broipe3aTs y3eia - ynanenue y3ina (ycloBUs) U KONUPOBaHUE ero B Oydep oOMeHa.

5l BeraBuTh y3ed - 106aBIeHHe CKOMMPOBaHHOTO B 6ydep oOMeHa y3ma (ycIoBHs).

YcaoBUsS COCTOST M3 OTAENIBHBIX OJIEMCHTOB, I10J J3JICMCHTOM YCJIOBHA IMOHUMACTCA CTPOKa
yCIoBuUs (HeKOTOpOC COOTHOIJ_IeHI/Ie) nIn q)YHKI_[I/IH, O6T>CI[I/IHHIOH_[8.${ HCCKOJBKO OJICMCHTOB HWJIH

o
=

oTpunaromass OJHO M3 HHX. CTpOKH ycioBus 0003HAYAIOTCSA 3HAYKOM = W JOJIXKHBI 00s13aTeNBHO
COACPIKaTh IICPEMCHHYIO, 3HAYCHHC HepCMCHHOﬁ U 3HAaK CpaBHCHMHA. (I)YHKL[I/II/I CBs3HU YCJIOBI/Iﬁ

0603Ha4AOTCS 3HAYKOM 7 U MOTYT IPHMHUMAaTh OJHO M3 Tpex 3HadeHui: «HE» — orpunanue yciaosus,
HaxoAdIerocs noj 3HakoM (QyHKIuH, «M» — TpedyeTrcs 0JHOBPEMEHHOE BBHINOJIHEHHE BCEX YCIOBHH,
oObenuHeHHbIX (yHkuumen, «WJIM» — TpeOyercs BbIOJIHEHWE XOTA OBl OAHOIO W3 YCIOBUH,
00beTUHEHHBIX (yHKIMEH. 3HayeHHe (YHKIMM YCTaHABIMBAETCS IMOCIE €ro J00aBjieHus B IOJe
DyHKIMS CBSI3M YCJIOBHIA B HIDKHEH 9acTH skpana (Pucynox 98).
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DYHKLMA CBAZM YCNOBMIA:

CoxpaHuTh 33KpbITh

Pucynok 98. PenakrupoBanue GyHKIMH CBSI3U YCIOBUH

[Tocne moGaBneHHs ycinoBUS HEOOXOIMMO €ro JeTalu3HpoBaTh, T.€. yKa3aTh B MOJE PeJaKTopa
ycnoBuit (Pucynox 99) B HIDKHEW 4acTH dKpaHa MEPEMEHHYIO, 3HAaK CPaBHEHUS U 3HAUCHUE MEPEMEHHOI.

[TepemenHas u orepaTop BEIOMPAIOTCS U3 COOTBETCTBYIOIIETO CIUCKA, PACKPBIBAIOIIETOCS 10 KHOIIKE ﬂ
WM KoMOMHamen kiasum <Alt> + <>

~=lolx|
B D x| B M fa ® G-
| Q

BT €3 (#439) - (121002.000 - 120500.660) 3aueT noctyna
w7 OE Tun BromxeTHoil Knacoudukawnn = Kpeaut
=7 3 (#440) - (120500.560 - 121002.000) 3auet EO3EP

[T "L Tun BrogxeTHol knaccugukaumn = Jebet

MepemeHHan ycnoBUA: Onepatop: 3HaueHue:
Tun GrHOAXRETHOR KNaccudUKaUmMK j I: j I,ﬂ,et’JET j
Tun GHOAXKETHOH KnaccUPUKaLMK

Tun KoppecnoHieHTa (Bnajenel c4eTa OTNPaBnTens) ﬂ 3aKpLITe |
TUN KOPPECNoKAEHTa (BN3AENEL CUETE NOAYYITENR)

“|Tun KOppecnoHieHTa (OTNPaBNTENL)
TUN KOPPeCnoHAeHTa (NOAYJETENR)
Tun onepauuu

Tun Op@K/00 oTnpaBuTens

Tun Op®K,/©0 nonydatens J
Tun cnpagodruka BK noctynnerui

Tun cnpagodkkka BK nocTynaeruid No oTNPaBUTEND
Tun cnpagodrkka BK nocTynaeHuid No noaydaTento
Tun cueta BrogxeTa

Pucynox 99. PenakrupoBanue yciaoBuii

3HadcHUE HCpCMCHHOﬁ BLI6I/IpaCTC}I N3 COOTBCTCTBYIOIICTO CIIPAaBOYHHKA JBOMHBIM IIETYKOM

MBIIIIH B I10JI€ 3HAYEHHE MIH 10 KHOIIKE _I 100 BBOJIUTCS HETOCPEACTBEHHO B IMOJie 3HaYeHus. Eciu

JUIS BBIOOpA 3HAUEHUN HUCIONB3YeTCs CIPABOYHHMK, TO HY)KHBIE 3HAYEHHS BBIICTSIOTCS YCTaHOBKOMU
(bnaxkka B CTPOKE 3aIHCH.

Jlng coxpaHeHMs BBEICHHBIX 3HaUEHUI HAKMUTE KHONIKY [COXpaHHUTB].
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IIpocMOTp M HU3MEHEHHME HACTPOEK aBTOMAaTUYECKOM IIPOCTAHOBKM Ollepaluid 10 BCEM
JOKYMEHTaM OCYIIECTBIISICTCS. B PEXKMME «ABTOMAT MPOCTAHOBKH onepauuin» (Pucyrnok 100).

TJIABHOE MEHIO => HACTPOMKHU => HACTPOUKHU => HACTPOMKHU => ABTOMATHI KOMILJIEKCA => ABTOMAT
ITPOCTAHOBKH OIIEPAIIAIA
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-7 & BK: [loxoaHas knaccudukauns <> 10011701010016000180
®-[7 [£] MNaatexHoe nopyJeHue —

BT [E] MopydeHue o nepeuncierii Ha c4eT (BbINASTH)

[N miEl MopydyeHKe O NepeYMCIeHUA Ha C4eT (MOCTYNASHKA) j

CoxpaHunTe 2aKpeITe

Pucynox 100. ABTOMAT NPOCTAHOBKH ONeEpaIuii

B mporpamme peanm3oBaHa BO3MOXHOCTH 3KCIIOpPTAa M HUMIIOPTa HACTPOEK aBTOMATHYECKOU
o 4 o
IIPOCTAHOBKHM OMNEpalii C MOMOIIBI0O MHCTPYMEHTOB :H DKCNMOPT HACTpoeK (BBIpYy3Ka onepaunuid B
¢dopmare SQL) u ™ MMmmopT HacTpoek (3arpy3ka HacTpoek u3 ¢aiina SQL) (em. Pucynok 100).

CymiecTByeT BO3MOXXHOCTb BBITPY3KHM Kak 4YacTH HAacTpoek (i1 3TOro HeoOX0auMo
IPEBapUTENIbHO YCTAaHOBHUTH (PIIAXKKM Ha ONepauusx, NMpelHa3HAuYeHHBIX JI BBITPY3KH), TaK M BCEX
HAcTpoeK (OTMETHUB BCE OIEpaliy JUIsl BBITPY3KH UM HE OTMEYasi HU OJHOM).

Ecnu B vacTH JOKyMEHTOB B mporiecce paOoTbl ObLIM HE IMPOCTAaBJIEHBl WU HEMPAaBUIBHO
IIPOCTaBJIEHBl ONEPALMU, TO €CTb BO3MOYKHOCTb, U3MEHUB aBTOMAT MPOCTAHOBKH OIEpalvii, 3allyCTHTb
€ro BPYYHYIO Ul CIIMCKA JJOKYMEHTOB B peXXHME 00ILIero mpocMoTpa

T'JIABHOE MEHIO =>OBPABOTKA => OBII[UA IPOCMOTP JOKYMEHTOB

I[J'IH 9TOro B CIIUCKEC HNOKYMCHTOB YCTAHOBHUTC (I)J'IEDI(KI/I B CTpOKaxX HOOKYMCHTOB, Tpe6y'IOH_II/IX

.
CMEHBI OIEpalii, U B PACKPHIBAIOIIEMCS CIIMCKE HWHCTPYMEHTa —F ABTOMATHYeCKas NMOCTAHOBKA
onepanuii BEIOepHUTE CTPOKY «ABTOMAaTHYECKas MPOCTaHOBKA oneparmii» (Pucynox 101).
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Pucynok 101. Py4yHoii 3anmyck aBTOMAaTHY€eCKOIi MPOCTAHOBKH OMepanmii
3.24.2. ABTOMAT IPOCTAHOBKH a/IMHHUCTPATOPA

ABTOMaTHUeCKas IMPOCTAHOBKA aAMHUHUCTPATOPA HUCIOJB3YCTCA I'OJIOBHBIMHU aIMUHUCTPATOpPAMU
A0XOOO0B IJIA paClpeaACICHUS JOKYMCEHTOB I10 IIOABECAOMCTBCHHBIM dAMUHUCTPATOPAM.

Hacrtpoiiky pexnma aBTOMaTH4YeCKOM IPOCTAHOBKH  aJIMHHHMCTPATOPOB

OCYILIECTBIISET
aJIMMHHUCTPATOp KOMILIEKCA.

[Ipu aBTOMAaTHMYECKOW MPOCTAHOBKE aAMUHHUCTPATOPOB IporpaMmma
MIPOU3BOJUT AaHAIM3 COOTBETCTBYIOIIMX KOHKPETHOMY aJMUHHUCTpaTopy YycinoBui. Hactpoiika

ABTOMATHYECKON IPOCTAHOBKHM aAJMHHHCTPATOPa OCYIIECTBISETCS B OKHE HACTPOEK CIIPaBOYHHKA
«Aamunucrparopb» (Pucynox 102).

HABUTATOP => CIIPABOYHHKH => JIOXOJbI => AJIMUHUCTPATOPHI
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Hactpoiika asTomaTiyeckoi NpOCTaHOBKM aAMUHUCTRaTORa
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[E: Hacr poiika aBToMaTHYECKO# NPOCTAHOBKN 3 AMBHICT PaTOPA
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--|_ CI é(#1658157) - Noapaszaenedue ALB (5500000002)
E}]‘ !:I (#1658170) - AgmuHKcTpatop N2 2 (6231013079)
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-7 & OKTMO = OtoBpaHo 3Haueuii (2anuceid) - 4

! -7 “E Koa Aoxoaa = OToBpaHo 3HaueHunii (zanuceil) - 6
--l_ !:I (#1672292) - AgmuHincTpatop N2l (6235645623)

CoxpaHuTe 33KpLITE

Pucynok 102. OkHO HacTpoOeK CMPAaBOYHHKA «ATMHHHCTPATOPHD»

Pabota aBTOMara MpPOCTAHOBKH aIMHHUCTPATOPOB 3aKIIOYACTCS B MOCIIEAOBATEIBHON MPOBEPKE
YCJIOBUH B TIOPSIIKE UX PACIIONIOKEHHSI CBEPXY BHU3 JI0 MEPBOTO BBIMOJHMBIIETOCS. [Ipu 0OHApyKeHUH

BBIITOJHAOMICTOCA JIOTHYECKOTI'O YCJIOBUA IMEPBUYHOMY AOKYMCHTY IIPHCBAHMBACTCA COMOCTABIICHHBIN C
YCJIOBUEM aJIMUHHUCTPATOP.
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VYciioBUsT aBTOMaTHYECKOW TNPOCTAHOBKM aJMHHUCTPATOPOB HA JOKYMEHTHI J00aBISIOTCS U

PENAKTHPYIOTCS TaK ke, Kak IPH HACTPOMKE aBTOMATHYECKOTO MPOCTABICHHUS OIneparuii (CM.
n.n. 3.2.4.1.2).

Ecnu B yactu JOKYMCHTOB B IPOLECCEC pa60TbI ObUIM HE IMPOCTABJICHBI HJIM HCIIPABUJIBHO
IMPOCTAaBJICHLL AAMUHUCTPATOPEI, TO €CTh BO3MOXXHOCTD, HN3MCHHUB aBTOMart MMPOCTAaHOBKHU
AAMHUHUCTPATOPOB, 3aIIyCTUTH €I'0 BPYUYHYIO AJI CIIMCKA JOKYMEHTOB B PCXKUME 06HI€1"0 IMpoCcMOTpa.

T'JIABHOE MEHIO =>OBPABOTKA => OBLIAI IPOCMOTP TOKYMEHTOB

Jjis 3TOro B CHHMCKE JOKYMEHTOB YCTaHOBUTE (DIaKKM B CTPOKAax JIOKYMEHTOB, TPEOYIOIIHMX

.
CMEHBI aJMHUHHUCTPAaTOpPa, W B DPACKPHIBAIOIIEMCS CIHMCKE MHCTPYMEHTA % ABTOMATHYeCKAas
NPOCTAHOBKA OMNepanMii BHIOEPUTE 3HAYEHUE «ABTOMATHYECKAas IIPOCTAHOBKA aJIMUHHMCTPATOPA»
(Pucynox 103).

[ OBwmii npocMoTp gokyMeHTOE o X

B-x-@->2--%- &B-E8-4 2 -1%X-
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ABTOMAaTWYECKAA NPOCTAHOEKA aAMUHUCTRaTopa
HauncneHdwe agMUHKACTpaTORa

ABTOMAaTUYECKAA NPOCTAHOEKA TNOE KOHTPareHTos

¢ @ |HauucneHue agMUHWCTpaTopa 2191 ZULa A0 LU/ 2021 0
Il HauncneHdue agMUHUCTRATORA 2192/2018/000 12.07.2021 300,00| 18810807140014000110
& 135 199,85
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Pucynok 103. ABToMaTH4eckasi IPOCTAHOBKA aIMHUHUCTPATOPa
3.2.4.3. ABTOMAT pacipeacJicHus IIOCTyIIJIeHI/lﬁ MEKITY 6[0I[)l(eTaMl/I

Pacnipenenenust 1e0€TOBBIX M KPEIUTOBBIX IUIATEXKHBIX JIOKYMEHTOB MEXIy OrOKeTaMu
IPOU3BOJUTCS € TIOMOLIBK0 COOTBETCTBYIOIIETO aBTOMAaTa, HACTPAUBAEMOrO0 B  CIIPaBOYHHKE
«HopmaTuBbl pacnpeeeHHs.

HABUTATOP => CIIPABOYHHUKH => JIOXO/ibl => HOPMATHUBHI PACIIPEJIEJEHUAN

BBGI[I/ITG B CIIPpaBOYHHK IICPCUCHbL HOPMATUBOB pPaCIpPCACICHUA. I[J'ISI OTOr0 HAXMUTEC KHOIIKY

) Co3naTh Ha maHemn MHCTPYMEHTOB CIIPABOYHMKA. B pe3ylIbTaTe OTKpOETcs OKHO BBOJA HOPMATHBA
pacnpenenenus (Pucynok 104).
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Pucynok 104. OxHo BBO/1a HOPpMATHBA pacipe/eIeHust

BBeauTe HanmeHOBaHWE M MEpUOA JIEHCTBUSI HOpMaTHBa pacrpeneneHus. C MOMOIIbI0 KHOMKH
= J100aBUTH CTPOKY BBEIUTE HOPMATHUBHI (TPOIICHTHI) OTUMCICHUM B OIOKETHl U HAXKMUTE KHOIIKY

= CoxXpaHUTh.

Hactpoiiky aBromara pacmpefeieHus TOCTYIUICHHH MeXay OIOKeTaMH OCYIIECTBIISET

aAMUHUCTpATOp KoMIulekca. HaxkMure KHONKY X Hacrtpoiika Ha nmaHeny UHCTPYMEHTOB CIIPAaBOYHUKA
HOPMAaTHBOB pacnpelencHui. B pe3ynbrare OTKpOETCs OKHO HACTPOWKHM aBTOMaTa paCIpeleeHUs

MOCTYIUICHUI Mex 1y Oromketamu (Pucynox 105).
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Pucynox 105. OxHo HacTpoiikn aBTOMAaTa pacnpeaeaeHnsi MOCTYIIeHHI MeXKay 0I0/zKeTaMu
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VYcnoBuss aBTOMAaTHYECKOTO PacCTpeIeICHUsT MOCTYIUICHHH MEXAy OroJDKeTaMu IOOaBISIOTCS U

PENAKTHPYIOTCS TaK J>Ke, Kak IIPH HACTPOHMKE aBTOMATHYECKOTO MPOCTABJICHHs OIepanuii (cM.
n.n. 3.2.4.1.2).

Ecin B Wactu JOKYMEHTOB B mporecce paboThl OBLIO HE MPOCTABICHO WU HEMPABUIHHO
MIPOCTABIICHO paclpesieieHue Mo OrKeTaM, TO €CTh BO3MOYKHOCTb, U3MEHHMB aBTOMAT MPOCTAHOBKH

pacnpezeneHuil mo OwJKeTaM, 3allyCTHUTh €ro BPYYHYIO UISl CHHCKa JOKYMEHTOB B PEXHUME OOIIEro
IIPOCMOTpA.

T'JTABHOE MEHIO =>OBPABOTKA => OBII[U IPOCMOTP TOKYMEHTOB

st 3TOrO0 B CHHCKE JOKYMEHTOB YCTAHOBHUTE (PIIAXKKHM B CTPOKaX JTOKYMEHTOB, TPEOYIOIINX
CMEHBbl  pacmpefieieHnid 1o  OrojkeraM, W B  pPacKpbIBAalOIIEMCS  CIHCKE  HWHCTPYMEHTa

Iy ~
=F ABTOMATHYECKasi MPOCTAHOBKA omepanuii BeIOepUTe 3HAUCHUE «ABTOMATHYECKas MPOCTAaHOBKA
pacrpenenenuii mo 6o pxkeram» (Pucynox 106).
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Pucynox 106. ABToMaTn4eckasi TPOCTAHOBKA pacnpe/eseHHil 10 0I01KeTaM

3.24.4. ABTOMAT NPOCTAHOBKH AHAJMTUYECKUX NMPU3HAKOB

Hactpoiika  aBTOMaTM4YECKOW  yCTAHOBKM  AHAJIMTUYECKUX  IPHU3HAKOB HA  JOKYMEHT
OCYILIECTBIISETCA aAMUHUCTPATOPOM KOMIIJIEKCA B OKHE HACTPOUWKH JOKYMEHTA.

T JIABHOE MEHIO => HACTPOIKH => HACTPOIKH => JIOKYMEHTbI => A IMUHUCTPATOP JI0XO/IOB BIOJKETA

B oxHe HacTpoWiku JOKyMEHTa BbIOEPUTE HACTPOMKY AHAJMTHYECKHIl TNPU3HAK,

NPOCTABJISIEMbIl aBTOMAaTH4YeCKH. B pe3ynbTare OTKpPOETCS OKHO HAacTpOMKH aBTOMaTra YCTaHOBKHU
aHaJIMTHYECKOTO npu3Haka (Pucynox 107).
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COXpaHWUT: | 38KpLITE |
PI/IcyHOK 107. Oxno HachOﬁKH ABTOMATHY€CKOI'0 NPOCTAHOBKU AHAJIUTUYECKOTO MPU3HAKA HA JTOKYMEHT
InaTexnoe nmopy4yenue (MOCTyIeHue)
YcnoBus aBTOMaTHYECKOM YCTAHOBKHU aHAJIUTUYCCKUX MPU3HAKOB Ha JOKYMCHTBI ,[[O6EIBJ'I$II-OTCH n
PECOAAKTUPYIOTCA TakK XK€, Kak IIpu HAaCTPOUKE aBTOMaTHYECCKOI'O MMPOCTaBJICHUSA onecpanrun

(M. n.n. 3.2.4.1.2).

HpOCMOTp U U3MCHCHUC HACTPOCK aBTOMAaTHYCCKOU MMPOCTAHOBKH aHAJIUTUYCCKHUX IIPHU3HAKOB I10
BCEM JOKYMCHTAM OCYHICCTBJIACTCA B PCIKUMC «ABTOMAT NMPOCTAHOBKH AaHAJIUTUYICCKUX IIPU3HAKOBY.

T'JIABHOE MEHIO => HACTPOMKH => HACTPOMKH => HACTPOMKH => ABTOMATHI KOMILTEKCA => ABTOMAT
IMPOCTAHOBKH AHAJIMTUYECKUX ITPU3HAKOB

3.3. CepsBucHoe oo6cay:kuBaHue 0a3bl JaHHbIX cpeacrBamu MAC

3.3.1. I'naBHoe menio «HacTpoiikn»

[Tynkt rmaBHOro MeHto «HacTpoliku» npeaHa3HadyeH Ui HaCTPOWKM pa3rpaHMUYeHMH J0cTyna K
pexumam u gokymenTam MAC, napamerpam paboThl mojb3oBareneii (Pucynok 108).

T'JIABHOE MEHIO => HACTPOMKH
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| Hactpoiikn |
Hactpolikn

MapameTpel

@l & ¥

3meHeHne napona

@ PeKBWIWTEI NONb3OEBaTENA

-

MonezoBatenu

fe b

Fpynnel Nonb30BaTenei
KoHpUrypaunu nons3oeatenei

L@ 3afEka Ha agMUHWCTPUPOBaHWE Nob3oBaTeneil
5 Myn coeguHeHnii nonL3osarenei

APMGL...

2 AOMUHWCTOWDOBEAHWE rpYNn nonk3oBateneii

L CﬁpOCI.-ITh COCTOAHKWE OKOH NPHNOXKEHWA

PafoTaTk B 3ETOHOMHOM pexnume

Pucynox 108. ITynkT riaasnoro menio «Hacrpoiikm»

3.3.1.1. Hacrpoiikn
TJIABHOE MEHIO => HACTPOMKH => HACTPOMKH
PexuM 1o3Bosser MHAUBUAYAIIbHO HACTPAauBaTh 00bekTel MAC. O0BEKTHI BI>I6I/IpaIOTC}I B JIEPEBE,

pacmojoKEHHOM B JIEBOM 4YacTW OKHA pPEXMMa, MPU STOM B MPaBOMl 4YaCTH OKHA OTOOpakaroTcs
JOCTYITHBIC JIUIsl HACTpOKH omumu (Pucynok 109).
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*
-] MnaTesxu pUarLeckux auL BelBoAMTE MeCAU NPOnvCs0 aa
, .
B Mouck AOKYMEHTOE ANF PacrpedeneHus Monezopatensckuii wabno Excel
* CTaBuTb (=) AnA Lenoi cymmel pybnei Het
B[] Pacnpedenchie NAATEXHEX AOKYMEHTOR K HAUNCAEHUAM 3AMU (=) Ara &y 24
* YkazblBaTh YeTeipe undpel roga Aa
B PeecTp aAMUKUCTOUPYEMEIX AOXCA0E
_ LabnoH GopMUpOBaHMA CnUcka
-] ¥TouneHue\BOZEPAT NOCTYNARHHA

. . B 4. Cucremnbie
-[Z] BEINMCKS M3 CEOAHOMD PEECTpa NOCTYNAEHNE 1 BEIBLITAR

= YpOBEHE M20NALMK 1
3anpoc Ha BLIACHEHME NPYHAANEXHOCTH NAaTeXa
P putaan B 5. Cnncok
-[Z] 3auét(eHeBanKoBCKNA AOKYMEHT, -
B ( Acky! ) * Kputepwin 0TOpa A0KYMEHTOR B CIMCOK INo Aate NpOBOAKKM

[Z] MzBewenue ((.0504805)
-|Z] OBpaboTtka gokymenToR

* BolEOAWTE MHBOpMaLKo 06 31 AnR coxpaHeHHs!x U NOANUCaHHEIX oTUeToE a3

[5) oBpaBotka gokymerTos(HaurenakIe) * Mcnonb208ats MHTepdeiic NoANMCEIBAHUA/COXPAHEHWUA OTUETOR fa
-0l Onnara (ke. 44, n./n.) Hanoroewii nepuea (noae 107)
B-[Z] OTpaxerue nepeuncnerdnii B BrogxeTl OcHoraHme naatexa [none 106)
E-[5] MakeTHoe GopMupoBakKe uzeeweHys (.0504803) Cratyc cocraeutens (none 101)
2] NnaTexHoe nopydeHne Twun nnatexa (none 110)
[Z] Mnatexnoe nopy4eHue (MOCTYNAEHWA N0 BbINKCKE)
-|Z] Cnpaeka o nepeuMcAEHM NOCTYNNEHNI B BHOfXeTsl (116H/Mp 6. Mpoune
E-[Z] Yaanenue ACKYMEHTOB NPoLWALX AeT =
4 | _’l_l

MpUMEHKTE |

Pucynox 109. HacTpoiikn 00beKTOB

3HaueHue Kax/10il HACTPOUKHN MOXKET ObITh YCTaHOBJIEHO:

- JUIs BCEX MOJIb30BaTeNel O JHOBPEMEHHO, JJIsl 3TOT0 BHIOEPUTE B PACKPHIBAIOIIEMCS
ciiicke nonist Ilob3oBarennb cTpoky «OO11ee 3HaYeHHEY,

- JUISL OT/IETIbHO BHIOPAHHOM YUETHOM 3amKcH MOJIb30BaTeNsl, JUIsl 3TOTO BbIOEpUTE B
packpeiBaroniemcst crucke nosis Ilosib3oBaTelib CTPOKY C IMEHEM HYKHOTO MOJIb30BaTESL.
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CTpOKI/I YYEeTHbIX 3anucen nonb3oBaTenen, ons KOTOPbIX YCTAaHOBJIEHO nHaneuagyaribHoe
3Ha4vyeHune HaCTpOIZKM, BblAeNnATCA B CNMMNCKE LIBETOM.

3.3.1.2. ITapamMeTpbl

Pexxum mpennaszHayeH I HacTpoliku mapameTpoB pabotel MAC: Hactpoiika uHTepdeiica
(mpudt, pasmep, 1BeT TeKcTa W (oHA TaOJIMYHBIX YacTeH SKpaHHBIX (OPM), IOMOTHUTEIHHBIC
Hactpoiiku (Pucynox 110).

T'JIABHOE MEHIO => HACTPOMKHA => [IAPAMETPBI

st yno6cTBa MCTIOSIb30BaHUST HACTPOUKHU Pa30UTHI HA CIICIYIONINE TPYIIIIbL:
— Bremmnwii Bu;
— JlomomHuTEIbHO.

BHenrnuii Bua

Ha Bxnanke Buemmnuii Bua (Pucynox 110) HactpauBaercs opopmitenre MAC.

Hapauerpu ll
9
’ CTunk otbopmneHma: I Knaccuueckwii j
Brewnwii Bun
I~ MenToutbie nateny MHCTpyMEHTOR
Ea [ Menrouios meni
n P: exnamok: (% Baemey
" Brusy
™ MuorocTpoutbie Brhamkm

[~ Kpynhbie 3Ha4KM B NEHENAX MHCTPYMERTOB OKOH
[ Kpynhbie 3HAYKM B NAHENAX MHCTPYMEHTOB TaGnMu
[T MacwraSuposakue Tatnuu no Ctrl + koneco Muiwm

Pasmep wpwpta: bt j

QK I OTmena | I'Ipumeumbl

Pucynok 110. HacTpoiika mapameTpoB, BKi1agka « BHemnmii Bum»

Ctuab opopmileHHsI - HACTPOMKA OMPENEISIET CTUIIb OTOOPaKEHHs DJIEMEHTOB MPOTPaMMBbI, B
PacKphIBAIOIIEMCS CTIHCKE OISl BBIOEpUTE OJJHO M3 cheayronux 3Hadenuii: «Kmaccnueckuity, «Cepblity,
«CBETIBIIN.

Onuuu JIeHTOYHBbIC NMaHeJIW HMHCTPYMEHTOB U JIGHTOYHOE MEHIO JIOCTYIIHBI TOJIBKO IIPH
BbIOOpe TUiIs opopmiteHUs! «CBETIIBII.

PacnoJioxkenne BKIaJ0K — BbIOEpUTE OJTHO U3 CIEAYIOUINX 3HaueHul: «BBepxy», « BHuU3y».

KpynHble 3HAUKH B NMaHeJAsIX MHCTPYMEHTOB ... - HACTPOWKHU OMPENETSIOT pa3Mep 3HAUKOB
naHeNnel WHCTPYMEHTOB B OKHAX M Ta0JMIaX MPOTpaMMbl, IPU YCTaHOBKE (prakka KHOMKHU Ha MaHEeNsIX
WHCTPYMEHTOB OyAyT oToOpaxaThcs B yBenuueHHOM ¢dopmate (32x32 mUKCeNnss BMECTO CTaHIApPTHBIX
16x16 nukcenei).

MacmiraoupoBanne Ta6aun mo Ctrl + kojeco MbIIIM — BKIOYEHHE BO3MOKHOCTH
MacImTabupOBaHKs TAOJIHUI] MPOrPAMMBI C TOMOIIBIO KOJIeca MBIIIN MpU HaxkaToi kiasuiire [Ctrl].

Pazmep mpudrTa — HacTpoilka pasmepa HCHOIbB3yeMOro B mporpamme mmpudra Pt Sans:
«Heb6onbmioi» - 8; «O0baHBIN - 9; «bonbioi» - 11; «Ouensb 6onbInoi» - 13.
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JIonoJHUTEIBHO

[Ipoune mapameTpsl IPOTPaMMbI JOCTYITHBI Ha BKIaaKe JlomoaHuTeasno (Pucynok 111).

x
"4
’ ;l ‘OnpaeparentHue [OKYMEHTH
Brewnmi snn
MyTe k kaTanory © GuEnwoTeKol .
Ea AMNC-Pugep: I él
MyTk K NONE30BATENRCKOMY KLU .
Do q::nnna on: e I él
Pasmep kaws OL1 (s ME): | 100 =

™ Wenonesosats POFium ana npocmorpa POF

|

[V Otkprigate pesy no pacué

I_ Wenonezoeats CEPEWC OTYETOB

XpaHWTL OTHET B NOKaNLHOA Gase; IABTONETHHecKoe CNpEREneHle j
Mevats cnkckos: IABToranHHecnoe CMpERENEHHE j
;I InexT

Momyne 30M: ICncTer-mhlﬁ j
Okho BmBopa cepTid £ IBcn: j
Nepwuoa HENOMUHEHWA O I 14ﬁ

CPOKa QERCTBMA CEP...

;Ir‘

¥ Wenonesoeats TLS 1.1

¥ Wenonesosate TLS 1.2
[ Monnepska pexwrma 100-Continue (HTTF)

P

3 b Bhifop

[~ CHUMETL A3MN NAMATI NPY 3E3PUIHOM 33BEPLUEHAM

YpoBEHb DETANM3ELMK XyPHANA: I Info j
MyTb K KETANOrY PECNONOXEHUA 5

ainos xypHana: I ﬂ
3arpy3Ka GaHHbIX (CNMCKOE): I Ponosan j

¥ WenonksoBats AONONHUTENEHYI0 GHNBTPELMIO B CIPABOYHUKE

QK I Otmena | I'IpumeHuTbl

Pucynok 111. Hacrpoiika napamMeTpoB, BKJIAAKa «/0n0JIHUTEIbHO»

I[J'IH YI[O6CTB8. HUCIIOJIB30BaAHHUA HaCTpOﬁKH p336I/ITLI Ha rpynIibl.

OﬂpaBllaTeJll)HbIe AOKYMCHTBI

IIyte k karanory c¢ OmOamorexorn AIIC-Pupep — monHblii myThb K Karajory, B KOTOPOM
Haxomgutcs Oubnmoreka «BPKnlApi.dll» B ciyuae npumeHeHHs 3arpy3kd IUIATEKHBIX JTOKYMEHTOB
METOJIOM CKaHWPOBAHHUS IITPUX-KOJIOB.

IIyTs k moJsb3oBarejbckomMy kamy (aitiioB O/l - ykaszpiBaeTcs NMOJHBIA MyTh K KaTajuory, B
KOTOpPOM BpPEMEHHO OyayT pa3Mmelarbesi 3arpyxaemble (ailiibl OmpaBlIaTeNbHBIX JTOKyMEHTOB. Ecnu
3Ha4YeHUE He yKazaH, TO KaTaJoroM OyJeT sIBJIATHCS Manka «images cache» B kartayiore npuiaoXKeHul s
TEKYIIETO MOJIb30BaTEIs.
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Pazmep xoma O/l (B MbB) - MakcuManbHBIH pa3Mep IOJIb30BATEIBCKOrO KiIIa (ailnos
OIpaBlIaTEeNbHBIX TOKYMEHTOB B MO.

Hcnoas3zoBars PDFium pust mpocmorpa PDF — wucmons3oBanue Oubnmmorexku PDFium mist
npocmotpa O/l B hopmare PDF.

IHeuaTn

OTKpbIBATH pe3yjabTaT MO 3aBePIIEHHI) pacyeTa — MPU YCTAHOBICHHOM (UIaKKE TIO0
3aBEpIICHUIO pacueTa OTKPHIBAETCS OKHO C Pe3ylbTaToM (UCHOIB3YeTCs JJIs PEKHMa BCIUIBIBAIOLINX
OKOH).

Hcnonb3oBaTh cepBHC 0TYETOB - MOAKIIOUYEHHUE YCTAaHOBJIEHHOro Ha cepBepe IIS cepsuca no
(OpMHPOBAHUIO OTYETOB.

XpaHUTh OTYET B JIOKAJIbLHOM 0a3e - IpU YCTAaHOBIEHHOM 3HaueHUU «Jla» oTueT popmMupyercs ¢
HCIIOJIb30BAaHNEM BPEMEHHBIX (DAiiJIOB HA KOMITBIOTEPE IMOJIB30BaTENsl, 00heM 00pabaThIBAEMBIX JTaHHBIX
OrpaHu4eH CBOOOJHBIM JHCKOBBIM IMPOCTPAHCTBOM. MHaue oTyeT popMHUpYyeETCs B MAMSITH KOMITBIOTEPA -
3TO COKpaIaeT BpeMs Ha MOJIyYeHHEe 0TYeTa, HO HAKJIAhIBACT OIrPaHUYCHHE Ha 00beM 00pabaThIBaeMbIX
naHHbIX (s CMAPT 326utr - He Oomee 1.2 I'b, mpu mnpeBblieHHH - cooOIIeHHE 00 omuoKe
«OutOfMemoryExceptiony).

IleyaTh cnUCKOB — crmoco0 MeYaTh CHUCKAa JOKYMEHTOB, BBIOMPAETCS OJHO W3 CIEAYIOLINX
3HAYCHUM:

- «BCTpOCHHBIH KOMITOHEHT CIIMCKa» - 1eyarb CIUCKAa BHYTPEHHUM PEIAKTOPOM

MIPOTpaMMBlI;

- «MeHnemkep neyaTtu» - medyatb 4epe3 «MeHemkep IedaTh» BO BHEIIHUE NPUIOKECHUS

(Excel, PDF u 1.1.).

JJIeKTPOHHAS NMOANHUCH

Moayas I — moxyne Hamoxxerus: D11, BEIOUpaeTcst 0JJHO U3 CIEAYIONUX 3HAYECHUH:

— «CucreMHbIl» - pekomeHayemoe 3HadeHue. s paboter ¢ OI1 OyayT MCHoib30BaThCS
cucremuble pyHkuuu Crypto API Windows.

- Net Framework - moysib, ncnosb3yromiui Gyakiwu miardpopmsr .Net Framework.

- «Bcrpoennsiit (NpXCrypt)» - MOys1b, UCTIONB3YIOLIMNA METO/IbI COOCTBEHHOW OMOIMOTEKH

npXCrypt.dll. HeoOxonum nns HamoxxeHus ycoseprieHcTBoBaHHOM OII m noxymentoB ['MC
I'MII.

OxHo BbIOOpPa cepTH(HUKATOB — HACTPOHWKA MO3BOJIIET HCIOJIB30BaTh BCTPOEHHOE
(mporpamMMHOE€) MJIM CUCTEMHOE OKHO BbIOOpa ceptuduxaTtos 1.

Ilepuoa HamOMMHAHNS O 3aBepIIEHNH CPOKa JieiicTBUSA cepTUdHKATAa — IepHO] HATTOMUHAHUS
0 3aBepILIEHUH CpoKa AeicTBUs cepTudukara SSL (aneit).

Coeaunenue

HUcnoab3zoBars TLS 1.1 — ucnons3oBanue anroputma mudposanus TLS Bepcum 1.1 mis
samuieHabix coeaqunenui (HTTPS). He npumennm va OC Windows XP u Windows 2003.
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Hcnoan3zoBare TLS 1.2 - wucnonszoBanue anropurma muppoBanus TLS Bepcum 1.2 mns
samumieHHbix coequHennit (HTTPS). He npumennm ma OC Windows XP u Windows 2003.

YcTtapeBLume anroputmMbl SSL 1 TLS 1.0 ncnonb3yrTcs, eCnn HEBO3MOXXHO (OTKIHOYEHO)
npumeHeHve TLS 1.1 n 1.2.

Monnep:kka pexuma 100-continue (HTTP) - ucnonezoBanue mnosenenus 100-Continue,
KOTOPOE€ ONTHMHU3UPYET B3aUMOJICHCTBUE KJIMEHTA C CEPBEPOM.

PaszHoe

3anoMuHAaTH BblﬁOp KOMIIJIEKCa - HaCTpOﬁKa IIO3BOJIACT HE BBIBOAUTH OKHO BbI60pa
KOMIIJICKCOB IJIA pa6OTI>I IIpu CICAYIOIEM BXOA€ B IIpOrpaMmy.

CHuMATB JaMIl IaMATH NPU aBAPUITHOM 3aBepLIeHMH - HACTPOMKA MO3BOJIIET CHUMATh JAMII
MaMSITH TIPY aBapUITHOM 3aBEPIICHUN paOOTHI IPOTPAMMBI.

YpoBeHb AeTaNH3alUH JKYPHAJIA - YPOBEHbD JCTAIN3aLUU )KypHaIa IPUIIOKCHHUS.
ITIyTh Kk KaTasory pacmnoJioxkeHus (aiioB :KypHaJa NPUJI0KEeHUS — IyTh K KaTajory JOoros.
3arpy3ka JaHHBIX (CHHCKOB) — CIOCOOBI 3arpy3kM (CKauMBaHUS) CIUCKOB JOKYMEHTOB.

Bo3MmoxHbBIE 3HAUEHUA:

- «[Ipocrast» - 3arpy3Ka JaHHBIX OJHHUM IeIbHBIM makeToM. CIUCOK HEAOCTYIICH IMOKa HE
OyIyT NOJTy4eHBI BCE JaHHBIC.

— «[TakeTHast» - 3arpy3Ka MOPIUIMH 110 HECKOJIBKO COT€H CTPOK C MPUMEHEHHUEM JIOKAJIbHON
0a3bl Ha KOMITBIOTEPE MOJIB30BATENS U OTOOpaskeHHeM Iporpecca 3arpy3ku. CIHCOK HEIOCTYIIEH,
MIOKa He 3arpy3sTcs Bce JaHHBIE.

— «DoHoBas» (MO YMOJYAaHUIO) - 3arpy3ka JaHHBIX MOPLMIMH; HPU 3TOM CIIHCOK
JOKYMEHTOB JIOCTYIIEH Ul pabOThl MOCJE 3arpy3Kd MEpBOW MOPLHUHU, MOArPY3Ka OCTAIBHBIX
JAHHBIX OCYILIECTBIsAETCA B (hOHE.

Hcnoab3oBaTh AOMOJHUTEIBbHYIO (bu.m)Tpaumo B CIIpaBOYHUKE - OTO6pa)KaTI)
AOIOJIHHUTECIBHOC OKHO YTOYHCHUA IMOMCKA CIIPAaBOYHBIX 3HAYCHH.

Bce HacTpoeHHBIE TapaMeTpbl COXpaHATcs pyu HaxaThuy KHONOK [OK] wmn [IIpumenuTs].

3.3.1.3. AJIMUHHMCTPUPOBAHHE TPYII MOJIb30BaTeJIei

C mnomompl peXuMa «AJIMHHHCTPHPOBAaHHE FPYNN  MOJIb30BaTesei» OCyIIeCTBIsETCS
HACTpOIKa IpaB I0CTyIa MOJIb30BaTeNeH K JAHHBIM ITPOTPAMMBI.

TJIABHOE MEHIO => HACTPOIIKH => AJIMUHUCTPHPOBAHHE TPYIII MOJIb30BATEJIE

B pexume anmunuctpupoBanus rpynn (Pucynok 112) cozpaiite nepeBo opranuzauuii. B

COOTBETCTBUM C HMEpapXHUeH, 3aJaHHOW B JIEPEBE, OCYIIECTBISETCS paCIpeleIeHUe IpaB JO0CTylla K
JTAHHEIM.

Jnst co3nanus epeBa opraHu3alndii B pacKpbIBAIOIIEMCS CITUCKE KHOMTKH B Jo6aBuTh BEIOCpUTE
CTpOKY «J{00aBUTH KOPPECTIOHAEHTOB.
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5 AOMUHWCTPMPOBaHKE rpynn g X

H- B8 x &e2 dhh & %X

E- AQMUHKCTRMPOBAHKE TRYMN
E||_ mﬁ§22221 (6235645623) AgMUHNCTpaTop Nel (web_code 22221)
B 40 22211 MoapazaeneHne ALE Mol
T Z O 00100002 (5500000000) OpraH ®efepaibHOM0 KasHauelcTea
B 4 22222 (6231013079) AnmaHUCTpaTOp N2 2 (web _code 22222)
LA O 22212 Moapazgenerie ALB Me2

~OpraHuzauva ~Tpynna
Tun: IKOppECI‘IOHAEHTbI (Bce) HaumeHoBEaHMe: Iweb_code_22221
Koa: |22221 MpumedaHme: IMMHHHC‘I’DETOD Mal
WMHH: |6235645623

HaumeHoeanue:  |AgmuHucrpatop N21

Pucynok 112. AamuHucTpaTop rpynn

Jliist Kaskmoi 106GaBIECHHON B IEPEBO OPTaHU3alMK C TIOMOIBIO KHONKKH = [IpHBs3aTh K rpymnme
NPUBSDKATE TEPCOHAIBHYIO TPYIIITY, IPEABAPUTEIBHO CO3IaHHYIO B peskuMe «pynnbl moJib3oBaresiein
(em. n. 3.1.1).

Jns HazHaueHWs TpaB JIOCTyNa IOJB30BATENICH K PEXHMaM/JIOKYMEHTaM IPOTPaMMBbI
PEKOMEHJyeTCsl CO3[aTh JONOJIHUTENbHYIO OOLIyI0 TpYINy IMOJb30BaTeNel, BKIIOUUTh B HEE BCE
CO3JIaHHBIC paHee TPYNIbl OpraHU3alMii B KauyecTBE MOATPYIN (A7 3TOTO B OKHE PEJaKTHPOBAHHUS
JaHHBIX TpymIbl Ha Bkiaake [loarpynmnel ycraHoBUTE (UIaXKKH B CTPOKAX HYXKHBIX TPYIIN) U HA3HAYHUTH
npasa JIocTyna 3toi rpymne (Pucynok 113).

YyeTHasa 3anucb

nonb3oBartens
lNMepcoHanbHas
lNMpaBa Ha cyeTa n
rpynna
. KOPpPeCcnoHAEHTOB
nonb3oBartenen
OG6wwas rpynna lMpaBa Ha peXxnmbl
nonb3oBateneun (MOKYMEHTbI)

Pucynok 113. CxemMa Ha3HaYeHHs MPaB rpPynmnaMm mnojb3oBaTesiei

['pynmel nosnb3oBaTeneil Takyke MOTYT OBITh CO3/IaHbl MTAKETHO HEMOCPEACTBEHHO B OKHE peKUMa
«AIMUHHUCTPUPOBaHUe IPyNN NoJib3oBatesiein». /s 3Toro ycranoBute (Giaakkud B CTPOKaX HYKHBIX

OpraHu3alyii U HAXXMUTE KHOIKY o Jlo6aBuTh rpynnsl. B pe3ynbraTe OTKpOETCS OKHO IaKETHOTO
no6asienus rpynn (Pucynox 114).
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B 4 HHICTPWDOEGHIE TPYIN o x
AL

H- B X(dhle 2 hfh & - %K

| Q

- AAMUHUCTRPUPOBaHKE rpynn
--|7 L O 22221 (6235645623) AQMUHKCTRATOR N21
E||7 cas ) 22222 (6231013079) AgMuHKCTRaTOR N2 2
- [T L © 22212 NoapazaensHue ALB N22

X
Dopmyna:
Tun; IKODDECI | web_code_96KYE%

Koa: |22222
Fpynna gocryna:
VIHH: |6231015 I

HaWmeHoBaHKe: E -
AMUH) ¥ rpynnei nonbsosatenei _|EI|5|

MepemeHHble:

~Oprasusauus

ol

%6MHHZ% - MHH KoppecnoH, I a
%KYEM% - Koa BrogxeTono
[#-a Qroup2 -
%KPHAMM% - Kpatkoe Hau
-uga Qroup3
$6HAWMSs - MonHoe Hanme -G web_code_22221 (AgmuHmcTpatop N2l)

uga <BCE> (CUCTEMHER PYNNa, HERBHO BKAKOYAKOWAR B ceff BCEX MOML30ES
OYHKUMOHANBHOCTh, MPUMEHK

- g VO3 (MB3HOBA AHKHA BaHOEHE)

(m) - MepBble M CMMEBONCE <BCe-u3> (BUPTYanbHbIA NoAb30BaTeNb BU3HEC-MPOLECCOE, He YAaNATE)

(M) - M CHMBOADE 3Hauer <KYpaTop-ASMUHIK> (BUpTYansHEIfd KypaTop BM3HeC-MpOoLEeCcoE, He YAZ

g adm -|
MpuMepk: < | L

[}

{-m) - MocAeaHMe m CUMEDS - gh <KTO-ANGO> (BUPTYankbHbIA NOALI0BATENL BUIHEC-NPOLUECCOR, HEe YIANAT
“
“

WMHH = 1234567890; KYBIM :

Bribpath | OTMeHa |
web_code_3KYBEM%-S6MHH(
web_code_%KYBM(3)%-%MHH(2,5)% = web_code_543-23456
BoideneHo koppecnoHdeHmoa: 2
Cozpate | 3aKpLITh |

Pucynox 114. OxkHO naKkeTHOTo 100aBJIeHUs TPYIII

B mone ®opmyaa ykaxure (HopMmyrry, MO KOTOpOH OymyT (GopMUPOBATHCS HAWUMEHOBAHUS
co3maBaeMbIx rpynm. B mone I'pynmma goctryma BbIOepuTe TPYIIY MOJb30BaTeei, OOIIy0 AN BCEX
opranuzanuii. Beioop rpynmsl 10CTyma onpeensieT OrpaHuYeHHs] B COOTBETCTBUU ¢ Ha3HAYECHHBIMH Ha
BBIOpAHHYIO TPYIITY MTpaBaMH HA PEKUMBI U TOKYMEHTHI.

Jns maketHoro nob6asinenus rpynn HaxmuTe KHONKY [Co3paTs]. B pesynbraTe oTKpoeTCs OKHO
npoTokoia popmupoBanus rpymi (Pucynox 115).
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1=
H& &

PQopMupoEaHWe 3aeepweno. OBpaboTaHo 3anucel: 2. YenewHo cozaaHo: 2

MNepeueHs CO3AaHHLIX TPYIM:

Fpynna OnwucaHMe rpynnel Kog BM oprannzaymm WHH opranmzaummn
web_code_22222 AgmunucTpatop N2 2 22222 6231013079
web_code_22221 Agmunuctpatop N2l 22221 6235645623

- - - Cmewgsanicr
C 7.08.2021 & 161237
Chopwmpoeano 17.09.2021 g 16:12:3] Weawxoea AHHa leaHosHE

MK “AguwHscrparop-A° esp. 2101 (cfopea 1422)

33KPbITh |

Pucynok 115. OxHo npoTokoJia ¢opMUpPOBAHUS TPy
CdopmupoBaHHble TIpyMNIbl aBTOMaTHYECKH HPUBA3BIBAIOTCS K BBIOPAHHBIM OpIraHU3ALUSAM
(Pucynox 116) u noGaBIIsitOTCS B TIEPEUCHB TOATPYIII TPYIINbI, yKa3aHHO# B nosie ['pynma gqocryna.

15¢ AOMUHWCTPHUP OBaHKE Tpynn g X

H- B X e i@ %X

El- AQMUHWCTRUPOBaHWE TRYIN
--l_ daa S 22221 (5235645623) AgMmuHKucTpaTop N2l (web_code 22221)
E||_ q,.€r§22222 (6231013079) AaMuUHMcTRaTop N2 2 (web_code_22222)§
L [ & O 22212 Nogpazgenevue AJE N2

~OpraHuzauna ~Tpynna

Tun: IKOppECI‘IOHAEHTbI (ece) HaumeroBaHe: Iweb_code_22222
Koa: |22222 MpumMedaHme: IAAMMHMCTpaTcp N2 2
MHH: |6231013D?9

HaumeHoBaHKe: AammHncTpaTop N22

Pucynoxk 116. OkHO «ATMUHHCTPATOpP IPyMHID)

Jns xaxkmoil opraHu3aiy Cco3laifTe y4eTHYIO 3alUCh MOJIb30BaTeNsl (JIOTHMH), BKIIOYHB €r0 B
COOTBETCTBYIOIIYIO TIepCOHANBbHYIO rpynmy (cM. n. 3.1.2). Co3maHHON ydeTHOW 3amuCH IOJIh30BaTEIs
Heo0X0IMMO Ha3HAUMTh MPaBa JIOCTyIa K cYeTy OrojpkeTa (10 KHOIKE [& Cuer 610/17K€eTa B OKHE CIIHCKA
nosbe3oBatenei, cM. Pucyrnok 12).

B cmywae, ecnm nns mosnb3oBarened cosmaeTcs OTACHbHBIM APM, HEoOXoamMmo CO31aHHON

y4eTHOI 3anucu HazHauuTh APM (1o KHOmKe APM HaBuraropa B OKHE CIMCKa II0Jb30BaTENEH, CM.
Pucynok 12) u 3nauenue Hactpoiiku Padorars ¢ APMowm (cwm. n. 3.1.6).

BuguMmocTh  JIOKYyMEHTOB ~ HWJKECTOSIIMX ~ OpPraHW3alMid  3aJaercss B HACTpOMKe

Bujerb OKYMEHThI HWKeCTOSIIUX pekrMa «AJMUHHCTPHPOBAHHE TPYNN MOJIb30BaTesei»
(Pucynox 117).
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2§ AgMuHuCTpHpOBaHIE rpynn g X
5 I MoAb30BaTENAL! I <0bLyee 3HaueHHe> j
----- >§ AgMmunncTpupoBarue rpynn A | | “* | ]
BuaeTtb gaHHble No AMLEBOMY CYETY MO NepegaHHbIM NOAHOMOYMAM Het

* BUAETE JOKYMEHTE HUMECTOALLMY j
BWaeTh HUAXECTOALLMX KOPPeCTOHAEHTOE Na
WaGnoH HaMmeHoEaHMA

* BUugeTb AOKYMEHThI HMDKECTOALLNX
[HacTpoiika nons2oeatens]

MpUmeHKTL |

Pucynok 117. OkHO HacTpoOeK peRuMa KAJIMHUHUCTPATOP TPy

BuaumocTh HMKECTOAIIMX KOPPECIIOHJIECHTOB B  CIPABOYHHKE 3a/Ja€TCsi B  HACTPOUKE
Buners HHKeCTOSIIIMX KOPPECTOH/IEHTOB.

3.3.2. TI'naBHoe MeHI0 «CepBHC»

Ilpu momontu nyHKTa «CepBHC» OCYIIECTBISIETCS IOCTYNl K CepBHUCHBIM pekumam HMAC
(Pucynox 118).

| Cepenc |

[@ MnaHupoBLwwK 3aday
PefakTMpOBaHHe 3anpocoe
PefakTMpoEaHWe NaKeTHbIX OTYETOR
MeHemxep WaBnoHoB

PepakTop Tabnuy

Pegaktop Npaenn NpeAEapuTeNLHOTO KOHTRONA
Pegaktop AOKYMEHTOE

Ynpaenexne Bazamn JaHHLLK
Bugeopernctpauua
SKypHan owmnbok

¥aaneHHoe ynpaeneHue

FEme FTYEFERERPD

DopMUPOEaHWE Gaiina HacTpoekK

Pucynok 118. [IyHkT rnmaBHoro meHi «CepBuc»

3.3.2.1. InanupoBIMK 32124

Pexum «IlnmanmpoBmuk 3amau» (Pucynok 119) sBasercs cinyx00i, KOTOpas OCYIIECTBISET
3allyCK U BBINIOJIHEHHWE YCTAHOBJIEHHBIX 3a7lad B 3aBUCHMOCTH OT Pa3jMYHBIX KPUTEPHUEB (TPUITEPOB,
COOBITHI{), B TOM 4YHCIE HACTYIJIEHHUS ONPEAETICHHOTO BpEMEHHM (Hampumep, Mo TalMepy) WM
ONPEACICHHOTO COCTOSIHUS TPUII0KECHUI:

— CTapT WJIN OCTaHOBKA KIIMECHTA;

— BXOJl B aBTOHOMHBIN PEXHUM JIMOO0 BBIXOJ] U3 HETO;

— TmosiBieHue (PaiioB B oNpeaesEHHON Narnke;

— TIOCTYIUIEHUE aIMUHUCTPATUBHOIO 3allpoca Yepe3 MoJb30BaTeNbCKUil HHTEpdeEiic (pyuHon
3amycK).

T'JIABHOE MEHIO => CEPBUC => [IVTAHWUPOBIIUK 3AJAY
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[0 NnaHnpoBLLMK 33834 o X
bR x|s|a)

= MNaHMPOBLLMEK 33434 0B Do gD

CocToAHWE 33134

41k oY

& ‘W ~ | HazeaHue 3aaauun ‘ OnucaHue AKTUBHE ‘ Tpurrep ‘ Bpems cneaylouero 3anycka

= = = =

| | »

OBuwue | Tpurrepsl | Hypran cobumuid

[ 3apaua akTuEHA

Wma: I

Tun 3agaum: I

OnucaHue:

7 Paspewwts pyuHoii sanyck 3a3aaum

Pucynok 119. [InannpoBIHK 3a1a4

B ACPCBC 3ada4 B HCXOOAHOM COCTOSHHUUA 0T06pa>1<aeTca Karajor «HJIaHI/IpOBIIII/IK 3aga4»,
conep;xamm?l CO31aBaCMBIC II0JIb30BaTCIIEM 00BEKTHI (Saﬂa‘lI/I u KaTeFOpI/II/I), I KOTOPBIX BCE
mapaMeTphl ABJIAOTCA HACTPAHMBACMbIMHU.

I[J'IH CO31aHuA HOBOM 3aladyd B JACPCBC 3a/lad OKHa INIAHWPOBIOHUKA BLI6epI/ITe KaTtaJior
«HJI&HH[)OB].HI/IK 3aad» U HYXHYIO KaTCTOpHIO B HEM. IL]'IH CO31aHuA HOBOM KaTCrOpUHU HAXMHUTC

KHOIIKY ™ Cospatn KATEeropuI0 Win BeIOepuTe CTPOKY «JI00aBUTH KATETOPUIO» B KOHTEKCTHOM MCHIO
katanora «[lmaHUpOBIIMK 3amad». B pe3ynpTare OTKpOETCS OKHO [00aBJICHHS HOBOW KaTeropuu
(Pucynox 120).

ﬁ Cospanne KaTeropm = IEllll

HaumeHOBaHKWE KaTeropum: I Kateropua 1

oK OTMeHa

Pucynok 120. OxHo 100aBJIeHHS] KATETOPHH

Kareropuu npenHazHadeHbl Al TPYNIHPOBKU 33/1a4 MO OMPEIEICHHBIM KPUTEPUSM, HampuMmep,
10 TUITY 3a/1a4 WUJIM YCJIOBHUSM 3aIycKa.

Ha Bknanke Oﬁmne BBCAUTC HA3BAHUC KATCTOPHUU B I10JIC HaunmenoBaHmue KaTeropuu.

JlomyckaeTcsi co3gaHMe IJsl KaTeropuu YCIOBHUM (TPUITEPOB), KOTOPHIE HACIEAYIOTCS BCEMH
3aJladyaMM, pa3MELIEHHbIMU B JaHHOM KaTeropuu. YCIOBHS 3allycka 3aJad KaTeropuu, €ciau 3TO
HEoOX0MMo, 3a/1a10Tcs Ha Bkiaake Tpurrepst (Pucyrok 121).
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Linix

OBwme Tpurreps |

TpuWrrep NO3E0ARET YKa3aTh YCIOBMA 3aMYyCKa 38434 B KaTEropumn

¥ PazpelnTs cO4aHWE TPUITEPOE ANR KATErOPUK

BrAHOUEHWE 3TOM ONUKMKM NO3BONRET HACNEA0EATE TRUITepPEl OT POAUTENL CKUX KaTEFDpL‘I:‘ W CO343BaTh
coBcTBEHHEBIE, YKazaHHbIE TRUITrepsl 63‘,5,':'1' 0GBEAMHEHEI C TPUITEREMH 23434, COZA3HHbBIX B KAaTEMTOPUK.

| Beaoueno Tpurrep

* HacnefoBaHHbIe TPUITepkl 0B03HaUaHTCR KPacHEIM LIBETOM

CozaaTe 2mernTE YaanuTe

oK | OtMeHa |

Pucynok 121. Jlo6aBieHHe TPUITEPOB A KATETOPUHU

JIJisi BKJTFOUCHHUS ONIMH 3a/IaHUs YCIIOBUH yCTaHOBUTE (iIakoK B mojie Pa3pemuTh co3iaHue
TPUITEPOB ISl KATErOPHH.

@ Mo yMonyaHuio onumsi co3gaHusi TPUITEPOB AN KaTEropuii OTKIOYEHa.

JloGaBieHre TPUTTEPOB OcymiecTBisseTcs: Mo KHomnke [Co3maTh|, pelakTupoBaHue q00aBICHHBIX
TPUTTEPOB - MO KHONKE [MI3MEHUTH], yIaJIeHUE - IO KHOIIKE [YAaJuTh].

Jlns co3panust HOBOM 3ajjaur B BBIOPAHHOM KaTeropuu Ha)KMUTE KHOIIKY O Co3narp 3axauy Ha
MaHeJM WHCTPYMEHTOB (cM. Pucynok 119) mmu BeiOepute crpoky «Co3maTh 3a7ady» B KOHTEKCTHOM
MEHIO BBIOpAaHHOM KaTeropuu. B pe3ynbTaTe OTKpOeTcs OKHO J100aBJiEeHHUs/pelakKTUPOBAaHHUS HOBOM
sagaun (Pucynox 122).

=Tk

| MapameTtpel | Tpurrepsl |

[V 3apaua aktueHa

Mma: IOﬁHanEHME cnpaeouyHuka BMK UE PO
Tun 3aaaum; |3arpy3»<a cnpaeouykuka Barkoe (Bepcua Mpo) j
OnucaHue: 3arpyaeT cnpaeoyHuK BaHKOE NO pacnucaHuio.

[ PazpewuTs pydHoi 3anyck 2aaqum

oK OTMEHE

Pucynok 122. Co3naHue HOBOH 3224y NMJIAHNPOBIINKA
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Ha Bxmanke OOmme ykaxute uMs 3amadd B mone Mms, BeIOepuTe THUN 3ama4dl B
packpbiBarolieMcs cnucke nosist Tum 3agadu.

HepequL THUIIOB 3a1a4, IIOAACPKUBACMBIX IINIAHUPOBIIUKOM, IIPUBEACH B Ta6ﬂuue 5.

Taoauna 5. Tunsl 32124 NJIAHUPOBIINKA

Tun 3agaun Onucanne 3aa9u

3arpys3ka Kypca BamroT ¢ caiita [1b 3arpy»aeT Kypchl BaItOT ¢ caifta I1b no pacnucanuio

3arpy3ka OTKPBITBIX JAHHBIX 3arpy>kaeT OTKpPbIThIE JaHHBIE IO PACHHCAHUIO

3arpy3ka cripaBOuyHHKa OaHKOB 3arpyaeT cpaBOYHUK OAHKOB 110 PACHHCAHHIO

3arpyska cripapounuka EI'PIOJI/EI'PUIT 3arpyxaet cnpaBounuk EI'PIOJI/EI'PUII no pacrimcanuro ¢ FTP-cepBepa

(FTP) DHC c ncnosibzoBanmem DIl

3arpyska ¢aiinos ¢ FTP-cepsepa 3arpyxaet daitnsl ¢ FTP-cepBepa

3agada NoANUCaHUs JOKYMEHTOB [lonnuchIBaeT JOKYMEHTHI 3JIEKTPOHHOI MOIIHICHIO

3agaua cepBepa Brinonsset 3aganable SQL-koMaHaB! Ha cepBepe

Nmmopt gokymeHToB (30/1) OTcnexxuBaeT U3MeHeHHs (ailyIoB B YKa3aHHON TUPEKTOPUH U 3aIyCKaeT
polenypy npuemMa

3amyck Bash-ckpumntos BrinosHseT 3a1anHbie Bash-ckpunter

MOHHMTOPHHT OU3HEC-TIPOLIECCOB [IpoBepsieT HaJTMYNe HOBBIX JOKYMEHTOB Ha MapIIpyTe

MOHHUTOPUHT JOKYMEHTOB [IpoBepsieT HaJTM4YNe HOBBIX JJOKYMEHTOB B 33JJaHHBIX CIIHCKAX

Oo6HoBneHNe cpaBouHnka EI'PIOJI Oo6HossieT cnpaBoynuk EI'PHOJI no pacnucanuio, UCIonb3yeTcs HHTEPHET-
CepBHUC

OTnpaBKa CTATUCTUYECKUX TaHHBIX OTnpaBiiseT JaHHbIC HA CEPBHUC CTATUCTHKU

OtmpaBka Qaiiia 1o moyre OrtcnexuBaeT U3MeHeHus! (ailiioB B yKa3aHHOM AUPEKTOPHU M OTIPABIISIET UX
o noute. Mcnons3yercs B pexxuMe aBTOHOMHOT'O IOKyMEHT0000poTa

[lakeTHas BBITPY3Ka OTYETOB BrIrpyxaeTr makeTbl OTYETOB B YKa3aHHYIO JUPEKTOPHIO WM Ha CEPBUC
[epBUYHBIX JOKYMEHTOB

ITakeTHas 3arpy3Ka OTUYETOB 3arpykaeT MakeThl OTYETOB HAa CEPBUC MEPBUYHBIX JOKYMEHTOB

[lepemelniieHre UCTEKITUX CEPTH(HHUKATOR [lepemeriaeT uctekinue ceprudukatsl U3 Metadassl Internet Information
Services (I1IS) B ykazaHHYIO JUPEKTOPHIO

[TocTtaHoBKa 33724 B 04epelb COOOIICHUI CraBuT 3a1auu B ouepep coobmenuii (RabbitMQ).

IIpoBepKa BHEIIHEro MOYTOBOTO SIIHKA 3arpy>kaeT BIOKEHHbIE (DailyIbl ¢ BHEITHETO MOYTOBOTO AIIHKA

[IpoBepka MEXKOMIUIEKCHBIX COOOIIEHUH [IpoBepsieT HOBBIE COOOIIEHNUS MEKAY KOMIIEKCAMU

MHTErparMOHHON IUHBI

IIpoBepka MOYTOBBIX COOOIICHUI [IpoBepsieT HaJM4YNe HOBBIX MOYTOBBIX COOOIIEHHH Ha cepBepe

CHHXpOHU3AIINS PACUETHON JTaThI CHHXpOHU3UPYET PacUETHYIO JaTy C TeKYIIeH TaTol ceppepa

YBegomiieHne nmoptana camoobcaykuBanus  |OcyniecTBIsSeTcs OTIPAaBKA YBEIOMIICHUH Ha MOPTaJl CaMOOOCITYKHUBAHUS

dopmupoanue cnpaBouHuka bK (pacxonsl) |Popmupyert cripaBounuk bK (pacxobl) mo pacnucaHuio.

[Tone OnucaHue 3amogHAETCS ABTOMAaTHYECKU B 3aBUCUMOCTH OT BBIOPAHHOIO THIIA 3a7ayH, HO
MOKET OBITh OTPENAaKTUPOBAHO MJIM [ONOJHEHO I0JIb30BaTeNeM (HAalpuMep, aipecoM pa3MeEIleHUs
Karasiora nepenauu (aiinos). Ilpu ycraHoBke ¢uaxkka B myHKTe Pa3pemnTs py4HoO# 3amyck 3agauu

CTAaHOBUTCS BO3MOXHBIM PYYHOW 3alycK 3a7jaud U3 IUIAHUPOBILMKA MO KHOIKE > 3anycTuth naHenu
MHCTPYMEHTOB CITMCKA 3a]1a4.

JJ1s1 HEKOTOPBIX THIIOB 33jay MPU UX BBIOOPE U3 CIIUCKA OTOOpaXkaeTcsl JOMOJHUTEIbHAS BKIIAIKA
IMapameTpsbl, iepeueHb PEKBU3UTOB KOTOPO 3aBHCUT OT BBIOpAHHOTO THIA 3a1auu (Pucynox 123).
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L=

: Tpurrepsl |

JMpEKTOPWA ANA XPAHEHMA: I @

Tun oBHOBNEHUR CNpaBoYHUKS

* MoaHoe HypHan npuema

Bazoeblid agpec 0bHOBAGHUI CNpaBoYHKKaE:

I hittps://www.cbr.ru/VFS/mcirabis/BIK New/

oK OtMeHa

Pucynok 123. Co3naHue HOBOIi 3aa4y MIIAHMPOBINNKA, BKIagKka [IapameTpsi

Ha Bruiagke Tpurrepbl yKaxuTe YCIIOBHSI 3allyCKa 3allayd M3 TPEIJIOKCHHBIX THIIOB YCIOBHMA
(TpurrepoB). JlocTymHBIC THITBI ONMPEACTSIOTCS THIIOM 3a7add (HAalpuMmep, 3ajada UMIIOPTa JOKYMEHTOB
MOJIIEPXKUBACT TOJBKO TPHUITEP CIICKEHHS 3a (aiioBoii cuctemoit) (Pucynox 124).

=lolx]

OBwme | MapameTpel

MpW cozAaHMK 334aUK HeoBXoAMMO YKa2aTk YCNOBKMA €8 3anycka

L,‘f‘ BK/IHO4YEHD ‘Tpurrep

* HacnedoBaHHEIE TRUITEPE 06032HauaHTCR KP3cHEIM LIBETOM, HENOAAEPXKUEIEMEIE AaHHON 2aaauel — CEPLIM

Cozpate AzmernTE ¥aanute

oK | OtmeHa |

Pucynok 124. Co3nanune HOBOii 3a1a4uy IUIAHUPOBIIMKA, BKJIaaKa Tpurrepsi

JloGaBneHue TpUrrepoB ocyiecTBisercs no kHonke [Co3aaTs)], perakTupoBaHue J100aBIEHHBIX
TpurrepoB 1o kHonke [PemakrupoBarb], ynanenue mno kHonke [Yaaaurts]. PepaxtupoBanue
HACJIEA0BAHHBIX TPUITEPOB HE MIPEAYCMOTPEHO.

Haxwmure xnonky [Co3marsb]. B pesynpraTe OTKpoeTCsl OKHO [J00aBiI€HHS TpUrrepa
(Pucynox 125).
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=T
HauaTk 2a8auy: II'Io PaCcNUCaHMIo j
~MapameTpel
TUM PacnUCaHus: MOBTOPRIOWEECR 2343HME j

~OAHOKpPaTHOE BEINOAHEHWE

[arta: Bpema:

~Yacrota

BeINOAHASTCA: IExe,u,HeaHo j

MoBTOpRETCA Kaxakle: 13 AH.

~CKOMLKO pas B AeHb

% DAHOKPaTHOE 3a4aHue: IDDiDD:DD 3: HauuHaeTcs B

" BLINOAHAETCR Kaxable: I 1 ::I I-_ j 3aBeplIGETCA B!
~MpoAoMKUTENBHOCTE
Nata nauana: 20092021 - " [laTa OKOHYaHWUR:

¥ Be3 AaThl OKOHYSHUA

~Ceoaka

OnucaHue: BbiNoAHAETCA Kaxabli gexb B 0:00:00. Pacnucakue Byget
MCNOAL30BaTLCR € 20.09.2021

oK OTmeHa

Pucynok 125. OxHO 100aB/IeHUs TPUITEPA

B none HauaTth 3agady BbeIOepuTe ycloBHME Hayajla 3aJa4d W3 3HAYEHUH PpaCKpPHIBAIOILErocs
cnucka. [lepeyeHb 3HaU€HUH, TOCTYIHBIX AJIs BbIOOpA, 3aBUCUT OT THUIIA 3a/1a4H.

[ns BapuaHTa Havana BeIONHEHU 3a1aun «llo pacncannio» B pacKpbIBAOLIEMCS CIIMCKE OIS
Tun pacnucanus BbIOEpUTE THN YCTaHaBIMBaeMoro pacrnucanusi («IloBTopsromieecst 3amaHue» WU
«OnuH pa3y). ns OJHOKPATHOTO BBIMOJHEHUS YKAXKUTE ATy W BpeMs BBIIOJHEHHUS 3agaud. Jlms
ITOBTOPSIOLIErOCS BBIITOJIHEHHS YCTAHOBUTE YAaCTOTY M IEPUOJUYHOCTD BBIITOJIHEHHUS.

Bo3MOXHO 3amaHMe €KE€IHEBHOIO BBIIIOJIHEHUS OJHOKPATHO WM HECKOJIBKO pa3 B JE€Hb C
BBIOpAaHHOW MEPUOAMYHOCTHIO U MPOJOJKUTENbHOCThI0. KpaTkoe ommcaHue Tpurrepa IpUBOJUTCS B
OJTHOMMEHHOM T11oJie pazjena CBoAKa U MOXKET ObITh JOMOJIHEHO M OTPEIaKTHPOBAHO.

[ns coxpanenus tpurrepa Haxmute KHOnkKy[OK].

Jns coxpaHenus 3amauu Haxmute kHONKY [OK] B okHe co3manus 3amaum (cM. Pucynox 124).
CoxpaHeHHas 3a]1a OTOOpa3UTCs B CITUCKE 3a/1a4 BEIOpaHHO# Kateropuu (cM. Pucynox 119).

3.3.2.2. Menemxep ma0dJI0HOB

Pexxnm «MeHeaskep 1A0J0HOBY MPEIHA3HAYEH [T YIIPABICHUS XPAHAIIMMHUCS B 0a3e MaHHBIX
1rabionamu ot4etoB (Pucynok 126).
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— - = 27 R, KT ==, 2 [y ——
rep_bp_lnxit 28 z OBEJEI{{pol_bank}) EMK >»{pol_bic}
| | rep_bp_1in_editstt 29 [T
| repbpdnedi 30 Nemop./c GEKE DONYHETSIE IETEEE »>{pol_ks}
i rep_bp_B3 1t 31 #-{plat_cate}
rep_bp_632adt 32
w rep_bp_632_uvxit gi
[ rep_bp_632_uv_isdt 35 #HO mersmmme
" rep_bp_632ixk 36 Arpes maremapoa
1= 37 Cyane mazexs [ENOE( [semma_s py6 TOEI 6o, Cyan e 2= yomms
rep_bp_634.dt hd 38 Keuramuma Hrero pvb. RO
4| | » EG) e Toxyuses cyinm = 1w C oyaed 22 yerym b sacmazem
40 Kaceup TlognHcE ITaTETEMHER
Omrpeite | BeirpysuTs & cain | 41
42 " [laHHEle
Ynanum | Beirpysuts B cKkpunT | 43 " Konupeka rpynnel N =

OBHoBMTL cnMcok |

3arpyswTe wabnod |

¥ Boraensmsie paitns

Beirpysvts B Gymep |

W4+ W fokyment

Konmyecteo: 1

+

arpyska walnoHa & B33y HEBO3MOXHE, TaK KaK WaBnoH CHCTEMHBIA MW HEADCTATONHO NPas

Pucynok 126. Menem:xep ma6J10HOB

B neBoit yactu okHa oTOOpakaeTcs CIMCOK IIA0JIOHOB, XpaHsIIMXCS B 0a3e NaHHBIX, B MPaBOil

YaCTH — OKHO BHYTPCHHCTO PCAAKTOPa 1a0JI0HOB.

B crincke m1aba0HOB JOCTYIHBI CIEAYIOINE KHOMKU:

- OTKpBITh — OTKPBITHE TEKYILIETo 1a0JI0Ha U3 CIIUCKA HAa PEJaKTUPOBAHNE BO BHYTPEHHEM
penakrope mabaoHOB (I1a0JI0OH TakKe OTKPHIBACTCS HAa PeJlaKTUPOBAHHUE ABOMHBIM ILEITYKOM
MBI HA UMEHU 11a0JI0OHA B CITUCKE);
- YaaauThb — yaaneHue TeKyuiero mabnoHa u3 6a3bl JaHHBIX;

- OOHOBHUTB CIIUCOK — MIPUHYAUTEIbHOE OOHOBIIEHHE CITMCKA 11a0JI0HOB;

- 3arpy3urth madJIoH - 3arpy3Ka mabioHa B 6a3y 1aHHBIX U3 (aiina;

- BoIirpy3uTs B ¢aiisn — coxpaHeHue TeKyIero mabioHa Ha IUCK B BUje Qaiina,

- BbIrpy3uTh B CKPHIT - COXpaHEHHE TEKYIIETo I1a0JI0Ha Ha TUCK B BHJIE CKpUNTa (1715
BBITPY3KH KaXKIOT0 CKpUIITa B OTAENBHBIN (aiin yctaHOBHTE (hiakok B rosie B oraenbHbIe
¢aiiibl).
- Boirpy3uts B 0ydep - coxpaHeHHe TeKyIIero mabioHa B 0ydep oOMeHa (17151 BCTaBKH B
JPYTOU peaKkTop).

B okne BHYTPCHHCET'O pEAAKTOpa 1a0JIOHOB BBITTOTHSIOTCS CJICOAYIOIIUC JIEHCTBUS:
- CO3JaHuEC HOBOT'O maboHa CpeaACTBAMU BHYTPCHHCT'O PCAAKTOPA,
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- pelnaKkTUPOBaHKE CYIIECTBYIOIIETO MA0IOHA;
- NepEeUMEHOBaHKE NIa0JIOHA.

KHoOmkM Ha mMaHend WHCTPYMEHTOB BHYTPEHHETO pelakTopa IMpelHa3Ha4deHbl sl paboThl C
m1abJI0HOM Kak (hansioM.

s coxpaHeHus: OTpeJaKTHPOBAHHOTO/CO3JaHHOTO BO BHYTPEHHEM pelakTope InadioHa B 0ase
JTAHHBIX HAXKMHUTE KHOIIKY [3arpy3uTh Ha cepBep].

3.3.2.3. YnpasJjienue 6a3aMu JaHHbBIX
Pexum «Yunpasiienue 0a3aMHu JaHHBIX» [I03BOJISIET BBINOJIHSITH OCHOBHBIE AEUCTBUS ¢ OazaMu
JJAaHHBIX Yepes I/IHTep(beﬁc IIpOTpaMMBbl.
T'JIABHOE MEHIO => CEPBUC => YIIPABJIEHUE BA3AMM JIAHHBIX
IIpy BXOome B pPEXUM OTKPBIBAECTCS OKHO MOJKJIIOUEHHS K OKHY CcepBepa 0a3 [aHHBIX
(Pucynox 127).
|

BeiGepute cepeep 633 AaHHLIX:

| ksdbé\sql2008 - voa

O apyroii cepeep:

I

CYB: |l-.-|icrc-sc-ft SQL Server

ksdbé'\sql2008

Cepeep:

KBl

ImA nons3oeatens: | voa

Sa— | ______________

O ayrenmudwmkauna Windows

QK OtmeHa

PucyHnoxk 127. OkHO NOAK/JII0YEHHUSI K cepBepy 0a3 TaHHBIX

Vkaxute umsa CYB/I, ¢ 6a3aMu 1aHHBIX KOTOPOTO HEOOXOJUMO OCYLIECTBUTH pabOTy, JOTMH U
naposib agMUHHCTpaTopa cepBepa U Haxxmure KHONKY [OK]. B pe3ynbrare oTKpoeTcs OKHO CO CIIMCKOM
0a3 maHHBIX BBIOpaHHOTO cepBepa (Pucyrok 128).
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[ksdb6\sql2008 - voa] - ¥npaeneHue LI 4

[l
=

@ ] : - K
- Co3gate Konuko Bl Ha ocHOBE Tekyllei
B3 admin
. Co34aTe PE3EPEHYH KON
-3 admin|
: BOCCTAHOBWTL W3 pPe3epBHON Konum
-3 admin| pesep J
®-[3 admin MepewnmeHoBaTh
-3 admin ¥YAanuTe
B3 admin, JononHUTENEHEIE ONEpaunK 4
B3 admin
AkTEAUMA
-3 admin|
. OfLekTsl B
-3 admin|
. Pepaktop SQL-3anpocoe
B3 admin A psQ P
®-3 admin BHINOAHWTE CKPUAT
.7 admin_ CnUCcoK NpoUeccoe
-7 admin, MH$pOpMALNA O NPOMIECANTENEHOCTH =
D %v Ij CeoiicTea Gasbl
o L

Pucynok 128. Ynpasjienune 6a3aMu JaHHBIX

Jlyis BBIIOJTHEHUsT IEHCTBUN BBHIOEPHUTE HY)KHYIO 0a3y JaHHBIX U OTKPOHTE KOHTEKCTHOE MEHIO.
Bo3MmoskHBI crieayronye AeicTBus ¢ 6a3aMu JaHHBIX:

- Co3nartp konuio B/l Ha ocHOBe TekymIeil — co3aHKe KoUK TEKYIeH 0a3bl JaHHbBIX C

HOBBIM UMEHEM 4Yepe3 IPOMEKYTOUHOE PE3EPBHOE KOIIMPOBAHUE C MOCIIELYIOIIUM

BoccTanoBieHueM (Pucynok 129).

. Cospanme TecToBoi konmn 6asbi us oTobpantoi il

VM7 TecToBOW Bazbl

Ite st2101_1422 00 _test

MyTe ANR pasMelleHA Balina pe3epeHoi KoMUY OTHOCUTENLHD CepBepa BA:

I DAMSSQL\DATAY

MyTb AR pasmelleHls daiinoe B oTHOCUTeNbHO cepeepa b4

1Mma haina NOTM4EcKoe UMA pazMep aiina B Mo

DAMSSQL\DATA\test2101_1422_00_test.mdf admin1401_dat

¥ Ynanute npomexyTouHbIii haiin pesepeHoii Konum Co3aate | 3aKpbiTh

Pucynok 129. Co3nanue xonuu b/l Ha ocHOBe TeKymIei

VYkaxkute uMsi HOBOHM 0asbl, MyTH JUIsl pa3MelieHus ¢ailia pe3epBHON KOMUH U Ui pa3MeIleHUs
¢aitnoB HOBOI 0a3bl JaHHBIX. [[11 mocneaytomero yaaieHus NpoMexXyTOUHOTo ¢aiiyia pe3epBHONU KOMUH
YCTaHOBUTE (UIAXKOK B T0JIE Y IAJMTH MPOMEKYTOUHBIH (aiijl pe3epBHON KONMH.

- Co31aTh pe3epBHYIO KONMIO — CO3/IaHUE PE3EPBHOM KOMMM TEKYIIeH 6a3bl JAHHBIX

(Pucynox 130).
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. Cospnanne pesepBHoil Konmk 6asbl AanHbIX

KaTanor gna coxpaHeHun gaiina pesepeHoid KONWUKM OTHOCUTENLHO cepBepa BA:

AJIMUHUCTPUPOBAHUE UAC

X

I e\Backup

WMz halina peaepBHOR KONWKM OTHOCUTENEHO cepeepa B

Ite 5t2201_1542 01 221124 083854.bak

[ BuinoaHMTs PesepBHOE KOMWPOBaHWE Ha 3TOT KOMNLHITED

Katanor gna coxpaHeHuns ¢E|I:‘."IE| pEBEpBl—DI:‘ KOMWW Ha 3TOM KOMMObHOTEPE:

I Ch\Users\voal,

VIMA haiina pe3epeHoil KOMMKM Ha 3TOM KOMMNbHOTEPE:

Itest2201_1542_01_221124_0838 54.bak

CozaaTe

3aKpLITh

Pucynok 130. Co3nanue pe3epBHOIi KONHH 0a3bI JTaHHBIX

VYKakuTe Katanor JUisi pa3MelIeHHs] pe3epBHOI komuu 0a3bl NaHHBIX M uUMs (aiina pe3epBHOI
KOITWY JIJIs COXPAHEHUS Ha cepBepe 0asbl TaHHBIX U MPU HEOOXOJMMOCTH Ha TEKYIIIEM KOMITBIOTEpE.

pE3EpPBHOM KOMHH.

. BOCCTaHOBAEHHE PE3EPBHON Konk 633b1 AaHHBIX

MyTe W MMA Palfina pe3epEHOR KONWK OTHOCUTEABHO CepEepa B

=10l x|

I EN\Backuphadmin2021.bak

BOCCTaHOBUTL 633}1' AaAHHBIX KaK:

| admin2021

¥ BoccTanoBWTe nofb3ceatenei

MHBPOPMELKA © NOCNESHUX PEILPEHLIN KOMWAK

©u3MYeckoe UMA haifna

Pazmep HavafbHOe BpEMA | KOHEYHOE BpemMa

Wrpopmauma ob ykazarHoA pezepeHOl Konuu:

CeolicTEO

3HaueHue

MNapameTtpel copTupoeky (Collation)

Cyrillic_General_CLAS

BoccTaHOBUTH M3 pe3epBHOIl KONUM - BOCCTAHOBIIEHUE (CO3aHKHE HOBOI) 06a3bl U3

Pazmep 17916
[aTa cozaanKna 27.05.2021 10:37:03
Mogens BOCCTAHOBAEHKUA SIMPLE
Cepeep SQL 2008R2
BoccraHoBWTL OtmeHa
Pucynok 131. BoccraHoB/ieHHe pe3epBHOI KOIMH 0a3bl TaHHBIX
CnenyeT ykasaTb YHMKanbHOE MMSI BOCCTaHaBnvMBaemol 06a3bl, He CcoBMajarwollee C
MMeEHaMM cyulecTBylLWMX 6a3, uHavye cyuwlecTBywas 6asa pJaHHbIX Oyger

nepesanmcaHa.

(aiinos).

HepeHMeHOBaTb — H3MEHEHUE JIOTUYECKOr0 MMEHN 0a3bl JaHHBIX (663 U3MEHEHUS UMEH
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- YaaauTh — ynajaeHue TeKymie 0a3pl 0€3 BO3MOKHOCTH BOCCTAaHOBJICHUS ((hHU3HIECKU
yaasroTcs (haiiiibl 0a3bl HA JUCKaX KOMITBIOTEPA).

Paznen JlonoJiHuTE ILHBIE OTIEPALIMH

— OO0OHOBJIeHHE CTATHCTHKH — OOHOBJIEHHUE CTATUCTUKY 0a3bl JaHHBIX HEOOXOIUMO JUIS
obecnieyenus ontumansHoi pabotel CYB/I. [Iporiecc 00HOBIEHHS CTATUCTUKHU HE BIECYET 32
co00i1 OJIOKHPOBKY TaOJIHII, a TAKKE HE MeIIaeT padoTe OCTaIbHBIX NoJb30oBaTeneld. Ho mpu sTom
Harpy3ka Ha CYB]] B mporiecce 0OHOBICHHS CTATUCTUK CYIIECTBEHHO BO3PACcTaeT, IOITOMY
pEKOMeHIyeTCs MPOBOIUTH €€ B Hepabouee BpeMs, CO3/1aB 3aJJaHHe C PacIIUCaHUEM B PEKUME
«3apaum cepBepa». PexomeH1yemast IepuoJUYHOCTh BBIIIOJIHEHUS - 1 pa3 B CyTKHU (1715 ypOBHS
cyowsekra PO, ot 1000 HOBBIX TOKYMEHTOB B JICHB ).

— JepparmMeHTanus UHIEKCOB — qedparMeHTAIHs HHIEKCOB TaOIuI] 0a3bl TaHHBIX.
PexoMenyemas nepuoAMYHOCTD 3amycka - 1 pa3 B Hezemnto. Bo BpeMs BBIIIOJIHEHMS HE
OJIOKMpYET TaOIUIIbI U HE MeIIaeT padoTe OCTATBHBIX MOJIB30BATENCH.

- Ilepennaexcamus — nepecTpoeHNUE UHACKCOB Ta0MIl 0a3bl JAHHBIX, YTO IPUBOJUT K
ONTUMHU3ALNU UX paboThL. PekoMenayemas mepuoanyHOCTh 3amycka - 1 pa3 B mecsi. Bo Bpems
BBITTOJIHEHUS OJIOKUPYIOTCS TAaOIHUIIBI 0236l TaHHBIX, YTO CYIIECTBEHHO BIUIET Ha paboTy
M0JIb30BaTeNeH.

- C:xkaTHe — ymakoBKa 0a3bl JAHHBIX METOJIOM YIAJICHUSI HEUCIIOIb3YEMbIX CTPAHHII, YTO
MPUBOAMT K YMEHBIIEHUIO (PU3HUECKOTOo pa3mepa (aiioB 6as3bl JaHHBIX HA HOCUTENE (AHUCKE).
CrnenyeT y4uThIBaTh CIIEAYIONIME OTPAHUYEHUS IO TPUMEHEHHIO PEXKUMAa:

— HeBo3MokHO cxaTh 0a3y JaHHBIX JJO pa3Mepa MEHbIIE UCXOIHOT0, KOTOPbIi ObLI B
MOMEHT cO37aHusI 0a3bl.

— bonbmmHCTBY 6a3 JaHHBIX IS BHITOTHEHUS OOBIYHBIX €KEIHEBHBIX OIEpalinii
TpeOyeTcs HEeKOTOphIi 00beM cBOOOAHOrO MecTa (CBOOOAHBIX CTPAHMII B caMoii 0a3e,
He Ha aucke). Eciu cxxaTue 0a3bl JaHHBIX TPOU3BOIAUTCS PETYIISIPHO, HO OHA CHOBA
YBEJIMYUBAETCS B pa3Mepax, 3TO 03HAYAET, YTO OCBOOOXKIECHHOE MPU CIKATUU MECTO
TpeOyeTcs Uil peryisipHbIX onepanuil. B Takux ciiydasx NOBTOpHOE C:kaTue 0asbl
JTAHHBIX O€CCMBICIIEHHO.

— Omneparus cxaTusi 6a3bl JTaHHBIX HE U30aBJISET OT (PparMeHTaIlMU UHEKCOB, U JaXKe
00BIYHO el1ie 0oJIee YBEIMUUBACT €€, TOATOMY HE CJIEIYeT COKUMAaTh 0a3y TaHHBIX MOCTIE
NEPECTPONKH UHIEKCOB.

— He cnenyer ycranaBnuBath napamertp 6a3nl qanabix AUTO_ SHRINK B 3nauenne ON
0e3 10CTaTOYHBIX Ha TO OCHOBAHUH.

- IIpoBepka — 3amyck npoueaypsl NPOBEPKU 0a3bl TaHHBIX.
- IMoaroroBka k MUrpammMu — MoJAroToBKa 6a3bl JaHHBIX K MUrpanuu Ha apyrue CYB/L.

- O0bexThl B/l — mpocMOTp 00BEKTOB TEKYyIIEH 0a3bl TaHHBIX.
- Penaxrop SQL-3anpocoB — oTKpbITHE OKHA penakTopa SQL-3ampocoB AJis BHINOIHEHUS
CKPHUITOB Ha TeKyIel 06a3e nanubIx (Pucynox 132).
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& [ksdb6\sql2008.test2101_1422_00]

=10l x|
2 EH - M D ¥ & test2101_1422 00 | | 3anycums = 3 E RIS

Pucynok 132. Oxno peaaktropa SQL-3anpocoB

Boinoanurth CKPHMIIT — BBIIIOJJHCHHUE CKPUIITA HA TeKymeﬁ Oaze JaHHBIX.

Cnucok nmpoueccoB — MPOCMOTP CIIKCKa MPOIEccoB, BeinoaHseMbix B CYB/I B Texyieit
63,36 AAaHHBIX C YKa3aHUCM UMCHHU KOMIILIOTCpa (XOCT) " JIOTWHA IMOJIb30BaTCJid, 3allyCTUBILICTO

npottecc (Pucynox 133).
L?g[test2101_1422_02] CANCoK Npoueccoe o X
H x %
=) ‘l_ * | session_id E‘ database_name ‘ login_name | host_name ‘app_name ‘ cpu E‘ status ‘ command
@ O] O] O] O] @ O] =

2l

<|!

of"

Pucynok 133. OkHO cnucKa NMPoLeccoB

Pexxum MMPUMCHACTCA JII KOHTPOJIA MOAKIIOYEHUH II0JIb30BaTelIel U HX HpI/IHy,Z[I/ITeHBHOI‘/’I

OTBSA3KM OT 6a3bl NAHHBIX (KHONMKA ¢ YaamuTh). Hampumep, mpoBepka IIPOLECCOB OCYIIECTBIACTCS
nepesi 0OHOBJIEHHEM 0a3bl JaHHBIX: eciau B rpade «Cmdy ykazaHo 3HaueHue «Awaiting ...» u B rpade
«Status» - 3HaueHHE «sleeping» , TO MOJIB30BaATENb, CKOpEE BCEro, He paboTaeT ¢ 6a30i JaHHBIX.
- HNudopmanusi 0 npou3BOANTEIHLHOCTH — COXpaHEHUE HH(OPMAIHH O
MIPOM3BOIUTENILHOCTH 0a3bl TaHHBIX B ¢aitn popmara XML.

- CaoiicTBa 6a3bl — MPOCMOTP CBOWCTB 0a3bl AaHHBIX (Pucynox 134).
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Cmicrna basm gannbix [test2101_1422_02] ;Iglll
H®&® 5

AgsavHucTparop-J 21.1.21 8270, Bepowns NE: 21114220

Baza ganHbix: ksdb6\sql2008.test2101_1422 02

MNapametp 3HaueHue
Komnnekc Aamunnctpatop-[ (Bepcua: 21.01.1422)
Mocneanee oGHOBNEHKME 3 aerycTa 2021 r. 10:47:37
BpemeHHble 3anucK 52758
Mocneanee obpaweHme 17.09.2021

Daiinkl 6azbl AaHHEIX:

Wma daiina Pazmep Make. § E MNpwp
DAMSSQL\DATANtest2101_1422_02.mdf 3283.13 M6 He OrpaHuusH 10 %
DAMSSQL\DATA\test2101_1422 _02.1df 259.13 M6 2097152 10 %

Pucynok 134. OkHO mpocMOTpa cBOICTB 02351 JaHHBIX
3.3.2.4. Bupneoperucrpanus

Pexxynm «Buaeoperucrpauus npeaHazHaueH IS 3alMCH ISHCTBUIN MOB30BaTeNs IpU padoTe B
nporpamMme B Buzeodaiin ¢popmara *.avi.

TJIABHOE MEHIO => CEPBUC => BUJIEOPETUCTPALIUSI

I1pu BIOOpE peXKMMa OTKPHIBAECTCSI OKHO HACTPOWKH 3amucH (Pucynok 135).

£
WA gaiing: I:uc:umerds"'-AUMMHMCTpaTDp-ﬂ_ZDZ‘I 0520_15431 5.avi;|
-~ Buneo
WeToumk: |1. SMEZZ20NW 16801050 j Onpenenvs |
Kopex:  |Motion JPEG |
Yerarosuts H.264/MPEG-4 AVC codec
~Byomo
WeTounmk: I{Ses SBYKE) j
[T Crepeo
¥ Kopwposats & MP3

Myck | Otmena

Pucynok 135. OkHO HACTPOIKH 3anicH

B none Umsa paiina ykaxure nyTh K KaTaJory coxpaHeHus (aiina u ero HauMeHOBaHHUE.

B paznene Buaeo BbiOepuTe MCTOYHHMK BHJIEO M KOJAEK, KOTOPBIA OyJIeT HCIOJB30BaThCS MPHU
nudpoBoit 00paboTKe BUACO U 3ByKa COOTBETCTBEHHO B MoJsix McTounuk u Koaek.

B none UcroyHuk pasgena AyaMo BBIOEpUTE MapaMeTp 3alHCH 3ByKa: 4yepe3 MHUKPO(QOH HIU

3amuch Oe3 3Byka. [lpu 3ammcu co 3BYKOM MOXKET OBITH YCTaHOBIEH (GopMaT 3BYYaHHS CTEPEO,
KogupoBanue B hopmat MP3.
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[onmyuyennsiii ¢aiin Moxer OBITH HCHOJB30BAH B KauecTBe Yy4YeOHOTO MaTepuayia WU
BUcopUKcalMM  BOCHPOM3BEIECHUS OMIMOKM Ui MOCJIEAYIOIIEro IPEJOCTaBICHUS B  CIyxOy
COIPOBOXKICHHUSL.

3.3.2.5. KypHas ominoox

Pexum «KypHan omméoOK» peaHa3sHAueH Ui OTHPABKH COOOMICHHS 00 OOHApyXEHHOW B
nporpamme omuoke (Pucynox 136).

TJIABHOE MEHIO => CEPBHUC => J)KYPHA.I OILINBOK
_lo]x]

~OTnpaeuTte oTyeT of ¢

Komy: I adm@keysystems.ru

Tema: I KypHan owwdok
Coofilenve:

Mpukpenwts:
W Kypan npunoxenva MpocmoTp...

[T Xypran cepeuca
[~ ®ain _“’I

OTnpaBuTb...l Cm(paumb...l 3aKpEITE |

Pucynok 136. ’Kypuaia ommuoox

3.3.2.6. ®opMupoBanue (paiia HACTPOEK

Pexxum «@opmupoBanue ¢aiija HaCTPOEK» INpeIHa3HaYeH Ui COXpaHeHHs (aiia HacTpoeK
(Pucynox 137).

T'JTABHOE MEHIO => CEPBUC => ®OPMUPOBAHME ®ANJIA HACTPOEK

Ligix

[=E 1. PerucTpauwn -

- [ | Tun CYBO MSSQL
- [~ basa natHex admin_21_01
- [T Cepeep 6as naHHbx kadbBisgl2008

= 2. Coenmretne

[NpAMos coemmHetne v

TN 8y TEHTHRMKELIAN ByLogin

\WWindows-ay TEHTHEMKELMA (l
Vcnonesosate cepeep npu.. o

Cepenc 3ETOPHIELIAN Standard

Cepeep npunoxexmwi http:/10.148.0.235.80/adm:._..
WcnonssoBate npokcu u
VcnonssoBate CHCTEMHBIE.. o
Mpokcw-cepeep

Mma nonbzoBaTenn npokc...

Mma nonbzoBaTenn npokc...
TaimayT cepeepa npunoxc. 500
Wenonbsosate TLS 1.1
Wenonbsosate TLS 1.2
Monpepxka pexuma 100-.

R EEEREEERRRRER

KUK

= 2. OBhonetne

-« [T ABTOMETWHECKM NpPOBEPAT.. i~

-« [T Twn wcTounuka ofhoenenws  UpdateServer

-1 7 | Agpec i. http:/10.148.0.23%/Update .. ¥

CoxpatmTe... | 3aKkpeiTe |

Pucynox 137. ®opmupoBanue daiija HacTpoex
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3.3.3. TI'nmaBHoe MeHI0 «O0padoTKa»

[TyakT rmaBHOro MeHio «O0pabdoTka» mpeaHa3HauyeH JUIs JOCTyMa K pPEKUMaM IOMCKa,
IPOCMOTpa, 00paboTKH T0KyMeHTOB (Pucynok 138).

| OBpabotka |
|Q OBwwmii npocmaTp AoKYMEHTOE
.'_H-'_'. Mownck nnatexeil (3AMUHUCTRaTOP Aoxoaoe BrogxeTa) Shift+F5

[ MaketHan nepegaua gokymeHTOB B 3A

Pucynok 138. PackpbiBarommuiicsi cnucok mynkra «OopadoTka rjiaBHOro MeHIO

Pabota B pexxumax «O0mmii mpocMoTp J0KyMeHTOB» U «Ilouck miarexei (aAMUHHCTPATOP
n0xoa0B Omwmaxkera)» omnucanbl B jgokymeHte P.KC.03120-XX 34 03 «PykoBOACTBO MOJIb30BATENS.
Pa6ora ¢ nokymeHTamm.

3.3.3.1. O0beqHeHNe TaHHBIX

Nucrpyment «OObeauHeHHe [JaHHBIX» [pEAHA3HA4YEH JUIsl IOJCTAHOBKM B JIOKYMEHTax
IIpOrpaMMbl 33JJaHHOH 3aIlMCH CIPAaBOYHHUKA, YTOOBI «OCBOOOIUTHY OCTaJIbHBIE JyOJIMpPYIOIIUECS 3alUcu
CTIpaBOYHON MHPOPMALIUH [T yIAICHUSI.

WHCTPYMEHT JOCTYIIEH Ha MAHEJId HMHCTPYMEHTOB HEKOTOPBHIX CIPABOYHHMKOB IPOTPAMMBI
(Pucynox 139).

[y BK (noxoasl) o x
OD-B-Bd x-8-B-a-fh-fi-8B EBEs-19XH
o "' Pegaxrmposars Ctrl-E e o =
=2 BeICTpbIil npocmoTp Kp. HaumeHroBaHKe
- MakeTHaA 2aMeHa IE||
OBbegHHEHNE A3HHKIX - o
y— AMUHWCTPATUEHEIR WTPadel, yCcTaHOBAeHHble Tnaeoil 7 Kogekca Poccuiickoi ®egepaumn
|3721 | - 18811601071010027140 AJMUHUCTPATHEHEIE WTPadL, YCTAHOBAEHKEIE TNaeol 7 Kogekca Poccuiickol ©egepaumu
|3722 | - 18811601071019000140 AJMUHUCTPATHEHEIE WTPadL, YCTAHOBAEHKEIE TNaeol 7 Kogekca Poccuiickol ©egepaumu
13723 | - 18811601081010022140 AJMUHUCTPATHEHEIE WTPade, YCTAHOBAEHKEIE MTNaeol 8 Kogekca Poccuickoll ©egepaumu
3724 | - 18811601081010023140 AJMUHUCTRATHEHEIE WTPadL, YCTAHOBAEHKLIE MTaBoi 8 Koaekca Poccuickol CDE,D,EpaLI,I.-‘II.-‘I_I
4281] >
4 | 2l

| KonwuecTeo sanuceit: 4281 ” |

Pucynok 139. UucTtpymenT «O0bequHeHns JAHHBIX» B OKHe cpaBoyHuKa «BK (moxoab)»

VYcraHoBUTE Kypcop Ha TOW 3alMCH CIPaBOYHUKA, HA KOTOPYIO HYXHO OOBEIUHUTH APYTUe
3anmucu, U BblOepure CTpokKy «OObEeIUHEHHE MAHHBIX» B PACKpPbHIBAIOIIEMCS CIIMCKE HHCTPYMEHTa

A
] PemakTHpoBaTh. B pe3ynbTare OTKpOETCsl OKHO 00beinHeHUs NaHHbIX (Pucynok 140).
=loix|

|5} BuinonwHuTs

Ana oToBpaHHLIX Zanuceii ¢ WL "I Th CTPOKY" AoBaBLTE 2anucH ETOPOrD yp L puie 6yayT obnep I Ha p 1e:
,,,,,,,,,, anr T —
= B (M~ |Koa Kp. HaumeHoBaHWe HaumeHoBaHue
=4 : 4981120100 0 MnaTta 3a HErAaTMEHOE BO3ASMCTEUE HA OKPYX. Cpeay MAaTa 33 HEraTUEHOE BO3ASACTEME Ha OKPYXAMILYW Cpety
ab
Yac

Pucynok 140. OkHO 00beIMHEHUS TAHHBIX
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C IOMOIIBIO KHOTIKH "2 Jo6aBuTh CTPOKY 100aBHTE B CIIMCOK 3aMMCHA BTOPOTO YPOBHS, KOTOPHIE
HY)KHO 00BETUHHUTD C OTOOpaHHOM 3amuchio (Pucynox 141).

B * o6nennnenne nannbix ;IEIII
[ BuinonuuTs

Ana oToBpaHHLIX 2anuceif ¢ 10 "A Th CTpOKY" A0BaBLTE 2anucH BTOP
|||||||||| Ak

JP . puie EyayT obten I Ha L le:

Kog Kp. HaumeHoBaHKWE HaumeHoBaHue

¥  49811201000010000120 49811201000010000120 49811201000010000120

Pucynoxk 141. OxHo 00beIHHEHHUsI JaHHBIX, 100aBJIeHNe 3aNiceiil BTOPOro ypOBHSI

b
Haxmute kHonky —* Beimoanutbh. B pesynprare OyneT BHINOIHEHO O0BbEIMHEHHE YKAa3aHHBIX
3HAYCHHI CIIPABOYHUKA, U OTKPOETCSI OKHO mpoTokoia (Pucynok 142).

=l xd
A& H

OBbeanHeHNe SaHHLIX

Onepauma ycnelwHo 3aeeplleHa.

cnpaeoyHuk: "BK (aoxoge!)”
3HaueHun: 49811201000010000120 49811201000010000120
2ameHeHb! Ha: 49811201000010000120 Mnaata 33 HEFaTUEHOE BOZAEHCTEWME Ha OKPYX. Ccpeay

- - Cneupsanncr
G 2203.2021 e L2131
Chopumpoearko 22.09. 021 e 1213:01 Vlea=oea AHHa VEaHoEHE

MK “Agusssctparop-A° esp. 21.01 (cfopsa 1422)

Pucynok 142. OxHO npoTOK0JIa 00beUHEHUS JAHHBIX
3.3.4. Pa6Gora ¢ nepBUYHBIMH (ONPABAATEIbHBIMH) JOKYMEHTAMH

3.34.1. Co31aHue XpaHWJIMIIA NEPBUYHBIX JOKYMEHTOB

T JIABHOE MEHIO => CEPBHUC => YIIPABJIEHUE BASAMU JAHHBIX

[Tpu BXOZIe B peXHUM OTKPBIBACTCS OKHO aIMUHUCTPUPOBaHUs 0a3 naHHbIX (Pucynox 127).
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E AnmMuHrCT pupoBanne baz qanHbIxX 1[

~BriGepuTe cepeep B3z AakHbIX

: I ksdb6\sgl2008 - voa

" apyroii cepeep: IksdbE"-._sqIZCCS j
IMA NoAL20EaTENR: I voa
T [

™ Ayrentudukaums Windows

oK | OtMeHa

Pucynoxk 143. AxMuHHCTpUpPOBaHHe 623 TaHHBIX

VYkaxuTe uMs cepBepa, ¢ 0a3aMu JaHHBIX KOTOPOr0 HEOOXOJIMMO OCYIIECTBUTH PadOTy, JOTHH U
napoJib aAMUHUCTpaTopa cepBepa u Haxxmute KHOMKY [OK]. B pe3ynbrare oTKpoeTcst OKHO CO CITUCKOM
0a3 maHHBIX BBIOpaHHOTO cepBepa (Pucynok 144).

[ksdb6\sql2008 - voa] - ¥npaeneHue LI 4

) | Q
51 test2101_1422 02 |

._.,. Monez0EaTEAN

2= Tpynnel noAb30BaTENER

He AIMUHACTOMPOBAKME TPYNN NOML30BATENRH
= Myn coeanMHeruii noas3oeaTensi

7+ Pacnucakue paboTel

= Cepeep coobuenni (oTcyTcTeyeT)

----- E"LU, EXpanmu.le NepBUYHLIX AOKYMEHTOE (OchTCTEyeT)E
B3 test2101_1422 tit Cozpate I j

B S E B E

Pucynok 144. YnpapiaeHnue 6a3aMu JTaHHBIX

Haxxmure [+] crieBa 0T HaMMEHOBaHHS HY)KHOM 0a3bl TAaHHBIX, B PACKPBIBILIEMCS CIIUCKE OTKPOMTE
KOHTEKCTHOE MEHIO B pekuMe «XpaHWJIUIe NMEePBHYHBIX JOKYMEHTOB (OTCYTCTBYeT)» U BblOepHUTe

crpoky «Co3mate». B pesynbrare OTKPOETCS OKHO CO3JaHHs XPaHHWIIHUINA IEPBHUYHBIX JOKYMEHTOB
(Pucynox 145).

Bi Cospanme xpannnmya nepesYHLIX 4OKYMEHTOR x|

~Buibop BA

' Texywan b

' OtaencHas b

~MNapameTpel

Mma cepeepa: I

Wma BA: I test2101_1422_02_primarydocs

MonszoEaTens YAANEHHOro 4octyna: I

"Iapcmh YAANEHHOro NOAL20BATENA: I

Katanor pasmewenns: | EN EI

OK | OTMeHa |

Pucynox 145. OkHO co3aaHMsI XPAHHJIMINA MePBUYHBIX JOKYMEHTOB
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B pasnene Boioop b/l BeiOepuTe 01HO U3 CICIYIONINX 3HAYCHH:

- «Texymas BJ» — nepBuYHbIE TOKYMEHTHI XpaHATCS B TEKYLIEH 0aze JaHHbIX;

- «OtnenbHas BJ1» — nepBUYHbIE JOKYMEHTBI XpaHATCS B OT/IEIbHON 0a3e naHHbIX. B
pazneine IlapameTpbl ykakuTe UMst 0a3bl 11 XpaHEHUS IEPBUYHBIX JOKYMEHTOB U KaTaJloT
pasmerenus ¢aiinos 0a3bl JaHHBIX Ha cepBepe cooTBeTcTBeHHO B mojsix Umst BJI u Karasor
pa3MeleHus.

Haxmure kHomky [OK]. B pesynbrare 0a3a mgaHHBIX C yKa3aHHBIM HaWMMEHOBaHHEM OyaeT
CO3/1aHa M MOJIKJII0YCHA K TEKYIIeH B KaYeCTBE XpaHMIHIIA IEPBUYHBIX JOKYMEHTOB (Pucynox 146).

[ksdb6\sql2008 - voa] - ¥YnpaeneHue LI 4

[
S |

@3 test1901_1766_01 =
B 7 test1901_1766_02
Monaez0BaTEAM

Mpynnel NoAb20BaTENEI
= AAMUHWUCTPUPOBAHKWE rpynn
Myn coeguKeHnid nob3oBaTENER

-+, Pacnucakue paboTel

-@EXpanmme MepBUYHLIX AOKYMEHTOB (no,quroqeuo)D
test1901_pg
test1902_2120_01

Ll S e

ot OO e O e OO e OO

testl902_2140 01 J
test1902_2160_01
b3 testl902_2160 01 fest j
E B S E

Pucynok 146. OxHo ynpasiieHusi 6a3aMHu JaHHBIX

3.3.4.2. Hacrpojiiku nepBHYHBIX JOKYMEHTOB

VYcraHoBHUTE 3HaUEHUE HACTPOMKHY XPaHU/IHIIE NePBUYHBIX JOKYMEHTOB.

T'JIABHOE MEHIO => HACTPOMKH => HACTPOMKH => HACTPOMKH => IIEPBUYHBIE JOKYMEHTHI =>
XPAHWINIIE NEPBUYHBIX JOKYMEHTOB

B otkpbIBIIEMCSI OKHE BBIOEpUTE CTPOKY HACTPOUKN XPaHWJIMILE U B PACKPBIBAIOIIEMCS CIIHCKE
BeIOepHTE CTPOKY «SQL cepBep» (Pucynok 147).
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& Hacrpoiikn oBnektos o X
@ I MoAb20BaTEAL: <0Bliee 3HaYEHNE > j

B-[7 doxoas! = !%_I’H | =] | 3 5
B[] KapTouku ydera noctynaexuii B 1. O6wne
&) KaccoBoe ofcnyxuneakne * XpaHuauuge SQL ceprep
B[ KoKTponk LWabnoH NyTk NepEMUHOTD 4OKYMEHTa <Yyyy>\<users
B[] HEBLIACKEHHEIE NOCTYNAEHUA 2. Web-xpannanwe
B[] OBwue B 3. SQL-xpaHnauuge
B-T7 OTyetsl Wms Gazbl gaHHBIX test2101_1422_02_primarydocs

4. DaiinoBoe xpaHuanwe

B MepeudHbe 4oKYMEHTE
: = 5. TpeGoBaHua K daiinam

>}& BeiBoanTe 3M npy npocmoTpe O

Brirpyzka OA mput 304 * Kauecteo JPEG He Gonee (g %) 100
D& MOANMCLIEATS O/ NPU COXpaHENM * KoHeepTHpOEaHWe Gainos He koHBEpTMpOBaTE
}% Mpukpenaate O/ K AOKYWMEHTAM, 23LUMILEHHEIM OT peLak : MaKCIrIMEI)'IbHOEVDBEDELLIEHH? usobpaxerivi 5 DPL 0
2K MNpuKkpenasTs O K NOANKMCAHHLIM AOKYMEHTAM . :ZEZTeT:::I:ii:;sHi:H£:ﬁnoE 0
H IXpaHUAALLE NEPBUYHBIX ADKYMEHTOB: * Upetosoit pexim LigeTHoii
2% WabnoHel neuatu ana nNpuKpennesns B kauectee 011
&[0 Moakomnnekcel 4. daiinoBoe xpaHuAULe

8- Pennukayus =
4 3

MpUMEHNTE |

Pucynok 147. Hactpoiika XpaHu/uiie nepBUYHBIX JOKYMEHTOB

3.3.4.3. IIpaBa nocryna

HoBeiM  momb3oBaTensiM/rpynmnam — TpeOyeTcst sSBHOE yKa3aHWe TpaB JUIsi  pabOThIl €
OIpaBaTEebHBIMU JIOKYMEHTaMH (aHAJOTMYHO APYTHM IMIpaBaM AOCTYIA HAa JOKYMEHTBI/PEKUMBI).

[TpaBa myist paboTHI C OMpaBAaTEIbHBIMU JOKYMEHTAMH HAa3HAYAIOTCS B PEKMME HACTPOMKHU MpaB
nocryna k nokymenty: «OJl: Ilpocmotpy, «O: [ob6asnenuey», «O/: N3menenuey», «O/: Ynanenue»
(Pucynox 148).
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P Hasnauenwe npas pocryna k ofbexTam KoMnnekca

H - % iz

AJIMUHUCTPUPOBAHUE UAC

=10l

Monszoeatens/Tpynna: IEerUP2

Jepeeo o6LeKTOR |

~TMNpaea gocryna

ﬁ; 3aREKA Ha BO3BpaT\ Nepefauya
THy 3aABKa Ha BO3BPAT \ NPUEM

T MpuenM A0KyMEHTOB OT 3AMUHNCTPATOPOE A0XOACE BHOAXETa

Moctyn

PazpewnTts

3anpetuTs

YTeHue

CozaaHue

M3amereHne

Yaanexue

Meuats

Hactpolika

Mpuem

3akpeimue

OTKpLITHE

BolponHeyse

- Of1: MpocmoTp

O Aobaenesue

O4: N3meHeHue

AR APAAaAaAaaAaaaaanan

L S ) e e P e F e E e T |

MepeHoC B YEPHOBWKM

Cnucok

3AYACAEHWE YEDHOBUKE

Om T

Om T

oK

OTMEHE

MpUMeHHTL

Pucynok 148. Hactpoiika npaB 1jis padoTsI ¢ OMpaBAaTeJIbHBIMH JOKYMEHTAMH

3.3.5.

Ynaanenue AOKYMEHTOB IIPOLIBIX JE€T

g ynaneHnus JOKyMEHTOB IIPOLUIBIX JIET OTKPOUTE PeXUM « Y JajleHHe JOKYMEHTOB MPOLLIbIX

ae» (Pucynok 149).

HABUTATOP => CEPBUCHBIE PEKUMBI => Y JAJTEHUAE JOKYMEHTOB MPOILJIBIX JIET

[2] Yaanenue gokymeHToB npoLLnsix net o x
B >x® B 'S X
i — :
&£ ‘l‘ - ‘ roa ‘ KoAMyecTBo AOKYMEHTOR =
] @)
- 2014 5
- 2015 93—
- 2016 102
= 2017 229
= 2018 42/ =
KonudecTeo 13 ”

Pucynox 149. OxHo pexuma «Yaajnenue J0KyMEeHTOB MPOULIBIX JIeT»

YcranoBure d)ﬂa)I(OK B CTPOKC rojia, 3a KOTOpBIfI HGO6XOI[I/IMO YAQIUTh JOKYMCHTBI, © HA)KMUTC

KHOTIKY #¢ YaaauTh. B pe3ynbrate oTKpoeTcs OKHO MOATBEpKAeHNs yaanerns (Pucynox 150).
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x

YaanuTe sance 7

a | Her

Pucynok 150. OkHO moaTBep:KAeHUs YAAJeHHsI JOKYMEHTOB

Haxxmure kHonky [a]. B pe3ynbrare JOKyMEHTBI YKa3aHHOTO rojaa OyayT yIajaeHbl U OTKPOETCS
npoTokou yaanenus (Pucynok 151).

=10l
=

MK “Agussactparop-” esp. 13.02 (cGopsa 2381)

n pPOTOKOAN YAANEHWA AAHHBLIX

A oKymeHT Pezynwrar

BrinonxeHo yAanedHve AoKYMEHTOE.

Chopmmpoeano 17.10.2019 e 11:04:11

Pucynok 151. OxHo nmpoToKo.ia yaajJeHusi JOKyMEHTOB
3.3.6. Jlpyrue cepBHCHBbIE Pe:KMMBbI

3.3.6.1. Ilepuox 00padoTKM TOKYMEHTOB

[lepon o00paboOTKM JOKYMEHTOB OrpaHMYMBAET CHUCOK JOKYMEHTOB TIpu paboTe cC
OInepaTUBHBIMU JaHHBIMU (Pucynox 152).

T'JIABHOE MEHIO => HACTPOUMKH => HACTPOMKHU => HACTPOMKHU => JIATBI

2K Hactpoiikn ofLekTos o x
%, I Q BaTENk! I <0BLWee IHaUSHME> j
5= HACTPOIKM &0 cnea B

- ABTOMaTS KOMMAEKCE * 3HaueHmne JiE)
BHOMXETHER KNacCUpUKaUKMa J

--El BzaumogeicTeme ¢ PKL/KO/OpdK

/B fam ‘
EE‘ Mepuog oBpaboTkm

3§ Kowew nepuoaa

b& Hauano nepuoga

: b& Mepuog

\ ----- M3MEHATL PaCYETHYHD AaTY KaXALIA AeHb: =l

* 3HaueHne
[Hactporika nonszoeatens]

MpEUMEHNTE |

Pucynok 152. Ilepuonx 00paGoTKn JOKyMEHTOB

- Hauyano nepuona m KoHen mepuoaa — HacTpOHMKHM ONPENEISIOT MEPHOJ, 32 KOTOPBIU
OyayT 0TOOpaXKeHBI TOKYMEHTHI B CIICKaX.
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- Ilepuon — wucrnosib3yercst aJisi aBTOMAaTHYECKOTO HM3MEHEHHS TEepHoJla Ha OCHOBAaHUU
pacdyeTHOM JnaThl. B packpeiBaromieMcs CIHUCKE HACTPOMKH BBIOEPHTE OIHO M3 CIECAYIOLIUX
3HauUCHMM: «3a Mecsy, «3a Heaeloy, «3a JeHb», «3a mepuoay, «3a kBaprany, «3a roa». [lpu
BBIOOpE 3HAUCHMS «3a EPHOI» » JlaTa Hadayla U KOHIIA TIEpHojia He OyIeT U3MEHAThLCS MPU CMEHE
pacyeTHOM J1aThl.

- HN3MeHATH pacyeTHYIO JaTy KaMAbli JeHb — HACTPOKMKA U3MEHEHUs paCYCTHOU AaThl HA
CHCTEMHYIO JaTy KOMIIbIOTE€pa NPH KaXIOM BXoJie B mporpammy. Ecinu BeIOpaHO 3HaueHHE
«Het», TO mpu KaxaoM IocienyromeM Bxoae OyIeT MCIOJb30BaThCs JaTa, YCTAHOBJICHHAS B
MpebIAYIIEeM ceance paboThlI.

3.3.6.2. KypHaia coobiTuid

KypHan coOwlTuli mNpeAHa3HaueH [UIsi PETUCTPAllMU W IOCIEYIOIEro aHaiu3a JIeiCTBHA
nmoJib3oBareseil. B kypHane (UKCHPYIOTCS COOBITHS, HOCSINWE KPUTUYCCKHHA XapakTep: M3MEHECHHE,
yaaneHue uHpopMaluu, J0cTyn K MHbopManuu, rneyaTb OT4eToB U Apyrue. OUKCUPYIOTCS COOBITHS,
YCHENIHO BBIITOJTHEHHBIE MOJIH30BATEIIEM.

BbI30B crcTeMHOro JKypHaja MOXKET OCYILIECTBIATHCS B JIIOOOH 3aqaue U3 pasjiesia HaCTPOEK WU
cepBuca. GUKCUPYIOTCS CIIEAYIONINE TapaMeTpbl COOBITHUS:

— JlaTa ¥ BpeMs COOBITHS;

— ydeTHas 3amuch (JIOTUH) MOJIb30BATENsl, OT UMEHH KOTOPOTO 3aUKCHPOBAHO COOBITHE;

— COTPYIHUK, OT IMEHH KOTOPOTO 3a(pUKCUPOBAHO COOBITHE;

— pabouas cTaHLus, ¢ KOTOPOH 3aMKCUPOBAHO COOBITHE;

— KJIMEHTCKOE MPUJIOKEHHUE, TOCPEICTBOM KOTOPOTO COBEPLIEHO COOBITHE;

— aKTHBHAdA 3ajjaya, B KOTOPOM MPOU30ILIO COOBITHE;

— 00beKT 0a3bl JaHHBIX, Ha/l KOTOPBIM BBIIOIHSIIOCH AeHCTBHUE (He 00s3aTeNbHbIN apameTp);

— TEKCT COOBITHS, OTPAKAIOLIUH €ro BUJ;

— pacmuppoBKa COOBITUS, OTpAKAIOLIAs HCUEPIIBIBAIOIIIEE OMMCAHUE TOIO OOBEKTA (JIOKYMEHTA,

3aIMCH CTIPABOYHUKA, JINIA, KAPTOUKH U T.II.), HAJI KOTOPBIM ITPOU3BEICHO IEHCTBHE.

HABUT'ATOP => CEPBUCHBIE PE;KUMBI => JKYPHAJI COBBITAI

[Tepen BBI30BOM >KypHaJIa TIpeajiaraeTcsl yka3aTh MEepUo/, 3a KOTOPBI OH OyneT copMUpOBaH, U
BBIOpaTh Kareroputo (Pucynox 153).

| Kateropum xypHana cobbimuii o X
X -G M@
Hauvano nepuoga: 01.01.2021 - KoHey nepuoga: 31.12.2021 -
Al e e -
=N IR HaumeHoEaHMe

JIOKYMEHTEI

Hactpoliku komnaekca
OnNpaBdaTenkHeIe JOKYMEHTE
OTuetwl

MepenuHbIi 06pas
Mons30BaTEAM

CyxebHble coBeITUA
CripaBo4YHUKW

i U e I e U e U
£ 0|65 b b b | 5% o

3NeKTPOKHKBIT 0BMeH

Pucynok 153. OkHO npocMoTpa KaTeropuii »KypHaJia coOObITHI
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Kypnai coObITHIA BeIeTCS 10 CIEAYIONAM KaTeTOPHSIM:

— AHaJIuTHYeCKHe MPU3HAKH — COOBITHS IO YCTAHOBKE/CHITHIO AaHATTUTHYCCKUX
MIPU3HAKOB Ha IOKYMEHTEHI, IPU 3TOM MapaMeTpPhl IOKYMEHTOB HE PUKCUPYIOTCS U HE
otoOpaxaroTcs. [I[pumMeHseTcsi COBMECTHO € )KYPHAJIOM 10 KaTEeropuu «J{OKyMEeHTBI»: UCHOb3Ys
BpeMs COOBITUM (C TOUHOCTBIO JI0 CEKYH/Ibl) U JIOTHH (MM TI0JIb30BATEs ), YyCTAaHABIMBACTCS, B
KaKUX JOKYMEHTaX ObLIU U3MEHEHbl aHAIUTUYECKUE PU3HAKH,

— JIoOKyMeHTBI — JICHCTBUS C JOKYMEHTaMH (CO3/1aHKe, peAaKTUpOBaHue, yaaieHue). B
MPUMEUAHUU YKA3bIBACTCS JCTaU3alus COOBITHS (110 BO3MOXKHOCTH);

- HacTpoiiku koMIuIeKkca — U3MEHEHUE HACTPOEK mporpaMmMbl. B mpumeuanuun
yKa3bIBACTCS JIeTau3aIus coObITUS (IIyTh M HAMMEHOBaHKe HacTpoiiku). HoBoe (cTapoe)
3HAa4YeHHE HACTPOIKHU HE (PUKCUPYETCS U HE OTOOpaKaeTcs;

- OnpasaareabHble JOKYMEHTBI — JICUCTBUS C ONPABIATEIbHBIMHU JOKYMEHTAMM.

- OTyeTbl — COOBITHS 110 (HOPMUPOBAHUIO OTYETHOCTH;

— IMepBuuHbIii 00pa3 — perucTpanus U3MEHEHUs 00pa3a JOKYMEHTOB (CO3IaHHE HE
¢bukcupyercs, T.K. COBIAAAET C BBOJOM JIOKyMEHTa). B nmpumeuannn yka3plBaeTCsl JeTaan3aius
coObITHA (TapaMeTpbl JOKYMEHTa U CTapOe/HOBOE 3HAYCHHE U3MEHEHHOTO PEKBU3UTA);

- IHonb30BaTeu — ICUCTBUS C YUYETHBIMU 3anucsmMu nojs3oBareneid MAC, nayano u
OKOHYAHHE CEAHCOB Pa0OTHI MOJI30BATENICH (JIOTHHOB) B IIPOTpaMMe;

- CepBuc 00MeHa — cOOOIIEHUS IIUHBI IO 0OMEHY C APYTUMHU KOMILIEKCAMH,

- Cay:xe0Hble cOOBITHSI — N3MEHEHUS B HACTPOMKAaX aBTOMATOB (OIepaliuii, IpoCTaHOBKU
AQHAIMTUYECKUX MPU3HAKOB U T.J.) U [IEHTPa KOHTPOJIEH;

— CrnpaBoYHMKH — JICHCTBUA CO CIIPABOYHUKAMU (CO3/IaHHE, pEIaKTUPOBAHUE, YIATICHHUE).
B npumeudanuu yka3piBaeTcs JeTanu3anusi COObITHS (110 BO3SMOXKHOCTH);

- DJIEKTPOHHBII 00MeH — PErUCTpalUsl CEaHCOB AIEKTPOHHOTO0 0OMEHA JOKYMEHTaMH,
MepevYeHb MPOTOKOJIOB OOMEHA JOKYMEHTOB U CIIPABOYHUKOB, KOTOPbIE TPUHUMAIUCH WIIH
nepe1aBajIich ¢ MOMOIIBIO PEKUMOB IIEKTPOHHOT0 oOMeHa. O6paboTaHHbIE TOKYMEHTHI HE
¢bukcupyrorces. [IpuMeHsieTcss COBMECTHO C JKYPHAJIOM IO KaTeTOpUHU «J{OKyMEHTBI»: HCIIONIb3Ys
BpeMsI COOBITUH (C TOUHOCTBIO 10 CEKYH/IbI) U JIOTUH (MM MOJIb30BaTeNs1), yCTaHABINBACTCS,
KaKue JOKYMEHTBI ObLIN 3arpy>KeHbI B TOM HJIM NHOM ceaHce OOMEHa.

Jis mpocMoTpa KypHaja COOBITMH MO ONpEeJEeNCHHON KaTeropuH IIEJKHUTE JBAaXKAbl JIEBOU
KHOMNKOW MBIIIM B CTPOKE HYKHOW KaTerOpuUH WM BbIOEPUTE CTPOKY HYKHOM KaTeropuu M HaKMUTE
KHOIIKY = OTkpeiTh KaTeropuro. B pesynbrare oToOpasuTcs KypHal COOBITHMII 1O BBIOpaHHOMN
kateropuu (Pucynox 154).

[ #ypran cobuimii (Kateropua - JLokymeHTsl) o X
B &%
i T—— ;
- Komnetotep | fAata Cobemue MonbzoBEatens HaumeroBaHWe
=i
i =] [=] [=] [=] [=]
- KS-380 16.03.2021 11:00:52 CozpaHue voa (MeaHoea AHHA MBaHOBHE) | YEefomaeHWe 3AMUHWCTPATORAE..
- KS5-380 17.03.2021 8:54:.03 lzmeHerne voa (MieaHoBa AHHa MeBaroBHa) | [MnaTexHOe Nopy4eHue
I K5-380 17.03.2021 8:34:03 HN3meHeHue voa (MBaHoBa AHHa MBaHoBHa) [MnaTexHOe NOpydYeHue
- KS5-380 17.03.2021 8:54:.03 lzmeHerne voa (MieaHoBa AHHa MeBaroBHa) | [MnaTexHOe Nopy4eHue
- KS5-380 17.03.2021 8:54:.03 lzmeHerne voa (MieaHoBa AHHa MeBaroBHa) | [MnaTexHOe Nopy4eHue
- KS5-380 17.03.2021 8:54:.03 lzmeHerne voa (MieaHoBa AHHa MeBaroBHa) | [MnaTexHOe Nopy4eHue
788 =
| | ol
[Komnsecreo 733 | |

Pucynox 154. Kypuan codbITHii 1o kateropnu «J{okyMeHTBI»
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OKHO XypHajia COOBITUN JUIsl KaX/I0H KaTeropuu COAEPKUT CTaHIAPTHYIO NaHellb HHCTPYMEHTOB.
HazHaueHue KHOMOK NaHeIn UHCTPYMEHTOB:

&l JeTtanu3anusi cOOBITHSA - ICTAIN3ALNUS BBIJCIICHHOTO COOBITHS XKypHaa.
= IMeyaTh — eYaTh BHIICTICHHBIX COOBITHH JKypHaa.

i o

< O0HOBUTB — OOHOBJIICHHE CIHCKa COOBITUH JXypHaa.

€ BbIxoj - BEIXOJ M3 OKHA )KypHaJIa COOBITHIA.
Jis ouMCTKHU KypHasla COOBITUH IO ONpeAeNieHHOW KaTeropuu B OKHE MPOCMOTpa KaTeropuit

KypHana cobbITHii (cM. Pucynok 153) BEIGEpUTE CTPOKY KATETOPHH M HAKMUTE KHONKY ¢ QUHCTHTH
sKypHas. O4ncTKa KypHaia COOBITUN POU3BOIUTCS aMUHUCTPATOPOM TI0 Mepe HEOOXOIMMOCTH, O YeM
B )KypHaJI€ II0CJIE €70 OYMCTKHU POU3BOAUTCS 3AIUCH.

JUis OYMCTKH KypHaia COOBITHH IO OIpENeIEHHBIM KAaTEropusM 3a ONpeeSICHHBIH Iepuos
YKa)XUTE MEPHOJ, BblIeNUTe (UIaKKaMH CTPOKU HYXKHBIX KaTeropuil u BbiOepuTe cTpoKy «OUUCTHTH 32

YKa3aHHBIH IEpPHOI» B PACKPHIBAIOIIEMCS CIUCKE HHCTPYMEHTa # OQUHCTHTH KypHal. B pesymbrate
OTKPOETCSl OKHO TIOATBEPKIACHHS OYMCTKH KypHana (Pucynox 155).

ﬂ

CUNCTUTE YKA3aHHLIE KATErOPHKM XypHana cobumhil 3a ykazanHelil nepnog?

Koa nogteepsaeHun: 74450

BeeawTe ko4 NoATEEp#AEHWA: 74450
oK | OTtmeHa

Pucynok 155. OxHO moaTBep:KIeHNs OYHCTKH KypHAJIa

Beenure kox noarBepxkaeHua U HaxxmuTe KHOnky [OK].

3.3.6.3. Kypnaj coobiTHii (001IMid MPOCMOTP)

Pexum MnpeaAHa3Ha4YCH I IPpOCMOTpa COOBITHI TT0 U3MCHEHHIO I/IH(I)OpMaI_II/II/I B Oaze JaHHBIX.

HABUTATOP => CEPBUCHBIE PEXKHMBI => JKYPHAJI COBBITHH (OBIIUI TPOCMOTP)

[Ipu BBIOOpE peXKMMa OTKPHIBAETCS MYCTOW CIMCOK C OOKOBOW MAaHENbI0O HACTPONKH (HIbTpa
(Pucynox 156).
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[E3 >KypHan coBumuii (0BLwmii npocMoTp) o x
S X -
Q | Mowck

BapMEHT (HOBLIF OT 24,08,2021 07:24:30) ~ BB E

nata 01012021 ~ = 24092021 ~

Kateropuu

¥ Monszoeatenu

¥ AokymenTsl DQ

W~ 304 YkamuTe NapameTpbl NOMCKE W HEXMUMTE
¥ CnpaeouHuku MPUMEHKUTE

¥ OTuethl

¥ ARanuTuueckine NpUIKEKK

¥ Hactpoiiku

¥ Cayxebrble

¥ Meperuksii 0Bpaz

¥ OnpaggatenbHble 4OKYMEHTEI

(] »
MpUMEHNTR

| KonuuecTteo sanucei 0 (u'pﬂllml))”

Pucynok 156. ®uabTp KypHaia coobITHii (001HIT MPOCMOTP)
Jl71s montydeHus CucKa HHTEPECYIOIUX COOBITUI YKaKUTE TapaMeTpbl 0T0opa B GuiIbTpe:
B mone JlaTa ykaxute mepro/, 3a KOTOPbIH HE00X0MMO COPMUPOBATH KYypHAIL.

Jnist oToOpaskeHusI B CIIMCKE COOBITHI ONpEAETICHHON KaTeropuH, yCTAaHOBUTE (PIIAYKOK B CTPOKE
COOTBETCTBYIOIIEH KaTErOpUU.

s orobpaxkenust cnricka coObIThii (Pucynok 157) B COOTBETCTBUU € YKa3aHHBIMU MapamMeTpaMu
HaXMUTE KHOIIKY [[IpumeHuTH].

(S KypHan cofemuii (oBwwmii npocMoTp) g X
B-@ %% X-
T T——
Q -
== (i Komnetotep lata CobbiTHe Monb30BaTeNs | HAMMEHOBaHKE Kateropun
i (=] (=] (=] =] = =]
KS-46/3 11.02.2021... Bbixoa admin MoAb30BaTEAM
6 | ks-380 12,03.2021... W3meHerue admin admeé Monez0BaTEAN
E ks-380 12.03.2021... M3meHeHue admin adm3 MoAb30BaTEAN
e ks-380 12.03.2021... | M3MeHeHue admin adm_4 MoAbL30BaTENN
o | ks-380 12.03.2021... | M3mMeHeHue admin adm_3 Monb30BaTENN
(10| ks-380 12.03.2021... KM3MeHeHWe admin adm_2 Monb30BATENN
9730 <
4] | |

|Km1memw sanmced: 9730 || |

Pucynoxk 157. ’KypHaa codbITHii (06u1mii npocmMorp)

KonmgecTBo 3ammcelt, 0ToOpaxaeMbIX B CITUCKE, 3aBUCHT OT 3HAUCHHS, 33JJaHHOTO B HAaCTPOHKE
KoauuecTBo 3amuceii, He fosee pexnma «KypHan codbiTuii (06muii mpocmotp)» (Pucynox 158).

Jlis mepexo/ia K OKHY HaCTPOEK peKUMa HaXKMHUTE KHOIIKY X Hacrpoiika Ha naHenu HHCTPYMEHTOB.
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2% OBuwii npocMoTp XypHana coBeITHii KoMnnekca o x
%, I Jb20BATENE! I <0BLee IHaUEHME> j
----- = éOﬁu.mﬁ MPOCMOTP XypHana coBemuii KoMAAeKca: o= 2l | =] | “* B &8

‘ * Koanuecteo 2anmceld, He Gonee 0

* Konnuecteo zanuceid, He Gonee
[Hactpoiika nons2oeatens]

MpUMEHWUTE |

Pucynok 158. Oxno HacTpoek pe:xkuma «KypnaJj coobiTuii (001mmii mpocMoTp)»

[Ipu ycranoBke 3HaueHus «0» KOJTUYECTBO 3aMMCEN B )KypHAJIE HE OTPaHUYHBACTCSI.

3.3.6.4. TpaccupoBka co0bITHII cepBepa

Pexxum «TpaccupoBka coObITHII cepBepa» MpeAHAa3HAUYEH JUIs 3amucH (MIPOTOKOIUPOBAHUSA)
COOBITHII 0a3bl MAHHBIX, YTO IO3BOJIET IPOAHATU3UPOBATH PAOOTYy CEPBEPHOM YaCTH MPOTPAMMBEI.
OObIYHO TpHUMEHsIeTCS [JIs BBIICHEHHs] MPUYMH BO3HUKHOBEHHUS MpoOiieM ¢ (DYHKIHOHHUPOBAHUEM
MPOrpaMMBbI: OIIHMOKH, 3aMe/IeHre paboThl U T.I1.

Henpio (pe3ynbraroM) MPUMEHCHHSI PEKHMA SIBISCTCS TEKCTOBBIM (hailyl MpOTOKOJA COOBITHI
cepsepa.
TJIABHOE MEHIO => CIIPABKA => O IPOTPAMME

Haxxwmure coderanue kiaBuin <Ctrl>+<O>. B pesynbrare Ha TIJIaBHOW MaHEIH MPOrPAMMBI
0TOOPa3ATCS KHOIKU CUCTEMHOT0 MeHI0 (Pucynox 159).

admin_Zl_D] wwmne (voa) - Agmmamcrpatop-[1 21.1.26.9170 = |E||1|

Hactpoiikn OBpabotka Cepewc Cnpaeka Beixog

;‘k L_-;x a0 sma PacuetHan gata:  24.09.2021 ¥ Mepwog: 01.01.2021 - [ x BrompkeTh: | Bee BHODKETHI -
| SOL ()= 52 -'53 @ - %1 - @ - G - &1 @ T S @ 5@
H il TpaccupoBwmMk @ E -

Tpaccupoeka cobuITHii cepeepa : = = [
@ B-EB2E 68 H-%

TpaccMpoBLLMK NOKANEHOI Gazkl |

- Ha pa6Go4em cTone HaGop anemMeHToB hopMUpyeTCA

[

B[ CEPBMCHBIE PEXIAMEI

B OTYETH

- CMPABOYHKMKIA Haeuratop PaGoumi cTon
- 3NEKTPOHHBIA OBMEH AOKYMEHTAMM

-[El Hoewiii APM 1

IZ]- AIMUHWUCTRATOR AOXOACE BHOAXETE

IZ}- BuAAMKroeas Haza agMUKWUCTPATOPA AOXOAOE ;l
DS E ' B

ksdb&\sql2008.admin_21_01_oxana 21.01.1422 voa)

Pucynox 159. CucremHoe MeHIO

Bri6epute ctpoky «TpaccHpoBKa COOBITHI cepBepa» B PACKPHIBAIOIIEMCS CIIUCKE KHOIKH Hdk
TpaccupoBmuK. B pe3ynbTate OTKpOETCS OKHO TPaCCUPOBKHU coObITHIT cepBepa (Pucynox 160).
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Sl Tpaccwpoeka cobemuii cepeepa ksdbé\sql2008 g x
i0Do|d

HaGop cobuiThii: & AHanus ownBok

" AHanus NPOWIECAWUTEABHOCTA

JloriHbL voa

CoxpaHaTh COGBITUA, ANMTEABHOCTE KOTOpRBIX Gonee: ] MC

CoxpakuTe B $aiin Ha cepeepe

C\Program Files\Microsoft SQL Server\MSSQL10_50.5QL2008\MSSQL\DATA\race-2019-10-21T08-53-53.trc

BpemA paboTbr: IDD:lD 3: (HacMuH)

Pucynok 160. TpaccupoBka co0bITHIi cepBepa

B none Habop co0bITHii BEIOEPUTE OJTHO U3 CICAYIONIUX 3HAUYCHUN:

- «AHanu3 omuo0K» - Habop COOBITHI 1JIs BHISIBIICHHUS IPUYMH BO3HUKHOBEHUS OIINOOK B
IpOrpamMme;

- «AHaNN3 MPOU3BOAUTEIBHOCTIY - HA0OP COOBITHUI /IS BHISIBJICHUS IPUYHH HU3KOM
IIPOU3BOJUTENILHOCTH (J0JIT0€ BBITOJIHEHNE KaKUX-IH00 onepanuit).

B 1none Jlorumusl YKaXXUTC JIOTMHBI HOHB3OB&TCHCﬁ, JEeUCTBUS KOTOPBIX HCO6XOI[I/IMO
IMPOTOKOJIMPOBATD.

B none Coxpanuth ¢aii1 Ha cepBepe yKaXUTe UM pe3yJbTHPYIOILEr0 TEKCTOBOro (aiina
TPACCHUPOBKU C IIyTEM OTHOCUTEIBbHO cepBepa. Hampumep, 3amanme nmytu B Buae «C:\templtrace.txty»
NpUBEIET K CO3JaHMI0 (Qaiijla TpacCHUpOBKM ¢ WMeHeM trace.txt Ha aucke C:\ cepBepa, a He Ha
KOMIIBIOTEPE MOJIb30BATEA.

B none Bpemst paGoThl ykaxuTe IpOA0IKUTEIBHOCTD Pa0OThI TPACCUPOBIIMKA.

Jis 3amycka TpacCHpPOBKHM COOBITMH cepBepa HAXXMHUTE KHOIKY > Craprt Ha mnaHenIu

MHCTPYMEHTOB. JlJI1 NPUHYIUTENBHOTO 3aBEPIICHHS] TPACCUPOBKH HAKMUTE KHOIKY 9 Cron. s
COXpaHEHMs pPEe3yIbTUPYIOLIET0 TEKCTOBOro (aiila TpacCUpOBKM Ha KOMIIBIOTEpE IOJIb30BATEINS

Ha)XMUTE KHOIIKY = CoxpaHuTh B JIOKAJBbHBIH ¢aiiJ.

3.3.6.5. Ilyn coequHennii mosb3oBaTeJiei

Pexum «Ilyn coequHenuii moJib3oBaTesieil» IMpeqHa3HAUYEH JUISI OTOOpa)KeHHs] NEepedHs
10JIb30BATENEH, MOJKIIOUEHHBIX B IAHHBII MOMEHT K 0a3e JaHHBIX.

T'JIABHOE MEHIO => HACTPOUKH => I1YJI COEJAHEHMSA IMOJIb30BATEJIENR

[lpu mepexome K pPEXHUMY OTKPOETCS OKHO MPOCMOTpa IMyJa COCAMHEHHS IOJIb30BaTesei
(Pucynox 161).

PEJTAKIIM 06



CTPAHMUIIA 128
AJIMUHUCTPUPOBAHUE UAC

«AIMUHUCTPATOP-/»

D Myn coedMHEHWI NoNL30EaTENe# o x
x| 5
s . =
== R Mima noaezosatens MaeHTUDUKATOR KAMeHTa Kon-eo ceccuuid B gpyroid B4 | KoMmnaekc/Tlogkomnaekc
7 | ® = O]
] bgpaubpyitshh53rpsumwygd3a _ AgMUuHUCTpaTop-/1
- voa bgpaubpyitshh33rpsumwygd3a PCY MM
- voa bgpaubpyitshhs3rpsumwygd3a AAMUHWCTRATUEHAR NMPaKTUKa

1] |

|Konmemﬂo sanwcei: 3 ||

Pucynok 161. Iy coenuHenuii moab3oBareei

PexxuM mo3BomseT 3aBCPUINTE IPOLECCC IMOJIB30BATCIIA, 4 TAKXKE IIPOCMOTPETH I/IH(l)OpMaHI/IIO 0
pa60Te IMOJIB30BATCIIA B APYIrux Oazax JAaHHBIX, MOCJICAHIOIO BBIIIOJIHCHHYIO KOMAaHAY II0JIb30BATCJIA,
HCIIOJIb3YCMBIC ITOJIb30BATCIIEM B pa60Te IIOAKOMIIICKCHI 3a4a4, €Io IP - azpec.

[IpocMoTp mysna coenMHEHU MOIb30BaTENIEN TOCTYIIEH TAK)KE B peXUME «YNpaBJjeHUue 6azaMu
AAHHBIX.

T'JIABHOE MEHIO => CEPBUC => YIIPABJEHHUE BA3AMM JJAHHBIX

B okHe co crnmckoMm 0a3 JaHHBIX BeIOpaHHOTO cepBepa (Pucynox 162) Haxmure [+] cieBa ot

HAaUMEHOBAHMsI HYKHOW 0a3bl IaHHBIX, B PACKPBIBIIEMCs CIHUCKE BbiOepuTe cTpoky «llyn coepunenuit
I10JIb30BATEIEH».

[ksdb6\sql2008 - voa] - YnpaeneHue “« X
%
B 1766.02 4
Monb3oeatent
; Mpynnel noAs3cEaTENEH
= AIMUHUCTPUPOBAHKWE TRYNN
. Myn coeguHernid Nonb3oBaTenei
PacnucaHue paboTel
Cepeep cooBLeHuid (OTCyTCTEYET) 1
-
----- EfG Xparuaniie neperuHbx 0KyMEHTOE (MOAKAKYEHD) =l

B E ' S E

PucyHnok 162. YnpapieHue 6a3aMu JTaHHBIX
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4. HECTAHJAPTHBIE CUTYALIUU

4.1. TloBblllleHHE HAIEHKHOCTH PA0OTHI

Jns mobliieHus: HamexHOCTH padboTel MAC pekoMeHAyeTcs CHUCTEeMAaTH4YeCKH IPOBOJIUTH
pe3epBHOE KonupoBaHue 0a3bl JaHHbIX (M. n.n. 3.3.2.3).

4.2. IIpo6aemMbl 3amycka u padoThbl

1. Ilpu 3amycke mporpaMMebl BeiaeTcs coobrnenue Buaa «A network-related or instance-specific
error occurred while establishing a connection to SQL Server. The server was not found or
was not accessible. Verify that the instance name is correct and that SQL Server is configured
to allow remote connectionsy.

Coo01ieHne 03HavaeT, YTo KIMEHTCKash 4acTh MPOrpaMMbl HE MOXKET YCTAaHOBUTh COEAMHEHHE C
CEPBEPOM.

Bo3MoxHBIE TPUYHHBL:

- HeBepHo yka3zaHbl: UMsI cepBepa, UMs1 0a3bl JaHHbBIX, UMsI [10JIb30BaTENs, AapOJib.

- Pabouas mammHa U caMm cepBep HaXOATCA B Pa3HbBIX NOJCETAX U HE MUHTYIOTCS.

- HenpaBuiibHO HACTPOSH CETEBOM MPOTOKOJI HA CEpBEpeE.

N

[1pu 3amycke mporpaMMbl BEIBOAUTCS cooOmieHne Buaa «He 3aperncTpupoBaHbl UM CTapble
KOMITOHEHTHI CepBEPHOT0 MOAYIs porpammsl xpks.dll!»

Bo3moxxHbIe IIPUYUHBI:

- He 3apeructpupoBaHbl KOMIOHEHTHI MOAYJsi cepBepHoi uactu Xxpks.dll wmm momyns
OTCYTCTBYET.

HeoOxoauMo yCTaHOBUTH CEPBEPHYID KOMIIOHEHTY C TOMOIIbI0 mpuioxeHus «LleHTp
oOHOBIICHHS 0a3 TaHHBIX» (pa3aen JomoHeHus).

4.3. TIlpobGaemsbl Bu3yanuzanun okuna «Hasuratop»
ITocne BXona B mporpamMmy okHO «Hasuraropa» mycroe.

Bo3MoKHBIE TPUYNHBL:
— Beiximouena Hactpoiika Iloka3biBaTh cHCTEMHBbIE TPYIIIbI JOKYMEHTOB!

T'JIABHOE MEHIO => HACTPOUKH => HACTPOMKH => HACTPOMKH => JIOCTYII => IIOKA3BIBATb CUCTEMHBIE
T'PYIIIBI JOKYMEHTOB

- 3nauenue HacTpoiiku PaGorats ¢ APMomM ycraHoBieHo B nojnoxeHue «Tonpko APM»y, a
B KOMIUIEKCe HeT HacTpoeHHbIXx APMoB wnimum APMsbl cymecTByrOT, HO HE Ha3HA4eHbI
II0JI30BATEIISAM.

TJIABHOE MEHIO => HACTPOMKH => HACTPOMKH => HACTPOMKHU => OBIIUE => PABOTATHh C APMOM

4.4. TIpoGyaembl Ipu npueMe apXuBHBIX (aiijioB
[Tpu npueme apxuBHbBIX (PailioB nosBiseTcs coodeHne «Daiis He pacakoBaH»

BosmoxHbIe IMPUYIUHBI:
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- He onucanel myT K apXuBaTopy B ONEPAIMOHHON CUCTEME.

- ApxuBaTop HE NOJACPKMBACT JIMHHBIE HMeHa aitnoB (Oomee 8 cumBojOB 0e3
pacipenus) Wi uMeHa QaisioB, 3aJJaHHbIE PYCCKUMH OyKBaMU.

— ApXUB HE COJEPKUT (HAIIOB, YIOBIECTBOPSIONINX 33JaHHOMY B HACTPOMKAX IIA0JIOHY.
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INEPEYEHb COKPAIIIEHUH
Coxkpamenue | Tepmun
1 2
APM ABTOMaTH3UPOBaHHOE paboyee MECTO
b1 baza ganHbIX
BUK bankoBCkHil MICHTH(PUKAIIMOHHBIN KO/
BK bromkernas knaccudukanus
I'AJlb I'aBHBIN aIMUHUCTPATOP JOXOA0B OrO/KETa
EI'PIOJI Enuublii rocy1apCTBEHHBIN PEECTP IOPUIUUECKUX JIUIT
NHH W nenTndukamoHHblii HOMEp HaJIOTOIIaTENIbITNKA
KIITT Kon npuurHbI MOCTAHOBKH HA y4YET
KOCI'Y Knaccudukanus onepanuii cekropa rocy1apcTBEHHOTO yIPABICHHS
(O)I OnpaBaaTeabHbIA JOKYMEHT
OKATO O6mepoccuiickuii kaaccupukaTop 00bEKTOB AIMUHUCTPATUBHO-TEPPUTOPUATHEHOTO
JICTICHUS
OKTMO Ob6mepoccuiickuii kKiaccuuKaTop TEPPUTOPHI MyHHUITMTAIBHBIX 00pa30BaHU
Op®K Opran ®enepabHOTO Ka3HayeiicTBa
I1BC [Tomryuatenb G10KETHBIX CPEJICTB
TODK Teppuropuasbuslii oprad PenepanbHOro Ka3HayecTBa
VBII YyacTHUK OFO/KETHOTO IIpoliecca
OHC QDenepanbHas HAIOTOBas CIIyk0a
b IlenTpanpHbiii 6ank Poccuiickoit denepanuu
Oll DJIEKTPOHHAs MOANUCH
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CTPAHMUIIA 132

«AIMUHUCTPATOP-/»

JUCT PETUCTPAIIMA UBSMEHEHU

AJIMUHUCTPUPOBAHUE UAC

«AnMuHuctparop-»

Howmep IIpumeuanue Hara ®UO ucnonHuTENs
BEPCUH

01 HauanpHas Bepcus 10.02.2016 Benmkanosa O.A.

02 PykoBozacTBO mpuBEeHO B cOOTBETCTBHE C Bepcneit 16.04 TIK 03.06.2016 Benmkanosa O.A.
«AnmuHHCTpaTOp-L»:
- B cipaBounuk «OKTMO» no6GaBneHa BO3MOXKHOCTb YCTAaHOBKHU CBSI3U C
KBK.
- Nobasnen pexum «Hasurarop — CepBHUCHBIE peXXUMBI — Y JaJICHUE
JIOKYMEHTOB MPOLUIBIX JET).

03 PykoBozcTBO npuBeaeHo B cooTBEeTCTBUE € Bepcueit 17.04 TIK 28.02.2018 Benukanosa O.A.
«AnmunucTparop-/I»:
- B cipaBounuku «OKTMO» u «bK (noxozasl)» no6aBieHa BO3MOXKHOCTb
3arpoca JaHHBIX U3 «IEKTPOHHOTO OIOIIKETa.
- AKTyanu3HpOBaHO OIMCAHNE CO3/IaHMS XPAaHWIINIIA M HACTPOHKH
TIEPBUYHBIX (ONpPaBIAaTEIbHBIX) TOKYMEHTOB.

04 PykoBozacTBO mIpHBeIeHO B cOOTBETCTBHUE ¢ Bepeneit 19.02 TIK 21.10.2019 Benmkanosa O.A.
«AnmMuHuctparop-»

05 PykxoBozacTBO mpuBeeHo B cooTBeTcTBHE ¢ Bepeneit 21.01 TIK 04.10.2021 Benmkanosa O.A.
«AnmMuHuctparop-»

06 PykoBozacTBO IIpHBEeHO B cOOTBETCTBHUE ¢ Bepeueii 22.01 TIK 28.11.2022 Benmkanosa O.A.
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